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Purchase Order Receiving Report Transaction (ZLO1262) 
 
The Purchase Order Receiving Report Transaction will be utilized to view and print a receiving 
report associated to a Purchase Order.  
 
Transaction Steps:  
 

1. Sign in to the LaGov portal and Click on the Core Component (ECC) tab  
 

 
 

2. Click on Start GUI Session 
 

 
 

3. In the Transaction field, type ZLO1262, click on the green check 
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4. Enter the Purchase Order Number and click on the  button  
 

 
 

5. The Purchase Order Receiving Report is displayed  
 

 
 
 

6. To print, click on the  printer icon 
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