Upgrade for Business Objects - WEBINTELLIGENCE version 6.5.4

To use the new version of Weblintelligence, you must download files from the server. If you receive
an error message using these steps, you must contact your agency technical coordinator (the office

that usually takes care of your PC problems) for instructions.

Go to the OIS Home page: http://doa.louisiana.qov/ois/

1. Click on Reporting on the right menu bar.
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Business Objects Workshops

015 is now offering instructor led, half.day Weblntelligence Workshops. The workshaps (small
groups of 3-6 users) will be customized for each organizations business needs and will target 3
single universe.  For more information, please visit the Business Objects Bulletin Board or access
1515 Mema 1S1506-045 - 06/06/06 Business Objects Training Opportunities.
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2. Click on the Log onto Business Objects link in the center of the page.
The logon page will be displayed.

Business Objects® is focused on developing and enhancing the Wehblntelligence tool. For that
reason, OIS training and support efforts will remain focused on Weblntelligence.

Authorization to access the various Business Objects tools is given after users attend the
appropniate training and request a userid.

| G{mto Business Obim:t)

Course Directary Business Objects Bulletin Board
Recommendation Chart Help Desk
Forms Getting Started
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5. Click on the Create/Edit tab on the Options page.

Upgrade for Business Objects - WEBINTELLIGENCE

3. Atthe logon page, enter your regular Personnel # for Name and enter your Password.

(Your password is case-sensitive.)

BUSINESSOBJECTS™

- Business Objects-

Welcome to InfoView, the personal gateway to your enterprise information capital.
InfoView lets you access and distribute documents from home, the office or around the world.

New Users: Click here to check your current browser configuration and to optimize it for use with InfoView.

4 |Puu1n1u1u|

Password: quuu. ﬂ

Q To select a different language click here.

4. Atthe Home page screen, click on the Options button in the upper right corner.

e ¢

Hsalp Logout

¢ & |a

Home My InfoView

Personal Documents

1 Accezs the documents yvou =aved for your perzonal use, as well az the documents
other u=zers have sent to you.

E Inbox BO Users Group OHH - Fiscal ..

Business Objects:

Options pages
Use these pages to customize your user settings
List View | Create/Edit Password

A 4

‘Defaull Start Page

Select your default start page: |Home -

‘Layuu]

Selectyour default skin:

& Modern  Classic  Design
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6. Under the Document Type section, make certain that the WeblIntelligence button is selected.

Options pages

Use these pages to customize your user settings.

Display List

Document Type:

Selectthe type of document you want to create:
C Weblintelligence Select default Univerze

i BusinessObjects (Download and Install Business0bjects)

Weblntelligence Documents

Select a report panel:
¥ Java Report Panel
" HTML Report Panel

[o oo | 2o

If it is not selected ...
= Click on the WeblIntelligence radio button.

= Click on the Apply button.

= You will receive a message that your options have been saved.

= Click on OK.

= Click on Home in the upper right portion of the page to return to the Home page.

7. Look at the New Document section of the Home page.
Click on the Universe link.

New Document

! f Create a new document from a Universe .

You can also Add & document to Info'Yiew from your
computer.
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8. A Universe List will be displayed.

Click on one of the universes.
LIRS

Fle Edt View Favoritss Tools  Help ‘
ok -+ = - @ [H) A | Dsearch Gidravortes vedia B | 5y S =1 =
Address [&] http://laaniappe0? doa.la.gov: 8085 wijsp/scripts/loginjwebiHome. jsp x| @e | Links 7| [Enter the searchtem = £ Ga
¢ & @ @ ¢
BUSINESS OBJECTS” Home My Infolleu  Options Help Lagour

Universe List =
Select the source of information you want {o use to create a documen.

