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KABC: Contracts Inquiry By Agency And Buyer Screen

KABC Contract Inquiry By Agency and Buyer Screen
ENTER FUNCTION: TRANS: KABC
DATE:
CONTRACTS BY PURCHASING AGENCY AND BUYER CODE TABLE TIME:
KEY 1S AGENCY NUMBER, BUYER CODE AND CONTRACT NUMBER TERM:
AGENCY . ... ....> _.....
BUYER CODE....:
CONTRACT TITLE
Purpose The purpose of the Contracts by Agency and Buyer Code (Contract Officer Code) screen is
to provide the user with a list of contracts and their titles for the Contracting Agency and
Buyer Code (Contract Officer Code) specified. Access is granted only to those contracts for
which the user has security access.
Screen

Characteristics

Procedure
Cross-Reference

Inquire KONT Screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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Field Completion

Field Size
Agency Number 6
Agency Title 35
Buyer Code 3
Buyer Name 35
Contract 13x10
Title 13x40

KABC: Contracts Inquiry By Agency And Buyer Screen

Description

Unprotected. Key. If left blank the system will start the contract list with the first
contracting agency in the database. If specified the system will return the list for
the agency specified.

Protected. Inferred. Title of the contracting agency.
Unprotected. Key. If left blank the system will start the contract list with the first
buyer (contract officer) for the agency specified. If input the system will return the

list for the buyer code (contract officer code) specified.

Protected. Inferred. Name of the buyer (contract officer) as provided from the
Agency Buyer screen.

Unprotected. Key. If left blank the system will start the contract list with the first
contract for the agency and buyer (contract officer) specified. If input the system
will return the list starting at the contract specified.

Protected. Inferred. Title of the contract as provided from the Contract screen.

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-5



CONTRACT MANAGEMENT PROCESSING

DOCUMENTS

KACG

KACG: Contract Accounting Distribution Screen

Contract Accounting Distribution Screen

ENTER FUNCTION:
KEY

CONTRACT NUMBER.
FISCAL YEAR
PAYING AGENCY. ..
PRE-ENC-S/C.:
ENCUMBER S/C:
ACTION CODE.: .
DTE SENT TO ACTG

CONTRACT ACCOUNTING DISTRIBUTION TABLE
IS CONTRACT NUMBER, FISCAL YEAR,
ACCOUNT DIST NUMB

ER AND CHANGE NUMBER

TRANS: KACG
DATE:
TIME:
TERM:

--- ACCOUNT DIST NUMBER: CHANGE NO:

...... PRE-ENC CHG DATE:
ENC CHG DATE

: AT: LAST BATCH #:
P-E/ENC AMT PRE-ENC CHG AMT ENC CHG AMT NET AMOUNT ADJ AMOUNT
PAYMENTS IN PROGRESS AMT: PAYMENT AMOUNT:
FUND : ORG :
APROP UNIT : JOB NUMBER :
OBJECT : REASON CODES
SUB-OBJECT : 1: :
BS ACCOUNT : 2 :
REPORT CAT : 3:
4 :

Purpose The purpose of the Contract Accounting Distribution Screen is to provide the ability to add,
change, delete or inquire an accounting distribution record. This record provides the
interface with the accounting system to allow for pre-encumbrance or encumbrance of funds
in the accounting system. The action code identifies the type of transaction that is processed
in the accounting system.

Screen

Characteristics

Procedure
Cross-Reference

Add, Change, Delete and Inquire KACG Screen.

Chapter 2 - Contract Management Processing;

2.1 Add Contract Accounting Record
2.2 Change Contract Accounting Record
2.3 Delete Contract Accounting Record
2.4 Inquire Contract Accounting Record
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Field Completion

Field

Contract Number

Contract Title

Fiscal Year

Account Distribution
Number

Change Number

Paying Agency

Paying Agency Title

Pre Enc Stat Code

Pre Enc Status Title

Pre Enc Chg Date

30

30

KACG: Contract Accounting Distribution Screen

Description

Unprotected. Key. Required. The contract number for which the accounting
record is to be added, changed, or deleted.

Protected. The title of the contract number input as provided from the KONT
Screen.

Unprotected. Key. Required. Reflects fiscal year of the entered contract number
for the accounting distribution. Format is CCYY.

Unprotected. Key. Required. A sequential number as specified by the user to
indicate a line of accounting distribution. If left blank on inquiry, the system will
display the first accounting distribution record in the database for the contract
number.

Unprotected. Key. Required if changing pre-encumbrances. The contract change
number as specified by the user to indicate the contract change for which this line of
accounting distribution is being processed. This change number will be the change
number for the increase or decreases in pre-encumbrances. Cannot be used after
encumbrance has occurred. If left blank on inquiry, the system will display the first
change number record in the database for the contract number and account
distribution listed.

Unprotected. Required. Default to Contracting Agency identified on the KONT
header record on ADD. If changed, must be a valid, active agency number in the
AGCY Screen.

Protected. The title for the entered Paying Agency from the AGCY Screen.

Unprotected. Required if an accounting distribution is to pre-encumbered. A status
code of 0 is used to add a new record. When satisfied with the record, it can be
changed to 1 for ready to process to accounting. Other status codes are generally
generated by the system as a result of processing. System edits prevent status code
1 on multiple records for the same accounting line for the same contract
simultaneously.

Protected. An interpretation of the status code from BTAB Screen RG (Accounting
Status Code).

Protected. The date the pre-encumbrance status code was last changed.
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Field

Enc Stat Code

Enc Status Title

Enc Chg Date

Action Code

Date Sent To
Accounting

At (Accounting Sys)

Last Batch No

P-Enc/Enc Amt

Pre Enc Chg Amt

Enc Chg Amt

Net Amt

Adjusted Amt

Payments in
Progress Amt

Payment Amt

Size

1

9.2

9.2

9.2

9.2

9.2

9.2

9.2

KACG: Contract Accounting Distribution Screen
Description

Unprotected. Required on add of encumbrance. The pre-encumbrance status code
must equal ‘0’ or “3’(passed accounting). A status code of 0 is used to add a new
record. When satisfied with the record it can be changed to 1 for ready to process
to accounting. Other status codes are generally generated by the system as a result
of processing.

Protected. An interpretation of the status code from BTAB Screen RG (Accounting
Status Code).

Protected. The date the encumbrance status code was last changed.

Unprotected. Required. Must be a valid code in BTAB Screen AC (Action Code).
Valid codes are “C’ create, ‘I’ increase or ‘R’ reduce.

Protected. Date this record was processed to accounting.

Protected. Maintained by the system. lIdentifies the accounting system (AFS) that
the record was last in interface with.

Protected. Assigned, sequential batch number from the BINS Screen. Maintained
by the system.

Unprotected. Required. Indicates either pre-encumbrance or encumbrance account
distribution amount. Also indicates an increased amount or reduction amount
depending upon the action code used.

Protected. Indicates the sum of all KACG pre-encumbrance changes displayed on
the base record KACG (Change Number = “00”) when a change is processed.

Protected. Indicates the sum of all KCAC encumbrance changes displayed on the
base record KACG (Change Number =*00") when a change is processed.

Protected. Calculated by the system; Original Pre-Encumbrance + Change Pre-
Encumbrance, or Original Encumbrance + Change Encumbrance depending on
whether the record has been pre-encumbered or encumbered.

Protected. The amount that was adjusted when an ‘ADJ’ change type has
encumbered successfully in accounting.

Protected. Indicates the sum of contract payments awaiting approval prior to
processing to accounting for the accounting distribution.

Protected. Indicates the sum of contract payments which have been approved and
processed to accounting for the accounting distribution.

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-8



CONTRACT MANAGEMENT PROCESSING DOCUMENTS

Field Size

Acct Dist Fld Labels 10x10
1-8

Dist Data Entry Fld 1-8  8x8

Dist Data Entry FId 9 15

Dist Data Entry FId 10 20

Reason Codes 1-4 4x6

Reason Code Title 4x30

KACG: Contract Accounting Distribution Screen
Description

Protected. Interpreted labels from the BLBL Accounting Labels Screen. — Key to
BLBL record is Department Financial of the Paying Agency of the KONT record.
If key is not found, the labels will default to ‘CNTRL’ format of BLBL Screen.

Unprotected. Entry may be made only if the field has a label. User will enter data
as indicated by the field label.

Unprotected. Entry may be made only if the field has a label. User will enter data
as indicated by the field label.

Unprotected. Entry may be made only if the field has a label. User will enter data
as indicated by the field label.

Protected. Maintained by the system. If interface with accounting results in ‘failed
accounting process’, the reason codes for failure are displayed.

Protected. Interpreted title of the reason code from BTAB Screen RE (Reason
Code).
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KADS: Contract Accounting Distribution Summary

KADS Contract Accounting Distribution Summary
ENTER FUNCTION: TRANS: KADS
DATE:
TIME:
CONTRACT ACCOUNTING DISTRIBUTION SUMMARY TABLE TERM:
KEY 1S CONT NUM, FISC YEAR, ACCT DIST NUM, AND CHG NUM
CONTRACT NUMBER..: . ... ......
FISCAL YEAR......I ..
AD CHG PAY AGY NET ENCUMBRANCE PAYMENTS ADJUSTMENTS AVAILABLE
FUND APROP UN ORG ACTIVITY OBJECT REPORT CAT JOB NUMB SUB-OBJECT
Purpose The purpose of the Contract Accounting Distribution Summary screen is to provide the user

with a list of the accounting distributions defined for a contract by fiscal year.

Screen
Characteristics Inquire KACG screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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Field Completion

Field

Contract Number

Fiscal Year

Accounting Distribution

Change Number

Paying Agency

Net Encumbrance

Payments
Adjustments
Available

Account Distribution
Labels (1-9)

Distribution Data (1-8)

Distribution Data (9)

@
N
)

9.2

9.2

9.2

9.2

20

KADS: Contract Accounting Distribution Summary

Description

Unprotected. Key. Contract number of the record displayed. If left blank, the
system will display the first contract number in the database with a KACG record.

Unprotected. Key. Required. Reflects the fiscal year associated with the displayed
accounting distribution. If left blank, the system will display the first accounting
distribution record in the database for the contract number.

Unprotected. Key. A sequential number as specified by the user to indicate a line
of accounting distribution. If left blank, the system will display the first accounting
distribution record in the database for the contract number and fiscal year.

Unprotected. Key. A sequential number as specified by the user to indicate that
pre-encumbrance change has been entered and/or processed. If left blank, the
system will display the first accounting distribution record in the database for the
contract number, and fiscal year.

Protected. Number of the agency to be charged when payments are processed.
Protected.  Calculated amount which identifies the per-encumbrance or
encumbrance amount processed for an accounting distribution. Net Encumbrance =
Original Pre-Encumbrance or Encumbrance amount (depends on whether the record
was pre-encumbered or encumbered) + changes.

Protected. Sum of payments that have been processed for the accounting
distribution.

Protected. Sum of the ‘ADJ’ accounting changes that have been encumbered
successfully for the accounting distribution.

Protected. Calculated remaining available balance for the accounting distribution.
Available Balance = Net Encumbrance - Payments + Adjustments.

Protected. Interpreted labels from the BLBL Accounting Labels Screen.

Protected. Identifies the account coding associated with the accounting distribution.

Protected. Identifies the account coding associated with the accounting distribution.
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KAMD: Contract Amendment/Change Screen

KAMD Contract Amendment/Change Screen
ENTER FUNCTION: TRANS: KAMD
CONTRACT AMENDMENT SCREEN DATE:
KEY 1S CONTRACT NUMBER AND AMD/CHG NUMBER TIME:

CONTRACT NUMBER
AMD/CHG TITLE. .

CONTRACT STATUS

AMD/CHG NUMBER.

AMD/CHG AMOUNT .

AGCY DATE RCVD.

DATE APPROVED. .

AMD/CHG FISCAL YR...: .. CONTRACT REVIEW NUMBER: -
AMD/CHG STATUS CODE.: ... :
STATUS CHANGE DATE..: DATE LAST CHANGED...:

AMD/CHG TYPE CODE...: ...

CONT REVISED BEGIN..: ........ CONT REVISED END..: .......
AMD/CHG EFFCTV DATE.: ........ DATE ENTERED. :

OCR DATE RECEIVED...: ........ DATE LEGAL...: ........

USERID LAST CHANGED. :

. " CONTRACTING AGENCY....:

e el e a ) SEND TO ACCOUNTING:

e el o DATE BUDGET..: ........

feeeel e VEMDOR NUMBER: ...........

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Amendment/Change Screen is to provide the user with the
capability to add, change, delete or inquire contract amendment and accounting change
records. Access to the records is granted only to those users that have security access.

Add, Change, Delete and Inquire KCHG Screen.

Chapter 2 Contract Amendment/Change Processing;

10.1 Add Contract Amendment/Change

10.2 Change Contract Amendment/Change

10.3 Delete Contract Amendment/Change Header Screen
10.4 Inquire Contract Amendment/Change Header Screen
15.1 Add CNB Contract Accounting Change

16.1 Add SUB Contract Accounting Change

17.1 Add ADJ Contract Accounting Change

22.1 Printing a Contract Summary
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Field Completion

Field

Contract Number

Contract Title

Amd/Chg Title

Contract Status

Status Code Title

Amd/Chg Number

Contracting Agency

Amend/Change FY

Contract Review

Amd/Chg Status Code

Status Code Title

Status Change Date
Date Last Changed

Amd/Chg Type Code

@
N
)

2x40

2x40

30

10

30

8

8

3

KAMD: Contract Amendment/Change Screen

Description

Unprotected. Key. Required for add. Must be a valid entry in the KONT Screen.

Protected. The title line 1 and 2 of the contract number indicated from the KONT
Screen.

Unprotected. Line 1 is required. The first two lines of the amendment title can be
entered here.

Protected. Reflects the status of the contract to which the change is being made.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Key. Must be blank for add. Assigned by the system in a sequential
manner to assist in tracking. Numbers 1 - 54 identify negotiated contract
amendments, 55-59 identify amendments that terminate contracts, and 60 - 99
identify accounting related changes.

Protected. The number of the agency that is responsible for the maintenance of the
contract from KONT.

Unprotected. Required for add.
amendment affects.

Indicates the fiscal year that the contract

Protected. The contract review number as provided from the KONT header
Number record. For reports, the contract change contract review number will be the
contract review number plus the amendment number.

Unprotected. May be input by the user or will default to ‘INI’-Initialize CFMS
Record on an add. Reflects the status of the amendment.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Protected. Date the status was last changed.
Protected. The date this record was changed.

Unprotected. Required for add. Must be valid entry in BTAB Screen KC (CFMS
Amendment Change Type Codes).

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-13



CONTRACT MANAGEMENT PROCESSING DOCUMENTS

Field Size

Amd/Chg Type Title 30

Amend/Change Amount  +9.2

Send to Acct. 1

Contract Revised Begin 8

Contract Revised End 8

Amd/Chg Effective Date 8

Date Entered 8

Agency Date Received 8

Date Budget 8

OCR Date Received 8

Date Legal 8

KAMD: Contract Amendment/Change Screen
Description

Protected. An interpretation of the change type code from BTAB Screen KC
(CFMS Amendment Change Type Codes).

Unprotected. Required for add. Indicates the amount of the contract amendment.
Can be zero if change type of the amendment is an amendment (AMD), a change to
current year accounting (CHG), a cancellation to the remaining encumbered balance
(CNB), a substitution for an existing account distribution (SUB), or a termination
(TRM).

Unprotected. Required on change type ‘ADJ’. Valid values are “Yes’, ‘No’ or
‘None’. If change type equals ‘ADJ’ defaultto “Yes’. If “Yes’, send encumbrance
to accounting. If ‘No’, fiscal year discrepancies for accounting records and
therefore should simulate encumbrance transaction to accounting. The system will
default to “None’ for all other change type codes.

Unprotected. Optional. The revised date that the contract actually is to begin.
Must be less than the original end date (KENT) if the revised contract end date is
space, otherwise revised begin contract date must be less than the revised contract
end date.

Unprotected. Optional. The revised date that the contract will actually terminate.
Must be greater than or equal original begin contract date (KENT) if revised begin
contract date is space, otherwise must be greater than or equal revised begin
contract date.

Unprotected. Required for AMD and TRM change types only, optional for all other
change types. The date the contract amendment is effective.

Protected. Default to current date when record is added.

Unprotected. Optional. The date the contract amendment was received by the
Agency’s Contract Review office.

Unprotected. Optional. The date the Office of Contractual Review receives the
approval from the budget office. Field can be maintained authorized users in the
Office of Contractual Review.

Unprotected. Optional. Required if the Office of Contractual Review will review
the contract. The date the contract amendment was received by the Office of
Contractual Review office. Field can be maintained by authorized users in the
Office of Contractual Review.

Unprotected. Optional. The date the Office of Contractual Review receives
approval from the legal office. Field can be maintained by authorized users in the
Office of Contractual Review.
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KAMD: Contract Amendment/Change Screen

Field Size Description
Date Approved 8 Unprotected. Required. If the contract amendment is submitted for Office of

Contractual Review approval, the date approved will be assigned by the Office of
Contractual Review, after it has been reviewed and approved. If the contract
amendment is within the contract review limit set up on the BINS screen, then the
agency should assign the Date Approved. NOTE: The date approved must be
entered before payments can be made.

Vendor Number 11 Protected. The vendor/contractor number from the KONT record.
Last Changed By 8 Protected. The USERID of the person making the last change to this record.
Vendor Name 30 The Vendor/contractor from the VEND screen.
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KANO: Contract Inquiry By Purchasing Agency Screen

KANO Contract Inquiry By Purchasing Agency Screen
ENTER FUNCTION: TRANS: KANO
CONTRACTS BY PURCHASING AGENCY NUMBER TABLE DATE:
KEY 1S AGENCY NUMBER AND CONTRACT NUMBER TIME:
TERM:
AGENCY NUMBER.....: ...... :
CONTRACT TITLE
Purpose The purpose of the Contract Inquiry by Purchasing Agency Screen is to provide the user with

a list of contracts and their titles for the agency specified. Access is granted only to those
contracts for which the user has security access.

Screen
Characteristics Inquire KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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KANO: Contract Inquiry By Purchasing Agency Screen

Field Completion

Field Size Description

Agency Number 6 Unprotected. Key. May be blank. Specifies the agency for which a list is to be
generated. If left blank, the system will start with the first agency number in the
database.

Agency Title 35 Protected. Inferred. Title of the agency.

Contract 14x10 Unprotected. Key. If left blank the system will start the contract list with the first
contract for the agency specified. If input the system will return the list starting at
the number specified.

Title 14x40 Protected. Inferred. Title of the contract as provided from the Contract screen.
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KANV: Contracts By Agency Number And Vendor Table

KANV Contracts By Agency Number And Vendor Table
ENTER FUNCTION: TRANS: KANV
CONTRACTS BY AGENCY NUMBER AND VENDOR TABLE DATE:
KEY IS AGENCY NUMBER AND CONTRACT NUMBER TIME:
TERM:
AGENCY NUMBER.....:......:
CONTRACT DESCRIPTION LINE 1
VENDOR VENDOR NAME

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contracts by Agency Number and VVendor Table is to provide the user
with a list of CFMS contracts and their description along with vendor number and vendor
name for the agency specified.

Inquire KONT Table.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

Agency Number

Agency Title

Contract Number

Description Line 1

Vendor

Vendor Name

11

30

KANV: Contracts By Agency Number And Vendor Table

Description

Unprotected. Key. If specified the agency for which a list is to be generated. If
left blank, the system will start with the first agency number in the database.

Protected. Inferred. Title of the contracting agency from the AGCY Table.
Unprotected. Key. If left blank the system will start the contract list with the first
CFMS contract for the agency specified. If specified the system will return the list

starting at the number specified.

Protected. Inferred. Description Line 1 of the contract as provided from the
Contract table (KDES).

Protected. Inferred. Vendor Number of the contract as provided from the Contract
table.

Protected. Inferred. Name of the vendor of the contract as provided from the
Contract table.
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KARD

KARD: Contract Audit Tickler Screen

Contract Audit Tickler Screen

ENTER FUNCTION:

CONTRACT AUDIT TICKLER TABLE TIME:
KEY IS CONTRACT NUMBER TERM:

CONTRACT NUMBER...: _....._....
FISCAL YEAR..... :
SELECT AGENCY...
FROM DATE.......
PRINTER ID CODE...: ........

LETTER OR REPORT (L/R/B): .

SELECTION CRITERIA....: . (OPTION 1, 2 ,3, 4, OR 5 BELOW)
1 AUDIT NOT RECVD ONE (1) MO BEFORE DUE DATE

2 AUDIT NOT RECVD BY DUE DATE

3 RESOLUTION NOT RECVD 3 MO AFTER RECPT OF AUDIT RTP

4 RESOLUTION NOT RECVD 6 MO AFTER RECPT OF AUDIT RTP

5 ALL LETTERS/REPORTS ABOVE

RESPONSIBLE AGENCY: :
USERID LAST CHG...: DATE LAST CHG:

TRANS: KARD
DATE:

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Audit Tickler screen is to provide the user with ability to add,
maintain and generate tickler letters and reports. These letters and reports are generated
based on audit and resolution due dates stored on the Contract Audit screen (KAUD).
Access is granted only to those contracts for which the user has security access.

Add, Change, Delete and Inquire the Contract Audit Tickler Screen.

Chapter 2 - Contract Management Processing;

29.5 Add Contract Audit Tickler Information
29.6 Change Contract Audit Tickler Information
29.7 Delete Contract Audit Tickler Information
29.8 Inquiry Contract Audit Tickler Information
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Field Completion
Field

Contract Number

Contract Title

Fiscal Year

Select Agency

Select Agency Title

From Date

Printer 1d Code

Status

Status Title

Letter or Report

Selection Criteria

@
N
®

40

30

KARD: Contract Audit Tickler Screen

Description

Unprotected. Key. Required for an add. Contract number must exist in the
Contract Audit table (KAUD) before a KARD record can be added. Contract
number may be ‘ALL’. This will allow generation of all letters and reports for a
particular fiscal year and agency that the user maintains. If left blank on Inquiry,
system will return with the contract number in the database.

Protected. Title line 1 from KONT record.

Unprotected. Required if the contract number equals “‘ALL’. This will allow all
generation of reports and letters for the specified fiscal year. 1f a contract number is
entered, fiscal year, if entered, must match the fiscal year on KONT. Format is
CCYY.

Unprotected. Required if the contract number equals ‘ALL’. If a specific contract
number is entered, this field may be spaces.

Protected. Inferred agency name from the AGCY Table. Will not display if the
Select Agency equals ‘ALL’.

Unprotected. Used to indicate the “due date’ for tickler letters or the ‘as of date’
for reports. Will default to the current date if left blank.

Unprotected. Required. The designation of the printer where the tickler letters and
reports will be printed.

Unprotected. Required. Will default to ‘0’ on ADD. Must be a valid entry in
BTAB Screen Type SU (CFMS Audit Print Status).

Protected. The interpretation of the status code from BTAB Screen Type SU
(CFMS Audit Print Status).

Unprotected. Required. ldentifies the type of audit tickler print to be generated.
Valid codes are: ‘L’ (Print Letter), ‘R’ (Print Report), or ‘B’ (Print Both Letter
and Report) .

Unprotected. Required. ldentifies the type or audit letter or report to be generated.
Valid values are:

1) Audit Not Received 1 Month Before Due Date

2) Audit Not Received by Due Date

3) Resolution Not Received 3 Months after Receipt of Audit Report
4) Resolution Not Received 6 Months after Receipt of Audit Report
5) All Letters/Reports.
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KARD: Contract Audit Tickler Screen

Field Size Description

Responsible Agency 6 Unprotected. Required. Must be a valid agency number in the AGCY table.

User Id Last Chg 8 Protected. The user Id of the person making the change to this record. Maintained
by the system.

Date Last Chg 8 Protected. The last date the record was changed. Maintained by the system.
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KASC: Contracts By Agency, Status And Agency Contract Number

KASC Contracts By Agency, Status And Agency Contract Number
ENTER FUNCTION: TRANS: KASC
CONTRACTS BY AGENCY, STATUS AND AGENCY CONTRACT NUMBER DATE:

KEY 1S PURCHASING

AGENCY, STATUS, AGENCY CONTRACT NUMBER TIME:
TERM:

AGENCY CONTRACT CONTRACT
NUMBER NUMBER TITLE
Purpose The purpose of the Contracts by Agency, Status and Agency Contract Number screen is to

Screen
Characteristics

Procedure
Cross-Reference

provide the user with a list of contracts and their titles for the contracting agency, status code
and agency contract number specified. Access is granted only to those contracts for which
the user has security access.

Inquire KONT Screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field Size
Purchasing Agency 6
Agency Title 35
Status Code 3
Status Code Title 30
Agency Contract 10
Number

Contract Number 11x10
Contract Title 11x40

KASC: Contracts By Agency, Status And Agency Contract Number

Description

Unprotected. Key. May be blank. Specifies the contracting agency for which a list
is to be generated. If left blank, the system will start with the first contracting
agency number in the database.

Protected. Inferred. Title of the agency.

Unprotected. Key. If left blank the system will start with the smallest status code
in the database for the specified agency number. If input status code is found for
contracting agency specified, the system will return with a list starting at the status
code specified.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Key. May be blank. Specifies the agency assigned contract number
for which a list is to be generated. If left blank, the system will start with the first
agency contract number for the contracting agency and status code specified.

Unprotected. Key. If left blank the system will start the contract list with the first
contract for the agency specified. If input the system will return the list starting at
the number specified.

Protected. Inferred. Title of the contract as provided from the Contract screen.
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KAST: Contracts By Agency and Status Code

KAST Contracts By Agency and Status Code
ENTER FUNCTION: TRANS: KAST
CONTRACTS BY AGENCY AND STATUS CODE DATE:
KEY IS CONTRACTING AGENCY, CONTRACT STATUS AND CONTRACT NBR TIME:
TERM:
CONTRACTING AGENCY.....: ...... :
CONTRACT STATUS........: - :
CONTRACT DOCUMENT BASE CONTRACT
NUMBER TITLE LINE 1 TYPE AMOUNT
Purpose The purpose of the Contract by Agency and Status Code screen is to provide the user with a
list of contracts, title line 1, document type and base contract amount for the agency and
status code specified. Access is granted only to those contracts for which the user has
security access.
Screen

Characteristics

Procedure
Cross-Reference

Inquiry of KENT Screen.

