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To: Human Resources Directors
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Subject: Redistribution of Employee Share of OGB Insurance Premiums

As a result of recent costing changes, agencies have begun to experience problems reconciling
their OGB Monitoring Reports for Invoice Date: 07/01/2006 (Period 12/2006 and 13/2006
deductions). 1SIS Memorandum 07-001 detailed how the system now splits employee share of
insurance premiums. Keep in mind that this new distribution method also applies to any
“arrears” amounts collected in periods after an employee transfers.

When payroll was processed for Periods 13/2006, 14/2006 and 15/2006, any time a period
preceding an employee’s transfer was recalculated, the system automatically corrected the
distribution of employee share of OGB insurance premiums. A link to the list of employees
affected has been included in the ListServ email notification sent to Human Resources Directors
and Employee Administrators. This same list will be given to the Office of Group Benefits.

Beginning immediately, this practice of redistribution will stop. Additionally, ISIS HR staff will
reverse the redistributions that have already occurred, which will impact entries interfaced to
OGB for August premiums (July deducts). This will achieve a net difference of .00 for
employees affected, when taking into account the over and under amounts reported on the
07/01/06 and 08/01/06 Monitoring reports. Off-cycle correction payments with $ .00 net pay
will be stored by ISIS HR staff, over the next few days, to accomplish this correction.

If you suspect an employee may have been omitted from our list and requires correction, please
notify the ISIS HR Help Desk at (225)342-2677.
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http://www.doa.louisiana.gov/ois/Service/Publications/isismemo/07-001.pdf