97 universe(s) Wiew Details Listrefreshed: 11/18/2004 03:21:42 FM (5‘
\_% Hame & Domain Date |

1033 Drug Corporate_Universes 10272004 02:09:04 P

T 10330nq Test_Universes 072004 02:05:46 P

™ ars Corporate_Lniverses ORU2E/2004 10:04:02 AM
™ aFs Test_Universes 05I24/2004 0% 34:33 AM
T 4FS Developmert Test_Universes (902272003 04:32:50 PM

T 4Fs-no Jons Corporate_Universes ORU2E/2004 1010250 AM
T aFs-noJoms Test_Universes 0RI7/2004 12:01:09 P

T 4FS Test Test_Universes ORIT/2004 11:35:11 AM
T aFs TRANNG Corporate_Lniverses OBHE/2003 01:33:25 PM

T 2Fs TRANNG Test_Universes OBHE2003 02:36:11 P

T acescrMs Corporate_Lniverses OBHE/2004 10:00:05 AM
8 acescrus Test_Universes 2002003 1003015 AM
T acrsTedt Test_Universes (09UDE/2003 04:10.08 PM

T 2cps TRAMNG Corporate_Universes 061772002 1216:09 PM

T acps RAMNG Test_Universes OSI0E2004 09 2746 AM

T anst Test_Universes 0BIZ/2003 02 33.04 PM

T 2Rus prog Test_Universes 10472004 10:15:56 AM

T 2R OSRAP Cal Tiket Corporate_Universes 0972004 10:32:13 AM

T awic Corporate_Universes 0B/ L/2004 05 24:50 M

T awic Test_Universes 07 I26/2004 09.23:19 AM

9. AJava lLicense Agreement will display.
Click @ | accept the terms in the license agreement.
Then click Next.

ii-‘% Java 2 Runtime Environment, SE ¥1.4.2_03 - License

License Agreement

Please read the Following license agreement. carefully,

Sun Microsystems, Inc.
Bmary Code License Agreement

for the
JAVA™ 2 RUNTIME ENVIRONMENT (J2RE}),
STANDARD EDITION, VERSION 1.4.2 X

SUN MICROSTSTELLS, INC. ("STUN") I5 WILLING TO LICENSE
THE SOFTWARE TDENTTFTED BELOW T YOIT ONILY TTRON =]

' 1 accept the terms in the license agreement

I do not accept the terms in the license agreement

Installshisld

Mext = I Cancel |

NOTE: If you do not have the authority to download files, you will not be able to continue.
Please contact your agency technical coordinator to continue.
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10. The Setup Type window will be displayed.

Select Typical if you want to install on your C: drive.

Select Custom if you want to choose the drive on which you install.

(It is recommended that you install Java 2 on your hard drive, usually drive d: )
Click on Next.

iié Java 2 Runtime Environmient, SE ¥1.4.2_03 - Setup Type 1[

Setup Type

Chrsr the sebip bype that best <niks yonr nereds.

Please select a setup bvpe,

" Typical

recommended Features will be installed,

Specify the installation directory and choose which program features
toinstall, You can change vour choice of Features after installation
by using the AddiRemowe Programs utilicy in the Coqtral Panel,
Recommended For advanced users.

Instalshi=ld

< Back I Mext = I Cancel

11. If you have selected Custom ... and want to install this on another drive, click Change.

] i'gl Java 2 Runtime Environment, SE ¥1.4.2_ 03 - Custom Setup

Custom Setup

Select the program features you want installed,

The Java Runtime Environment with support for European languages will be installed, Select
aptional features ko install From the lisk below,

- Feature Description

Java Z Runtime Environment - This Feature,
Support For Additional Languages - Don't insl
Additional Font and Media Suppark - Don't ine

The 1ava Runtime Environment
with European lanquages, This
requires 65 ME on wour hard
drive,

1| | 0

Install ko:
C:\Program Files!Javaljzrel . 4.2_03,

InstallEhield

< Back I Mext = I Cancel |

12. The Change Current Destination Folder window will be displayed.
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Change the drive location for the new files (for example, d:). Click OK.

x|

i'-.% Java 2 Runtime Environment, 5E ¥1.4.2_03 - Installshield ¥izard

Change Current Destination Folder

Browwse ko the destination Falder,

Look in:

||:|j2rel.4.2_03 j EI

(iib

Eolder name:

Iid:'l,P'rI:ugram Files\Javaljzrel 4.2_03, I

Installshield -

| O 5 Zancel

13. The Custom Setup window displays. Click Next.

i'._EJ Java Z Runtime Environment, SE ¥1.4.2_03 - Custom Setup

Custom Setup

Select the program features wou wank installed,

The Java Runtime Environment with support For European languages will be installed, Select
optional features ko inskall From the lisk belaw,

- - ) — = Feature Description
Java 2 Runtime Environment - This Feature, H

Support For Additional Languages - Don't insl | The Java Runkime Environment

Additional Font and Media Suppaort - Don't ine with European languages. This
= requires 65 ME on yaour hard

drive,
“| | i
Inskall ko
d:\Program Files! Javaljzrel. 4.2 _030 Change. .. |
Installshield
gFT

< Back ‘ P Cancel |

14. The Browser Registration window will be displayed. Click on Next.
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i'._%! Java Z Runtime Environment, 5E ¥1.4.2_03 - Browser Registr

Browser Reqgistration

Select the browsers waou wank bo register with JavaTH) Plug-In,

v Microsoft Internet Explorer

You may change the settings laker in the Javal T Plug-In Contral Panel,

Installshield

= Back ‘w Zancel |

15. The Installing Java 2 window will be displayed. Click Next to begin the install.

i'-;‘ Java 2 Runtime Environment, SE ¥1.4.2 03 - Progress

Installing Java 2 Runtime Environment, SE v1.4.2_03

The program Features ywou selected are being installed,

Please wait while the Installshield Wizard installs Java 2 Runtime
Environment, SE «1.4.2_03. This may take several minutes,

Skakus:
Reqgistering produck

Installshield

16. When complete, the InstallShield Wizard Completed will be displayed.
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Upgrade for Business Objects - WEBINTELLIGENCE version 6.5.4

Click on Finish.
i'-.EI‘ Java 2 Runtime Environment, 5E ¥1.4.2_03 - Complete ﬂ

InstallShield Wizard Completed

The Instalshield Wizard has successfully installed Java 2
Funtime Environment, SE v1.4.2_03. Click Finish to exit the
wizard,

Cancel

17. Weblntelligence (Business Objects 6.5.4) will begin to install ...

BUSIMESS OBJECTS
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18. ...and the WeblIntelligence Java Query Panel will | open.

w.lagnlappe.doa louisiana.gov:B085;?skin=skin dd’auli"‘ DOl

version 6.5.4

=101 x|

e - Iﬁi|@ EditQuery [Z] EditRepart |

V04 cumeoses

@ Runquery o |G D (2

Query ||@qg (Haddauey | S

+(&8 Acct Detail Measures

(g8 Acct Detail Accounting Per
+[@ Acct Detail Account Type

+ 88 Acct Detail Admin Fund

+ (@8 Acct Detail Agency

+(g8 Acct Detail Appropriation U

+ Acct Detail Bal Sheet Acce

+ (g8 Acct Detail Cash Fund

+ (@8 Acct Detail Detailed Trans
+[8 Acct Detail Function b
+ Acct Detail Fund

+ (88 Acct Detail Object °F Query Fiters

Data | _Pf:opgﬁiés':l |87 Resut objects
il Accounting Detail ;I Toinclude data in the report, select ohjects in the Data tab and drag therm here. Click
+ (&8 Acct Detail Colurins Run Query to return the data to the report.

+ (@8 Acct Detail Organization
+(@8 Acct Detail Ref Trans Agen

+ (@ Acct Detail Ref Trans Code
+[88 Arrt Detail R’anr‘rir,m C.’-Ji_:!,ﬂ

Editor to define custom filters.

4

% 8l Objects i Hierarchies

To filter the query, drag predefined filters here of drag objects here then use the Filter

'%Querﬂ I

|AppletJava_Report_PaneIstarted I_I_I_I_I_mlvf Trusted sites | W00 - g

19. You may CLOSE out of the Java Query Panel by clicking on the X in the very upper right of the window.

pe=rin ol
L R a Business Objects-
@ Run Query 5 |@|ﬁ (2]

20. LOGOUT — be certain that you Logout of Business Object ...

hang your session up on the server.
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