Charter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

Contracting Agency

Contracting Agency
Title

Status Code

Status Code Title

Contract Number

Title

Document Type

Base Contract Amt.

Size

6

30

10
40

9.2

KAST: Contracts By Agency and Status Code

Description

Unprotected. Key. If left blank the system will start the contract list with the first
contracting agency in the database. If specified the system will return the list for
the agency specified.

Protected. Inferred. Title of the contracting agency from the AGCY Table.
Unprotected. Key. If left blank the system will start the contract with the smallest
status code in the database. If input the system will return the list starting at the

status code specified.

Protected. An interpretation of the contract status code from BTAB Screen SK
(Status Code - Contract).

Unprotected. Key. If left blank the system will start the list with the first contract
number for the status code specified. If input the system will return the list starting
at the contract number specified.

Protected. Title Line 1 of the contract as provided from the KENT screen.

Protected. Must be a valid entry in BTAB Screen DK (Document Type - Contract).

Total contract amount as identified in the negotiate contract, also entered on KENT.
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KAUD: CFMS Contract Audit Table

KAUD Contract Audit Table

ENTER FUNCTION: TRANS: KAUD
KEY 1S CONTRACT NUMBER

CONTRACT NUMBER: .......... :

FISCAL YEAR....: ....

AUDIT REQUIRED.: . AUDIT DUE DATE: ........
AUDIT TYPE.....: ... :

AUDIT RECEIVED DATE: ........ FINDINGS ISSUED:

RESOLUTION RECEIVED DATE: ........
RESPONSIBLE PERSON. - ... i i e e e e aaa s

CUTY: oo STATE: .. ZIP CODE: ..... - ..
PHONE NUMBER - -« oo e e = e = e = e
COMMENTS: —--—————- 1ommmmme y c T 4

CONTRACT AUDIT TABLE DATE:

FINDINGS RESOLVED..: . RESOLUTION DUE DA%E: ........

ADDRESS: ... i PHONE NUMBER ... - ...-

SUBRECIPIENT: .

TIME:
TERM:

LETTERS GENERATED: . : PRT DATE: ........
REPORTS GENERATED: . : PRT DATE: ........
USERID LAST CHANGED..: ....... DATE LAST CHANGED: ........

Purpose

The Contract Audit Table is to provide the user with the ability to add, maintain and inquire
contract audit requirement data. Access is granted to those users with proper access security.

Screen
Characteristics Add, Change, and Inquire Contract Audit Screen (KAUD)

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

29.1 Add Contract Audit Records
29.2 Change Contract Audit Records
29.4 Inquire Contract Audit Records
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Field Completion
Field

Date

Time

Term

Contract Number

Contract Title

Fiscal Year

Audit Required

Audit Due Date

Audit Type

Audit Type Title

Audit Received Date

Findings Issued

Findings Resolved

Resolution Due Date

@
N
®

oo (0] oo ‘

40x2

30

8

8

KAUD: CFMS Contract Audit Table

Description

Protected. Maintained by system. Current date.

Protected. Maintained by system. Current time.

Protected. Maintained by system. Terminal ID logged on to transaction.
Unprotected. Key. If blank on inquiry, system will return with the first contract
number in the database. Only CFMS contracts may be maintained in this table.

Used to identify the CFMS contract for which an Audit requirement exists.

Protected. Inferred contract title from the KONT Table for the referenced contract
number.

Unprotected. Key. Fiscal year of the contract audit record. On inquiry, if left
blank, the system will display the first audit record for the contract. Format is
CCYy

Unprotected. Used to indicate if an audit is required for the referenced contract
number. Will default to “Y” on add if spaces. Allowed entries are ‘Y’ or ‘N’.

Unprotected. Required if Audit Required is “Y’. Must be a valid date. Used to
identify the date the Audit Report is due.

Unprotected. Required if Audit Required is “Y’. Must be a valid entry in BTAB
Table ‘AU’ (CFMS Audit Type).

Protected. Interpretation of Audit Type code from BTAB Table ‘AU’.

Unprotected. Required if Findings Issued is “Y’. Must be a valid date. Used to
identify the date the audit findings were issued for resolution.

Unprotected. Indicator used to indicate audit was received and findings (report) has
been issued for resolution action.

Unprotected. Indicator used to indicate resolution to audit findings has been
received. Resolution Received Date must be > zeros. Will defaultto ‘N’ on add if
spaces. Allowed entries are “Y’ or ‘N’.

Unprotected. Used to indicate a desired date for resolution of audit report findings.
Must be equal or greater than audit received date. Will default to ‘N’ on add if
spaces. Allowed entries are “Y’ or ‘N’.

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-28



CONTRACT MANAGEMENT PROCESSING DOCUMENTS

Field Size
Resolution Received 8
Date

Responsible Person 35
Address 25
Phone Number 3/3/4/4
City 25
State 2
Zip Code 5/4
Comments 40x3
Subrecipient 1
Letters Generated 1
Letter Generated 30
Title

Reports Generated 1
Reports Generated 30
Title

Userid Last Changed 8

Date Last Changed 8

KAUD: CFMS Contract Audit Table
Description

Unprotected. Used to indicate date resolution was received for audit report
findings. Must be equal or greater than audit received date. Required if findings
resolved is ‘Y.

Unprotected. Used to enter the name of the person responsible for processing the
audit (monitor).

Unprotected. Required. Address of the responsible person.

Unprotected. Telephone number of the responsible person consisting of area code,
prefix, phone number and extension. Area code, prefix and phone number must be
numeric.

Unprotected. Optional. City of location of the responsible person.

Unprotected. Optional. State of the responsible person.

Unprotected. Optional. Zip code of the responsible person.

Unprotected. Three lines of free form text 40 characters in length for entry of
comments pertaining to this audit requirement.

Unprotected. Used to indicate if a contract has a subrecipient.

Protected. ldentifies the last audit letter generated for contract. Must be a valid
entry in BTAB type table LG (CFMS Audit Letters Generated).

Protected. Letters generated title from BTAB Type table LG (CFMS Audit Letters
Generated).

Protected. Identifies the last audit report generated for contract. Must be a valid
entry in BTAB type table RP (CFMS Audit Reports Generated).

Protected. Reports generated title from BTAB Type table RP (CFMS Audit
Reports Generated).

Protected. Updated by the system with the userid of the person that changed the
record.

Protected. Updated by the system when the record is changed.
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KBST: Contract Inquiry By Status and Buyer Code

KBST Contract Inquiry By Status and Buyer Code
ENTER FUNCTION: TRANS: KBST
CONTRACTS BY PURCHASING AGENCY, BUYER AND STATUS CODE TABLE DATE:
KEY 1S PURCHASING AGENCY NUMBER, BUYER CODE, STATUS CODE TIME:
AND CONTRACT NUMBER TERM:
PURCHASING AGENCY....: ...... :
BUYER CODE...........Z ...
STATUS CONTRACT TITLE CHANGE DATE
Purpose The purpose of the Contracts by Purchasing Agency, Buyer and Status Code screen is to

provide the user with a list of contracts and their titles, status codes, and change dates for the
purchasing agency and buyer code specified. Access is granted only to those contracts for
which the user has security access.

Screen
Characteristics Inquire KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

Purchasing Agency

Purchasing Agency
Title

Buyer Code

Buyer Name

Status

Contract

Title

Change Date

(4]
N
)

” ‘

35

13x3

13x10

13x40

13x8

KBST: Contract Inquiry By Status and Buyer Code

Description

Unprotected. Key. If left blank the system will start the contract list with the first
contracting agency in the database. If input the system will return the list for the
agency specified.

Protected. Inferred. Title of the contracting agency from the AGCY Table.
Unprotected. Key. If left blank the system will start the contract list with the first
buyer (contract officer) for the contracting agency specified. If input the system
will return the list for the buyer (contract officer) code specified.

Protected. Inferred. Name of the buyer as provided in the Agency Buyer screen.
Unprotected. Key. If left blank the system will start the contract list with the
smallest status code for the contracting agency and buyer (contract officer) code
specified. If input the system will return the list starting at the status code specified.
Unprotected. Key. If left blank the system will start the list with the first contract
number for the status code, buyer (contract officer) code, and agency specified. If
input the system will return the list starting at the contract number specified.

Protected. Inferred. Title of the Contract as provided from the Contract screen.

Protected. The date the contract was last changed.
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KCAC: Contract Change Accounting Distribution Screen

KCAC

Contract Amendment Accounting Distribution Screen

ENTER FUNCTION: TRANS: KCAC

CHANGE NUMBER, AND PRE-ENC CHANGE NUMBER
CONTRACT NUMBER.....: :

CONTRACT AMD NUMBER.: ..
CHG NO:

PRE-ENC CHG NO:

CONTRACT CHANGE ACCOUNTING DISTRIBUTION TABLE DATE:
KEY 1S CONTRACT NUMBER, CONT AMD NO, ACCOUNT DIST NUMBER, TIME:
TERM:

ACCT DIST NO: .. SUB FOR DIST NUMBER: ..
PAYING AGENCY....: _...... FY.:
PRE-ENC-S/C. .: PRE-ENC CHG DATE:
ENCUMBER S/C.: ENC CHG DATE....:
ACTION CODE..: . :
DATE SENT TO ACTG: AT: LAST BATCH #: 000000
P-E/ENC AMT PRE-ENC CHG AMT NET AMOUNT
......... 0.00 0.00
FUND ORG :
APROP UNIT : JOB NUMBER :
OBJECT : REASON CODES
SUB-OBJECT : 1: :
BS ACCOUNT : 2 :
REPORT CAT : 3:

4 :

Purpose The purpose of the Contract Amendment Accounting Distribution Screen is to provide the
ability to add, change, delete or inquire an accounting distribution change record. This
record provides the interface with the accounting system to allow pre-encumbrance or
changes of encumbrance of funds in the accounting system. The action code identifies the
type of transaction that is processed in the accounting system. Access is granted only to
those contracts for which the user has security access.

Screen

Characteristics

Procedure
Cross-Reference

Add, Change, Delete and Inquire KCAC Screen.

Chapter 2 - Contract Management Processing;

11.1 Add Contract Amendment Accounting Distribution Screen
11.2 Change Contract Amendment Accounting Distribution Screen
11.3 Delete Contract Amendment Accounting Distribution Screen
11.4 Inquire Contract Amendment Accounting Distribution Screen
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Field Completion

Field

Contract Number

Contract Title

Contract Amd No

Contract Amd Title

Acct Dist No

Change No

Pre Enc Chg No

Sub for Dist No

Paying Agency

40

KCAC: Contract Change Accounting Distribution Screen

Description

Unprotected. Key. Required. The contract number for which the accounting
record is to be added, changed or deleted.

Protected. The title of the contract number entered as provided from the KONT
Screen.

Unprotected. Key. Required. The contract amendment number as specified by the
user to indicate the contract or the accounting distribution line being processed.
If left blank on inquiry, the system will display the first amendment number in the
database for the contract number entered.

Protected. The title of the contract amendment number entered as provided from
the KCHG Screen.

Unprotected. Key. Required. A sequential number as specified by the user to
indicate a line of accounting distribution. If left blank on inquiry, the system will
display the first accounting distribution record in the database for the contract
number and amendment.

Unprotected. Key. Required for pre-encumbrance or encumbrance. If the line
record is a new (base) record, the change number must be 00. If the line record is a
change to an existing base record (KACG with Change Number = 00), the change
number must be greater than 00. Edits will prevent duplicate change numbers from
being used for the same accounting line record. If left blank on inquiry, the system
will display the first change number in the database for the contract number,
amendment number and account distribution number entered.

Unprotected. Key. Required for change to a pre-encumbrance. If the line record is
a new (base) record, the pre-encumbrance change number must be 00. If the line
record is a pre-encumbrance change to an existing base record (KCAC with Change
Number = 00), the change number must be greater than 00. Edits will prevent
duplicate change numbers from being used for the same accounting line record. If
left blank on inquiry, the system will display the first pre-encumbrance change
number record in the database for the contract number, account distribution, and
change number listed.

Unprotected. Required if contract change type on KAMD is ‘substitution’. User
will identify the base record line number for which this record is a substitution.

Unprotected. Required. If Change number is ‘00’ must default to paying agency in
corresponding KACG record and cannot be changed. Otherwise, defaults to
contracting agency from the KONT record. If changed, must be a valid, active
agency number in the AGCY Screen.
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Field

Paying Agency Title

Fiscal Year

Pre-Enc S/C

Pre-Enc Status
Code Title

Pre-Enc
Chg Date

Encumber S/C

Enc Chg Date

Action Code

Date Sent Acct

At (Accounting Sys)

Last Batch No

P-E/Enc Amt

Size
30

2

30

9.2

KCAC: Contract Change Accounting Distribution Screen
Description

Protected. The title for the entered Paying Agency from the AGCY Screen.

Protected. Reflects fiscal year of the entered contract amendment number for the
accounting distribution. There must be a KOFY record for the fiscal year and
contract number entered.

Unprotected. Required if an accounting distribution is to be pre-encumbered. A
status code of 0 is used to add a new record. When satisfied with the record it can
be changed to 1 for ready to process to accounting. Other status codes are generally
generated by the system as a result of processing.

Protected. An interpretation of the status code from BTAB Screen RG (Accounting
Status Code).

Protected. The date the pre-encumbrance status code was last changed.

Unprotected. Required on add of encumbrance. In order to change, the pre-
encumbrance status code must equal blank or “3’(passed accounting). Defaultsto 0
on ADD, set to 1 when ready to encumber. Other status codes are generally
generated by the system as a result of processing. System edits prevent status code
1 on multiple records for the same accounting line for the same contract
simultaneously. If Pre-Enc Change Number > “00°, Encumber Status Code must
equal space.

Protected. The date the encumbrance status code was last changed.

Unprotected. Required. The Action Code must be a valid code in BTAB Screen
AC (Action Code). Valid codes are ‘Create’, ‘Increase’ or ‘Reduce’. If ‘Increase’
or ‘Reduce’ on a non-base (Pre Enc Chg No 00) applies to increasing or decreasing
the base KCAC pre-encumbrance.

Protected. Date this record was processed to accounting.

Protected. Maintained by the system. Identifies the accounting system (GFS) that
the record was last in interface with.

Protected. Assigned, sequential batch number from the BINS Screen. Maintained
by the system.

Unprotected. Required. Indicates either pre-encumbrance or encumbrance account
distribution amount. Also indicates an increased amount or reduced amount
depending upon the action code used.
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Field

Pre-Enc Chg Amt

Net Amount

Actg Dist FId Labels
1-8

Dist Data Entry Fld 1-8

Dist Data Entry FId 9

Dist Data Entry Fld 10

Reason Codes 1-4

Reason Code Title

Size

9.2

9.2

10x10

8x8

15

20

4x6

4x30

KCAC: Contract Change Accounting Distribution Screen
Description

Protected. Indicates the net of all (hon-base) KCAC pre-encumbrance changes
displayed on the base record KCAC (Change Number = ‘00°) when a change is
processed.

Protected. Calculated by the system; Original Pre-Encumbrance + Change Pre-
Encumbrance, or Original Encumbrance + Change Encumbrance depending on the
status of record -- pre-encumbered or encumbered.

Protected. Interpreted labels from the BLBL Accounting Labels Screen. Key to
BLBL record is Department Financial of the Bill-To-Agency of the KENT record.
If Key is not found, the labels will default to ‘CNTRL’ format of BLBL Screen.

Unprotected.
is equal ‘00°.

Entry may be made only if the field has a label and Change Number
User will enter data as indicated by the field label.

Unprotected.
is equal ‘00°.

Entry may be made only if the field has a label and Change Number
User will enter data as indicated by the field label.

Unprotected.
is equal ‘00’.

Entry may be made only if the field has a label and Change Number
User will enter data as indicated by the field label.

Protected. Maintained by the system. If interface with accounting results in ‘failed
accounting process’, the reason codes for failure are displayed.

Protected. Interpreted title of the reason code from BTAB Screen RE (Reason
Code).
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KCAS: Contract Amendment/Change By Agency And Status Code

KCAS Contract Amendment/Change By Agency And Status Code

ENTER FUNCTION:
CONTRACT AMENDMENT/CHANGE BY AGENCY AND STATUS CODE TABLE DATE:
KEY IS AGENCY, STATUS CODE, CONTRACT NUMBER AND CHG/AMD NBR TIME:

TERM:
CONTRACTING AGENCY...: ......
CONTRACT STATUS......: ..
CONTRACT AMD/CHG TITLE LINE 1 AMD/CHG AMD/CHG
NUMBER NBR TYPE AMOUNT

TRANS: KCAS

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Amendment/Change by Agency and Status Code screen is to
provide the user with a list of contract, amendment/changes by agency number, status code,
and contract. Should further detail be required, the user can leaf to the desired KAMD
record if he has the correct security access.

Inquire KAMD Screen.

Charter 2 - Contract Management Processing:

21.1 Inquiry Process
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Field Completion

Field

Contracting Agency

Contracting Agency
Title

Status Code

Status Code Title

Contract Number

Change Number

Title 1

Amd/Chg Type

Amd/Chg Amount

(4]
N
)

” ‘

30

10

40

9.2

KCAS: Contract Amendment/Change By Agency And Status Code

Description

Unprotected. Key. If left blank the system will start the contract list with the first
contracting agency in the database. If specified the system will return the list for
the agency specified.

Protected. Inferred. Title of the contracting agency from the AGCY Table.

Unprotected. Key. If left blank the system will start with the smallest status code
in the database. If specified the system will return with the list starting at the status
code specified.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Key. If left blank the system will start with the first contract number
for the status code indicated. If specified the system will return with the list starting
at the contract number indicated.

Unprotected. Key. If left blank the system will start with the first change number
for the contract indicated. If specified the system will return with the list starting at
the change number indicated.

Protected. This is the title for the amendment/change indicated and is taken from
the contract change database.

Protected. This is a valid amendment\change type code from BTAB Screen KC
(CFMS Amendment Change Type Codes) as entered on KAMD.

Protected. The amount of the Amendment\Change, entered on KAMD.
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KCOP

KCOP: Contract Capital Outlay Summary Screen

Contract Capital Outlay Summary Screen

ENTER FUNCTION:

TRANS: KCOP

CONTRACT CAPITAL OUTLAY SUMMARY
KEY IS FPC SCHED, ACCT RQD, T-NUMBER, CONT #, SUB PRJ, FY, ACCT DIST, SUB OBJ

FP & C SCHEDULE NUMBER.: ... ... ... .......
ACCOUNTING REQUIRED ...:

T-NUMBER: ..... :

CONTRACT: . ... ... VEND #

SUB FY AD SUB

PRJ NO OBJ NET ENC AMT PAYMENTS ADJUSTMENTS

AVAILABLE
BALANCE

DATE:
TIME:
TERM:

TOTALS:
RETAINAGE BALANCE: BASE CONTR AMT:
NET TO VENDOR: CONVERSION AMT:

Purpose The purpose of the Contract Capital Outlay Summary screen is to provide the user with a list
of capital outlay contract accounting line summary information. Data displayed on this
screen is updated in the nightly cycle. Payable and non-payable contract information is
displayed by sub-project. Access is granted only to those contracts for which the user has
security access.

Screen

Characteristics

Procedure
Cross-Reference

Inquire KACG, KOFY, and KONT screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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DOCUMENTS

Field Completion

Field

FP & C Schedule
Number

Accounting Required

T-number

T-Number Title

Contract Number

Vendor Number

Vendor Name

Sub Proj

FY

AD No

Sub Obj

Net Encumbered
Amount (1-X)

Payments (1-X)

@
N
)

[N

30

10

11

30

9.2

9.2

KCOP: Contract Capital Outlay Summary Screen

Description

Unprotected. Key. If left blank the system will start the list with the first FP & C
Schedule Number (Prior Contract Number) in the database. If specified the system
will display contracts starting with the FP & C Schedule Number specified.

Unprotected. Key. Allowed entriesare ‘Y’ - Yes, ‘N” - No, or ‘X’ - Non-payable.
Used to indicate whether accounting data is required and if so what type of
accounting data required.

Unprotected. Key. The tracking number of the contract. Entered on the KONT
record.

Protected. The interpretation of the T-number from the BTAB Screen Type TN (T-
Number-CFMS).

Unprotected. Key. If left blank, the system will start the list first contract number
for the FP & C Schedule specified.

Protected. Inferred. This is the code for the awarded vendor for this contract.
Vendor number must be an active vendor in the VEND database.

Protected. The name of the vendor from the VEND screen.

Unprotected. Key. Inferred from the KACG record of the fiscal year and
accounting distribution entered. This code identifies a certain portion of the project
of a capital outlay project.

Unprotected. Key. Designates the fiscal year of the accounting distribution line
displayed. Formatis CCYY

Unprotected. Key. A sequential number specified by the user to indicate a line of
accounting distribution. If let blank, the system will display the first accounting
distribution number in the database for the FP & C Schedule Number, Accounting
Required flag, Contract Number, Sub Project number and Fiscal Year. Accounting
Distributions at a 5 (inactive) or 9 (canceled) status are not displayed.

Unprotected. Key. Agency defined tracking number for an accounting distribution.

Protected. The inferred net amount encumbered for the contract, fiscal year and
accounting distribution of the KACG record.

Protected. The inferred amount of payments processed from the KACG record for
the Contract Number, Sub Project number and Fiscal Year.
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DOCUMENTS

Field

Adjustments (1-X)

Available Balance

Totals:
Net Encumbrance
Amount

Payments

Adjustments

Auvailable Balance

Base Contract Amount
Net to Vendor

Conversion Amount

Size

9.2

9.2

9.2

9.2

9.2

9.2
9.2

9.2

KCOP: Contract Capital Outlay Summary Screen
Description

Protected. The inferred amount of adjustments (‘ADJ’ change type on KAMD) for
the fiscal year(s) and accounting distribution(s) of the KACG record.

Protected. Calculated amount of Net Encumbrance + Adjustments - Payments for
an accounting distribution.
Protected. Calculated total of all encumbered accounting distributions for the

contract and fiscal year of the KACG record.

Protected. Calculated totals of the payments amount processed from the sum of all
of the KACG records for the contract.

Protected. Calculated total amount of the KACG adjustment amount for the sum of
the KACG records for the contract.

Protected. Calculated amount of Net Encumbrance + Adjustments - Payments for
the contract.

Protected. Total contract amount as identified on the contract record.
Protected. Calculated total amount of the KINV Payments - Retainage.

Protected. The amount of payments processed in FACS (accounting system). This
amount is entered on the KOFC screen.
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KCPY: Contract Copy Screen

KCPY Contract Copy Screen
ENTER FUNCTION: TRANS: KCPY
CONTRACT COPY SCREEN DATE:
KEY 1S CONTRACT NUMBER TIME:

CONTRACT NUMBER:
CONT

CONTRACT USER. ...

.......... COPIED TO CONT NBR:

TITL/ REMAINING. .. .:
DESC ORIG CONT AMT:

NO. AMEND: 00 CLASS/SUB: .....
STATUS CODE..: ... NET AMD AMT:
DOCUMENT TYPE: : NET CNT AMT:
VENDOR/CONTRACTOR #: : ORG TYPE:

CONTRACTING AGENCY. :
CONT USER SUB-AGCY.:
CONTRACT OFFICER. .

TERM:

BASE CONT AMT:

- : LAST BATCH #:

T-NUMBER. . : : BUILDING 1ID.:

FY: HOLD PYMT: ROLL: ACCT RQD: CONT APPROP: SC CHG:
DA: BEG CONT END CONT ENTRD: CONT LINES: PRIOR #:
ORIG: AGCY RCVD: OCR RCVD: APVD:
REV. : BUDGET...: LEGAL. .: RFP.:
PERF CODE: RCVD PERF RPT: NTC ISSUED: PRNTD PERF:

Purpose The purpose of the Contract Copy Screen is to provide the user with capability to copy
CFMS contracts. Access is based on contracting agency and is granted only to those
contracts which the user has access.

Screen

Characteristics

Procedure
Cross-Reference

Change and Inquire KONT Screen.

Chapter 2 - Contract Management Processing;

9.1 Copy a Contract Document
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DOCUMENTS

Field Completion

Field

Contract Number

New Contract Number

Contract Title/Desc

Base Cont Amt

Remaining - FY

Orig Cont Amt
No Amends

Class/Sub

Status Code

Status Title

Net Amend Amt

Document Type

Document Type Title

Vendor/Contractor

@
N
)

4%40

9.2

9.2

9.2

30

9.2

30

11

KCPY: Contract Copy Screen

Description

Unprotected. Key. Required. User should inquire on the contract to be copied.
If left blank on inquiry the system will return with the first contract in the database.
If input the system will return with the contract specified.

Protected. After successfully copying the contract, will display the contract number
that was created for the new contract.

Protected. The first two lines of the title. The third and fourth lines are from the
KDES for that contract and are protected. KDES provides maintenance of the
Contract Description for the contract header.

Protected. Total contract amount as identified in negotiated contract. Sum of the
NTE Amounts that will be indicated on KOFY. Total amount cannot exceed KOFY
NTE amounts.

Protected. The remaining amount on the contract as reflected from the KOFY
screen, that can be expended for the year identified on the KENT screen.

Protected. Initialized to Total Contract Amount when contract is first encumbered.
Protected. The total number of contract amendments for the contract number.

Protected. The class/sub-class and item number equal ‘000000’ for the first KENL
record for the contract number.

Unprotected. Required to copy contract. Change status code to ‘CPY’- Copy
Contract, after user examines contract and is ready to copy the contract.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. Net amendment amount as computed by the system. Reflects the
amendment(s) amount after the amendment(s) has passed the accounting system.

Protected. The type of contract for this contract number. BTAB Screen DK

(Document Type - Contract).

Protected. The interpretation of the contract document type from the BTAB Screen
DK (Document Type - Contract).

