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Subject: ISIS HR Reporting Workshop Changes 
 
The ISIS HR Financial Workshop is now two classes - Budget Reporting in ISIS HR and Financial 
Reporting in ISIS HR.  For agency personnel that handle Budget and Fiscal, both workshops are 
recommended. 
 
Budget Reporting in ISIS HR Workshop 
The suggested audience for the ISIS HR Budget Reporting course is the agency budget staff. 
 
There have been minor changes in the reports, but the intent of this workshop is to allow the students to 
develop a better understanding of the reports.  The students will be able to use these reports as analytical 
tools in the budget development and monitoring process as it relates to personnel services.  This 
workshop will cover the following reports: 
 ZP22 - Payroll Projection Report 
 ZP116 - BR9B Report (for both filled and vacant) 
 ZP19 - Position Data by Personnel Area 
 ZF20 - FY Payroll Summary Report 
 ZP16 - Summary of Pos Data by Pers Subarea 
 ZF09 - Default/Override Cost Distribution Report   
Also covered will be the Position’s Cost Distribution Infotype, the Job’s Cost Planning Infotype.  In 
addition, the students will be shown how to copy and paste data from an ISIS HR report to populate the 
count of filled T/O slots by program in a pre-built master Excel spreadsheet.   
 
Financial Reporting in ISIS HR Workshop 
The suggested audience for the ISIS HR Financial Reporting course is the agency fiscal staff. 
 
This workshop will provide a detailed overview of financial data processing in ISIS-HR.  This overview 
will include instructions on running and interpreting reports that are available for reconciling the HR 
system to the AFS system.  During the course, students will work with the reports covered in class and a 
question and answer session will be provided. 
 
The objectives of the workshop are  

• Familiarize students with ISIS-HR terminology, focusing specifically on terms and concepts 
related to financial processing  

• Identify the employee data that drives financial processing in ISIS HR  
• Outline process that moves ISIS HR financial information to AFS, and AFS information to 

ISIS HR. 
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• Introduce students to fiscal reports that can be used to prevent or to identify financial 
problems or errors and explain when and why the reports should be run. 

• Cover these reports 
ZF77 - G/L Account Posting Report 
ZF65 - EE Payroll Expenditure Detail Report 
ZF09 - Default/Override Cost Distribution Report 
ZF79 - Cost Center Substitution Report 
ZF10 - Potential Errors from Cost Center Closures 
ZF14 - Potential Errors Due to Rep. Cat. Closures 

 
Course prerequisites for the Budget and Financial Reporting workshops are 

• ISIS HR navigation (the ISIS HR Basic Navigation OLL course can be taken to refresh your 
skills.) 

• Reporting (the OLL HR Reporting – Basic and HR Reporting – Advanced courses or if you 
previously attended the ILT Reporting class) - While these workshops are reporting, the 
intent is not to cover the basic reporting concepts rather the data contained in the reports.  
Students will not be enrolled until these course prerequisites have been met. 

• Have an active ID with EA or FI type access permissions.   
 
The ½ day Budget Reporting in ISIS HR workshop is being offered on Friday, September 21, Monday, 
October 1, Thursday, October 4, and Friday, October 5.  The Financial Reporting in ISIS HR workshop 
dates will be announced at a later time.   
 
The old wait list for the Financial Workshop course has been removed.  To enroll in the Budget 
Reporting in ISIS HR workshop, submit a revised HR Training Request form with your first and second 
choice of dates in the “Special Requirements” section.  All requests for the Financial Reporting in ISIS 
HR workshop will be prebooked (waitlisted) for future workshops. 
 
If you have questions, please contact ISIS Training at (225) 342-2677. 
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http://www.doa.louisiana.gov/ois/Service/Forms/Training/Training.htm

