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ISIS Memorandum 06-020 
 
 
To:  Human Resources Directors  
  Employee Administrators 
   
Subject:   Maintain Quota Entitlement for Regular Leave Earners 
 
 
The “Maintain Quota Entitlement for Regular Leave Earners” help script has been revised.  
Instructions now include the creation of an Infotype 2006 record, prior to the creation of a Quota 
Correction (IT 2013) record, when increasing entitlement for an employee who is rehired, 
transferred in from a non paid or non ISIS agency or for a new hire that had leave from a pre-
ISIS HR employment.  This extra step is necessary to ensure that the additional hours are 
available for deduction during the employee’s initial pay period.        
 
It is critical that Employee Administrators review and follow this revised script when creating 
the Quota Correction record.  Click Maintain Quota Entitlement for Regular Leave Earners to 
review the updated script. 
 
 
Please contact the ISIS HR Help Desk at (225) 342-2677 options 1, 2, with questions or 
comments. 
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