Protected. This is the code for the awarded vendor for this contract.
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DOCUMENTS

Field

Vendor Name

Org Type

Contracting Agency
Contracting Agency
Name

Contract User

Contract User Name

Contract User
Sub-Agcy

Contract User
Sub-Agcy Name

Contract Officer

Contract Officer Name
Last Batch Number

T-Number

T-Number Title

Building ID

Size
30

2

30

30

30

30

10

KCPY: Contract Copy Screen
Description

Protected. The name of the vendor from the VEND screen.

Protected. The organization type of the vendor from the VEND Screen.
Description can be found on the VEN2 screen or in BTAB Screen Type OT
(Organization Type).

Protected. The number of the agency that is responsible for the maintenance of the
contract.

Protected. The name of the agency from the AGCY screen.

Protected. This field refers to the agency/group/region to which the items will be
shipped or service will be provided. Must be valid and active agency on the AGCY
Screen or can also be populated with a ‘GRP’ series indicator to signify a group of
participating agencies or an R series indicator to signify a region of participating
agencies.

Protected. The agency name from the AGCY screen.

Protected. This field refers to the sub-agency to which the items will be shipped
or service will be provided. Must be valid and active sub-agency on the AGCY and
AADR Screen. If the Contract User is populated with a group or region designator
the second (sub-agency) field is blank.

Protected. The sub-agency name from the AADR Screen. If the Contract User is
populated with a group or region designator this title field is blank.

Protected. The contract officer that is responsible for the administration of the
contract for that contracting agency. This code would be associated with the name
of the person to contact about questions concerning the contract.

Protected. The name of the contract officer from the ABUY screen.

Protected. The last batch number from KONT Screen. Maintained by the system.

Protected. The tracking number for the contract. Must be a valid number in the
BTAB Screen Type TN (T-Number-CFMS).

Protected. The interpretation of the T-Number from BTAB Screen TN (T-Number-
CFMS).

Protected. The Building ID associated with the contract.
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Field

FY

Hold Payment

FY Rollover

Acct Req

Continuing Approp
Date Status Changed

Deleg Authority

Date Entered
Contract Lines
Prior Number

Original
(Begin and End Dates)

Agcy Revd
OCR Revd

Aprvd

Revised
(Begin and End Dates)

Size

N

10

2x8

2x8

KCPY: Contract Copy Screen

Description

Protected. Fiscal year of the contract number. Designates fiscal year to be pre-
encumbered or encumbered so that the appropriate KOFY, KSCD and KACG
records will be processed. Fiscal year must be in the range of the contract begin
and end date fiscal years.

Protected. If ‘H’, hold payments for this record, payment information is being
changed by an authorized user, otherwise entry is equal to >N=.

Protected. Used to indicate if the contract is subject to a rollover of the
encumbrance. ‘A’, indicates approvals are required before rollover can take place.
“Y” indicates that rollover will occur automatically. ‘N’ indicates that the contract
will not be allowed to rollover balances.

Protected. Used to indicate whether or not a contract is required to report
information to accounting.

Protected. Used to indicate if the contract is subject to a continuing appropriation.
Protected. Reflects the date that the status code was last changed.

Protected. If the base contract amount is less than the delegated authority limit on
the AGCY screen then populate this flag with a “Y’. 1f not, the flag will be an *N’.
Default to an ‘N’. This field is displayed for use as quick reference tool, ‘Y’
indicates that the contract was within the agency’s delegated authority.
Protected. Default to current date on ADD.

Protected. The number of commaodity lines attached to this contract.

Protected. This prior contract number was used for the conversion process.

Protected. The date that the contract is scheduled to begin and the date that the
contract is scheduled to end.

Protected. The date the contract was received by the agency contract review office.
Protected. The date the contract was received by the contract review office.

Protected. If the contract is for Office of Contractual Review Approval, the date
approved will be assigned by the Office of Contractual Review, after it has been
reviewed and approved. If the contract is within the agency’s contract review

delegated authority then the contracting agency may assign the Date Approved.

Protected. The revised date that the contract actually is to begin and end.
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Field Size
Budget 8
Legal 8
RFP 8
Code 1
Received Report 8
Notice Issued 8
Printed Report 8

KCPY: Contract Copy Screen
Description

Protected. The date the Office of Contractual Review forwards the contract to the
budget office for approval.

Protected. The date the Office of Contractual Review forwards the contract to the
legal office for approval.

Protected. The date the Request For Proposal was issued for the contract.

Protected. A vendor’s performance on the contract. BTAB Screen RC (Rating
Code).

Protected. The date the performance evaluation report was received by the Office
of Contractual Review. Field can be maintained by authorized users in the Office
of Contractual Review.

Protected. The date the notice was issued. The notice states that the performance
evaluation for the expired contract has not been received by the Office of
Contractual Review.

Protected. The date the report was printed. The late performance evaluation report
indicates contracts that have been issued a notice and the performance evaluation
has not been received.
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DOCUMENTS

KCRN: Contracts By Contract Review Number

KCRN Contracts By Contract Review Number

ENTER FUNCTION: TRANS: KCRN
CONTRACTS BY CONTRACT REVIEW NUMBER
KEY 1S CONTRACT REVIEW NUMBER AND CONTRACT NUMBER

CONT REVIEW NO....: ....-......
CONTRACT NUMBER...: _....._....

STATUS CODE.......:
VEND/CONTRACTOR. . . :
CONTRACTING AGCY..:
CONTRACT USER.....:
CONT USER SUB-AGCY:
DATE APPROVED.....:
FISCAL YEAR.......:
ORIG BEG DATE.....: ORIG END DATE:
BASE CONTRACT AMT.:
NO. OF AMENDMENTS.:
ENCUMBRANCES. ... ..:
PAYMENTS APPROVED. :
PAYMENTS IN PROG..:

DATE:
TIME:
TERM:

Purpose The purpose of the Contracts by Contract Review Number screen is to provide the user with
a display of a contract’s values, encumbrance, and expenditure. Access is granted only to

those contracts for which the user has security access.

Screen
Characteristics Inquire KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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DOCUMENTS

Field Completion

Field

Contract Review
Number

Contract Number

Contract Title

Status Code

Status Code Title

Vendor/Contractor

Vendor/Contractor

Name

Contracting Agency

Contracting Agency

Name

Contract User

Contract User Title

Contract User
Sub-Agency

Contract User
Sub-Agency Title

@
N
)

2x40

30

11

30

30

35

35

KCRN: Contracts By Contract Review Number

Description

Unprotected. Key. Required. If left blank on inquiry, the system will return with
the first contract review number in the database. If input on inquiry, the system will
return with the contract review number specified.

Unprotected. Key. Required. If left blank on inquiry, the system will return with
the first contract in the database for the specified contract review number. If input
on inquiry, the system will return with the contract specified.

Protected. Title of the contract as provided from the KONT Screen.

Protected. Reflects the status code of the contract as provided from the KONT
Screen.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. The vendor/contractor number from the contract header record in the
KONT database.

Protected. The vendor/contractor name for the contract vendor from the VEND
database.

Protected. The contracting agency from the contract header record in the KONT
database.

Protected. The contracting agency name from the AGCY database.

Protected. The agency who is receiving contract goods/services. ‘GRP” identifies a
group of agencies who are receiving contract goods/services, or ‘R’ identifies a
region of agencies receiving contract goods/services from the contract header
record in the KONT database.

Protected. ~ The agency/region/group title who is receiving the contract
goods/services from the contract header record in the KONT database.

Protected. This field refers to the sub-agency to which the items will be shipped
or service will be provided from the KONT database. If the Contract User is
populated with a group or region designator the second (sub-agency) field is blank.

Protected. The agency name from the AADR Screen. If the Contract User is
populated with a group or region designator this title field is blank.
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Field Size
Date Approved 8
Fiscal Year 8
Original Begin Date 8
Original End Date 8

Base Contract Amount 9.2

Number of Amendments 2

Encumbrances 9.2

Payments Approved 9.2

Payments in Progress 9.2

KCRN: Contracts By Contract Review Number
Description

Protected. The date approved from the contract header record in the KONT
database.

Protected. The fiscal year from the contract header record in the KONT database.

Protected. The original contract begin date from the contract header record in the
KONT database.

Protected. The original contract end date from the contract header record in the
KONT database.

Protected. The base contract value from the contract header record in the KONT
database.

Protected. The total number of contract amendments for the contract number.

Protected. Inferred amount of encumbrance (FY 1-10) from the contract header
record in the KOFY Screen.

Protected. Inferred amount approved for payment (FY 1-10) from the contract
header record in the KOFY Screen.

Protected. Inferred amount of payments in progress (FY 1-10) from the contract
header record in the KOFY Screen.
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KCTX: Contract Amendment Text

KCTX Contract Amendment Text

ENTER FUNCTION: TRANS: KCTX

CONTRACT CHANGE TEXT TABLE DATE:

KEY IS CONTRACT NUMBER AND AMENDMENT NUMBER TIME:

TERM:

CONTRACT NUMBER. ...z ... ......

AMENDMENT NUMBER. ..:

AMENDMENT STATUS. . .: :

TEXT ACTION......: . LINE NUMBER: ..... LINE TOTAL:

--------- R . et - TR . SRR 4

Purpose The purpose of the Contract Amendment Text screen is to provide the user with the

capability to document text that is pertinent to a particular contract amendment.

Screen
Characteristics Add, Change, Delete/Insert and Inquire KCTX Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

10.5 Add Contract Amendment/Change Text

10.6 Change Contract Amendment/Change Text

10.7 Delete/Insert Contract Amendment/Change Text
10.8 Inquire Contract Amendment/Change Text

CFMS User Guide June, 2007 CFMS04.DOC CFMS 4-49



CONTRACT MANAGEMENT PROCESSING DOCUMENTS

Field Completion

Field

Contract Number

Contract Title

Amendment Number

Amendment Status

Amendment Status Title

Text Action

Line Number

Line Total

Text Lines

30

9x70

KCTX: Contract Amendment Text

Description

Unprotected. Key. Required for obtaining record. Specifies the contract number
for which text will be generated or viewed.

Protected. The inferred first line of the contract title from the KONT database.

Unprotected. Key. Required for obtaining record. Specifies the amendment
number for which text will be generated or viewed.

Protected. The status code of the amendment number.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Must be a valid text action code. Valid values are:

T-Top

B - Bottom

U - Page up

D - Page down
R - Relative

| - Insert

X - Delete

Unprotected. Used with text action 'R’ to indicate the relative number of lines to
scroll.

Protected. Indicates the total number of lines associated with this text file.
Maintained by the system.

Unprotected. Free form text lines at the users discretion. A *.” in the first position
indicates a null line. Null lines are not allowed at the beginning of text lines or
between text lines. Blank lines are created by changing the “.” to a space.
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KCT2: Contract Amendment Text Continuation Screen

KCT2 THIS SCREEN NO LONGER AVAILABLE
ENTER FUNCTION: TRANS: KCT2
CONTRACT CHANGE TEXT TABLE #2 DATE:
KEY 1S CONTRACT NUMBER AND AMENDMENT NUMBER TIME:
TERM:
CONTRACT NUMBER....:
AMENDMENT NUMBER. ..:
AMENDMENT STATUS...: :
SCROLL ACTION......: LINE NUMBER: LINE TOTAL:
ACT - 1 e R - e e e R 7
Purpose The purpose of the Contract Amendment Text Screen #2 is to provide the user with the

ability to insert or delete lines of text from the Contract Amendment Text Screen #1 (KCTX).

Access to this screen can only be achieved by leafing from KCTX. When appropriate action
has been indicated, the system will automatically return to KCTX upon depressing enter key
to process the indicated action.

Screen
Characteristics Delete/Insert KCTX Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

10.7 Delete/Insert Contract Amendment/Change Text.
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Field Completion

Field

Contract Number
Contract Title
Amendment Number

Amendment Status

Amendment Status
Title

Scroll Action
Line Number
Line Total

Action

Amendment Text

9x2

9x70

KCT2: Contract Amendment Text Continuation Screen

Description

Protected. Key. Specifies the contract number for which text will be changed.
Protected. The title of the contract as provided from the KONT database.
Protected. Key. Specifies the amendment number for which text will be changed.
Protected. The status code of the amendment.

Protected. An interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. The scroll action code carried forward from the KCTX screen.
Protected. The line number field carried forward from the KCTX screen.
Protected. Indicates the total number of lines associated with this text file.
Unprotected. ‘I’ indicates insert action which will occur after the line. ‘D’ is used
to indicate delete. ‘D’ followed by a number will cause a delete of that many lines.
The number of delete lines cannot be greater than the number of lines displayed on

the screen from the point of delete.

Protected. A display of text carried forward from the KCTX screen. Any change
action will cause the screen to return to KCTX with the appropriate action taken.
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KCUP: Contract Advance Refund Screen

KCUP Contract Advance Refund Screen
ENTER FUNCTION: TRANS: KCUP
CONTRACT ADVANCE REFUND TABLE DATE:
KEY 1S CONTRACT NUMBER, FISCAL YEAR AND TIME:
CHECK NUMBER TERM:

CONTRACT NUMBER. ...z ..........

FISCAL YEAR........Z ....
CONTRACTOR PAYMENT

VEND/CONTRACTOR NO. :
USERID LAST CHANGED:
DATE LAST CHANGED..:

Purpose The purpose of the Contract Advance Refund Screen is to provide the user with the
capability to record contract recoupment history. The recoupment payments (checks)
themselves will be directly entered into GFS as receivables. The maintenance of recoupment
will be for historical purposes, to keep track of the total recoupments made against the
recoupments owed. Access is granted for those users with proper security.

Screen
Characteristics Add, Change, Delete and Inquire KCUP Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

20.1 Add Contract Advance Refund Records
20.2 Change Contract Advance Refund Records
20.3 Delete Contract Advance Refund Records
20.4 Inquire Contract Advance Refund Records
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Field Completion

Field Size
Contract Number 10
Contract Title 2x40
Fiscal Year 4
Check Number 11
Date Deposited 8
Amount 9.2

Vendor/Contractor No 11

Vendor/Contractor Name 30

Last Changed By 8

Date Last Changed 8

KCUP: Contract Advance Refund Screen

Description

Unprotected. Key. Required. If left blank on inquiry, the system will return with
the first contract in the database. If input on inquiry, the system will return with the
contract specified.

Protected. The two lines of the title of the contract from KONT Screen.

Unprotected. Key. Required. The fiscal year associated with the recoupment
payment. Format is CCYY.

Unprotected. Key. Required. The Contractor Check number associated with the
recoupment payment made by the contractor.

Unprotected. Required. The date the recoupment payment was deposited.

Unprotected. Required. The amount of the recoupment payment. This field will
update the recoupment amount collected on the related KOFY and KSCD Screens.

Protected. The vendor/contractor number from the contract header record in the
KONT database.

Protected. The vendor/contractor name for the contract vendor from the VEND
database.

Protected. The USERID of last user to update record.

Protected. The date of last update of record.
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KCVR: Contract Cover Sheet Request Screen

KCVR Contract Cover Sheet Request Screen

ENTER FUNCTION: TRANS: KCVR

CONTRACT COVER SHEET REQUEST SCREEN DATE:
KEY IS CONTRACT NUMBER AND/OR AMENDMENT NUMBER TIME:

CONT REV NBR

CONTRACT NBR AMD NBR PRINT ORIG CONTRACT/AMD TITLE 1

TERM:

CONT (Y/N) CONTRACT/AMD DESCRIPTION

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Cover Sheet Request Screen is to provide the Office of
Contractual Review with the capability to enter contract(s) and/or contract amendment(s) that
need to be printed on a system generated OCR Cover Sheet. Access is granted only to those
contracts to which the users have security access.

Create an OCR Cover Sheet(s) for listed contracts and/or contract amendments.

Chapter 2 - Contract Management Processing;

25.1 Change Contract Cover Sheet Request
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DOCUMENTS

Field Completion
Field

Contract Number
Contract/Amd Title
Amendment
Contract/Amd

Description

OCR Number

Print Original Contract

@
N
@

5x10

5x40

5x40

10

5x1

KCVR: Contract Cover Sheet Request Screen

Description

Unprotected. Required. The contract number that OCR requests to be printed on
the cover sheet.

Protected. If contract indicated, displays the Contract Title Line 1. If amendment
indicated, displays the Amendment Title Line 1.

Unprotected. Required if requesting amendment to be printed on a cover sheet.
Protected. If contract indicated, displays the Contract Description (KDES) Line 1.
If amendment indicated, displays the Contract Amendment Description (KCTX)
Line 1. NOTE: KCTX displays only 40 of the available 70 characters.

Protected. Displays system assigned contract review number from KONT.

Unprotected. If entering contract, must equal ‘space’. If entering an amendment,
defaultto “Y’. If “Y’, print the original contract information below the amendment.
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DOCUMENTS

KDES

KDES: Contract Description Screen

Contract Description Screen

ENTER FUNCTION:

KEY IS CONTRACT
CONTRACT NUMBER

STATUS CODE
TEXT ACTION

CONTRACT DESCRIPTION TABLE

TRANS: KDES
DATE:
TIME-
NUMBER TERM:
..t . LINE NUMBER: .... LINE TOTAL:
--------- P S |

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Description screen is to allow the user to maintain additional
description text for a given contract. This description text will be used by the system as
information for any further processing of this Contract. Access to this screen is granted only
to those contracts for which the user has security access.

Add, Change, Delete/Insert and Inquire KDES Screen.

Chapter 2 - Contract Management Processing;

1.5 Add Contract Description

1.6 Change Contract Description

1.7 Delete/Insert Contract Description
1.8 Inquire Contract Description
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Field Completion

Field Size
Contract Number 10
Contract Title 2x40
Status Code 3
Status Title 30
Text Action 1
Line Number 4
Line Total 4
Text Lines 6x40

KDES: Contract Description Screen

Description

Unprotected. Key. Required. Specifies the contract number for which the contract
title is to be changed or inquired.

Protected. The first two lines of the title of the contract from the Contract entry
screen (KENT).

Protected. The status code of the contract.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Unprotected. Must be a valid text action code. Valid codes are:

T-Top

B - Bottom

U - Page up

D - Page down
R - Relative

| - Insert

X - Delete

Unprotected. Used with text action 'R’ to indicate the relative number of lines to
scroll.

Protected. Indicates the total number of lines associated with this text file.

Unprotected. Optional. The first 2 lines of text will appear on the contract entry
screen, immediately under the 2 title lines: Free form text lines at the user’s
discretion. A “.” in the first position indicates a null line. Null lines are not allowed
at the beginning of text lines. Blank lines are created by changing the *.” to a space.
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KDE2: Contract Description Continuation Screen

KDE2 THIS SCREEN NO LONGER AVAILABLE

ENTER FUNCTION: TRANS: KDEZ2

DATE:

CONTRACT DESCRIPTION TABLE #2 TIME:

KEY 1S CONTRACT NUMBER TERM:

CONTRACT NUMBER....: :

STATUS CODE........: :

SCROLL ACTION......: . LINE NUMBER: 0000 LINE TOTAL: 0000

ACT  —mmmo— i 2 3 4

Purpose The purpose of the Contract Description Screen #2 is to provide the user with the ability to

insert or delete lines of text from the Contract Description Screen #1 (KDES). Access to this
screen can only be achieved by leafing from KDES. When appropriate action has been
indicated, the system will automatically return to KDES upon depressing enter key to process
the indicated action.

Screen
Characteristics Delete/Insert KDES Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

1.7 Delete/Insert Contract Description.
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Field Completion

Field

Contract Number

Contract Title

Status Code

Status Title

Scroll Action
Line Number
Line Total

Action

Text Lines

6x2

6x40

KDE2: Contract Description Continuation Screen

Description

Protected. Key. Specifies the contract number for which the description will be
changed.

Protected. The first two lines of the title of the contract from the contract entry
screen (KENT).

Protected. The status code of the contract.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. Scroll action code carried forward from KDES screen.

Protected. Line number carried forward from KDES screen.

Protected. Indicates the total number of lines associated with this text file.
Unprotected. Required. | indicates insertion which will occur after the line. D is
used to indicate delete. D followed by a number will cause a delete of that many
lines. The number of delete lines cannot be greater than the number of lines

displayed on the screen from the point of delete.

Protected. A display of text carried forward from the KDES screen. Any change
action will cause the screen to return to KDES with the appropriate action taken.
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KENL: Contract Line Information Screen

KENL Contract Line Information Screen

ENTER FUNCTION: TRANS: KENL

CONTRACT ENTRY LINE SCREEN DATE:

KEY 1S CONTRACT NUMBER AND LINE NUMBER TIME:
TERM:

CONTRACT NUMBER....: .......... :

LINE NUMBER........Z .....

STATUS CODE........- ... :

STATUS CHANGE DATE.:

COMMODITY NUMBER. - . - . Dt i e e e d e mee e e aaa s
QUANTITY ... oo

UNIT OF MEASURE....: ..... :

UNIT PRICE. ... ._..Z _...... EXTENDED AMOUNT:

CONTRACT USER......Z ...... :

CONTRACT USER SUB..: ...... :

USERID LAST CHANGED: DATE LAST CHANGED:

Purpose The purpose of the Contract Entry Line Screen is to provide the user with the capability to
add, change and inquire information on contract lines. If class/sub-class is added on KENT
screen, then a KENL will be built with the class\sub-class indicated on KENT and a item
number equal ‘000000°. Access is granted only to those contracts for which the user has
security access.

Screen
Characteristics Add, Change and Inquire KENL Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

1.11 Add Contract Line Information
1.12 Change Contract Line Information
1.13 Inquire Contract Line Information
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DOCUMENTS

Field Completion

Field

Contract Number

Contract Title

Line Number

Status Code

Status Title

Date Status Changed

Commaodity Number

Commodity Description

Quantity

Unit of Measure

Unit of Measure Title

Unit Price
Extended Amount

Contract User

@
N
)

2x40

30

11

40x2

6.3

30

7.5

9.2

KENL: Contract Line Information Screen

Description

Unprotected. Key. Required. Specifies the contract number for which line
information is to be added or changed. May be left blank on inquiry.

Protected. The title of the contract as provided from the Contract screen.

Unprotected. Key. Required. Specifies the line number for which the add, change,
or inquiry is intended.

Unprotected. Reflects the status code of the contract line. Defaults to status code
‘RDY’-Ready for Further Processing on add.

Protected. The interpretation of the status code from BTAB Screen SK. (Status
Code - Contract).

Protected. Reflects the date the status code was last changed.
Unprotected. Commodity class (3) and sub-class (2) required. An item number (6)
is optional. If item number is equal spaces, then ‘000000 will default to the field.

Reflects the commodity code for the item description.

Unprotected. Defaults the first two lines of the CSPC (commodity specification
text) record for this commodity number. If changed, becomes the KMOD record.

Unprotected. Optional. The quantity that can be bought for the price indicated.
Defaults to zero.

Unprotected. Optional. Reflects the contract unit of measure.

Protected. An interpretation of the unit of measure code from BTAB Screen UM
(Unit of Measure).

Unprotected. Optional. Reflects the price issued by the vendor. Defaults to zero.
Protected. Calculated by the system as ‘Quantity’ times ‘Unit Price’.

Unprotected. Required. Defaults the contract user (agency, group or region) of the
KONT record, if left blank. This field refers to the agency to which the items will
be shipped or service will be provided. This field can also be populated with a
‘GRP’ series indicator to signify a group of participating agencies or an R series
indicator to signify a region of participating agencies.
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KENL: Contract Line Information Screen

Field Size Description

Contract User 6 If the Contract User is populated with a group or region designator the second

(continued) (sub-agency) field is blank.

Contract User Title 35 Protected. The title of the agency as provided by the AGCY Screen or the title of
the group name or region name as provided by the BTAB Screen.

Contract User Sub 6 Unprotected. Optional. Defaults the contract user sub-agency of the KONT record,

if left blank. This field refers to the agency to which the items will be shipped or
service will be provided. If the Contract User is populated with a group or region
designator the contract user sub-agency field is blank.

Contract User Sub Title 35 Protected. The title of the sub-agency as provided by the AADR Screen. If the
Contract User is populated with a group or region designator the second (sub-
agency) title description is blank.

Last Changed By 8 Protected. User ID used to make the last record change.

Date Last Changed 8 Protected. Date of last change to this contract line record.
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KENT: Contract Entry Screen

KENT Contract Entry Screen
ENTER FUNCTION: TRANS: KENT
CONTRACT ENTRY SCREEN DATE:
KEY 1S CONTRACT NUMBER TIME:
TERM:
CONTRACT NUMBER: .......... CONT REV #: AGCY CONT #: ..........

CONTRACT USER. ...

............................... BASE CONT AMT: .._.......
............................... REMAINING-FY.:

STATUS CODE..: ...
DOCUMENT TYPE: ... :
VENDOR/CONTRACTOR #: ........... : ORG TYPE:
CONTRACTING AGENCY.: ...... :

CONT USER SUB-AGCY.: ......
CONTRACT OFFICER..

ORIG CONT AMT:
# AMEND: 00 CLASS/SUB:
NET AMD AMT:

S oaa. LAST BATCH #:

T-NUMBER...: ......: BUILDING ID.: ...
FY: .. HOLD PYMT: . ROLL: . ACCT RQD: . CONT APPROP: . SC CHG:

DA: . BEG CONT END CONT ENTRD: CONT LINES: PRIOR #: ...
ORIG: s es e e e o AGCY RCVD: ........ OCR RCVD: ....... APVD: . .......
REV.: i eee e e e BUDGET...: ........ LEGAL..: ....... RFP.: ... ....
PERF CODE: . RCVD PERF RPT: ........ NTC ISSUED: ........ PRNTD PERF:

Purpose The purpose of the Contract Entry Screen is to provide the user with capability to enter and
maintain professional, social services, capital outlay construction contracts and building,
rental and lease agreements. Access is based on contracting agency and is granted only to
those contracts which the user has access.

Screen

Characteristics

Procedure
Cross-Reference

Add, Change, Delete and Inquire KONT Screen.

