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	LaGov Form No: GM-03
LaGov 
GRANTS MANAGEMENT
SPONSORED PROGRAM GROUP REQUEST FORM



	REQUEST TYPE
	Choose an item.	IF REQUEST TYPE IS CHANGE OR DELETE, ENTER EXISTING 
SPONSORED PROGRAM GROUP:
	     

	SPONSORED PROGRAM GROUP DATA

	Sponsored Program Group Department Prefix:
	   
	Sponsored Program Group Name:
	     
	Sponsored Program Group Department Suffix:
	    

	Sponsored Program Group Description:
	     

	SPONSORED PROGRAM
	SPONSORED PROGRAM GROUP ACTION
	SPONSORED PROGRAM
	SPONSORED PROGRAM GROUP ACTION

	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	     
	Choose an item.	     
	Choose an item.
	REQUESTED BY

	Name:
	     
	Telephone:
	     

	Email:
	     
	Date:
	     

	APPROVED BY

	Name:
	Choose an item.
	Date:
	     



	Signature:
	
	
	


                   *Signature is not required if form is emailed from an authorized approver. 
	RETURN FORMS TO:
	  DOA-LAGOV-ISG@LA.GOV 

	
	

	QUESTIONS:  
	Call 225-219-6888






SPONSORED PROGRAM GROUP REQUEST FORM INSTRUCTIONS
	REQUEST TYPE
	Add Sponsored Program Group – Select when adding a new Sponsored Program Group that does not exist in SAP.

Change Sponsored Program Group – Select when changing the name of an existing Sponsored Program Group, or when adding or deleting Sponsored Programs to/from an existing Sponsored Program Group.

Delete Sponsored Program Group – Select when deleting an existing Sponsored Program Group in SAP.


	IF REQUEST TYPE IS CHANGE  OR  DELETE
	Field length (15).  Enter the existing Sponsored Program Group that needs to be changed or deleted.


	SPONSORED PROGRAM GROUP DEPARTMENT PREFIX
	Field length (3).  Enter a three character abbreviation that represents the department under which the grant is administered (e.g., DOA, DOT, DHH, DEQ, etc.). Leave blank if the request is to delete a Sponsored Program Group.


	SPONSORED PROGRAM GROUP NAME
	Field length (7).  Enter the new or existing Sponsored Program Group for the request form. Leave blank if the request is to delete a Sponsored Program Group.


	SPONSORED PROGRAM GROUP DEPARTMENT SUFFIX
	Field length (4).  Enter the four digit number from 0001 to 9999 which serves as an extension to the Sponsored Program Group Name.  When adding new Sponsored Program Groups, numbers should be given sequentially, beginning with 0001, for each different Sponsored Program Group Name. Leave blank if the request is to delete a Sponsored Program Group.


	SPONSORED PROGRAM GROUP DESCRIPTION
	Field length (30).  Enter the new Sponsored Program Group description if the request is to add a Sponsored Program Group.  Enter the new (i.e., changed) Sponsored Program Group name if the request is to change the name of an existing Sponsored Program Group.  Leave blank if the request is to delete an existing Sponsored Program Group.


	SPONSORED PROGRAM
	Field length (10).  Enter the Sponsored Program that is being added to or deleted from the Sponsored Program Group.  Up to 20 Sponsored Programs can be listed per form.


	SPONSORED PROGRAM GROUP ACTION
	New Group-Add Sp Prgm – Select when adding a Sponsored Program to a new Sponsored Program Group that is being created.

Existing Group-Add Sp Prgm – Select when adding a Sponsored Program to an existing Sponsored Program Group.

Existing Group-Delete Sp Prgm – Select when deleting a Sponsored Program from an existing Sponsored Program Group.


	REQUESTED BY
	Enter the name, telephone number, and email address of the person preparing this form; enter the date the form is being prepared.


	APPROVED BY
	Select one of the authorized approvers:  
· GAYLE DAIGLE – gayle.daigle@la.gov
· MARLENE SCOTT – marlene.scott@la.gov
Enter the date approved.




	FOR LAGOV ISG USE ONLY  

	
	
	
	
	

	DATE ENTERED:
	

	ENTERED BY:
	

	
	
	
	

	ADDITIONAL NOTES:
	

	
	
	
	
	
	


Last Revised Date:  1/30/2012
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