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Subject:  ISIS HR Training Curriculum Changes 
 
Two new e-learning courses are available in LEO (Louisiana Employees Online) under MY 
WORK>ONLINE LEARNING: ISIS HR Basic Navigation and Organizational Management 
Overview.  As with any e-learning course, each can be taken from the employee’s workplace at 
a time that’s convenient to them.  These new courses are pre-requisites for all ISIS HR 
instructor-led training courses.  Once the requirements of each course are satisfied, the course 
completion is automatically logged with OIS Training, thus allowing the student to then be 
enrolled in instructor-led courses they have requested to attend.   
 
ISIS HR Basic Navigation 
This course introduces key concepts to include system logon and logoff, menu and screen 
features, record selection and proper use of dates in ISIS HR, and support available to system 
users.   
 
Organizational Management Overview 
This course is intended as an overview of the State of Louisiana's Organizational Management 
structure and its components and is available to all employees who have already completed the 
ISIS HR Basic Navigation course.  This course, for most ISIS HR employee administers, 
replaces a previously required 2-day Organizational management instructor-led class.     
 
It is important that you not only take a minute to review the updated pre-requisites for ISIS HR 
training courses, but that you also share this updated information with your agency’s Training 
Coordinator and any other staff that assists in training scheduling. Employees attending an ISIS 
HR training class on or after June 19, 2006 must meet the pre-requisites defined in the ISIS 
Human Resources Training Curriculum chart on the OIS web site. (Note: the Organization 
Management class has been reduced from 2 days to 1 day and is now only required if employee 
will Create, Maintain and/or delimit Org Units or Positions.  This revised class will feature the 
new Organization and Staffing Change screen:  PPOME.) 
 
The report descriptor for ZS06, Position Security Report, and the report itself, can be utilized to 
determine what instructor-led courses ISIS HR users must attend based on the system access 
authority tied to their position.  Questions, if any, on the revised ISIS HR Training Curriculum 
should be addressed to the ISIS HR Help Desk at (225) 342-2677.  
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