Chapter 2 - Contract Management Processing;

1.1 Add Contract Information

1.2 Change Contract Information
1.3 Delete Contract Information
1.4 Inquire Contract Information
5.1 Contract Approval Processing
22.1 Printing a Contract Summary
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DOCUMENTS

Field Completion

Field

Contract No

Cont Rev No

Agcy Cont No

Cont Title/Desc

Base Cont Amt

Remaining-FY

Orig Cont Amt

No Amends

Class/Sub

Status Code

Status Title

@
N
@

4x40

9.2

9.2

9.2

3/2

30

KENT: Contract Entry Screen

Description

Unprotected. Key. Required. On add, user will input ‘N’ or ‘Next’ for the next
system-assigned contract number. If left blank on inquiry the system will return
with the first contract in the database. If input the system will return with the
contract specified.

Protected. System assigned contract review number. Contract Review Number will
be assigned after Date Approved has been updated by an authorized userid in the
Office of Contractual Review.

Unprotected. Optional. User assigned contract number entered in accordance with
agency policy.

Unprotected. Line 1 isrequired. The first two lines of the title can be entered here.
The third and fourth lines are from the KDES for that contract and are protected.
KDES provides maintenance of the Contract Description for the contract header.

Unprotected. Required. Total contract amount as identified in the negotiate
contract. Sum of the NTE Amounts that will be indicated on KOFY. Total amount
cannot exceed KOFY NTE amounts. Contract cannot be activated, if sum of KOFY
NTE amounts do not equal Total Contract Amount.

Protected. The remaining encumbrance amount for the fiscal year on the contract as
reflected from the KOFY Screen. The formula is Net Encumbered Amount +
Adjustments - Payments-in-Progress - Payments - Advances + Recoupment Amount
Collected.

Protected. Initialized to base contract amount when contract is processed.
Protected. The total number of contract amendments for the contract number.
Unprotected. Required. Enter class/sub-class number, automatically builds a
KENL record for the contract number with the item level equal 000000 when status
code is changed to ‘RDY’-Ready for Further Processing.

Unprotected. Required. Reflects the status code of the contract and must be a valid
entry in BTAB Screen SK (Status Code - Contract). If left blank on add, will
default to ‘INI’-Initialize CFMS Record.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).
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Field

Net Amend Amt

Document Type

Document Type Title

Vendor/Contractor

Vendor/Contractor

Name

Org Type

Contracting Agency

Agency Name

Contract User

Contract User Name

Size

9.2

30

30

30

Contract User Sub-Agcy 6

Contract Officer

KENT: Contract Entry Screen
Description

Protected. Net amendment amount as computed by the system. Reflects the
amendment(s) amount after the amendment(s) has passed the accounting system.

Unprotected. Required. Must be a valid entry in BTAB Screen DK (Document
Type - Contract).

Protected. The interpretation of the contract document type from the BTAB Screen
DK (Document Type - Contract).

Unprotected. Required. This is the code for the awarded vendor for this contract.
Vendor must be valid and active vendor in the VEND database.

Protected. The name of the vendor from the VEND screen.

Protected. The organization type of the vendor from the VEND Screen.
Description can be found on the VEN2 screen or in BTAB Screen Type OT
(Organization Type).

Unprotected. Required. The number of the agency that is responsible for the
maintenance of the contract. Must be a valid and active agency in the AGCY
screen.

Protected. The name of the agency from the AGCY screen.

Unprotected. Required. This field refers to the agency/group/region to which the
items will be shipped or service will be provided. Must be valid and active agency
on the AGCY Screen or can also be populated with a ‘GRP’ series indicator to
signify a group of participating agencies or an R series indicator to signify a region
of participating agencies.

Protected. The agency name from the AGCY screen.

Unprotected. Optional. This field refers to the sub-agency to which the items will
be shipped or service will be provided. Must be valid and active sub-agency on the
AGCY and AADR Screen. If the Contract User is populated with a group or region
designator the second (sub-agency) field is blank.

Unprotected. Required. The contract officer that is responsible for the
administration of the contract for that contracting agency. This code would be
associated with the name of the person to contact about questions concerning
contract. If changed, Contract Officer must be a valid code entered on the ABUY
screen. ABUY screen will keep track of contract officer’s agency, phone number
and printer route codes.
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DOCUMENTS

Field

Contract Officer Name

T-Number

T-Number Title

Last Batch Number

FY

Hold Pymnt

Building ID

FY Rollover

Accounting Required

Continuing
Appropriation
Date Status Changed

Deleg Authority

Date Entered

Contract Lines

Size
30

6

10

KENT: Contract Entry Screen
Description

Protected. The name of the contract officer from the ABUY screen.

Unprotected. Optional. The tracking number for the contract. Must be a valid
number in the BTAB Screen Type TN (T-Number-CFMS).

Protected. The interpretation of the T-Number from BTAB Screen TN (T-Number-
CFMS).

Protected. The last batch number from KONT Screen. Maintained by the system

Unprotected. Required when status code is set to pre-encumber or encumber.
Designates fiscal year to be pre-encumbered or encumbered so that the appropriate
KOFY, KSCD and KACG records will be processed. Fiscal year must be in the
range of the contract begin and end date fiscal years.

Unprotected. Optional. Default to ‘space’. Valid entries are ‘T’ (yes) or
‘blank’(no). If “T’, hold payments for this record, payment information is being
changed by an authorized user.

Unprotected. Optional. The Building 1D associated with the contract.

Unprotected. Required. Used to indicate if the contract is subject to a rollover of
the encumbrance. Allowed entries “Yes’, ‘No’ or ‘Approval’. Default to ‘No’.
‘Approval’, indicates approvals are required before rollover can take place. ‘Yes’
indicates that rollover will occur automatically. ‘No’ indicates that the contract will
not be allowed to rollover balances.

Unprotected. Allowed entries are “Yes’, “No’ or “‘None’. Defaultis “Yes’. Used to
indicate whether or not a contract is required to report information to accounting.

Unprotected. Optional. Used to indicate if the contract is subject to a continuing
appropriation. Allowed entries ‘T> (yes), ‘blank’ (no). Defaults to blank.

Protected. Reflects the date that the status code was last changed.

Protected. If the base contract amount is less than the delegated authority limit on
the AGCY screen then populate this flag with a “Y’. 1f not, the flag will be an *N’.
Default to an ‘N’. This field is displayed for use as quick reference tool, ‘Y’
indicates that the contract was within the agency’s delegated authority.

Protected. Default to current date on ADD.

Protected. The number of commaodity lines attached to this contract.
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Field Size
Prior Number 10
Original 2x8

(Begin and End Dates)

Agcy Revd 8
OCR Rcevd 8
Aprvd 8
Revised 2x8

(Begin and End Dates)

Budget 8
Legal 8
RFP 8

KENT: Contract Entry Screen
Description

Unprotected. Optional. This prior contract number will be used for the entry of the
prior contract number.

Unprotected. Required on ADD. The dates that the contract is scheduled to begin
and expire. Ending date must be greater than or equal original Begin Contract Date.
User is not allowed to modify either date when function is CHANGE.

Unprotected. Optional. The date the contract was received by the agency’s
contract review office.

Unprotected. Required when Office of Contractual Review will evaluate the
contract. The date the contract was received by the contract review office. After
pre-encumbrance, this field can be maintained by authorized user(s) in the Office of
Contractual Review.

Unprotected. If the contract is for Office of Contractual Review Approval, the date
approved will be assigned by the Office of Contractual Review, after it has been
reviewed and approved. If the contract is within the agency’s contract review
delegated authority then the contracting agency must assign the Date Approved.
NOTE: If OCR approval is required, this date approved must be entered before
payments can be made. When this date is entered by the Office of Contractual
Review, the Contract Review Number will be generated and entered on the KONT
record and displayed as Contract Review Number.

Unprotected. Optional. The revised date that the contract actually is to begin.
Must be less than the original end date if the revised contract end date is space,
otherwise revised begin contract date must be less than the revised contract end
date. The revised date that the contract will actually terminate. Must be greater
than or equal original begin contract date if revised begin contract date is space:
otherwise must be greater than or equal revised begin contract date.

Unprotected. Optional. The date the Office of Contractual Review receives the
approval from the budget office. Field can be maintained by authorized users in the
Office of Contractual Review.

Unprotected. Optional. The date the Office of Contractual Review receives
approval from the legal office. Field can be maintained by authorized users in the
Office of Contractual Review.

Unprotected. Optional. The date the Request For Proposal will expire for the
contract. This cannot exceed three years from the beginning date of the contract.
If the total contract amount is over the agencies contract review dollar limit and pre-
encumbrance has taken place, this field can be maintained by authorized user(s) in
the Office of Contractual Review.
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Field Size
Code 1
Received Report 8
Notice Issued 8
Printed Report 8

KENT: Contract Entry Screen
Description

Unprotected. Optional. Must be a valid entry in the BTAB Screen RC (Rating
Code). Default to ‘N’ - Not Applicable.

Unprotected. Optional. The date the performance evaluation report was received
by the Office of Contractual Review. Field can be maintained by authorized users
in the Office of Contractual Review.

Unprotected. Optional. The date the notice was issued. The notice states that the
performance evaluation for the expired contract has not been received by the Office
of Contractual Review. The field can be changed to spaces, therefore another
notice will be issued. (When the date is spaced, the late performance report print
date will be changed to spaces).

Protected. The date the report was printed. The late performance evaluation report
indicates contracts that have been issued a notice and the performance evaluation
has not been received.
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KENZ2: Contract Entry Detail Screen

KEN2 Contract Entry Detail Screen
ENTER FUNCTION: TRANS: KEN2
CONTRACT ENTRY SCREEN DATE:
KEY IS CONTRACT NUMBER TIME:
TERM:
CONTRACT NUMBER. ... ...Z ... ....
STATUS CODE...........:
FISCAL YEAR. ... .. ..._.: CONTACT PERSON: ... i
PAYMENT BILLING BASIS......: . PERCENT.: % PAYMENT AMT: . ........
RETAINAGE BILLING BASIS....: . PERCENT.: ... % FACS ENC #.:
RECOUPMENT BILLING BASIS...: . PERCENT.: - % USERID LAST CHG:
DEFERRED COMP BILLING BASIS: . PERCENT. % DATE LAST CHG..:
PAYMENT FREQ: . DAY TO PAY: ... BGN PAY DTE ........ END PAY DTE: ........
SCHD PAY DTE 1: SCHD PAY DTE 2.....: LAST PAID..:
DEFERRED COMP VENDOR..: :
CONTRACT FUNDING SOURCE AMOUNTS NEW/OLD CONT #: /
FED: ... ...... ST: ... .... BOND: ......... OTHER: .........
LOCAL: . ........ IAT: ... SELF-GEN: . ........
PERF BOND REQD........:> . PERCENT.: ... % AMOUNT.: ... .....
DATE REQUIRED. . ... ....- ........ RECEIVED: ........ EXPIRED: ........
RETURNED. . . ... .o o2 ooiao.. RENEW. . .- _.......
BOND TYPE CODE........: BASE CONT AMT: 0.00
BOND NO.: .......... BOND COMPANY L L ol e e e e e e e e e
Purpose The purpose of the Contract Entry Screen #2 is to provide the user with the capability to set

up the payment basis and change and inquire certain data elements of the contract record.
Security is based on contracting agency and access is granted only to those contracts which
the user has access.

Screen
Characteristics Change and Inquire KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

1.9 Change Contract Entry Detail Record
1.10 Inquire Contract Entry Detail Record
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DOCUMENTS

Field Completion

Field

Contract No

Contract Title

Status Code

Status Code Title

Fiscal Year

Contact Person

Payment Billing Basis

Percent (Payment)

Payment Amount

Retainage Billing Basis

Percent (Retainage)

@
N
)

25

9.2

KENZ2: Contract Entry Detail Screen

Description

Unprotected. Key. Required. If left blank on inquiry the system will default to the
first contract number in the database. If input the system will display the contract
number specified.

Protected. The first line of the contract title from the KONT record.
Protected. This is the current status code of the contract.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. The fiscal year for the pre-encumbrance or encumbrance for the contract
number as indicated from the KONT Screen.

Unprotected. Used to indicate contact person responsible for invoice/payment of
contract.

Unprotected. Required. Must be a valid entry in BTAB Type Screen KB (Screen
Type KB - Billing Basis for Contract Payments). If ‘S’, must indicate payment
amounts on KSCD. If ‘P’, must indicate payment percent. If ‘F’, frequency, day to
pay, and payment amount must be indicated. If ‘M’, do not enter percent or
amount, the amount will be handled at time of invoice/payment. If “N’, accounting
information is not required for this contract.

Unprotected. Required if Billing Basis is ‘P’. Used to indicate a percent of
payment. If the payment billing basis equals ‘P’ then the payment percent must be
greater than 0.

Unprotected. Required if Billing Basis is ‘F’. If payment billing basis equals ‘S’,
the payment amounts will be entered on the KSCD screen. If the payment billing
basis equals ‘P’ then the payment amount will be computed by the system(Payment
Percent multiplied by KOFY NTE Amount). If the payment billing basis equals
‘M’ or *N’, do not enter percent or amount.

Unprotected. Required. Must be a valid entry in BTAB Type Screen KB (KB -
Billing Basis for Contract Payments). If ‘S’, must indicate retainage amount on
KSCD. If ‘P’, must indicate retainage percent. If ‘M’, the amount will be handled
at time of invoice/payment. If left blank, defaults to ‘N’, retainage will not be used
for this contract.

Unprotected. Required if Retainage Billing Basis is ‘P’. The retainage percent
must be greater than 0, if the retainage billing basis = ‘P’. If the retainage billing
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Field Size
Percent (Retainage) 3
(continued)

Recoupment Billing 1
Basis

Percent (Recoupment) 3

Last Changed By 8

Def Comp Billing Basis 1

Percent (Def Comp) 3
Last Change Date 8
Frequency 1
Day to Pay 4

KENZ2: Contract Entry Detail Screen
Description

basis is ‘S’, the retainage amounts will be as specified on the KSCD. If ‘M’ or
‘N’, do not enter percent.

Unprotected. Required. Must be a valid entry in BTAB Type Screen KB
(KB - Billing Basis for Contract Payments). If ‘S’, must indicate recoupment
amounts on KSCD. If ‘P’, must indicate recoupment percent. If ‘M’, do not enter
percent, the amount will be handled at time of invoice/payment. If left blank,
defaults to “N’, recoupment will not be used for this contract.

Unprotected. Required if Recoupment Billing Basis is ‘P’. The recoupment
percent must be greater than 0, if the retainage billing basis = ‘P’. If recoupment
billing basis equals ‘S’, the recoupment amounts will be as specified on KSCD. If
‘M’ or “N’, do not enter percent.

Protected. User ID used to make the last record change.

Unprotected. Required. Must be a valid entry in BTAB Type Screen KB (KB -
Billing Basis for Contract Payments). If ‘S’, must indicate deferred compensation
amounts on KSCD. If ‘P’, must indicate deferred compensation percent. If ‘M’, do
not enter percent, the amount will be handled at time of invoice/payment. If left
blank, default to “‘N’, deferred compensation will not be used for this contract.

Unprotected. Required if Deferred Compensation Billing Basis is ‘P’. The
deferred compensation percent must be greater than 0, if the deferred compensation
billing basis = ‘P’. If deferred compensation billing basis equals ‘S’, the deferred
compensation amounts will be as specified on KSCD. If ‘M’ or ‘N’, do not enter
percent.

Protected. Date of last change to this contract record.

Unprotected. Required, if this contract uses periodic payment processing (Payment
Billing Basis equals ‘F’). Used to indicate frequency of payment. Must be a valid
entry in the BTAB Screen FR (Frequency Code). For example, valid values are ‘B’
for Bi-weekly; ‘S’ for Semi-monthly; and ‘M’ for Monthly.

Unprotected. Required, if this contract uses periodic payment processing. This
entry is used to indicate the payment day within the begin and end pay date range
that the payment will be processed. If bi-weekly(B), the first two positions will be
‘MO’ (Monday)-‘FR’(Friday) and the last two spaces. If semi-monthly(S), the first
two positions will be *01’-15’ and the last two “16°-28’ or ‘LA’ for the last day
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DOCUMENTS

Field

Day to Pay (continued)

Begin Date

End Date

Schd Date 1

Schd Date 2

Date Last Paid

Deferred Comp Vendor

Deferred Comp
Vendor Name

New/Old Contract
Number

Fed (Funding Source)

State (Funding Source)

Size

I

11

30

10/10

9.2

9.2

KENZ2: Contract Entry Detail Screen
Description

of the month. If monthly(M), the first two positions will be ‘01 -’28” or ‘LA’ for
the last day of the month. Payment Billing Basis equal ‘F’, *S’, or ‘P’ can use a
payment frequency of ‘M’- Monthly for a periodic payment.

Unprotected. Required if Payment Billing Basis equals ‘F’, and ‘S’ or ‘P’ with
Payment Frequency ‘M’. Used to indicate the begin date for processing of periodic
payments for this contract.

Unprotected. Required if Payment Billing Basis ‘F’, and ‘S’ or ‘P’ with Payment
Frequency ‘M’. Used to indicate the end date for processing of periodic payments
for this contract.

Protected. Display of the computed next scheduled payment date based on the Day
to Pay and the BHOL (non-work day) Screen. This date will be computed for
Payment Billing Basis equal ‘F’, and Payment Billing Basis ‘S’ and ‘P’ if Payment
Frequency equals ‘M’, otherwise it will be blank.

Protected. Used for Semi-Monthly processing. Display of the computed next
scheduled payment date in the second half of a month based on the Day to Pay,
Schd Pay Date 1 and the BHOL (non-work day) Screen. This date will be
computed for Payment Billing Basis equals ‘F’ with Payment Frequency equal *S’,
otherwise it will be blank.

Protected. The date of the last payment made against this contract.

Protected. Required, if deferred compensation billing basis is equal ‘P’, ‘S’ or ‘M’.
The system will populate this field with the state approved deferred comp vendor
when the billing basis is changed from >N=.

Protected. The vendor name from the VEND Screen.

Protected. The New Contract Number created by the contract copy process. The
Old Contract Number the contract was copied from using the contract copy process.

Unprotected. Optional. Reflects the amount of the contract that will come from
federal funding sources. Funding Sources (Federal, State, Bond, Other, Local, IAT,
Self-Gen) cannot be greater than the contract amount.

Unprotected. Optional. Reflects the amount of the contract that will come from
state funding sources. Funding Sources (Federal, State, Bond, Other, Local, IAT,
Self-Gen) cannot be greater than the contract amount.

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-73



CONTRACT MANAGEMENT PROCESSING

DOCUMENTS

Field

Bond (Funding Source)

Other (Funding Source)

Local (Funding Source)

IAT (Funding Source)

Self-Gen
(Funding Source)

Perf Bond Required

Percent

Amount

Required

Received

Expired

Returned

Renew

Bond Type Code

Size

9.2

9.2

9.2

KENZ2: Contract Entry Detail Screen
Description

Unprotected. Optional. Reflects the amount of the contract that will come from
bond funding sources. Funding Sources (Federal, State, Bond, Other, Local, IAT,
Self-Gen) cannot be greater than the contract amount.

Unprotected. Optional. Reflects the amount of the contract that will come from
other funding sources. For example, an environmental fund. Funding Sources
(Federal, State, Bond, Other, Local, IAT, Self-Gen) cannot be greater than the
contract amount.

Unprotected. Optional. Reflects the amount of the contract that will come from
local funding sources. Funding Sources (Federal, State, Bond, Other, Local, IAT,
Self-Gen) cannot be greater than the contract amount.

Unprotected. Optional. Reflects the amount of the contract that will come from
interagency transfer funding sources. Funding Sources (Federal, State, Bond,
Other, Local, IAT, Self-Gen) cannot be greater than the contract amount.
Unprotected. Optional. Reflects the amount of the contract that will come from
self-generated sources. Funding Sources (Federal, State, Bond, Other, Local, IAT,
Self-Gen) cannot be greater than the contract amount.

Unprotected. Required. Must be either “T> (yes) or ‘blank’ (no).

Unprotected. Optional. Reflects the percent of the contract amount that the
performance bond must equal.

Unprotected. Optional. The amount required for the bond.

Unprotected. Optional. If the performance bond indicator is “T” this field must be
populated.

Unprotected. Optional. Indicates the date that the bond was received.

Unprotected. Optional. The expiration date of the bond cannot be less than the
date received.

Unprotected. Optional. The date the bond was returned to the contractor. Must be
greater than the bond received date.

Unprotected. Optional. The target date for the bond to be renewed. Cannot be less
than the date received.

Unprotected. Optional. The bond type code must be a valid entry in BTAB Screen
BN (Bond Type Code).
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Field Size Description
Bond No 10 Unprotected. Required if the bond type code is equal to 2.
Bond Company 35 Unprotected. Required if the bond type code is equal to 2.

CFMS User Guide June, 2007 CFMS04.DOC CFMS 4-75



CONTRACT MA

NAGEMENT PROCESSING DOCUMENTS

KILN: Contract Invoice/Payment Line Screen

KILN Contract Invoice/Payment Line Screen

ENTER FUNCTION: TRANS: KILN

CONTRACT INVOICE LINE TABLE DATE
KEY 1S CONTRACT NUMBER, VENDOR INVOICE NUMBER TIME
AND INV LINE NUMBER TERM
CONTRACT NUMBER: .......... VENDOR INV NO. ... i e e i eeaeeaae s
INV LINE NO....z ..... CONTRACT LINE NO: .....

COMM. . .: e e eeea- e e e e e e e e e e e e e e e e
QTY... .7 ..... U/P. o ... UOM. ...z - ....

QTY INV: ...... U/P INV: _.._.... UOM INV: .....

AMT INV: _........ INV SPEC COND...: -

DATE RECVD......I ... .... QTY RECVD...: ......

RECVD SPEC COND.: ..

INV LINE NO....z ..... CONTRACT LINE NO: .....

COMM. . .: e e e D e e e e e e e e e e e e e
QTY. ... ...... U/P. ... ... UOM. ...z .....

QTY INV: ...... UZ/P INV: _...... UOM INV: .....

AMT INV: .. ...... INV SPEC COND...: .=

DATE RECVD......I _........ QTY RECVD...: ......

RECVD SPEC COND. :

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Invoice/Payment Line Screen is to provide for maintenance and
inquiry of invoice line information. Access will be granted to those users with proper
security.

Change, Delete and Inquire Contract Invoice/Payment Line Screen.

Chapter 2 - Contract Management Processing;

18.6 Change Contract Invoice Line
18.7 Delete Contract Invoice Line(s)
18.8 Inquire Contract Invoice Line(s)
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Field Completion

Field

Contract No

Vendor Invoice No

Invoice Line

Contract Line

Commodity Class

Commaodity Subclass

Commodity Item

Commodity Description
1,2

@
N
@

2x40

KILN: Contract Invoice/Payment Line Screen

Description

Unprotected. Key. Required. The contract number for the vendor invoice number
and invoice line the user is adding invoice/payment information. If input the system
will return the information for the contract number specified. If left blank, the
system will start with the first contract number in the database.

Unprotected. Key. Required. The vendor invoice number for the contract and
invoice line the user is adding invoice/payment line information. If input the
system will return the vendor invoice number specified for the contract number
specified. If left blank, the system will start with the first invoice number for
contract number in the database.

Unprotected. Key. Required. The invoice line the user is adding invoice/payment
line information. If input the system will return the invoice line number specified
for the contract and vendor invoice number entered. If left blank, the system will
start with the first line within the vendor invoice and contract number specified.

Unprotected. Optional. If entered, must reference an existing, active contract line
(KILN) for contract number entered.

Unprotected. Optional. If contract line number is entered, commodity class code
will default to related commaodity class number on the contract line from the KILN
Screen and cannot be changed. If entered manually, class, subclass and item
number taken as a whole must be a valid, active commodity number in the COMM
database.

Unprotected. Optional. If contract line number is entered, commodity subclass
code will default to related commaodity subclass number on the contract line from
the KILN Screen and cannot be changed. If entered manually, class, subclass and
item number taken as a whole must be a valid, active commodity number in the
COMM database.

Unprotected. Optional. If contract line number is entered, commodity item code
will default to related commaodity item number on the contract line from the KILN
Screen and cannot be changed. If entered manually, class, subclass and item
number taken as a whole must be a valid, active commodity number in the COMM
database.

Protected. Defaults the first two lines of description from KMOD if present
(Contract Line Number entered), otherwise, will default to the CSPC for the input
commodity number, if input.
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Field

Quantity

Unit Price

Unit Of Measure

Quantity Invoice

Unit Price Invoice

Invoice Unit of
Measure

Amount Invoice

Invoice Spec Cond

Invoice Spec Cond Title

Date Received

Quantity Received

Received Spec Cond

Received Spec Cond
Title

Size

6.3

7.5

9.2

30

6.3

30

KILN: Contract Invoice/Payment Line Screen

Description

Unprotected. Optional. If contract line is entered, default to quantity of the
contract line number from the KILN Screen and do not allow to be changed.

Unprotected. Optional. If contract line is entered, default unit price of the contract
line number from the KILN Screen and do not allow to be changed.

Unprotected. Optional. If contract line is entered, default unit of measure from the
contract line number from the KILN Screen and do not allow to be changed. Entry
must be a valid code in BTAB Screen UM (Unit of Measure).

Unprotected. Optional. The user will enter the quantity from the invoice for this
line, must be numeric and cannot exceed three decimal positions.

Unprotected. Optional. The user will enter the unit price from the invoice for this
line. Must be a valid number if input and cannot exceed five decimal positions. If
left blank, will default to 0.

Unprotected. Optional. The user will enter the unit of measure from the invoice
for this line. Entry must be a valid code in BTAB Screen UM (Unit of Measure).

Unprotected. Optional. If quantity invoiced and unit price invoiced are input, this
field is calculated by the system (quantity invoiced * unit price invoiced) and
cannot be changed.

Unprotected. Optional. This code is used to reflect the condition of the invoice
line. Entry must be a valid code in BTAB Screen SP (Special Condition Codes).

Protected. The invoice special condition code title from BTAB Screen SP (Special
Condition Codes).

Unprotected.  Optional.  Date good/services were received from the
vendor/contractor.

Unprotected. Optional. Quantity of goods/services that were received from the
vendor/contractor.

