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Exhibit D-1  Revised: 4/12/2011
Exhibit D-1  Revised: 4/12/2011
D-2:  Housing Rehabilitation/Reconstruction Policy
Housing Rehabilitation/Reconstruction Policy
LCDBG Program
Name of Local Government: ____________________________
(This document is only a sample.  Each Local Government may choose to modify parts of this document or may create their own.  However, the Office of Community Development must review each policy prior to the release of LCDBG funds to insure that it has the (a) basic elements required and that (b) all included elements are acceptable.  If this document is utilized please delete this explanatory paragraph from the final document.)
I.	Authority
The Local Government under authority of the Housing and Community Development Act of 1974, as amended, has been allocated funds in the FY _______ Louisiana Community Development Block Grant (LCDBG) Rehabilitation/Reconstruction Program.  Funds are provided to the State’s Office of Community Development through the U.S. Department of Housing and Urban Development (HUD).  The Local Government’s LCDBG application for funding identified a target area for housing improvements.  A map outlining the target area is available for review at _____________________.
This LCDBG Program Rehabilitation/Reconstruction Policy was adopted by the Local Government on _________________________.
II.	Objectives
Objectives of the LCDBG Rehabilitation/Reconstruction Program are the elimination of slum/blight and benefit low to moderate income (LMI) households.  The slum/blight objective is accomplished by the demolition of vacant substandard housing units that are determined to be in need of demolition.  The LMI objective is accomplished by the repair of existing substandard housing units and the demolition and reconstruction of substandard housing units.  Improvements under the LCDBG Housing program may include the following:
(a) Clearance demolition—demolition of vacant substandard housing units 
(b) Reconstruction—demolition and reconstruction of substandard housing units
(c) Rehabilitation—Repair  of existing substandard housing units
III.	Definitions
Program Participants
1. Applicant:  The homeowner who applies to the Local Government for assistance.  Some applicants, due to income requirements or other program requirements, may not be eligible for assistance.
2. Homeowner Application:  The application of the homeowner to the Local Government for funding.

3. Consultant:  Professional housing program administrator employed by the Local Government.
4. Local Government:  The legal entity applying for LCDBG funding which will be one of the following types of government: (a) City (b) Town (c) Village or (d) Parish.
5. Louisiana Community Development Block Grant (LCDBG) Rehabilitation/Reconstruction Program:  The federally funded (HUD) housing program administered by the Office of Community Development of the State of Louisiana.
6. Responsible Bidder:  Bidder that meets qualifications established by the Local Government including general liability insurance coverage, workmen’s compensation insurance coverage, competence, integrity, acceptable past performance on construction projects, contractor clearance by the Office of Community Development, and, if applicable, proof of licensing.
7. Responsive Bidder:  Bidder that responds in a timely manner with complete and accurate bid documents to a solicitation by the Local Government for a bid.  Additionally, a bidder that does not exceed the maximum (or minimum) amount allowed per unit as established by this Housing Rehabilitation/Reconstruction Policy, in Section IX, is considered responsive.
Program Terminology
1. Assistance:  Funding for housing improvements which has many characteristics of a grant but is technically a “Deferred Payment Loan”.
2. Clearance Demolition:  The removal of vacant substandard housing units or other dilapidated structures in residential areas with no replacement of the demolished unit.
3. Deferred Payment Loan:  The type of assistance the homeowner receives for housing improvements is called a “Deferred Payment Loan”.  At substantial completion of the housing unit, a five year lien against the property is filed with the parish Clerk of Court.  The loan balance will be forgiven if the homeowner or a member of the homeowner’s immediate family occupies the unit for at least five years.  After the lien period is complete the homeowner is free from the encumbrance.
4. Elderly Household:  A household headed by a person over 62 years of age.
5. Physically Disabled Household:  A household headed by a person with a disability or handicap (as defined in Section 3 of the U. S. Housing Act of 1937, as amended). 
6. LCDBG Application:  The original application of the Local Government to the Office of Community Development for funding.
7. Low and Moderate Income (LMI):  Household Income levels, established by HUD, which is no more than 80% of the median household income for the Parish.
8. Owner Occupied Unit:  A housing unit owned and occupied by the owner for a minimum of 6 months before the submittal of the LCDBG application and still occupied by the owner at the time of the homeowner application.  The homeowner must intend to continue to occupy the premises after construction is complete.

