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ISIS Memorandum 07-012

To: Human Resources Directors
Employee Administrators
Fiscal Staff

Subject: ISIS HR Financial Workshop

Monday, November 13" and Wednesday, December 13™.

On the above dates, the half-day Financial Workshop that was offered during 2004 will be
repeated. This workshop provides a detailed overview of financial data processing in ISIS-HR,
including instructions on running and interpreting reports that are available for reconciling the
HR system to the AFS system. It allows for hands-on use of all the reports discussed as well as
opportunities for asking specific questions. Attendees must be familiar with ISIS HR navigation
and reporting and have an active 1D with EA or FI type access permissions. (The 1SIS HR Basic
Navigation online learning course, found in LEO, can be taken to refresh your skills.)

The objectives of the workshop are as follows:

e Familiarize students with ISIS-HR terminology, focusing specifically on terms and concepts
related to financial processing

e Identify the employee data that drives financial processing in ISIS HR

e Outline process that moves ISIS HR financial information to AFS, and AFS information to
ISIS HR

e Introduce students to FI reports that can be used to prevent or to identify financial problems
or errors and explain when and why the reports should be run

e Overview budget (ZP116) and salary projection (ZP22) reports available in ISIS HR

Suggested audience: Employee Administration and Fiscal staff. When possible, agency staff
should attend this workshop together.

To enroll in the Financial Workshop, send an e-mail to mailto: DOA-OIS-TDH@LA.GOV
Subject: FI Workshop. Make sure the body of your e-mail includes your name, personnel area,
personnel number and date choices in priority order. Once you are enrolled, you will receive an
enrollment confirmation.

If you have questions, please contact I1SIS Training at (225) 342-2677.
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