Unprotected. Optional. This code is used to reflect the condition of the receipt line.
Entry must be a valid code in BTAB Screen SP (Special Condition Codes).

Protected. The received special condition code title from BTAB Screen SP
(Special Condition Codes).

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-78



CONTRACT MANAGEMENT PROCESSING

DOCUMENTS

KILT: Contract Invoice Line Text Screen

KILT Contract Invoice Line Text Screen
ENTER FUNCTION: TRANS: KILT
CONTRACT INVOICE LINE TEXT TABLE DATE:
KEY 1S CONTRACT NUMBER, VENDOR INVOICE NO, TIME:
AND INV LINE NUMBER TERM:
CONTRACT NUMBER. ...z _.......... :
VENDOR INVOICE NO..: ... ... ......
INV LINE NO........Z _....
INV/PAYMENT STATUS.: :
SCROLL ACTION......: . LINE NUMBER: .... LINE TOTAL:
--------- R
Purpose The purpose of the Contract Invoice Line Text Screen is to provide the user with the ability
to record vendor information with respect to a specific invoice line. Access is granted to
those contracts for which the user has security access.
Screen
Characteristics Change and Inquire KILT Screen.
Procedure

Cross-Reference Chapter 2 - Contract Management Processing;

18.9 Add Contract Invoice Line Description

18.10 Change Contract Invoice Line Description
18.11 Delete/Insert Contract Invoice Line Description
18.12 Inquire Contract Invoice Line Description
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Field Completion

Field

Contract Number

Contract Title

Vendor Invoice Number
Invoice Line Number
Invoice/Payment Status

Invoice/Payment
Status Title

Scroll Action

Line Number

Line Total

Text Lines

30

40

KILT: Contract Invoice Line Text Screen

Description

Unprotected. Key. Required. Specifies the contract number for which invoice line
text will be added or viewed.

Protected. The contract title as provided from the KONT record.

Unprotected. Key. Required. Specifies the vendor invoice number for which the
invoice line text will be added or viewed.

Unprotected. Key. Required. Specifies the invoice line number for which invoice
line text will be added or viewed.

Protected. The status for the invoice/payment record from the KINV screen.

Protected. As interpreted from BTAB Screen SK (Status Code - Contracts).

Unprotected. If left blank, defaults to “Top’. Must be a valid scroll action value.
Valid values are:

Top
Bottom
Page up
Page down
Goto.

Unprotected. Used with scroll action ‘Goto’ to indicate the relative number of lines
to scroll.

Protected. Indicates the total number of lines associated with this text file.
Unprotected. Optional. Free form text lines at the users discretion. A “.” in the first

position indicates a null line. Null lines are not allowed at the beginning of text
lines or between text lines. Blank lines are created by changing the .’ to a space.
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KIL2: Contract Invoice Line Text Continuation Screen

KIL2 Contract Invoice Line Text Continuation Screen
ENTER FUNCTION: TRANS: KIL2
DATE:
CONTRACT INVOICE LINE TEXT TABLE #2 TIME:
KEY 1S CONTRACT NUMBER AND VENDOR INVOICE NO, TERM:
AND INV LINE NUMBER
CONTRACT NUMBER....:
VENDOR INVOICE NO..:
INV LINE NO........:
INV/PAYMENT STATUS.: :
SCROLL ACTION......: . LINE NUMBER: LINE TOTAL:
ACT  ——mmmmee- lommmmmeee y SR TR 4
Purpose The purpose of the Contract Invoice Line Text Screen #2 is to provide the user with the
ability to insert or delete lines of text from the Contract Invoice Line Text Screen #1 (KILT).
Access to this screen can only be achieved by leafing from KILT. When appropriate action
has been indicated, the system will automatically return to KILT upon depressing enter key
to process the indicated action.
Screen

Characteristics

Procedure
Cross-Reference

Delete/Insert KILT Screen.

Chapter 2 - Contract Management Processing;

18.11 Delete/Insert Contract Invoice Line Description
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Field Completion

Field

Contract Number

Contract Title

Vendor Invoice Number

Invoice Line Number

Invoice/Payment Status

Invoice/Payment
Status Title

Scroll Action
Line Number
Line Total

Action

Text Lines

40

KIL2: Contract Invoice Line Text Continuation Screen

Description

Protected. Specifies the contract number for which invoice line text will be inserted
or deleted.

Protected. The contract title as provided from the KONT record.

Protected. Specifies the vendor invoice number for which the invoice line text will
be changed.

Protected. Specifies the invoice line number for which invoice line text will be
changed.

Protected. The status for the invoice/payment record from the KINV screen.

Protected. As interpreted from BTAB Type Screen SK (Status Code — Contracts).

Protected. Scroll action code will always equal spaces on the KIL2 screen.
Protected. The line number field carried forward from the KILT screen.
Protected. Indicates the total number of lines associated with this text file.
Unprotected. Required. ‘I’ indicates insertion which will occur after the line. ‘D’
is used to indicate delete. ‘D’ followed by a humber will cause a delete of that
many lines. The number of delete lines cannot be greater than the number of lines

displayed on the screen from the point of delete.

Protected. A display of text carried forward from the KILT screen. Any change
action will cause the screen to return to KILT with the appropriate action taken.
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KIMI: Contracts By CFMS Invoice Number

KIMI Contracts By CFMS Invoice Number
ENTER FUNCTION: TRANS: KIMI
CONTRACTS BY CFMS INVOICE NUMBER
KEY 1S CFMS INVOICE NUMBER AND CONTRACT NUMBER
CFMS
INVOICE CONTRACT INVOICE
NUMBER NUMBER VENDOR INVOICE NUMBER DATE
Purpose The purpose of the Contracts by CFMS Invoice Number screen is to provide the user with a
method of finding a Vendor Invoice Number by inquiring on the CFMS assigned Invoice
Number and Contract Number. Inquire only. Access will be granted to those users with
proper authority.
Screen
Characteristics Inquire KINV Screen.
Procedure

Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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KIMI: Contracts By CFMS Invoice Number

Field Completion

Field

@
N
@

Description

CFMS Invoice Number  13x3  Unprotected. Key. Required for Inquire. This is the 3 character invoice number
assigned by CFMS during the add process for an contract invoice/payment. If left
blank on inquiry, system will display the first CFMS Invoice Number record in the
database. Entry must be a valid CFMS Invoice Number in the KINV Screen.

Contract Number 13x10 Unprotected. Key. Required for inquire. If left blank on inquiry, system will
display the first contract record within the CFMS Invoice Number in the database.
Entry must be a valid contract number in the KINV Screen.

Vendor Invoice Number 13x30 Protected. The vendor invoice number from the KINV record.

Invoice Amount 13x9.2 Protected. The amount of the invoice from the invoice/payment record.

Invoice Date 13x8  Protected. The invoice date from the invoice/payment record.
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KINI: Contract Invoice by Vendor Number

KINI Contract Invoice By Vendor Number
ENTER FUNCTION: TRANS: KINI
DATE:
CONTRACT INVOICE BY VENDOR NUMBER TABLE TIME:

KEY 1S VENDOR NUMBER, VENDOR INVOICE NUMBER, CONTRACT NO  TERM:
VENDOR NO..:z .._.........

VEND INV NO CONTRACT  AGENCY CHECK NO DATE PD PAYMENT AMT NET TO VENDOR

Purpose The purpose of the Contract Invoice by Vendor Number is to provide the user with a list of
contract invoices by vendor number, vendor invoice number and contract number.

Screen
Characteristics Inquire KONT and KINV screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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Field Completion

Field

Vendor Number

Vendor Name

Vendor Invoice
Number

Contract Number

Agency

Check Number

Date Paid

Payment Amount

Net to Vendor

11

9.2

9.2

KINI: Contract Invoice by Vendor Number

Description

Unprotected. Key. The FEIN and a location code of the invoice. If left blank, the
system will display the first invoice data for the first vendor in the database.

Protected. The name of the vendor from the VEND screen.

Unprotected. Key. Vendor assigned invoice number. If left blank, the system
will display the first invoice for the vendor number specified.

Unprotected. Key. Contract number of the invoice displayed. If left blank, the
system will display the contract number for the vendor and vendor invoice number
specified.

Protected. The number of the agency responsible for maintenance of the contract.
Must be a valid agency in the AGCY table.

Protected. The accounting system check number issued for the payment record.

Protected. Date the accounting system check number was issued for the payment
record.

Protected. The amount of the invoice.
Protected. Computed by the system to display the amount of the payment to be

received by the vendor. Net to Vendor = Payment Amount - (Retainage +
Recoupment + Deferred Compensation).
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KINV: Contract Invoice/Payment Screen

KINV Contract Invoice/Payment Screen

ENTER FUNCTION:
CONTRACT
KEY

TRANS: KINV
INVOICE/PAYMENT TABLE

IS CONTRACT NUMBER AND VENDOR INVOICE NUMBER
CONTRACT NUMBER. :
VEND INVOICE NO.:
INVOICE COMMENTS:
CONTRACT TYPE...:
STATUS CODE

CONTRACT
AGCY CONT

NAME:

STATE:

ZIP:
INV RCVD:

INV AMT: INV DTE:
DATE GOODS/SERV RCVD/ACPTD:
DEFERRED COMP VENDOR:

PYMT TYPE.: .. : P/F: . SNG
BFY: .. ACCT PERIOD: - EFFCTVE BILLING FROM: ....
PAYMENT AMOUNT.: _........ SCHD PAY DATE: ........
RETAINAGE AMT. .- _........ DATE APRVD.: USER
RECOUPMENT AMT.: ......... LST BTCH#: PV#
DEFRD COMP AMT.: ......... CHECK NUMBER:

NET TO VEND AMT: USER LST CHG: DT

DATE:
TIME:
TERM:

REVIEW #:
#:

CFMS INV #:
CHG DATE:

L CHK:

. CHK CAT:
TO: o iea. ..
ID APRVD:

DC PV#
DATE PAID:
E LST CHG:

Purpose The Contract Invoice/Payment Screen provides for add, change, delete and inquiry of basic
contract invoice/payment information. Access is granted only to those contracts for which
the user has security access.

Screen

Characteristics

Procedure

Cross-Reference Chapter 2 - Contract Management Processing;

18.1 Add Contract Invoice/Payment Information
18.2 Change Contract Invoice/Payment Information
18.3 Delete Contract Invoice/Payment Information
18.4 Inquire Contract Invoice/Payment Information

Add, Change, Delete and Inquire Contract Invoice Screen.
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Field Completion

Field

Contract Number

Contract Title

Vendor Invoice No

Contract Review No

Invoice Comments

Agency Contract No

Contract Type

Contract Type Title

CFMS Inv No

Status Code

Status Code Title

Chg Date
Vendor Number
Vendor Name
Address 1 and 2

City

10

30

10

30

30

11

30

2X25

15

KINV: Contract Invoice/Payment Screen

Description

Unprotected. Key. Required for an add. If left blank on Inquiry, system will
display the first record in the database. Must be key to a valid KONT record.

Protected. Title line 1 from KONT record.

Unprotected. Key. The user enters the vendor invoice number for the invoice. If
left blank on an inquiry, the system will display the first invoice in the database for
the input contract number. If contract number is not input or is not in the KINV
screen, the system will display the first contract invoice for the next higher contract
number.

Protected. Contract Review Number from the KONT record.

Unprotected. The first 16 positions will print on the check stub and display in the
accounting system on the payment voucher line.

Protected. Agency Contract Number from the KONT record.

Protected. The contract document type of entered contract number from the KONT
Screen.

Protected. The contract document type title from the BTAB Type Screen DK
(Document Type - Contracts).

Protected. The system assigned CFMS invoice number.

Unprotected. Required. If left blank on add, the system will default to “INI’-
Initialize CFMS Record. If entered, it must be a valid status code in BTAB Type
Screen SK (Status Code - Contracts).

Protected. An interpretation of the title of the status code from BTAB Type Screen
SK (Status Code - Contracts).

Protected. Updated by the system when status code is changed.
Protected. The vendor/contractor number from the KONT Screen.
Protected. The name of the vendor from VEND Screen.

Protected. The address lines 1 and 2 of the vendor from VEND Screen.

Protected. The city of location for the vendor from VEND Screen.
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Field

State
Zip
Inv Amt

Inv Date

Inv Revd

Inv Aprv

Date Goods/Serv

Recvd/Acptd

Contact Person

Deferred Comp Vendor

Deferred Comp

Vendor Name

Pymt Type

Payment Type Title

Partial/Final

Single Chk

Size

N

25

11

30

30

KINV: Contract Invoice/Payment Screen

Description

Protected. The state code for the vendor from VEND Screen
Protected. The zip code for the vendor from VEND Screen.

Unprotected. Required. Available for the user to enter the amount of the invoice,
except on final retainage (RF) payments.

Unprotected. Optional. Date of invoice entered by the user from the invoice.
Must be equal to or less than current date. If not entered, defaults to current date.

Unprotected. Optional. Date the invoice was received, to be entered by the user.
Must be equal to or less than current date. If not entered, defaults to current date.

Unprotected. Optional. Date the invoice was approved, to be entered by the user.
Must be equal to or less than current date.

Unprotected. Required. User should enter day the goods/services were received
and accepted. Must be equal to or less than current date.

Protected. The name of the contact person responsible for the invoice/payment.
The contact name was entered on KEN2.

Protected. If the deferred compensation vendor is entered on the KEN2 screen, this
vendor should receive payment. If the KONT deferred compensation billing basis =
‘N’, then the deferred compensation vendor number will equal spaces. The deferred
compensation vendor number is on the KONT Screen.

Protected. The name for the vendor from the VEND Screen.
Unprotected. Required. Defaults to ‘RP’-Regular Payment on ‘ADD’. Must be a
valid entry in BTAB Type Screen KP (CFMS Contract Payment Type).

Protected. The payment type title from the BTAB Type Screen KP (CFMS
Contract Payment Type).

Unprotected. This field is used to indicate if the invoice/payment is partial payment
or final request for payment. Valid values are ‘Partial’ or ‘Final’. If left space,
default to “Partial’.

Unprotected. Optional. Used to indicate if payment is to be processed in a single
check. Type “Y” if a single check is required.
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Field Size
BFY 2
Acct Period 4

Effective Billing From 8

To 8
Chk Cat 2
Payment Amount 9.2

KINV: Contract Invoice/Payment Screen

Description

Unprotected. Required. The fiscal year for the invoice/payment record. Contract
number and fiscal year must be the key to a record in the KOFY Screen.

Unprotected.  Optional. The accounting period and fiscal year for the
invoice/payment record. Contract number and fiscal year must be the key to a
record in the KOFY Screen. If current date is within grace period for making
payments on a closed fiscal year or expired contract or if contract is a continuing
appropriation, then user is allowed to enter accounting period. Otherwise, the field
will equal space.

Unprotected. Optional. The beginning date of the billing period for the invoice
specified. This field is for informational purposes. It will not be used in processing
contract payments.

Unprotected. Optional. The ending date of the billing period for the invoice
specified. This field is for informational purposes. End date must be greater than
or equal to begin date. It will not be used in processing contract payments.

Protected. This field is used to indicate the check category for the payment
processing in accounting

Unprotected. Required when the invoice is approved for payment. Indicates the
payment amount that will be sent to accounting. The sum of the accounting
distributions on KPAG must equal the Payment Amount.

If the Payment Billing Basis on the KEN2 screen is equal to ‘P’(percentage), the
payment amount will default to the KENT payment percent x the NTE Amount on
KOFY. This computed payment amount plus the Previous Payments Processed can
not exceed the KOFY NTE Contract Amount. The computed amount can be
changed as long as the changed amount plus the Previous Payments Processed and
in Payments in Progress does not exceed the KOFY NTE Contract Amount.

If the Payment Billing Basis on the KEN2 screen is equal to ‘S’(schedule), the
payment amount will default to the payment amount on the KSCD for the current
month. It will verify a payment for this month has not already been made and that
the computed payment amount plus the Previous Payments Processed plus
Payments in Progress does not exceed the KOFY NTE Contract Amount. The
computed amount can be changed as long as the changed amount plus the Previous
Payments Processed plus Payments in Progress does not exceed the KOFY Contract
Amount.
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Field Size
Sched Pay Date 8
Retainage Amt 9.2
Date Approved 8
User ID Approved 8
Recoup Amt 9.2

KINV: Contract Invoice/Payment Screen

Description

If the Payment Billing Basis on the KEN2 screen is equal to ‘M’ (manual), then
enter payment amount. Enter account distribution amount(s) on KPAG. This
payment amount plus the Previous Payments Processed plus Payments in Progress
can not exceed the KOFY NTE Contract Amount. If left space, will default to
amount of invoice upon approval for payment.

Unprotected. Optional. Identifies a scheduled pay date to the accounting system.
If left blank, the date will default to the current date.

Unprotected. Optional. Used to indicate the amount of retainage to be withheld
from payment.

If the Retainage Billing Basis on the KEN2 screen is to equal to ‘P’(percentage),
the retainage amount will default to KENT retainage percent x payment amount.
This computed retainage amount plus the Retainage Amount Held can not exceed
the KOFY NTE Retainage Amount. The computed amount can be changed as long
as the changed amount plus the Retainage Amount Held does not exceed the KOFY
NTE Retainage Amount.

If the Retainage Billing Basis on the KEN2 screen is equal to ‘S’(schedule), the
retainage amount will default to the retainage amount on the KSCD for the current
month. It will verify a payment for this month has not already been made and that
the retainage amount plus the Retainage Amount Held does not exceed the KOFY
NTE Retainage Amount. The retainage amount can be changed as long as the
changed amount plus the Retainage Amount Held does not exceed the KOFY NTE
Retainage Amount.

If the Retainage Billing Basis on the KEN2 screen is equal to ‘“M’(manual), then
enter retainage amount. This retainage amount plus the Retainage Amount Held can
not exceed the KOFY NTE Retainage Amount.

Protected. Date is set by the system when the status code is changed to ‘PYO’ or
‘PYB’ - Payment Sent to Accounting.

Protected. System will input the USERID of the user that set the status equal
‘PYO’ or ‘PYB’ - Payment Sent to Accounting.

Unprotected. Optional. Used to indicate the amount of recoupment to be withheld
from payment.

If the Recoupment Billing Basis on the KEN2 is equal to ‘P’(percentage), the
recoupment amount will default to the KENT recoupment percent x payment
amount. The computed recoupment amount plus the Recoupment Amount
Collected can not exceed the KOFY NTE Advance Amount. The computed
recoupment amount can be changed as long as the changed amount plus the
Recoupment Amount Collected does not exceed the KOFY NTE Advance Amount
for all fiscal years.
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Field Size
Last Batch 6
PV No 7
DC PV No 7
Def Comp Amt 9.2

KINV: Contract Invoice/Payment Screen

Description

If the Recoupment Billing Basis on the KEN2 screen is equal to ‘S’(schedule), the
recoupment amount will default to the recoupment amount on the KSCD for the
current month. It will verify a recoupment for this month has not already been
made and that the computed recoupment payment amount plus the Recoupment
Amount Collected does not exceed the KOFY NTE Advance Amount. The
computed recoupment amount can be changed as long as the changed amount plus
the Recoupment Amount Collected does not exceed the KOFY NTE Advance
Amount for all fiscal years.

If the Recoupment Billing Basis is equal ‘M’(manual), then enter recoupment
amount. This recoupment amount plus the Recoupment Amount Collected can not
exceed the KOFY NTE Advance Amount for all fiscal years.

Protected. The last batch number from BINS Screen. Maintained by the system.

Protected. The payment voucher number for approved payment. Maintained by the
system.

Protected. The payment voucher number for deferred compensation payment.
Maintained by the system.

Unprotected. Optional. Used to indicate the amount of deferred compensation to
be paid by payment.

If the Deferred Compensation Billing Basis on the KEN2 screen is equal to ‘P’
(percentage), the deferred compensation amount will default to the KENT deferred
compensation percent x payment amount. This computed deferred compensation
amount plus the Deferred Compensation Amount Paid can not exceed the KOFY
NTE Deferred Compensation Amount. The computed deferred compensation
amount can be changed as long as the changed amount plus the Deferred
Compensation Amount Paid does not exceed the KOFY NTE Deferred
Compensation Amount.

If the Deferred Compensation Billing Basis on the KEN2 screen is equal to ‘S’
(schedule), the deferred compensation amount will default to the deferred
compensation amount on the KSCD for the current month. It will verify a deferred
compensation payment for this month has not already been made and that the
computed deferred compensation payment amount does not exceed the KOFY NTE
Deferred Compensation Amount. The computed deferred compensation amount
can be changed as long as the changed amount plus the Deferred Compensation
Amount Paid does not exceed the KOFY NTE Deferred Compensation Amount.
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Field Size
Check Number 11
Date Paid 8
Net to Vend Amt 9.2
User Last Chg 8
Date Last Chg 8

KINV: Contract Invoice/Payment Screen

Description

If the Deferred Compensation Billing Basis on the KEN2 screen is equal to ‘M’,
enter the deferred compensation amount. This deferred compensation payment
amount plus the Deferred Compensation Amount Paid can not exceed the KOFY
NTE Deferred Compensation Amount.

Protected. The Accounting System check number for the payment record.

Protected. Date the Accounting System check number was issued for the payment
record.

Protected. Computed by the system to show actual payment amount to vendor.
Net to Vendor = (Payment Amount - (Retainage + Recoupment + Deferred
Compensation))

Protected. Updated by the system with function line user ID whenever a change is
make to the record.

Protected. Updated by the system with current date after record is changed.
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KLBL Contract Labels Screen

KLBL: Contract Labels Screen

ENTER FUNCTION: TRANS: KLBL

CONTRACT LABELS TABLE
KEY IS AGENCY NUMBER, FISCAL YEAR AND DOCUMENT TYPE

AGENCY NUMBER....: ......

FISCAL YEAR......1 ....
DOCUMENT TYPE....: ...

USERID LAST CHG: DATE LAST CHG:

DATE:
TIME:
TERM:

Purpose The purpose of the Contract Labels Screen is to provide the user with the capability to create
and maintain contract header demographic labels for the document type specified. Access is
granted only to those agencies for which the user has security access.

Screen

Characteristics Add, Change, Delete and Inquire KLBL Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

6.1 Add Contract Labels Screen
6.2 Change Contract Labels Screen
6.3 Delete Contract Labels Screen
6.4 Inquire Contract Labels Screen
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DOCUMENTS

Field Completion

Field

Agency Number

Agency Title

Fiscal Year

Document Type

Document Type Title
Description

(Label 1-10)

Last Changed By

Last Changed Date

30

15

KLBL: Contract Labels Screen

Description

Unprotected. Key. Required for Add. If left blank on inquiry, the system will
return with the first agency number in the database.

Protected. The title of the agency from the AGCY Screen.

Unprotected. Key. Required for Add. If left blank on inquiry, the system will
return with the first fiscal year in the database. Format is CCYY.

Unprotected. Key. Required for ADD. The document type for which the entered
labels will apply. If left blank on inquiry, the system will return with the first
document type in the database for agency and fiscal year.

Protected. The document type title from the BTAB Type Screen DK (Document
Type-Contract).

Unprotected. Optional. Free form text field for use to indicate the contract header
field label to be displayed on the KODM screen.

Protected. The USERID of last user to update record.

Protected. The date of last update of record.
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KLDL

KLDL: Contract Line Demographics Labels Screen

Contract Line Demographics Labels Screen

ENTER FUNCTION:

KEY

CONTRACT LINE DEMOGRAPHICS LABELS DATE:
IS AGENCY NUMBER, FISCAL YEAR AND DOCUMENT TYPE TIME:
TERM:

AGENCY NUMBER....
FISCAL YEAR......

TRANS: KLDL

LABEL 1. . ... ... > - LABEL 2. . ... ... o iaooo--
LABEL 3. ... ... s LABEL 4. ... .. . .o.-.
LABEL 5. .. ... .> . o..o... LABEL 6. .. ... ..> -
LABEL 7. ... .. .> ... LABEL 8. ... .. .. .. ...
LABEL 9. .. .. ... oo-- LABEL 10.......C .o
LABEL 11......_..I ... .. .-.--- LABEL 12 ... .. .: ...
LABEL 13. ... .. .- .. oo-- LABEL 14 . _ .. .. .. ..-.
LABEL 15. .. ... .> ... . - ...... LABEL 16......_..> .. ..o ......
LABEL 17. ... ... s LABEL 18. ... .. .- ...
LABEL 19. ... ...- ... LABEL 20.. ... ..> .o
LABEL 21 .. .. _..: ... LABEL 22 .. .. .: .-
LABEL 23. .. ... .> ... LABEL 24 . _ .. ... ...
LABEL 25. ... .. .- ... oo .-- LABEL 26. ... ...- . ...
LABEL 27 .. .. .. .. . LABEL 28. ... .. .- ...
LABEL 29. ... .. .- .. .. .--.-- LABEL 30....._..> .

Purpose The purpose of the Contract Line Demographics Labels screen is to provide the user with the
capability to maintain contract line demographics labels for identification of demographic
data to be captured for a contract line. Access is granted only to those agencies for which the
user has security access.

Screen

Characteristics Add, Change, Delete and Inquire KLDL Screen

Procedure

Cross-Reference

Chapter 2 - Contract Management Processing;

6.5 Add Contract Line Demographic Labels
6.6 Change Contract Line Demographic Labels
6.7 Delete Contract Line Demographic Labels
6.8 Inquire Contract Line Demographic Labels
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KLDL: Contract Line Demographics Labels Screen

Field Completion

Field Size Description

Agency Number 6 Unprotected. Key. Required for ADD. If left blank on inquiry, the system will
display the first agency in the database. If input the system will return the requested
agency record specified.

Agency Title 30 Protected. The title of the agency from the Agency Screen.

Fiscal Year 4 Unprotected. Key. Required for ADD. The fiscal year for which the entered labels
will apply. If left blank on inquiry, the system will return with the first fiscal year
in the database for the specified agency. Format is CCYY

Document Type 3 Unprotected. Key. Required for ADD. The document type for which the entered
labels will apply. If left blank on inquiry, the system will return with the first
document type in the database for agency and fiscal year.

Document Type Title 30 Protected. The document type title from the BTAB Type Screen DK (Document
Type-Contract).

