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To: Human Resource Directors
Employee Administrators

Subject: One-Time Deductions for Insurance

Effective Period 19.2006, ISIS HR will automatically create the necessary one-time deductions
for both the employee and state (ER) share of insurance premiums when an employee is

e hired into an ISIS HR Paid agency
e rehired into an ISIS HR Paid agency or
e transferred from an ISIS HR Non-Paid agency into an ISIS HR Paid agency.

Previously, anytime an employee was not paid through ISIS HR when the first premium
deduction should have been taken, a one-time deduction had to be created for both the employee
and state share, by the agency or ISIS HR Help Desk staff.

Beginning the morning of August 30, 2006 these one-time deduction records will be system-
generated. This record creation will occur in conjunction with the processing of the employee’s
insurance updates received from OGB (eEnrollment interface), to ensure that the proper wage
type and amount is used for the 1TO015 record. Records will reflect a Changed By value of
BEN_AUTO_1T and will be included on ZP111 (Logged Changes in Infotype Data).

Questions, if any, should be addressed to the I1SIS HR Help Desk at (225) 342-2677.
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