9. Property Rehabilitation Standards: The standards adopted by the Local Government to meet the housing improvements of this program.  At a minimum, they must meet the requirements of HUD’s Section 8 Housing Quality Standards, the Lead-Based Paint Controls and Abatement Standards, and the Fire Administration Authorization Act of 1992 and the International Building Code as adopted by the Louisiana Legislature.  See Section VIII.
10. Reconstruction:  Demolition and reconstruction of a housing unit on the original site.
11. Rehabilitation:  Repair and/or renovation of an existing housing unit in order to bring the unit up to Property Rehabilitation Standards.
12. Section 8 Standards:  Minimum Housing Quality Standards established by HUD.  Housing units which meet these minimum standards are considered to be decent, safe and sanitary.
13. Substandard Housing – Housing which does not meet Section 8 minimum standards.
14. Target Area:  A geographical area slated for housing improvements as determined by the Local Government and indicated in the LCDBG application.
15. The 75% Rule:  A rule designed to determine whether a housing unit should be rehabilitated or reconstructed.  The 75% rule states that a housing unit is suitable for rehabilitation if the estimated costs of improvements will be 75% or less of the expected market value of the improved unit.  Conversely, if the costs of improvement would exceed 75% of the expected market value of the improved unit, rehabilitation would be cost prohibitive, thus the unit should be demolished and reconstructed.
16. Work Write-Up:  A listing and description of proposed work prepared by an agent of the Local Government (administrative consultant, building inspector, etc.) to be used by the construction contractor to prepare a bid for clearance demolition or rehabilitation.  Housing units slated for reconstruction will have plans and specifications (instead of a work write-up) on which to base bids.
IV.	Eligibility Requirements
1. Ownership/Occupancy: Housing units must be owner-occupied.  The owner must (a) have occupied the unit for at least six months prior to the submittal of the LCDBG application, (b) must be occupying the unit at the time of the homeowner application and (c) must be intending to occupy the unit for at least five years after improvements are complete.
2. Usufruct:  The legal right for the use of a property.  For the purposes of the homeowner application an applicant who has the legal “usufruct” of a property is considered to be an owner.
3. Eligible Property Types:  A housing unit must be a conventional “stick built” structure to be eligible for rehabilitation.  Mobile homes and modular homes are not eligible for rehabilitation.  However, reconstruction, which includes demolishing and rebuilding on the same site, is an eligible activity for both conventional “stick built” structures and mobile homes.  Clearance demolition of substandard structures in residential areas is eligible.

4. Target Area and LCDBG Application:  Housing units must be in the target area as defined by the Local Government in the LCDBG application in order to be eligible for assistance.  The housing unit must also be one of the units identified in the LCDBG application as in need of improvement.
5. Suitable for Rehabilitation:  For houses that will be rehabilitated the 75% rule is a measure of the condition of a housing unit.  (See definition of “The 75% Rule” in Item III.)
6. Income Requirements:  Beneficiaries must be of low and moderate (LMI) income and must furnish proof of income status.  The following table below indicates income status for a hypothetical parish.    (See Chapter Five of the LCDBG Rehabilitation/Reconstruction Application Package for current applicable parish figures and associated instructions. The Local Government should modify the table to reflect the current applicable parish figures.)
	