Label 1 -30 15 Unprotected. Optional. Used to enter the demographic labels to be used by the

KLDM screen demographic data entry fields.
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KLDM

Contact Line Demographics Screen

ENTER FUNCTION:

CONTRACT LINE DEMOGRAPHICS DATA

KEY IS CONTRACT NUMBER AND LINE NUMBER
CONTRACT NUMBER
LINE NUMBER.....
COMMODITY CODE

TRANS: KLDM

DATE:
TIME:
TERM:

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Line Demographics Data screen is to provide the user with the
capability to maintain contract line demographics data to be captured for a contract line.
Access is granted only to those contracts for which the user has security access.

Add, Change, Delete and Inquire KLDM Screen

Chapter 2 - Contract Management Processing;

1.19 Maintain Contract Line Demographic Data
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Field Completion

Field

Contract Number

Contract Number Title

Line Number

Commaodity Number

Commodity Number
Title

Label 1 - 30

Demographics Data
(Fields 1-30)

<5
N
@D

40

11

40

15

20

Description

Unprotected. Key. Required for ADD. If left blank on inquiry, the system will
display the first contract number in the database. If input the system will return the
requested contract number specified.

Protected. The title of the contract from the KONT Screen.

Unprotected. Key. Required for ADD. The contract line for which demographic
data will be entered. If left blank on inquiry, the system will return with the first
contract line in the database for the specified contract number.

Protected. Display of the commodity number for the specified contract number and
line number.

Protected. Display of the first line of commodity description form the KMOD
Screen, if present, or the CSPC Screen for the specified contract number, line
number and commodity code.

Protected. Display of the demographic labels from the KLDL Screen for the
specified contract, if contract executive agency and fiscal year is key to a valid
KLDL record.

Unprotected. Optional. Use to enter demographics data for the specified contract
number and line number. Entry should be based on displayed field label.
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KMOD: Contract Line Commodity Description Change Screen

KMOD Contract Line Item Description Change Screen
ENTER FUNCTION: TRANS: KMOD
CONTRACT COMMODITY DESCRIPTION CHANGES TABLE DATE:
KEY IS CONTRACT NUMBER AND CONTRACT LINE TIME:
TERM:
CONTRACT NUMBER. ...z ... ...... :
CONTRACT LINE......z ..... COMMODITY CODE:
LINE STATUS........: :
TEXT ACTION......: . LINE NUMBER: .... LINE TOTAL: BASIC TEXT CHGD:
TYPE =~ o 1-—m—  JRTR CJRN 4
Purpose The purpose of the Contract Commodity Specification Change screen is to allow the user to

make inquires to the commodity specification changes for a given Contract. These changes
will be used by the system in place of commodity specifications for any further processing of
this Contract. Access to this screen is granted only to those contracts for which the user has
security access.

Screen
Characteristics Add, Change, Delete/Insert and Inquire KMOD Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

1.5 Add Contract Description

1.6 Change Contract Description

1.7 Delete/Insert Contract Description
1.8 Inquire Contract Description Changes
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DOCUMENTS

Field Completion

Field

Contract Number

Contract Title

Contract Line
Commaodity Number

Line Status

Line Status Title

Text Action

Has Basic Text Changed

Line Number

Total Lines

Type

Text

Ix1

9x40

KMOD: Contract Line Commodity Description Change Screen

Description

Unprotected. Key. Required. Specifies the contract number for which commodity
specifications will be inquired.

Protected. The title of the contract as provided from the Contract database.

Unprotected. Key. Required. Specifies the contract line number for which
commodity specifications will be viewed.

Protected. The entry is input by the system and correlates to the line number for
associated contract number.

Protected. The status code of the contract line.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Must be a valid text action code. Valid codes are:

T-Top

B - Bottom

U - Page up

D - Page down
R - Relative

| - Insert

X - Delete

Protected. Indicates the original text description has been changed.

Unprotected. Used with text action 'R’ to indicate the relative number of lines to
scroll.

Protected. Indicates the total number of lines associated with this text file.
Unprotected. Describes the type of commodity description lines:

A - Class description

B - Sub-class description

C - Item description

D - Extended description

E - Packaging and shipping
F - Buyer notes.

Unprotected. Commodity description as changed through the contract process.
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KMO2: Contract Line Item Description Change Continuation Screen

KMO?2 THIS SCREEN IS NO LONGER AVAILABLE
ENTER FUNCTION: TRANS: KMO2
CONTRACT COMMODITY DESCRIPTION CHANGES TABLE #2 DATE:
KEY 1S CONTRACT NUMBER AND CONTRACT LINE TIME:
TERM:
CONTRACT NUMBER. ...z ... ...... :
CONTRACT LINE......: COMMODITY CODE:
LINE STATUS........: :
TEXT ACTION......: LINE NUMBER: LINE TOTAL: BASIC TEXT CHGD:
ACT TYPE =~ o 1-——m - R R 4
Purpose The purpose of the Contract Line Item Description Change Continuation Screen is to provide

the user with the ability to insert or delete lines of text from the Contract Line Item
Description Change Screen (KMOD). Access to this screen can only be achieved by leafing
from KMOD. When appropriate action has been indicated, the system will automatically
return to KMOD upon depressing enter key to process the indicated action.

Screen
Characteristics Delete/Insert KMOD Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

1.7 Delete/Insert Contract Description
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Field Completion

Field

Contract Number

Contract Title

Contract Line

Commodity Number

Line Status

Line Status Title

Scroll Action

Line Number
Total Lines

Action

Type

Text

9x2

Ix1

9x40

KMO2: Contract Line Item Description Change Continuation Screen

Description

Unprotected. Key. Specifies the contract number for which commodity
specifications will be changed.

Protected. The title of the contract as provided from the Contract database.

Protected. Key. Specifies the contract line number for which commodity
specifications will be changed.

Protected. The entry is input by the system and correlates to the line number for
associated contract number.

Protected. The status code of the contract line.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Protected. Scroll action code carried forward from KMOD screen.

Protected. Key. Used with scroll action ‘Goto’ to indicate the relative number of
lines to scroll.

Protected. Indicates the total number of lines associated with this text file.

Unprotected. 1 indicates insertion which will occur after the line. D is used to
indicate delete. D followed by a number will cause a delete of that many lines.
The number of delete lines cannot be greater than the number of lines displayed on
the screen from the point of delete.

Protected. Describes the type of commodity description lines:

A - Class description

B - Sub-class description

C - Item description

D - Extended description

E - Packaging and shipping
F - Buyer notes.

Protected. Commodity description as changed through the requisition and
solicitation process.
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KNKN: Contracts By Prior Contract Number

KNKN Contracts By Prior Contract Number
ENTER FUNCTION: TRANS: KNKN
CONTRACTS BY PRIOR CONTRACT NUMBER DATE:
KEY IS PRIOR CONTRACT NUMBER AND NEW CONTRACT NUMBER TIME:
TERM:
PRIOR CONTRACT NUMBER: ..........
NEW CONTRACT NUMBER..: . .........
Purpose The purpose of the Contracts by Prior Contract Number screen is to provide the user with the

ability to inquire the old contract number and find the new contract number in CFMS.
Access is granted only to those contracts for which the user has security access.

Screen
Characteristics Inquire KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

Prior Contract Number

New Contract Number

New Contract Title

@
N
)

2x40

KNKN: Contracts By Prior Contract Number

Description

Unprotected. Key. Required. If left blank on inquiry, the system will return with
the first prior contract number in the database. If input on inquiry, the system will
return with the contract specified.

Unprotected. Optional. ldentifies the new contract number for the prior contract
number specified. If left blank on inquiry, the system will return with the first
contract in the database for the specified prior contract number.

Protected. The first two lines of the contract title from the KONT Screen.
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KNPI

Contract Non-Payable Invoice/Payment Screen

ENTER FUNCTION:
CONTRACT NON-PAYABLE
IS CONTRACT

KEY

CONTRACT NUMBER. :
INVOICE NO.:
STATUS CODE.....> ...
CONTRACT TYPE...:
AGENCY CONT #...:
PO/RQ NUMBER:

VEND

NP DATE:
REC FPC: .
VEND NAME:
PYMT TYPE:
BFY:

PAYMENT AMT:
NET TO VEND AMT:
LAST BATCH #:

TRANS: KNPI
INVOICE/PAYMENT DATE:
NUMBER AND VENDOR INVOICE NUMBER TIME:
TERM:

CONTRACT REVIEW #:

.................. CHG DATE:
CEMS INV#:
FPC PROJ NUMBER: - - vooomoeeen ..
INV DATE: ........ INV AMT. © oo
....... REC FISC: ........ FWD DATE: ........
.............................. NBR:
ACCT PERIOD: ...

RETAINAGE AMT:
........ DATE APRVD:
USER LST CHG:

USERID ARVD:
DATE LAST CHG:

DOCUMENTS
KNPI: Contract Non-Payable Invoice/Payment Screen

L0011 AV
Purpose The purpose of the Contract Non-Payable Invoice/Payment provides for add, change, delete
and inquiry of basic contract non-payable invoice/payment information. Access is granted
only to those contracts for which the user has security access.
Screen

Characteristics

Procedure
Cross-Reference

Add, Change, Delete and Inquire Contract Invoice Table (KINV).

Chapter 2 - Contract Management Processing;

26.1 Add Contract Non-Payable Invoice/Payment Record
26.2 Change Contract Non-Payable Invoice/Payment Record
26.3 Delete Contract Non-Payable Invoice/Payment Record
26.4 Inquire Contract Non-Payable Invoice/Payment Record
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Field Completion

Field

Contract Number

Contract Title

Vendor Invoice No

Contract Review #

Status Code

Status Title

Chg Date

Contract Type

Contract Type Title

Agency Contract #
CFMS Inv #

PO/RQ Number

FPC Proj Number

Non-Payable Date

10

30

11

17

8

KNPI: Contract Non-Payable Invoice/Payment Screen

Description

Unprotected. Key. Required for an add. If left blank on inquiry, the system will
display the first record in the database. Must be key to a valid KONT record.

Protected. Title line 1 from KONT.

Unprotected. Key. Required for an add. The user enters the vendor invoice
number for the invoice. If left blank on an inquiry, the system will display the first
invoice in the database for the input contract number. If contract number is not
input or is not in the KINV table, the system will display the first contract invoice
for the next higher contract number.

Protected. The contract review number from the KONT record.

Unprotected. Required. If left blank on add, the system will default to “INI” -
Initialize CFMS Record. If entered, it must be a valid status code in BTAB Type
Table SK (Status Code - Contracts).

Protected. An interpretation of the title of the status code from BTAB Type Table
SK (Status Code - Contracts).

Protected. Update by the system when the status code is changed.

Protected. The contract document type of the entered contract number from the
KONT Table.

Protected. The contract document type title from the BTAB Table Type DK
(Document Type - Contracts).

Protected. Agency Contract Number from the KONT record.
Protected. The system assigned CFMS invoice number.

Unprotected. Optional. The purchase order or requisition number this transaction
references.

Unprotected. Optional. A number assigned by Facility Planning and Control to
further identify a project.

Protected. Defaults to the date of entry of the non-payable invoice.
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Field

Invoice Date

Invoice Amt

Received FPC

Received Fiscal

Forward Date

Vendor Name
Vendor Number

Pymt Type

Payment Type Title

BFY

Acct Period

Payment Amount

Size

oo

30

11

9.2

KNPI: Contract Non-Payable Invoice/Payment Screen

Description

Unprotected. Required. Date of invoice entered by the user from the invoice.
Must be equal to or less than current date. If not entered, defaults to current date.

Unprotected. Required. Available for the user to enter the amount of the invoice.

Unprotected. Optional. The date the invoice was received by the Office of Facility
Planning and Control. Must be equal to or less than the current date.

Unprotected. Optional. The date the invoice was received by the Fiscal Office.
Must be equal to or less than the current date.

Unprotected. Optional. The date the invoice was forwarded to the appropriate
entity for payment. Must be equal to or less than the current date.

Unprotected. Optional. The name of the vendor/contractor.
Protected. The vendor/contractor number displayed from the KONT Table.

Unprotected. Required. Must a valid entry in BTAB Type Table KN (CFMS Non-
Payable Payment Type).

Protected. The payment type title from the BTAB Type Table KN (CFMS Non-
Payable Payment Type).

Unprotected. Required. Defaults to current fiscal year. The fiscal year for the non-
payable invoice/payment record. Contract number and fiscal year must be key to a
record in the KOFY Table.

Unprotected.  Optional. The accounting period and fiscal year for the
invoice/payment record. Contract number and fiscal year must be the key to a
record in the KOFY Table. If current date is within grace period for making
payments on a closed fiscal year or fiscal month, expired contract or if the contract
is a continuing appropriation, the user is allowed to enter the accounting period.
Otherwise, the field will equal spaces.

Unprotected. Required when the invoice is approved for payment. Indicates the
payment amount that will be sent to accounting. The sum of the accounting
distributions on KPAG must equal the Payment Amount.

If the Payment Billing Basis on the KEN2 screen is equal to ‘P’ (percentage), the
payment amount will default to the KENT payment percent x the NTE Amount on
KOFY. This computed payment amount plus the Previous Payments Processed can
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Field Size

Payment Amount 9.2
(continued)

Retainage Amt 9.2

Net to Vendor Amt 9.2

KNPI: Contract Non-Payable Invoice/Payment Screen

Description

not exceed the KOFY NTE Contract Amount. The computed amount can be
changed as long as the changed amount plus the Previous Payments Processed and
Payments in Progress does not exceed the KOFY NTE Contract Amount.

If the Payment Billing Basis on the KEN2 screen is equal to ‘S’ (schedule), the
payment amount will default to the payment amount on the KSCD for the current
month. It will verify a payment for this month has not already been made and that
the computed payment amount plus the Previous Payments Processed plus
Payments in Progress does not exceed the KOFY NTE Contract Amount. The
computed amount can be changed as long as the changed amount plus the Previous
Payments Processed plus Payments in Progress does not exceed the KOFY Contract
Amount.

If the Payment Billing Basis on the KEN2 Screen is equal to ‘M’ (manual), then
enter payment amount. Enter account distribution amount(s) on KPAG. This
payment amount plus the Previous Payment Processed plus Payments in Progress
can not exceed the KOFY NTE Contract Amount. If left spaces on add, will default
to amount of the invoice.

Unprotected. Optional. Used to indicate the amount of retainage to be withheld
from a payment.

If the Retainage Billing Basis on the KEN2 screen is to equal to ‘P’ (percentage),
the retainage amount will default to KEN2 retainage percent x payment amount.
This computed retainage amount plus the Retainage Amount Held can not exceed
the KOFY NTE Retainage Amount. The computed amount can be changed as long
as the changed amount plus the Retainage Amount Held does not exceed the KOFY
NTE Retainage Amount.

If the Retainage Billing Basis on the KEN2 screen is equal to ‘S’ (schedule), the
retainage amount will default to the retainage amount on the KSCD for the current
month. It will verify a payment for this month has not already been made and that
the retainage amount plus the Retainage Amount Held does not exceed the KOFY
NTE Retainage Amount. The retainage amount can be changed as long as the
changed amount plus the Retainage Amount Held does not exceed the KOFY NTE
Retainage Amount.

If the Retainage Billing Basis on the KEN2 screen is equal to ‘M’ (manual), then
enter retainage amount. This retainage amount plus the Retainage Amount Held
can not exceed the KOFY NTE Retainage Amount.

Protected. Computed by the system to show actual payment amount to vendor.
Net to Vendor = Payment Amount - Retainage Amount.
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Field Size
Date Approved 8
Userid Approved 8
Last Batch# 6
User Lst Chg 8
Date Lst Chg 8
Comments 120

KNPI: Contract Non-Payable Invoice/Payment Screen

Description

Protected. Date is set by the system when the status code is change to ‘PYQO’ -
Payment On-line or ‘PYC’ - Payment Change On-line

Protected. System will input the USERID of the user that set the status code is
changed to ‘PYQO’ - Payment On-line or ‘PYC’ - Payment Change On-line.

Protected. The last batch number from BINS Table. Maintained by the system.

Protected. Updated by the system with the function line user ID whenever a change
is made to the record.

Protected. Updated by the system with current date after the record is changed.

Unprotected. Optional. Comments about the transaction, 60 characters allowed on
the 1st line, 60 characters allowed on the 2nd line.
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KNTE: Contract Notes Screen

KNTE Contract Notes Screen

ENTER FUNCTION: TRANS: KNTE

CONTRACT NOTES TABLE DATE:

KEY 1S CONTRACT NUMBER TIME:

TERM:

CONTRACT NUMBER. ...z _..........

TITLE LINE 1.._....:

TITLE LINE 2.......:

CONTRACT STATUS....: :

TEXT ACTION......- . LINE NUMBER: .... LINE TOTAL:

--------- R S S

Purpose The purpose of the Contract Notes screen is to provide the user with the capability to record

notes about a given contract. The text format is free form and can be used in any manner that
the user desires. Use of this screen would normally be to record information about the
contract in general, e.g., buyer notes, etc. Such information would not normally be found in
other text areas. KNTE should be considered an electronic notepad for use by the person
administering the contract. Access is granted to those contracts for which the user has
security access.

Screen
Characteristics Add, Change, Delete/Insert and Inquire KNTE Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

1.14 Add Contract Notes

1.15 Change Contract Notes

1.16 Delete/Insert Contract Notes
1.17 Inquire Contract Notes
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Field Completion

Field Size
Contract Number 10
Title 2x40
Contract Status 3
Status Code Title 30
Text Action 1
Line Number 4
Line Total 4
Text Lines 6x70

KNTE: Contract Notes Screen

Description

Unprotected. Key. Required. Specifies the contract number for which text will be
generated or viewed.

Protected. The first two contract title lines as provided from the Contract screen.
Protected. The status code of the contract.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Must be a valid text action code. Valid codes are:

T-Top

B - Bottom

U - Page up

D - Page down
R - Relative

| - Insert

X - Delete

Unprotected. Used with text action 'R’ to indicate the relative number of lines to
scroll.

Protected. Indicates the total number of lines associated with this text file.

Unprotected. Free form text lines at the users discretion. A *.” in the first position
indicates a null line. Null lines are not allowed at the beginning of text lines or
between text lines. Blank lines are created by changing the *.” to a space.
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KNT2: Contract Notes Continuation Screen

KNT?2 THIS SCREEN IS NO LONGER AVAILABLE

ENTER FUNCTION: TRANS: KNT2
CONTRACT NOTES TABLE #2 DATE:
KEY 1S CONTRACT NUMBER TIME:
TERM:

CONTRACT NUMBER....:

TITLE LINE 1.......:

TITLE LINE 2. ......:

CONTRACT STATUS....: :

SCROLL ACTION......: LINE NUMBER: LINE TOTAL:

ACT  ————————- l-—— - 2—— - 3 4o B 6-———————- 7
Purpose The purpose of the Contract Notes Screen #2 is to provide the user with the ability to insert

or delete lines of text from the Contract Notes Screen #1 (KNTE). Access to this screen can
only be achieved by leafing from KNTE. When appropriate action has been indicated, the
system will automatically return to KNTE upon depressing enter key to process the indicated

action.
Screen
Characteristics Delete/Insert KNTE Screen.
Procedure

Cross-Reference Chapter 2 - Contract Management Processing;

1.16 Delete/Insert Contract Notes.
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DOCUMENTS

Field Completion

Field

Contract Number

Title
Contract Status

Contract Status Title

Scroll Action
Line Number
Line Total

Action

Text Lines

6x2

6x70

KNT2: Contract Notes Continuation Screen

Description

Protected. Key. Specifies the contract number for which text is to be changed or
deleted.

Protected. The first two contract title lines as provided from the Contract screen.
Protected. The status code of the contract.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Protected. The scroll action code carried forward from the KNTE screen.
Protected. The line number of the KNTE record.

Protected. Indicates the total number of lines associated with this text file.
Unprotected. | indicates insertion which will occur after the line. D is used to
indicate delete. D followed by a number will cause a delete of that many lines. The
number of delete lines cannot be greater than the number of lines displayed on the

screen from the point of delete.

Protected. A display of text carried forward from the KNTE screen. Any change
action will cause the screen to return to KNTE with the appropriate action taken.
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DOCUMENTS

KODM: Contract Header Demographics Data Screen

KODM

Contracts Header Demographics Data Screen

ENTER FUNCTION: TRANS: KODM
CONTRACT HEADER DEMOGRAPHICS DATA
KEY IS CONTRACT NUMBER

CONTRACT NUMBER. .:

USER LAST CHGD.: DATE

DATE:
TIME:
TERM:

DESCRIPTION

LAST CHGD.:

Purpose The purpose of the Contract Header Demographics Data is to provide the user with the
capability to maintain data for the contract header record. Security is based on purchasing
agency or contracting agency and access is limited to those users having the proper access.

Screen

Characteristics Change or Inquire KONT Screen.

Procedure

Cross-Reference

Chapter 2 - Contract Management Processing;

1.18 Maintain Contract Header Demographic Data

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-115



CONTRACT MANAGEMENT PROCESSING DOCUMENTS

Field Completion

Field

Contract Number

Contract Title
KLBL Labels 1-10
KLBL Labels 1-10
Data Fields

User Last Changed

Date Last Changed

@
N
)

40

10x15

10x20

KODM: Contract Header Demographics Data Screen

Description

Unprotected. Key. Required. If left blank the system will return with the first
contract in the contract database. If input the system will return with records for
that contract.

Protected. The first line of the contract title from the KONT screen.

Protected. Inferred demographic field labels from the KLBL Screen for the listed
contract’s agency and document type.

Unprotected. Used to enter data according to displayed label for this contract.

Protected. The userid who last changed the record.

Protected. The date the record was last changed.
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KOFY

KOFY: Contract Fiscal Year Not To Exceed Amounts Screen

Contract Fiscal Year Not To Exceed Amounts Screen

ENTER FUNCTION: TRANS: KOFY

DATE:
TIME:
CONTRACT FISCAL YEAR TABLE TERM:
KEY 1S CONTRACT NUMBER AND FISCAL YEAR
CONTRACT NUMBER. .: ... ......
NOT TO PAYMENTS PAYMENTS
FY EXCEED AMT ENCUMBERED IN PROGRESS PROCESSED ADJUSTMENTS
Purpose The purpose of the Contract Fiscal Year Screen #1 is to provide the user with the capability
of adding and maintaining contract fiscal year not to exceed amounts, and inquiring balance,
and payment information for the fiscal year. Security is based on purchasing agency or
contracting agency and access is limited to those users having the proper access.
Screen

Characteristics

Procedure

Add, Change, Delete and Inquire KOFY Screen.

Cross-Reference Chapter 2 - Contract Management Processing;

3.1 Add Contract FY Not To Exceed Amounts
3.2 Change Contract FY Not To Exceed Amounts
3.3 Delete Contract FY Not To Exceed Amounts
3.4 Inquire Contract FY Not To Exceed Amounts
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DOCUMENTS

Field Completion
Field

Contract Number

Contract Title

Fiscal Year (1-3)

Not To Exceed
Amount (1-4)

Net Encumbered (1-4)

Payments In Progress
(1-4)

Payments Processed
(1-4)

Adjustments(1-4)

@
N
@

9.2

9.2

9.2

9.2

KOFY: Contract Fiscal Year Not To Exceed Amounts Screen

Description

Unprotected. Key. Required. If left blank the system will return with the first
contract in the contract database. If input the system will return with records for
that contract.

Protected. The first line of the contract title from the KONT screen.
Unprotected. Key. Enter fiscal year(s) for contract header record entered. On

inquiry, if left space, will return the first KOFY record for the contract. Format is
CCYY.

Unprotected. Required for add. Indicates the maximum contract amount for the
entered fiscal year(s) for the entered contract number.

Protected. The inferred netamount encumbered for the fiscal year(s) of the contract
header record from the KONT Screen.

Protected. The inferred amount of payments awaiting approval for the fiscal
year(s) of the contract header record from the KONT Screen.

Protected. The inferred amount of payments approved for the fiscal year(s) of the
contract header record from the KONT Screen.

Protected. The inferred amount of adjustments (‘ADJ’ change type on KAMD) for
the fiscal year(s) of the contract header record from the KONT Screen.
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KOF2: Encumbrances, Payments, Adjustments Balances

KOF2 Encumbrances, Payments, Adjustments Balances
ENTER FUNCTION: TRANS: KOF2
DATE:
TIME:
CONTRACT FISCAL YEAR TABLE #2 TERM:
KEY 1S CONTRACT NUMBER AND FISCAL YEAR
CONTRACT NUMBER. .: ... ......
ENCUMBRANCE ENCUMBRANCE NET PAYMENTS ADJUSTMENTS AVAILABLE
FY CHG AMOUNT ENCUMBRANCE BALANCE
Purpose The purpose of the Contract Fiscal Year Screen #2 is to provide the user with the capability

of inquiring encumbrance and payment information by fiscal year. Security is based on
contracting agency and access is limited to those users having the proper access.

Screen
Characteristics Inquire KOFY Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquire Process
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DOCUMENTS

Field Completion

Field

Contract No

Contract Title

FY (1-5)

Encumbrance

Encumbrance
Change Amount (1-5)

Net Encumbrance (1-5)

Payments (1-5)

Adjustments (1-5)

Available Balance (1-5)

@
N
)

9.2

9.2

9.2

9.2

9.2

9.2

KOF2: Encumbrances, Payments, Adjustments Balances

Description

Unprotected. Key. Required. If left blank the system will return with the first
contract in the contract database. If input the system will return with records for
that contract.

Protected. The first line of the contract title from the KONT screen.

Unprotected. Key. Required. If left blank the system will return with the fiscal
year(s) in the KOFY screen for the listed contract. If input the system will return
with records for that fiscal year. Format is CCYY.

Protected. The inferred original KACG(s) amount(s) that have been successfully
encumbered for the fiscal year(s) of the contract header record from the KONT
Screen.

Protected. The inferred amount of contract changes encumbered for the fiscal
year(s) of the contract change header record from the KCHG Screen.

Protected. Calculated amount of Encumbrance Amount + Encumbrance Chg
Amount of the fiscal year(s) of the contract header record from the KONT and
KCHG Screens.

