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L. Overview

Activity applications and amendments (including changes in budgets and scope) are reviewed
and approved by program staff through OCD-DRU’s internal tracking system — GIOS. Upon
approval of changes, OCD-DRU reporting staff update activities within the DRGR system. As
part of DRGR system rules, HUD requires an approved DRGR Action Plan before Quarterly
Performance Reports can be submitted. Thus, HUD reviews and approved DRGR Action Plans

on a quarterly basis. It is through the DRGR Action Plan that OCD-DRU notifies HUD of

changes in activity (or project level) changes in budget or scope.

II. GIOS Application Amendment




To start an amendment, view a folder that is in the “Approval Granted” stage. Click the

“Amend” action on the bottom frame.

* 159.3% ~ - s

i

Applicant:  [oemville Project Info:
Nane. J, Muzhed Qursa, o Project Name Hospitat Planning Studies
Addrers. 2850 Werars Ave
Cizr Flaguerne FroeaNumber  z3earA101
Sture 14 Vession .
Zp: 70765
Faoae 225-f57-5-‘5 S Address: 58350 Meriam Steet
Fox: 225-087-522 Plaquemine. LA 70785
&ppl\caur s Contact: :\dmmi'knm e Conzultant: rlfqulnabk;
Name Edw:r:l Lucky” Songy Nime  Pan Amercan Ergnsers
Address  SECSD Menam Ave Addres; P.OBox 2p
Cine Flaguemine Qm Alexanana
Swve Smm: LA
Zp ? Iy 71330
Paae 2356875150 Fhome. 3184732100
Emual esorgy Gikerdi'ananst com _me Setrany Sraeale s com
Fax. 235-€87-5228 Fs 31B4TI2ZTE
.irvhincm;:;}fugineeﬁng Firmn: \-mon.xl Objective te be addrezed
Az, Nk
e \:A NIA Planmng Cazacty Burding

MNA

N:A

R 7Y

Project Fuad- Amewrnt Source and Starus of Fund-
CDEG S17+.833 00
Lol Frds 52.00
Privere Funds S2.00
Onbar Srore Funde 3%.6C
Fedarsd Fimds s2.co
Other Funde 50.00
TOTAL FUNDS RR R R-Elesle]
Signature (Chief Elecred Official) acd Dare Typed Name Tiele (Chief Elected Offcizl)
Sizmed Name. s Kitcha: Gurse, Jdr
Trte: Fansh Fresigent




A new Amendment form will appear. The user must populate a CEA number and ensure CDBG
Program Schedule dates are correct.

The type of Amendment is required. The form will not allow you to submit without selecting at
least I amendment type. Other amendment requirements:

If Extension of Time is selected, a revised date is required.

If Budget Revisions is selected, at least | line itern must be present in the Additions and
Deletions grid.

If Scope of Work or Special Conditions are selected, an Explanation for Request is required. You

may also attach a separate document in addition to the notes in the memo field.
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In the bottom half of the form, the user will see 3 grids. The top most grid is a review of the
budget as it was approved previously. This grid is read only and no changes can be made to it
directly. If a user wishes to adjust the budget, they should click the Modify/Add Activity button

directly above the Additions and Deletions Grid.
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A new portion of the form will become visible for the user to select which activity to add. For

instance, because I wanted to remove $25.000 from the Planning activity, I selected Planning in



the dropdown and set CDBG funding to -$25,000. The purpose of this was to allow for the visual

of removing money from an activity while also correctly calculating the new totals into the third

bottom most grid.
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After clicking the save button within the new form segment, the line item will be added to the

Additions and Deletions grid. The Revised Budget grid will reflect the changes made.
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To edit an Addition or Deletion grid item, simply click the row you wish to edit, then click the

“Edit Selected” button above the grid. The same goes for completely deleting a line item




previously created. The user should select the item to delete, the click the “Remove Selected”
button.

After, entering the name and title of the Chief Elected Officer, click the continue button. The
form will do a series of checks to determine that all applicable information is filled. If you see an

alert message like this:

] The amendment process requires that at least 1 option of (Time Extension,Budget Revisions, Scope of Work, or Special Conditions) be selected to i
¢ \ continue,
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Follow the instructions included in the message to remedy the problem. Click the continue
button at the bottom of the form to submit the folder forward.

The original folder view should refresh showing you a new Amendment tab
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on user role at this time, the user will be able to view the other form pages, edit the
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In this instance, we will Generate PDF to continue forward.
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After it has completed the process of creating the necessary pdf files, the folder will reload again
to show a new tab called Amended PDF. This tab is in addition to all other tabs previously

offered. This



allows for the view and print of the original

application or the amended version separately of

each other. The user will notice that only selected documents are included with the Amended

PDF. Expect to see the Amendment information previously fill

and any attachments included on the amendment form.

ed, a new budget cost worksheet,
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From this point forward, the amended application will behave just as the original application in
the workflow. A user would have to Submit to State to start the approval process for this
amendment. Once this amended application reaches the Approval Granted stage it would be
available for Draw requests as normal.

Draw requests have been updated to accommodate for amended applications and to retrieve the

correct information automatically. All other features of Draw Requests arc the same.



. DRGR Action Plan

Reporting specialist will take the data provided in the GIOS project amendment changes and

input this information into the respective activities within the DRGR quarterly reports.