Household Size
# of Persons
	Current Income Status Chart: _________________ Parish

	
	$ Low And Moderate Income (LMI) Status
	$ Not LMI Status

	
	Extremely Low
	Low
	Moderate
	High

	1
	8,400
	13,950
	22,350
	>22,350

	2
	9,600
	15,950
	25,550
	>25,550

	3
	10,750
	17,950
	28,750
	>28,750

	4
	11,950
	19,950
	31,900
	>31,900

	5
	12,950
	21,550
	34,450
	>34,450

	6
	13,900
	23,150
	37,050
	>37,050

	7
	14,850
	24,750
	39,600
	>39,600

	8
	15,800
	26,350
	42,150
	>42,150


7. Conflict of Interest:  The following individuals or firms must not have any interest, direct or indirect, in any contract or subcontract or the proceeds from any contract or subcontract for work to be performed in connection with the LCDBG Program:
a. Member, officer, or employee of the Local Government, 
b. The Local Government’s designee, agent, or consultant
c. Member of the local government or other public official of the Local Government who exercises or has exercised any functions or responsibilities with respect to this LCDBG project during his or her tenure.
However, upon written request of the Local Government, the Office of Community Development may agree in writing to waive a conflict otherwise prohibited by this provision whenever there has been full public disclosure of the conflict of interest, and the Office of Community Development determines that undue hardship will result either to the Local Government or the person affected by applying the prohibition and that granting of a waiver is in the public interest.  No such request for waiver will be made by the Local Government which would, in any way, permit a violation of federal, State or local law.
8. Withdrawal of Application:  The applicant may withdraw the application for any reason prior to execution of the grant agreement.  In such event, a memo to the file will be prepared and signed by the homeowner showing the date of notice and the effective date of withdrawal.  The file will remain "Inactive" for thirty days after notification of withdrawal, after which it will be officially "Closed".  The homeowner may, upon written request, reactivate his/her application during that thirty (30) day period.  After the thirty days have elapsed it will be necessary for the homeowner to reapply and to provide current verification of income for the purpose of requalifying.
V.	Responsibilities/Obligations of the Local Government
The Local Government will be responsible to perform or insure performance of the following activities.
1. Meet requirements necessary for the release of LCDBG funding and ongoing LCDBG Program requirements.  A checking account will be established/maintained for the exclusive use of the LCDBG Program. The implementation of LCDBG Program requirements may be accomplished by an administrative consulting firm employed by the Local Government.  The contract between the Local Government and the administrative consultant must clearly specify the responsibilities of both parties.
2. Provide access as requested by the Office of Community Development to all grant records.
3. Interview and advise applicants on the general objectives of the LCDBG Program, and the purpose and meaning of the Property Rehabilitation Standards.
4. Publicize to residents of the target area the offer to accept homeowner applications for assistance to those who reside in the target area.  Advise the applicant on the availability, benefits, and restrictions of the LCDBG Program.
5. Inspect the property to determine conformance with the Property Rehabilitation Standards.
6. Verify the applicant's income and ownership/usufruct of property.
7. Prepare an agreement for asbestos testing of each property that has potential to be part of the Housing Program.  Such an agreement will precede the bidding process for each property.  The results of the asbestos testing will be utilized in the preparation of bid documents.
8. Determine qualification of the homeowner/applicants for assistance and provide them with written notification of the disposition of their application.  The Local 
Government will be careful to state in the notification that all assistance is subject to the availability of LCDBG funds.
9. Prepare or obtain the following items for use in the bidding process:
a. A work write-up and cost estimate for each property approved for clearance demolition;
b. Plans and specifications for each property approved for reconstruction;
c. A work write-up and cost estimate for each property approved for rehabilitation.
10. Prepare the construction contract documents and obtain bids, registration/license number if applicable, and review bids received.  Obtain verification of contractor eligibility and obtain licensing verification if the bid for construction exceeds $50,000.  Determine if the lowest responsive and responsible bid is within the limits established by this Housing Rehabilitation/Reconstruction Policy in Section IX.  If requirements are met the Local Government will award the contract to the lowest and acceptable bidder.