Protected. The inferred amount of contract payments approved for the fiscal year(s)
of the contract header record from the KONT Screen.

Protected. The inferred amount of adjustments (‘ADJ’ change type on KAMD) for
the fiscal year(s) of the contract header record from the KONT Screen.

Protected. Calculated amount of Encumbrance + Encumbrance Chg Amount -
Payments + Recoupment Amount Collected - Advances + Adjustments of the fiscal
year(s) of the contract header record from the KONT Screen.
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KOF3: FY Retainage, Advance, And Deferred Compensation Amounts Screen

KOF3 FY Retainage, Advance, and Deferred Compensation
Amounts Screen
ENTER FUNCTION: TRANS: KOF3
DATE:
CONTRACT FISCAL YEAR TABLE #3 TIME:
KEY 1S CONTRACT NUMBER AND FISCAL YEAR TERM:
CONTRACT NUMBER..: _.........
NTE RETAINAGE AMT NTE ADVANCE AMT NTE DEFERRED COMP AMT

FY RETAINAGE AMT HELD RECOUPMENT AMT COLLECTED DEFERRED COMP AMT PAID

Purpose The purpose of the Contract Fiscal Year Screen #3 is to provide the user with the capability
of establishing retainage, recoupment, and deferred compensation not to exceed amounts and
inquiring retainage, recoupment, and deferred compensation by fiscal year. Security is based
on contracting agency and access is limited to those users having the proper access.

Screen
Characteristics Change and Inquire KOFY Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

3.5 Change Contract FY Retainage, Advance, And Deferred Comp Not To Exceed Amounts
3.6 Inquire Contract Retainage, Advance, Deferred Comp FY Not To Exceed Amounts.
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Field Completion

Field

Contract Number

Contract Title

FY (1-4)

NTE Retainage
Amount (1-4)

NTE Advance
Amount (1-4)

NTE Deferred Comp
Amount (1-4)

Retainage Amount
Held (1-4)

Recoupment Amount
Collected (1-4)

Deferred Comp
Amount Paid (1-4)

@
N
)

9.2

9.2

9.2

9.2

9.2

9.2

KOF3: FY Retainage, Advance, And Deferred Compensation Amounts Screen

Description

Unprotected. Key. Required. If left blank the system will return with the first
contract in the contract database. If input the system will return with records for
that contract.

Protected. The first line of the contract title from the KONT screen.

Unprotected. Key. Required. If left blank the system will return with the fiscal
year(s) in the KOFY screen for the listed contract. If input the system will return
with records for that fiscal year. Format is CCYY.

Unprotected. Indicates the maximum retainage contract amount for the entered
fiscal year for the entered contract number. If KSCD payment method is chosen,
this amount should be equal to the scheduled retainage amount (1-13) from KSCD
for the fiscal year.

Unprotected. Indicates the maximum contract advance amount for the entered
fiscal year for the entered contract number. If KSCD payment method is chosen,
this amount should be equal to the scheduled recoupment amount (1-13) from the
KSCD for the fiscal year.

Unprotected. Indicates the maximum deferred compensation contract amount for
the entered fiscal year for the entered contract number. 1f KSCD payment method
is chosen, this amount should be equal to the scheduled deferred compensation
amount (1-13) from KSCD for the fiscal year.

Protected. The inferred amount of retainage held for the fiscal years of the contract
header record as updated by the contract payment being approved.

Protected. The inferred amount of recoupment collected for the fiscal years of the
contract header record as updated by the contract payment being approved.

Protected. The inferred amount of deferred compensation paid for the fiscal years
of the contract header record as updated by the contract payment being approved.
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KOF4: Advances, Retainage, Recoupment Balances Screen

KOF4 Advances, Retainage, Recoupment Balances Screen
ENTER FUNCTION: TRANS: KOF4
DATE:
TIME:
CONTRACT FISCAL YEAR TABLE #4 TERM:
KEY 1S CONTRACT NUMBER AND FISCAL YEAR
CONTRACT NUMBER. .: ... ......
RECOUPMENT OUTSTANDING RETAINAGE RETAINAGE RETAINAGE
ADVANCED AMOUNT ADVANCE AMOUNT AMOUNT AVAILABLE
FY AMOUNT COLLECTED BALANCE HELD PAID BALANCE
Purpose The purpose of the Contract Fiscal Year Screen #4 is to provide the user with the capability

of inquiring advanced amounts, recoupment collected amounts, advance balances, retainage
held, retainage paid, and retainage balances by fiscal year. Security is based on contracting
agency and access is limited to those users having the proper access.

Screen
Characteristics Inquire KOFY Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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DOCUMENTS

Field Completion

Field

Contract

Contract Title

FY (1-5)

Advance Amount (1-5)
Recoupment Amount
Collected (1-5)

Outstanding Advance
Balance (1-5)

Retainage Amount
Held (1-5)

Retainage Amount
Paid (1-5)

Retainage Available
Balance (1-5)

(4]
N
)

9.2

9.2

9.2

9.2

9.2

9.2

KOF4: Advances, Retainage, Recoupment Balances Screen

Description

Unprotected. Key. Required. If left blank the system will return with the first
contract in the contract database. If input the system will return with records for
that contract.

Protected. The first line of the contract title from the KONT screen.

Unprotected. Key. Required. If left blank the system will return with the fiscal
year(s) in the KOFY screen for the listed contract. If input the system will return
with records for that fiscal year. Format is CCYY.

Protected. Calculated by the system when a advance invoice/payment record has
passed accounting.

Protected. The inferred amount of recoupment collected for the fiscal years of the
contract header record as updated by the contract payment being approved.

Protected. Calculated amount of (Current Year Advanced Amount + Previous Year
Advance Amounts - Current Year Recoupment Amount Collected - Previous Year
Recoupment Amounts Collected ) of the fiscal year(s) of the contract header record
from the KONT Screen.

Protected. The inferred amount of retainage held for the fiscal years of the contract
header record as updated by the contract payment being approved.

Protected. The inferred amount of retainage paid for the fiscal years of the contract
header record as updated by the contract retainage payment being approved.

Protected. Calculated amount of (Retainage Amount Held - Retainage Amount
Paid) of the fiscal year(s) of the contract header record from the KONT Screen.
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DOCUMENTS

KOFC

KOFC: Contract Fiscal Year Conversion Screen

Contract Fiscal Year Conversion Screen

ENCUMBRANCE
FY

ENTER FUNCTION:

CONTRACT NUMBER
CONTRACT STATUS CODE: ...

TRANS: KOFC

CONTRACT FISCAL YEAR CONVERSION
KEY IS CONTRACT NUMBER AND FISCAL YEAR

ENCUMBRANCE NET PAYMENTS
CHG AMOUNT ENCUMBRANCE

DATE:
TIME:
TERM:

ADJUSTMENTS  AVAILABLE
BALANCE

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Fiscal Year Conversion screen is to provide the user with the
capability to adjust fiscal year information for conversion purposes. Security is based on
contracting agency and access is limited to those users having the proper access. Access will

be restricted to the conversion period only.

Change and Inquire KOFC Screen.

Chapter 2 - Contract Management Processing;

24.1 Change Contract FY Conversion Amounts
24.2 Inquire Contract FY Conversion Amounts
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DOCUMENTS

Field Completion

Field

Contract Number

Contract Title

Status Code

Status Code Title

FY (1-5)

Encumbrance (1-5)

Encumbrance Change
Amount (1-5)

Net Encumbrance (1-5)

Payments (1-5)

Adjustments (1-5)

Available Balance (1-5)

@
N
@

9.2

9.2

9.2

9.2

9.2

9.2

KOFC: Contract Fiscal Year Conversion Screen

Description

Unprotected. Key. Required. If left blank the system will display the first contract
in the contract database. If input the system will display records for specified
contract.

Protected. The first line of the contract title from the KONT screen.

Unprotected. Reflects the status of the contract. Must be ‘RDY’ to add the
expenditure-to-date data. Can only be change to ‘ENO’ or ‘ENB’.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Key. Required. If left blank the system will display the fiscal year(s)
in the KOFY screen for the listed contract. If input the system will display the
specified records for that fiscal year. Format is CCYY.

Protected. The inferred original KACG(s) amount(s) that have been successfully
encumbered for the fiscal year(s) of the contract header record from the KONT
Screen.

Protected. The inferred amount of contract changes encumbered for the fiscal
year(s) of the contract change header record from the KCHG Screen.

Protected. Calculated amount of Encumbrance Amount + Encumbrance Chg
Amount of the fiscal year(s) of the contract header record from the KONT and
KCHG Screens.

Protected. The inferred amount of contract payments approved for the fiscal year(s)
of the contract header record from the KONT Screen.

Unprotected. The conversion amount (expenditures) that should be adjusted for the
fiscal year(s) of the contract header record from the KONT Screen.

Protected. Calculated amount of Encumbrance + Encumbrance Chg Amount -
Payments + Recoupment Amount Collected + Adjustments of the fiscal year(s) of
the contract header record from the KONT Screen.
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KPAG: Contract Payment Accounting Distribution - Multiple Screen

KPAG Contract Payment Accounting Distribution - Multiple
Screen
ENTER FUNCTION: TRANS: KPAG
CONTRACT PAYMENT ACCOUNTING DISTRIBUTION TABLE DATE:
KEY IS CONTRACT NUMBER, INVOICE NUMBER, AND TIME:
ACCOUNT DISTRIBUTION NUMBER TERM:
CONTRACT NUMBER.....: ... .. ..... :
VENDOR INV NUMBER. . oI e i e i e acaaaaas
FY:
ACCT S/C PAY AGCY FUND ORG PAYMENT AMOUNT
DIST APROP UNIT JOB NUMBER OBJECT SUB-OBJECT REM. BALANCE
NO BS ACCOUNT REPORT CAT
Purpose The purpose of the Contract Payment Accounting Distribution Screen is to provide the ability
to record multiple contract payments to the accounting distributions specified. This screen
will only display and provide maintenance of original KACG record amounts which have
successfully processed through accounting for the related KINV record’s fiscal year.
The user may enter multiple accounting distribution payment amounts on the KPAG screen.
The KINV payment amount must equal the amount of all account distribution amounts
entered (KPAGS). Access is granted only to those contracts for which the user has security
access.
Screen
Characteristics Change and Inquire KPAG Screen.
Procedure

Cross-Reference Chapter 2 - Contract Management Processing;

18.13 Change Contract Payment Accounting Distribution Screen
18.14 Inquire Contract Payment Accounting Distribution Screen
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Field Completion

Field Size
Contract Number 10
Contract Title 2x40
Vendor Invoice No 30
Fiscal Year 2
Field 1-10 Labels 10x10

Account Distribution 3x3
Number

Status Code 3x1
Paying Agency 3x6
Payment Amount 3x9.2
Remaining Balance 9.2x3

Dist Data Entry FId 1-4  3x8

KPAG: Contract Payment Accounting Distribution - Multiple Screen

Description

Unprotected. Key. The contract number that the user will be changing accounting
distribution amount(s). If input, the system will return the contract number
specified. If left blank on inquiry, the system will display the first contract number
in the database.

Protected. The title of the contract number input as provided from the KONT
Screen.

Unprotected. Key. The vendor invoice number that the user will be changing the
accounting distribution amount(s). If input, the system will return the vendor
invoice number for the contract number specified. If left blank on inquiry, the
system will display the first invoice number in the database for the listed contract.

Protected. Displayed fiscal year of the entered contract number and invoice number
from the KINV record.

Protected. Interpreted labels from the BLBL Accounting Labels Screen. Key to
BLBL record is Department Financial of the Bill-To-Agency of the KENT record.
If Key is not found, the labels will default to “‘CNTRL’ format of BLBL Screen.

Unprotected. Key. If left blank on inquiry, the system will display the first
accounting distribution record in the database for the listed contract and invoice
number. When KINV record is added, the KPAG records for the contracts
encumbered KACG records will be built for the related KINV record’s fiscal year.

Unprotected. Required if Payment Amount is entered, defaults to *1’-Ready to Go
to Accounting. If Amount is not entered for account distribution, status code will
default to ‘0’-New Record Initialized at the time the payment is approved for
processing to the financial system. Valid entries and descriptions can be found on
BTAB Type Screen RG (Accounting Status Codes).

Protected. The paying agency from the KACG record.

Unprotected. The amount to be paid for the related account distribution.
Protected. Remaining balance will be computed to equal (Net Encumbrance
Amount - (Payments Processed of the related KACG record + Payment Amount +

KACG Adjustments)).

Protected. Data inferred from accounting distribution number entered.
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KPAG: Contract Payment Accounting Distribution - Multiple Screen

Field Size Description
Dist Data Entry FId 5-8  8x3 Protected. Data inferred from accounting distribution entered.
Dist Data Entry Fld 9 15x3  Protected. Data inferred from accounting distribution entered.

Dist Data Entry FId 10  20x3  Protected. Data inferred from accounting distribution entered.
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KPA2: Contract Payment Accounting Distribution - Single Screen

KPA2 Contract Payment Accounting Distribution - Single Screen
ENTER FUNCTION: TRANS: KPA2
CONTRACT PAYMENT ACCOUNTING DISTRIBUTION TABLE #2 DATE:
KEY IS CONTRACT NUMBER, INVOICE NUMBER, AND TIME:
ACCOUNT DISTRIBUTION NUMBER TERM:
CONTRACT NUMBER.....: .. .. ..... :
INVOICE NUMBER. .. .. .- .. .. .. .. ...
ACCOUNT DIST NUMBER.: .. FY:
PAYING AGENCY.......: :
STATUS CODE.........Z . :
STATUS CHANGE DATE..: DT SENT TO ACTG: AT.:
ACTION CODE..: : LAST BATCH #:
PAYMENT AMT: . ........
FUND ORG
APROP UNIT : JOB NUMBER :
OBJECT : REASON CODES
SUB-OBJECT : 1 : :
BS ACCOUNT : 2 : :
REPORT CAT : 3:
4 : :
USERID LAST CHANGED: DATE LAST CHANGED :

Purpose The purpose of the Contract Payment Accounting Distribution Screen #2 is to provide the
ability to inquire the details of a contract payment accounting distribution record, to change
the status of one of these records, or to establish a contract payment amount for the
accounting distribution record. Access is granted only to those contracts for which the user
has security access.

Screen

Characteristics

Procedure
Cross-Reference

Change and Inquire KPAG Screen.

Chapter 2 - Contract Management Processing;

18.15 Change Contract Payment Accounting Distribution - Single Screen
18.16 Inquire Contract Payment Accounting Distribution - Single Screen
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DOCUMENTS

Field Completion
Field

Contract Number

Contract Title

Invoice Number

Account Dist
Number

Fiscal Year

Paying Agency
Paying Agency Title

Status Code

Status Code Title

Status Change Date

Date Sent To
Accounting

At (Accounting Sys)

@
N
@

30

30

KPA2: Contract Payment Accounting Distribution - Single Screen

Description

Unprotected. Key. On add, the contract number that the user will be making a
change to the account distribution amount. If input the system will return the
contract number specified. If left blank on inquiry, the system will display the first
contract number in the database.

Protected. The title of the contract number input as provided from the KONT
Screen.

Unprotected. Key. On change, the vendor invoice number for the contract number
specified that the user will be making a change to the account distribution amount.
If input, the system will return the vendor invoice number for the contract number
specified. If left blank on inquiry, the system will display the first invoice number
in the database for the listed contract.

Unprotected. Key. On change, the account distribution number that the user
will be using for payment. It must be for an existing KACG record with a status of
‘3’ (passed accounting). If input the system will return the account distribution for
the contract and vendor invoice number specified. If left blank on inquiry, the
system will display the first accounting distribution record in the database for the
listed contract and invoice number.

Protected. Displayed fiscal year of the entered contract number and invoice number
from the KINV record.

Protected. The paying agency from the KACG record.
Protected. The title for the entered Paying Agency from the AGCY Screen.

Unprotected. Required. Status of the KPAG record must be valid entry in the
BTAB Screen Type RG (Accounting Status Codes) defaults to 0 on an add.

Protected. An interpretation of the status code from BTAB Screen RG (Accounting
Status Code).

Protected. The date the status code was last changed.
Protected. Date this record was processed to accounting.

Protected. Maintained by the system. Identifies the accounting system (AFS) that
the record was last in interface with.
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Field Size
Action Code 1
Action Code Title 30
Last Batch Number 6
Payment Amount 9.2

Actg Dist FId Labels 10x10

Dist Data Entry FId 1-8  8x8
Dist Data Entry FId 9 15

Dist Data Entry FId 10 20

Reason Codes 1-4 4x6
Reason Code Title 4x30
Last Changed By 8
Last Change Date 8

KPA2: Contract Payment Accounting Distribution - Single Screen
Description

Protected. Will always display a ‘C’ for create.

Protected. An interpretation of the action code from BTAB Screen AC (Action
Code).

Protected. The last batch number from BINS Screen. Maintained by the system.

Unprotected. Required. The amount of the payment against the accounting
distribution indicated.

Protected. Interpreted labels from the BLBL Accounting Labels Screen. Key to
BLBL record is Department Financial of the Bill-To-Agency of the KENT record.
If Key is not found, the labels will default to “*CNTRL’ format of BLBL Screen.
Protected. Data inferred from accounting distribution entered.

Protected. Data inferred from accounting distribution entered.

Protected. Data inferred from accounting distribution entered.

Protected. Maintained by the system. If interface with accounting results in ‘failed
accounting process’, the reason codes for failure are displayed.

Protected. Interpreted title of the reason code from BTAB Screen RE (Reason
Code).

Protected. The USERID of the person making the last change to the record.

Protected. The date the last change was made.
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KPAS: Contract Payments By Agency and Status Code Screen

KPAS Contract Payments By Agency and Status Code Screen
ENTER FUNCTION: TRANS: KPAS
CONTRACT PAYMENTS BY AGENCY AND STATUS CODE DATE:
KEY 1S AGENCY NUMBER, STATUS CODE, CONTRACT NUMBER, TIME:
AND VEND INV NUMBER TERM:
AGENCY NUMBER.......: __.....
STATUS CODE.........: -
CONTRACT VEND INVOICE VENDOR DATE PAYMENT
NUMBER NUMBER NUMBER APPROVED AMOUNT
Purpose The purpose of the Contract Payments by Agency and Status Code Screen is to provide the
user with a list of contract payments by agency and status code. Should further detail be
required, the user can leaf to the desired KINV record with the proper security access.
Screen

Characteristics

Procedure
Cross-Reference

Inquire KINV Screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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DOCUMENTS

Field Completion

Field

Agency Number

Agency Name

Status Code

Status Code Title

Contract Number

Vendor Invoice Number

Vendor Number

Date Approved

Payment Amount

(4]
N
)

” ‘

30

12x10

12x30

12x11

12x8

12x9.2

KPAS: Contract Payments By Agency and Status Code Screen

Description

Unprotected. Key. Required. If left blank, the system will start with the first
agency number in the database. If input, the system will return the list starting at
the agency number specified.

Protected. The name of the agency from the AGCY screen.

Unprotected. Key. If left blank the system will start with the first status code in the
database for that agency number. If input the system will return the list starting at
the status code specified for that agency.

Protected. An interpretation of the status code from BTAB Screen Type SK (Status
Code - Contracts).

Unprotected. Key. If left blank the system will start with the first contract number
for the status code indicated. If input the system will return the list starting at the
contract number indicated.

Unprotected. Key. If left blank the system will start with the first vendor invoice
number for the status code and contract number indicated.

Protected. The vendor number for the contract invoice/payment record indicated
from the KINV Screen.

Protected. The date the contract invoice/payment record was approved from the
KINV Screen.

Protected. The payment amount for the invoice/payment record from the KINV
Screen.
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KPER: Contract Vendor Performance Screen

KPER Contract Vendor Performance Screen
ENTER FUNCTION: TRANS: KPER
CONTRACT VENDOR PERFORMANCE SCREEN DATE:
KEY IS CONTRACT NUMBER TIME:
TERM:

CONTRACT NUMBER: .......... COPIED TO CONT NBR:
CONT BASE CONT AMT:
TITL/ REMAINING. .. .:
DESC ORIG CONT AMT:

NO. AMEND: 00 CLASS/SUB:
STATUS CODE..: NET AMD AMT:
DOCUMENT TYPE: : NET CNT AMT:
VENDOR/CONTRACTOR #: : ORG TYPE:
CONTRACTING AGENCY.: :
CONTRACT USER......: :
CONT USER SUB-AGCY.:
CONTRACT OFFICER...: : LAST BATCH #:
T-NUMBER. . : : BUILDING ID.:
FY: HOLD PYMT: ROLL: ACCT RQD: CONT APPROP: SC CHG:
DA: BEG CONT END CONT ENTRD: CONT LINES: PRIOR #:
ORIG: AGCY RCVD: OCR RCVD: APVD:
REV.: BUDGET...: LEGAL. .: RFP.:
PERF CODE: . RCVD PERF RPT: ........ NTC ISSUED: ........ PRNTD PERF:

Purpose The purpose of the Contract Vendor Performance Screen is to provide the user with
capability to enter and maintain vendor performance data without validating contract entry
data. Access is based on contracting agency and is granted only to those contracts which the
user has access.

Screen

Characteristics

Procedure
Cross-Reference

Change and Inquire KONT Screen.

Chapter 2 - Contract Management Processing;

27.1 Change Contract Vendor Performance Information
27.2 Inquire Contract Vendor Performance Information
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Field Completion

Field

Contract No

Cont Rev No

Agcy Cont No

Cont Title/Desc

Base Cont Amt

Remaining-FY

Orig Cont Amt
No Amends

Class/Sub

Status Code

Status Title

Net Amend Amt

Document Type

@
N
@

10

4x40

9.2

9.2

9.2

3/2

30

9.2

KPER: Contract Vendor Performance Screen

Description

Unprotected. Key. Required. User should inquire on the contract to updated. If
left blank on inquiry the system will return with the first contract in the database.
If input the system will return with the contract specified.

Protected. System assigned contract review number. Contract Review Number will
be assigned after Date Approved has been updated by an authorized userid in the
Office of Contractual Review.

Protected. User assigned contract number entered in accordance with agency
policy.

Protected. The first two lines of the title. The third and fourth lines are from the
KDES for that contract and are protected. KDES provides maintenance of the
Contract Description for the contract header.

Protected. Total contract amount as identified in the negotiate contract. Sum of the
NTE Amounts that will be indicated on KOFY. Total amount cannot exceed KOFY
NTE amounts.

Protected. The remaining encumbrance amount for the fiscal year on the contract as
reflected from the KOFY Screen, that can be expended for the year.

Protected. Initialized to base contract amount when contract is processed.
Protected. The total number of contract amendments for the contract number.

Protected. The class/sub-class number, automatically builds a KENL record for the
contract number with the item level equal 000000.

Protected. Reflects the status code of the contract and must be a valid entry in
BTAB Screen SK (Status Code - Contract).

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. Net amendment amount as computed by the system. Reflects the
amendment(s) amount after the amendment(s) has been approved.

Protected. Must be a valid entry in BTAB Screen DK (Document Type - Contract).
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Field

Document Type Title

Vendor/Contractor

Vendor/Contractor
Name

Org Type

Contracting Agency

Agency Name

Contract User

Contract User Name

Contract User Sub-Agcy

Contract Officer

Contract Officer Name

T-Number

T-Number Title

Last Batch Number

FY

Hold Pymnt

Size

30

30

30

30

KPER: Contract Vendor Performance Screen

Description

Protected. The interpretation of the contract document type from the BTAB Screen
DK (Document Type - Contract).

Protected. This is the code for the awarded vendor for this contract.

Protected. The name of the vendor from the VEND screen.

Protected. The organization type of the vendor from the VEND Screen.
Description can be found on the VEN2 screen or in BTAB Screen Type OT
(Organization Type).

Protected. The number of the agency that is responsible for the maintenance of the
contract. Must be a valid and active agency in the AGCY screen.

Protected. The name of the agency from the AGCY screen.

Protected. This field refers to the agency/group/region to which the items will be
shipped or service will be provided.

Protected. The agency hame from the AGCY screen.

Protected. This field refers to the sub-agency to which the items will be shipped or
service will be provided.

Protected. The contract officer that is responsible for the administration of the
contract for that contracting agency. This code would be associated with the name
of the person to contact about questions concerning contract.

Protected. The name of the contract officer from the ABUY screen.

Protected. The tracking number for the contract.

Protected. The interpretation of the T-Number from BTAB Screen TN (T-Number-
CFMS).

Protected. The last batch number from KONT Screen. Maintained by the system

Protected. Designates fiscal year to be pre-encumbered or encumbered so that the
appropriate KOFY, KSCD and KACG records will be processed.

Protected. Default to ‘space’. Valid entries are “T” (yes) or ‘blank’(no). If ‘T’,
hold payments for this record.
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Field

Building 1D

FY Rollover

Accounting Required

Continuing
Appropriation
Date Status Changed

Deleg Authority

Date Entered
Contract Lines

Prior Number

Original
(Begin and End Dates)

Agcy Revd

OCR Rcvd

Aprvd

Size
10

1

10

2x8

KPER: Contract Vendor Performance Screen

Description

Protected. The Building ID associated with the contract.

Protected. Used to indicate if the contract is subject to a rollover of the
encumbrance. Allowed entries ‘Yes’, ‘No’ or ‘Approval’. Default to ‘No’.
‘Approval’, indicates approvals are required before rollover can take place. “Yes’
indicates that rollover will occur automatically. ‘“No” indicates that the contract will
not be allowed to rollover balances.

Protected. Used to indicate whether or not a contract is required to report
information to accounting.

Protected. Used to indicate if the contract is subject to a continuing appropriation.

Protected. Reflects the date that the status code was last changed.

Protected. If the base contract amount is less than the delegated authority limit on
the AGCY screen then populate this flag with a “Y’. If not, the flag will be an *N’.
This field is displayed for use as quick reference tool, Y’ indicates that the contract
was within the agency’s delegated authority.

Protected. Default to current date on ADD.
Protected. The number of commaodity lines attached to this contract.

Protected. This prior contract number will be used for the entry of the prior contract
number.

