Purchase Order Receiving Report Transaction (ZL01262)

The Purchase Order Receiving Report Transaction will be utilized to view and print a receiving
report associated to a Purchase Order.

Transaction Steps:

1. Signin to the LaGov portal and Click on the Core Component (ECC) tab
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3. Inthe Transaction field, type ZLO1262, click on the green check
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4. Enter the Purchase Order Number and click on the @ button
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Purchase Order number 2000009587

5. The Purchase Order Receiving Report is displayed
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STATE OF LOUISIANA

Receiving Sheet

FURCHASE ORDER NUMBER: 2000003557 Vendor: 310011114 KIPQINC

| |‘| 1950 NG
11030 COURSEY BLVD
BATON ROUGE LA TI816
PO Date: 03042011 Version: 1 Buyer: VICTORIA Bl of Ladng &,
CAIRNS
Comments: Dellvery Address
LA DOTD DIST &1
LA DOTD DIST 61
100 AIRLINE HIWY
BATON ROUGE 70315

Matsrial Numbsr  Short Decscripion Matarial Number Approval
Long Description (Bar Cods] {Initial and
Dats)

AIR COND,ELEC HEAT BTUHR: 23.000{CO0L)

Requisition # 1000009043

Plant: 276Q: Depariment of Transportation & Deveiop.
SLoc: 1000

6. To print, click on the printer icon
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