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MEMORANDUM

TO:
All Department Secretaries and Undersecretaries
FROM:
Angele Davis


Commissioner of Administration
DATE:
September 8, 2008

SUBJECT:
Payment of Overtime Relating to Hurricane Gustav for Unclassified Employees
The following information is to answer questions regarding the earning and payment of overtime related to Hurricane Gustav for unclassified employees.  However, each appointing authority will have to determine whether his/her employees were working in a parish or facility that was open or closed for the period beginning August 30 through September 7, 2008.  

The earning of compensatory leave and/or overtime for classified employees should be addressed by your department or agency’s internal policy.  
To determine overtime eligibility for unclassified employees, eligibility must be based upon Executive Order No. BJ 2008-64, the FLSA, and your department or agency’s internal policy.  Below is a link to the Executive Order: 


http://www.gov.state.la.us/assets/docs/OfficialDocuments/08222008EO63RulesPolicies
LeaveUnclassifiedService.pdf
Not Eligible
The Executive Order specifies that overtime is only earned by those in a position to earn compensatory leave.  The Order defines those who cannot earn compensatory leave.  Listed below are some of the specific officials, officers, and groups of employees who, under the Executive Order, are not eligible for overtime/compensatory leave:

· Cabinet members and cabinet member appointees

· Appointees on the Governor’s executive staff

· Executive directors of all boards and commissions

· Other state officers appointed by the governor
· Temporary and seasonal employees

· Student employees
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Please see the Executive Order for other groups of officials, officers, and employees who cannot earn overtime/compensatory leave.

Eligible

Unclassified officers and employees who are FLSA exempt may be eligible to earn compensatory time.

Unclassified officers and employees who are non-exempt under the FLSA shall earn compensatory time.  Such officers and employees may be paid for compensatory time.
Cash Payment

The Executive Order allows cash payment for overtime to non-exempt employees and to exempt officers and employees holding non-management disaster recovery related positions with the approval of the appointing authority and the commissioner of administration.  Cash payment to exempt officers and employees for compensatory leave in excess of 360 hours may be approved by the appointing authority.
ISIS Entry

Once overtime eligibility is determined, beginning Saturday, 8/30/2008 through Sunday, 9/7/2008, any overtime that was required or related to hurricane GUSTAV may be paid.  Employees must justify any overtime related to GUSTAV.  All paid overtime due to GUSTAV should be coded to Z002 and enter the cost center.  The activity code should be GUST.  All other overtime should be coded as regular overtime, Z001.  

Any regular work day should be coded to office closure, LSOC.

Should you have any questions, please contact me at angele.davis@la.gov.
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