Protected. The dates that the contract is scheduled to begin and expire. Ending date
must be greater than or equal original Begin Contract Date. User is not allowed to
modify either date when function is CHANGE.

Protected. The date the contract was received by the agency’s contract review
office.

Protected. The date the contract was received by the contract review office.

Protected. If the contract is for Office of Contractual Review Approval, the date
approved will be assigned by the Office of Contractual Review, after it has been
reviewed and approved. If the contract is within the agency’s contract review
delegated authority then the contracting agency must assign the Date Approved
before payments can be processed. NOTE: If OCR approval is required, this date
approved must be entered before payments can be made.
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Field Size

Aprvd
(continued)

oo

Revised 2x8
(Begin and End Dates)

Budget 8
Legal 8
RFP 8
Code 1
Received Report 8
Notice Issued 8
Printed Report 8

KPER: Contract Vendor Performance Screen

Description

When this date is entered by the Office of Contractual Review, the Contract
Review Number will be generated and entered on the KONT record and displayed
as Contract Review Number.

Protected. The revised date that the contract actually is to begin.

Protected. The date the Office of Contractual Review receives the approval from
the budget office.

Protected. The date the Office of Contractual Review receives approval from the
legal office.

Protected. The date the Request For Proposal will expire for the contract.

Unprotected. Optional. Must be a valid entry in the BTAB Screen RC (Rating
Code). Default to ‘N’ - Not Applicable.

Unprotected. Optional. The date the performance evaluation report was received
by the Office of Contractual Review. Field can be maintained by authorized users
in the Office of Contractual Review.

Unprotected. Optional. The date the notice was issued. The notice states that the
performance evaluation for the expired contract has not been received by the Office
of Contractual Review. The field can be changed to spaces, therefore another
notice will be issued. (When the date is spaced, the late performance report print
date will be changed to spaces).

Protected. The date the report was printed. The late performance evaluation report
indicates contracts that have been issued a notice and the performance evaluation
has not been received.
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KPVN: Contract Payments By Payment Voucher Number Screen

KPVN Contract Payment By Payment VVoucher Number Screen
ENTER FUNCTION: TRANS: KPVN
CONTRACT PAYMENT BY PAYMENT VOUCHER NUMBER TABLE DATE:
KEY 1S PAYMENT VOUCHER, CONTRACT NUMBER AND TIME:
VENDOR INVOICE NUMBER TERM:
PAYMENT VOUCHER NUMBER : .......
CONTRACT VENDOR INVOICE NUMBER VENDOR # PAYMENT AMT CHECK #
NUMBER VENDOR NAME DATE APPRVD DATE PAID
Purpose The purpose of the Contract Payment by Payment VVoucher Number Screen is to provide the
user with a contract number and vendor invoice number by payment voucher number.
Should further detail be required, the user can leaf to the desired KINV record if he has the
proper security access.

Screen

Characteristics

Procedure
Cross-Reference

Inquire KINV Screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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KPVN: Contract Payments By Payment Voucher Number Screen

Field Completion

Field Size Description
Payment Voucher 7 Unprotected. Key. If input the system will return with the contract number for the
Number payment voucher number specified. If left blank the system will start with the first

payment voucher in the database.

Contract Number 10 Unprotected. Key. If left blank the system will display the contract number for the
payment voucher number indicated.

Vendor Invoice 30 Unprotected. Key. If left blank the system will start with the first vendor invoice

Number number for the payment voucher number and contract number indicated.

Vendor Number 11 Protected. The vendor number for the contract invoice/payment record indicated.

Payment Amount 9.2 Protected. The payment amount from the KINV Record.

Check Number 11 Protected. The GFS check number from the KINV record.

Vendor Name 30 Protected. The vendor name of the vendor number from the VEND screen.

Date Approved 8 Protected. The date the contract invoice/payment record was approved from the
KINV Screen.

Date Paid 8 Protected. The date the contract invoice/payment record was paid from the KINV
Screen.
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KSCD: Payments/Retainage Schedule Screen

KSCD Payments/Retainage Schedule Screen

ENTER FUNCTION: TRANS: KSCD

CONTRACT PAYMENTS SCHEDULE TABLE #1 DATE:

KEY 1S CONTRACT NUMBER AND FISCAL YEAR TIME:
TERM:

CONTRACT NUMBER..: ..........

FISCAL YEAR......: ....

STATUS CODE......:

FI1SCAL PAYMENT  APRV ~ AMOUNT ADJ RETAINAGE RETAINAGE
MONTH AMOUNT FLAG PAID AMOUNT AMOUNT AMT HELD

Purpose The purpose of the Contract Payments Schedule Screen #1 is to provide the user with the
capability to enter and maintain monthly payment and retainage information and to inquire
amounts paid and retained by month for the fiscal year. Security is based on contracting
agency and access is limited to those users having the proper access.

Screen
Characteristics Change and Inquire KSCD Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

4.1 Change Contract Payments Schedule Screen
4.2 Inquire Contract Payments Schedule Screen
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Field Completion

Field

Contract Number

Contract Title

Fiscal Year

Status Code

Status Code Title

Fiscal Month

Payment Amount

Aprv Reqd

Amount Paid

Adjustment Amount

Retainage Amount

Retainage Amount Held

@
N
@

30

13x2

13x9.2

13x1

13x9.2

13x9.2

13x9.2

13x9.2

KSCD: Payments/Retainage Schedule Screen

Description

Unprotected. Key. Required. If left blank on inquiry, the system will return with
the first contract in the database. If input on inquiry, the system will return with the
contract specified.

Protected. The first line of the title of the contract.

Unprotected. Key. Inorder to add this record, a corresponding KOFY record must
exist for the contract number and fiscal year. On inquiry, if left space, will return
the first KSCD record for the contract. Format is CCYY.

Protected. Reflects the status code of the contract.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. Reflects the fiscal month of the designated fiscal year. Fiscal month 01
would be the first month of the fiscal year.

Unprotected. Required if Billing Basis is ‘S’. The scheduled payment amount for
the fiscal month. The sum of payment amounts must equal NTE amount on
corresponding KOFY screen record.

Unprotected. Defaults to ‘blank’ on add of KOFY. Valid entries are “Y” or “blank’.
‘Y’ indicates that the payment requires approval and will not be sent automatically
for the fiscal month.

Protected. Reflects the total amount of payments processed against the listed
contract for the fiscal month.

Protected. Reflects the adjustment amount for the fiscal month.
Unprotected. Optional. Default to zero. If entered, indicates the scheduled
retainage amount for the listed fiscal month. The sum of the retainage amounts

must equal the NTE retainage amount on the corresponding KOFY screen record.

Protected. Reflects the actual retainage amount held for the fiscal month.
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KSC2: Recoupment/Deferred Compensation Schedule Screen

KSC2 Recoupment/Deferred Compensation Schedule Screen

ENTER FUNCTION:
CONTRACT PAYMENTS SCHEDULE TABLE #2
KEY 1S CONTRACT NUMBER AND FISCAL YEAR

FISCAL ADVANCED
MONTH AMOUNT

TRANS: KSC2

CONTRACT NUMBER..: ..........
FISCAL YEAR..... :
STATUS CODE.....

RECOUPMENT RECOUPMENT
AMOUNT AMT COLLECTED

DATE:
TIME:
TERM:

DEFERRED DEFERRED
COMP AMT COMP AMT PD

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Contract Payments Schedule Screen #2 is to provide the user with the
capability to enter and maintain monthly recoupment and deferred compensation information
and to inquire recoupment amounts collected and deferred compensation amounts paid by
month for the fiscal year. Security is based on contracting agency and access limited to those

users having the proper access.

Change and Inquire KSCD Screen.

Chapter 2 - Contract Management Processing;

4.3 Change Contract Payments Schedule Screen
4.4 Inquire Contract Payments Schedule Screen
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Field Completion
Field

Contract Number

Contract Title

Fiscal Year

Status Code

Status Code Title

Fiscal Month

Advanced Amount

Recoupment Amount

Recoupment Amount
Collected

Deferred Compensation
Amount

Deferred Compensation
Amount Paid

@
N
@

30

13x2

13x9.2

13x9.2

13x9.2

13x9.2

13x9.2

KSC2: Recoupment/Deferred Compensation Schedule Screen

Description

Unprotected. Key. Required. If left blank on inquiry, the system will return with
the first contract in the database. If input on inquiry, the system will return with the
contract specified.

Protected. The first line of the title of the contract.

Unprotected. Required. Key. If left blank on inquiry will return first KSCD record
for the contract number. If input, the system will return with the schedule specified.
Format is CCYY.

Protected. Reflects the status code of the contract.

Protected. The interpretation of the status code from BTAB Screen SK (Status
Code - Contract).

Protected. Reflects the fiscal month of the designated fiscal year. Fiscal month 01
would be the first month of the fiscal year.

Protected. Reflects the total advanced amount against the listed contract for the
fiscal month.

Unprotected. Optional. Default to zero. If entered, indicates the scheduled
recoupment amount for the fiscal month. The sum of the recoupment amounts must
equal the NTE recoupment amount on corresponding KOFY screen record.

Protected. Reflects the total recoupment amount collected against the listed contract
for the fiscal month.

Unprotected. Optional. Defaultto zero. If entered, indicates the scheduled
deferred compensation amount for the fiscal month. The sum of the deferred
compensation amounts must equal the NTE deferred compensation amount on the
corresponding KOFY Screen record.

Protected. Reflects the total deferred compensation amount paid against the listed
contract for the fiscal month.
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KSTA: Contract Inquiry By Status Code Screen

KSTA Contract Inquiry By Status Code Screen
ENTER FUNCTION: TRANS: KSTA
DATE:

CONTRACTS BY STATUS CODE TABLE TIME:

KEY IS STATUS CODE AND CONTRACT NUMBER TERM:

STATUS CODE.........- ...

CONTRACT TITLE CHANGE DATE

Purpose The purpose of the Contract by Status Code screen is to provide the user with a list of

contracts and their titles and change dates for the status code specified. Access is granted
only to those contracts for which the user has security access.

Screen
Characteristics Inquiry of KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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KSTA: Contract Inquiry By Status Code Screen

Field Completion

Field Size Description

Status Code 3 Unprotected. Key. If left blank the system will start the contract list with the
smallest status code in the database. If input the system will return the list starting
at the status code specified.

Status Code Title 30 Protected. An interpretation of the contract status code from BTAB Screen SK
(Status Code - Contract).

Contract 14x10 Unprotected. Key. If left blank the system will start the list with the first contract
number for the status code specified. If input the system will return the list starting
at the contract number specified.

Title 14x40 Protected. The title of the contract as provided from the KONT screen.

Change Date 14x8  Protected. The date the contract was last changed.
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KSTC: Contract Change By Status Code And Change Number Screen

KSTC Contract Change By Status Code And Change Number
Screen
ENTER FUNCTION: TRANS: KSTC
DATE:
CONTRACTS CHANGE BY STATUS CODE TABLE TIME:
KEY IS STATUS CODE, CONTRACT NUMBER, AND CONTRACT CHANGE TERM:
NUMBER
STATUS CODE.........: -
CONTRACT CHG TITLE PUR BUYER CHANGE
NUMBER NBR AGENCY CODE DATE
Purpose The purpose of the Contract Change by Status Code and Change Number Screen is to
provide the user with a list of contracts by status code any changes that are in effect for the
contract, the change date, the contracting agency and the buyers code. Should further detail
be required, the user can leaf to the desired KCHG record if he has the correct security
access.

Screen

Characteristics

Procedure
Cross-Reference

Inquire KCHG Screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

Status Code

Status Code Title

Contract Number

Change Number

Title

Purchasing Agency

Buyer Code

Change Date

(4]
N
)

” ‘

13x10

13x2

13x40

13x6

13x3

13x8

KSTC: Contract Change By Status Code And Change Number Screen

Description

Unprotected. Key. If left blank the system will start with the smallest status code
in the database. If input the system will return with the list starting at the status code
specified.

Protected. An interpretation of the status code from BTAB Screen SK (Status Code
- Contract).

Unprotected. Key. If left blank the system will start with the first contract number
for the status code indicated. If input the system will return with the list starting at
the contract number indicated.

Unprotected. Key. If left blank the system will start with the first change number
for the contract indicated. If input the system will return with the list starting at the
change number indicated.

Protected. This is the title for the contract indicated and is taken from the contract
database.

Protected. This is the contracting agency as shown on the contract specified.

Protected. This is the buyer code (contract officer) as shown on the contract
specified.

Protected. The effective date of the change for the contract specified.
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KTLE: Contract Inquiry By Contract Title Screen

KTLE Contract Inquiry By Contract Title

ENTER FUNCTION: TRANS: KTLE

DATE:

CONTRACTS BY TITLE TABLE TIME:

KEY IS CONTRACT TITLE LINE 1 AND CONTRACT NUMBER TERM:

CONTRACT THTLE LINE 1: oo e e e e e e ee e eeeeaaeaas

CONTRACT STATUS CHANGE DATE

Purpose The purpose of the Contract by Title screen is to provide the user with a list of contracts with

title matching the one specified. The contract list includes the contract status and its change
date. Access is granted only to those contracts for which the user has security access.

Screen
Characteristics Inquiry of KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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KTLE: Contract Inquiry By Contract Title Screen

Field Completion

Field Size Description

Contract Title Line 40 Unprotected. Key. Optional. If left blank, the system will return a list of contracts
starting with the first title in the database. If input, the list will start at the next
nearest title specified.

Contract 14x10 Unprotected. Key. Optional. If left blank the system will start the list with the first
contract number for the title specified. If input the system will return the list
starting at the contract number specified.

Status 14x3  Protected. The status code of the contract as provided from the KONT Screen.

Status Title 14x30 Protected. The title of the status code as provided from BTAB Screen SK (Status
Code - Contract).

Change Date 14x8  Protected. The date the status code was last changed.
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KTNO: Contract Inquiry By T-Number Screen

KTNO Contract Inquiry By T-Number Screen
ENTER FUNCTION: TRANS: KTNO
DATE:
CONTRACTS BY T-NUMBER TABLE TIME:
KEY 1S T-NUMBER, SOLICITATION NUMBER AND CONTRACT NUMBER TERM:
T-NUMBER. ..o .. __....Z _.... :
SOLICITATION NUMBER: . .........
ENC
CONTRACT STAT VENDOR NAME EXP DATE REPROC DATE FLAG
Purpose The purpose of the Contracts by T-Number Screen is to provide the user with a list of

contracts by T-Number. The contract list includes the contract status, vendor name,
expiration date and its reprocurement date. Access is granted only to those contracts for
which the user has security access.

Screen
Characteristics Inquiry of KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

T-Number

T-Number Title

Solicitation Number

Contract

Status

Vendor Name

Expired Date

Reprocurement Date

Enc Flag

13x10

13x3

13x30

13x8

13x8

13x1

KTNO: Contract Inquiry By T-Number Screen

Description

Unprotected. Key. Optional. If left blank, the system will return a list of contracts
starting with the first t-number in the database. If input, the list will start at that t-
number if present in the database.

Protected. Inferred interpretation of the specified t-number from BTAB Screen TA
for Purchasing Contracts BTAB Screen TN for CFMS Contracts.

Unprotected. Key. Optional. If left blank the system will return the first
solicitation number for that T-Number. CFMS Contracts this field will be blank.

Unprotected. Key. If left blank, the system will display the first contract awarded
under the specified solicitation and T-Number.

Protected. The inferred status of the listed contract number from the KONT Screen.

Protected. The inferred vendor name from the VEND Screen for the vendor of the
listed contract number.

Protected. The inferred contract end date from the KONT Screen for the listed
contract number.

Protected. The inferred re-procurement date from the KONT Screen for the listed
contract number.

Protected. The inferred encumber status based on the fiscal year displayed on the
KENT Screen for the listed contract. ‘E’ will display if the fiscal year displayed on
KENT is encumbered. ‘N’ will display if the fiscal year on KENT is not
encumbered and a KOFY record exists. Spaces will display if the fiscal year
displayed on KENT is not encumbered and a KOFY record does not exist.
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KTN2 Contract Inquiry By T-Number Table #2
ENTER FUNCTION: TRANS: KTNO
DATE:
CONTRACTS BY T-NUMBER TABLE #2 TIME:
KEY 1S T-NUMBER TERM:
T-NUMBER. ..o .. __....Z _.... :
BASE AMOUNT - ... ... .....
RETAINAGE RETAINAGE
NET AVAILABLE AMOUNT AVAILABLE
FY ENCUMBERED PAYMENTS ADJUSTMENTS BALANCE PAID BALANCE
Purpose The purpose of the Contracts by T-Number Table #2 is to provide the user with the capability

of inquiring encumbrance, payment and retainage information by t-number and fiscal year.
Access is granted only to those contracts for which the user has security access.

Screen
Characteristics Inquiry of KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field Size
T-Number 5
Base Amount 9.2
FY (1-3) 4

Net Encumbered (1-3) 9.2

Payments (1-3) 9.2

Adjustments (1-3) 9.2

Available Balance (1-3) 9.2

Retainage
Amount Paid (1-3) 9.2

Retainage Available
Balance (1-3) 9.2

KTN2: Contract Inquiry By T-Number Table #2

Description

Unprotected. Key. Optional. If left blank, the system will return a list of Fiscal
Year totals for the first t-number in the database. If input, the list will start at that t-
number if present in the database.

Protected. Calculated total contract amount of all contract header records having
the same t-number on the KONT screen as the t-number being requested.

Protected. The inferred fiscal year(s) of all contract header records having the same
t-number from the KONT screen as the t-number being requested.

Protected. The inferred net amount encumbered for the fiscal year(s) of all contract
header records having the same t-number from the KONT screen as the t-number
being requested.

Protected. The inferred amount of payments approved for the fiscal year(s) of all
contract header records having the same t-number from the KONT screen as the t-
number being requested.

Protected. The inferred amount of adjustments (‘ADJ’ change type on KAMD) for
the fiscal year(s) of all contract header records having the same t-number from the
KONT screen as the t-number being requested.

Protected. Calculated amount of Encumbrance + Encumbrance Chg Amount —
Payments + Recoupment Amount Collected — Advances + Adjustments of the fiscal
year(s) of all contract header records having the same t-number from the KONT
screen as the t-number being requested.

Protected. The inferred amount of retainage paid for the fiscal year(s) of all
contract header records having the same t-number from the KONT screen as the t-
number being requested.

Protected. Calculated amount of retainage available balance (Retainage Amount
Held — Retainage Amount Paid) for the fiscal year(s) of all contract header records
having the same t-number from the KONT screen as the t-number being requested.
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KVIN: Invoices By Agency, Contract Number and Vendor Invoice Number

KVIN Invoices By Agency, Contract Number and Vendor Invoice
Number
ENTER FUNCTION: TRANS: KVIN
DATE:
INVOICES BY AGENCY,CONTRACT NUMBER AND VENDOR INVOICE NUMBER TIME:
KEY 1S AGENCY, CONTRACT NUMBER AND VENDOR INVOICE-NUMBER TERM:
AGENCY NUMBER..: ...... :
CONTRACT NUMBER: . .........
VENDOR INVOICE VENDOR VENDOR NET TO DATE CHECK
NUMBER NUMBER NAME VENDOR PAID NUMBER
Purpose The purpose of the Invoices by Agency, Contract Number and Vendor Invoice Number

screen is to provide the user with a method of finding a Vendor Invoice Number by inquiring
on the Agency Number, assigned Vendor Invoice Number and Contract Number.
Inquire only. Access will be granted to those users with proper authority.

Screen
Characteristics Inquire KINV Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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Field Completion

Field

Agency Number

Agency Title

Contract Number

Vendor Invoice Number

Vendor Number
Vendor Name

Net To Vendor

Date Paid

Check Number

12

11

30

13x9.2

11

KVIN: Invoices By Agency, Contract Number and Vendor Invoice Number

Description

Unprotected. Key. If left blank the system will start the contract list with the first
contracting agency in the database. If specified the system will return the list for
the agency specified.

Protected. Inferred. Title of the contracting agency from the AGCY Table.
Unprotected. Key. If left blank the system will start the contract list with the first
contract number for this agency in the database. If specified the system will return
the list starting at the number specified.

Unprotected. Key. If left blank the system will start the list with the first vendor
invoice number for this vendor in the database.

Protected. The vendor number for this Contract Number from KENT screen.
Protected. The name of the vendor from the VEND screen.

Protected. Computed by system to show actual payment to vendor. Net To Vendor
= Payment Amount - (Retainage + Recoupment +Deferred Compensation).

Protected. Date the Accounting System check number was issued for the payment
record.

The accounting system check number assigned to payment identified.
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KVNO Contracts By Vendor Number Screen
ENTER FUNCTION: TRANS: KVNO
DATE:

CONTRACTS BY VENDOR NUMBER TABLE TIME:

KEY IS VENDOR NUMBER AND CONTRACT NUMBER TERM:

VENDOR. . ... ..Z ..o.oo.--. :

KONT ORD EXP
CONTRACT TITLE STAT STAT DATE

Purpose The purpose of the Contracts by Vendor Number screen is to provide the user with a list of

contracts and their titles for the vendor specified. Should the user require further detail for a
specific contract the user can leaf to the Contract screen and obtain whatever detail is

required.
Screen
Characteristics Inquiry of KONT Screen.
Procedure

Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field

Vendor Number

Vendor Name

Contract Number

Title
Contract Status
Order Status

Expired Date

(4]
N
)

14x10

14x40

14x3

14x1

14x8

KVNO: Contracts By Vendor Number Screen

Description

Unprotected. Key. If left blank the system will start with the first vendor in the
screen. Ifinput the system will return with contract numbers for the vendor number
requested.

Protected. The title of the vendor from the VEND screen.

Unprotected. Key. If left blank the system will start with the first contract for the
vendor indicated. If input the system will return the list starting at the contract
indicated.

Protected. The title of the contract number for the KONT screen.

Protected. Inferred contract record status from the KONT Screen.

Protected. Inferred contract record ordering status from the KONT Screen.

Protected. Inferred contract end date from the KONT Screen.
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KVNO: Contracts By Vendor Number Screen

ORPT Online Report Submission Screen
ENTER FUNCTION: TRANS: ORPT
DATE:
ONLINE REPORT SUBMISSION SCREEN TIME:
TERM:
CHOOSE REPORT TO PRINT FROM LIST BELOW (1,2,3, OR 4):
CHOICE REPORT 1D REPORT NAME
1 MACSBKS8I CFMS CONTRACTS > $24,999 (AGCY)
2 MACSBK8J CFMS CONTRACTS > $24,999 (VDR)
3 MACSBK8K CFMS OCR APPROVED CONTRACTS
4 MACSBKS8L CFMS CONTS APPROVED UP TO $10,000
FROM DATE = ........ TO DATE :© ........
(DATE FORMAT : MMDDYY OR MM/DD/YY)

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Online Report Submission screen is to provide the Office of Contractual
Review with the ability to generate OCR reports (BK8s) as needed. The requested reports
will be displayed in the report distribution system.

Generate the requested OCR report.

Chapter 2 - Contract Management Processing;

28.1 Generating OCR Reports.
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Field Completion

Field Size
Report to Print 1
From (Date) 8
To (Date) 8

KVNO: Contracts By Vendor Number Screen

Description

Unprotected. Valid entries are ‘1’, *2’, “3’, or ‘4’, where each number identifies a
report to be printed.

Unprotected. Identifies the first approval date to include in the report. All contracts
that were approved on or after the this date will be included in the report.

Unprotected. Identifies the last approval date to include in the report. All contracts
that were approved after this date will be excluded from the report.
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KVNO: Contracts By Vendor Number Screen

RPT2 Online Report Submission Continuation Screen
ENTER FUNCTION: TRANS: RPT2
DATE:

ONLINE REPORT SUBMISSION SCREEN TIME:
CHOOSE REPORT FROM LIST BELOW (1, 2, 3, 4, OR 5): . TERM:
CHOICE REPORT ID REPORT NAME

1 MACBK11B CONTRACTS BY DOC TYPE

2 MACBK11C CONTRACTS BY MINORITY VDR

3 MACBK11D CONTRACTS BY WOMEN VDR

4 MACBK11E CONTRACTS BY CLASS/SUB

5 MACBK11F CONTRACTS BY OVERALL AMT

DOCUMENT TYPE:
CLASS/SUBCLASS:

MACBK11A (TOP CONTRACTORS REPORT) WILL ALSO GENERATE FOR ANY CHOICE ABOVE

DATES MUST BE ENTERED AS MMDDYY OR MM/DD/YY:

FROM: - . ...... (REQUIRED)
TO: ... (REQUIRED)
NUMBER OF TOP CONTRACTORS: ... (REQUIRED)

(REQUIRED FOR REPORT CHOICE 1)
--(REQUIRED FOR REPORT CHOICE 4)

Purpose

Screen
Characteristics

Procedure
Cross-Reference

The purpose of the Online Report Submission screen is to provide the Office of Contractual
Review with the ability to generate OCR reports (BK11s) as needed. The requested reports
will be displayed in the report distribution system.

Generate the requested OCR report.

Chapter 2 - Contract Management Processing;

28.1 Generating OCR Reports.
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Field Completion

Field Size
Report to Print 1
From (Date) 8
To (Date) 8
Number of Top 3
Contractors

Document Type 3
Class/Subclass 3/2

KVNO: Contracts By Vendor Number Screen

Description

Unprotected. Valid entries are *1°, “2’, *3’, *4” or ‘5’, where each number identifies
a report to be printed.

Unprotected. Identifies the first approval date to include in the report. All contracts
that were approved on or after the this date will be included in the report.

Unprotected. Identifies the last approval date to include in the report. All contracts
that were approved after this date will be excluded from the report.

Unprotected. Required. Identifies the total number of vendors to include on the
report.

Unprotected. Required if the BK11B report is requested. Must be a valid entry in
BTAB Screen DK (Document Type - Contract).

Unprotected. Required if the BK11E report is requested. Must be a valid code in
the commodity database.

CFMS User Guide June, 2007

CFMS04.DOC CFMS 4-163



CONTRACT PROCESSING DOCUMENTS

THIS PAGE INTENTIONALLY LEFT BLANK.

CFMS User Guide June, 2007 CFMS04.DOC CFMS 4-164



