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NOTICE 
 

Vehicle “Trade In” 
Procedures for State 

Agencies 
 

When purchasing a vehicle from LA Federal Property, 
state agencies must obtain the warehouse write-up and 
bring it to State Property to be approved.  The write-up 

approval must be signed by Rick Janis, Floyd Rector, 
Steve Bice, or Susie Barthel and returned to LA Federal 

Property before the invoice is produced and the vehicle is 
released. 
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