11. Prepare the deferred payment loan/grant agreement, review conditions of the agreement with the homeowner, obtain the homeowner's signature, assign the deferred payment loan/grant number and activate appropriate files.  This is a two way agreement between the Local Government and the homeowner.  The Local Government will also determine whether the deferred payment loan will be approved and, upon approval, execute the two way agreement.
12. Assist in the preparation and execution of construction contract between three parties, (a) the homeowner, (b) the construction contractor, and (c) the Local Government.  
13. Conduct pre-construction conference with homeowner and contractor and issue a Notice to Proceed for construction work.
14. Make periodic inspection of work as it progresses and provide documentation including dates, name of inspector, work description, estimated percentage of completion, difficulties encountered, etc.
15. Review/approve contractor invoices, prepare requests for payment, prepare and disburse checks as necessary for approved progress payments.
16. Arbitrate disputes and/or complaints involving the contractor and/or homeowner regarding construction to be performed, under way, or completed.
17. Prepare change orders, and obtain necessary signatures of homeowner, contractor and Local Government officials, as appropriate.
18. Make a final inspection of the completed work, ensure that all items on the original work order/blueprints and any change orders are satisfactory, complete inspection checklist, advise contractors of any incomplete or unacceptable items.
19. Obtain a guarantee of work, manufacturer's warranty and supplier warranties from the contractor or other appropriate source(s).
20. Ensure a Certificate of Substantial Completion is filed with the Clerk of Court.
21. Sign the acceptance of work and, optionally, obtain the homeowner’s signature.  File the acceptance of work with the Clerk of Court.
22. File a five year deferred payment loan lien on property upon substantial completion of the housing unit.
23. Insure or arrange access to housing units, outside and inside, for on-site inspection by staff from the Office of Community Development during monitoring of the LCDBG Program.
24. Following the 45 day lien period, obtain the contractor's final invoice and clear lien certificate.  Pay retainage due to contractor(s).
25. Maintain accurate files and records on each applicant and construction contractor. Provide maximum confidentiality of the property owner's personal data.
26. If it is necessary to cancel the scheduled improvements to a property because the homeowner is unwilling or unable to proceed with the work, or for other reasons, the Local Government will prepare a written  indicating reasons and effective date.  This documentation will be distributed as follows: original to the homeowner, copy to the Local Government’s file, and copy to the Office of Community Development.
VI.	Responsibilities/Obligations of Homeowner/Recipient 
The homeowner/recipient of assistance (hereinafter referred to as “homeowner”) will be responsible for performing or ensuring performance of the following activities.
1. Removal of debris, equipment, automobiles, tree limbs, etc., from the property prior to the beginning of the rehabilitation or reconstruction activity.
2. Removal of any household items prior to the demolition of any housing units or giving permission for items not removed by the homeowner to be removed and/or disposed of by the Local Government.
3. Prior to rehabilitation, the homeowner must (a) clean the interior (b) remove pictures from any affected wall (c) place breakables in a secure location and (d) secure valuables of any housing units that will be rehabilitated.
4. For the rehabilitation of occupied housing units the homeowner must make arrangements to give the contractor access during normal working hours. Additionally, the homeowner must make any reasonable accommodations for the contractor to perform construction duties.
5. Allow inspection of the work by the Local Government, administrative consultant working for the Local Government and Office of Community Development staff.
6. Allow the construction contractor to use, at no cost, existing utilities such as electricity, lights, heat and water when needed to perform the work.
7. Maintain or obtain homeowner insurance coverage as desired.
8. The homeowner waives the right to be a co-signor to checks disbursed to the contractor.
9. During the one year warranty period the homeowner will be responsible for contacting the prime contractor for warranty work.  The homeowner will keep the 
Local Government informed, in writing, regarding warranty work or lack of performance of warranty work.
10. Other homeowner responsibilities, not enumerated in this section, may be deemed appropriate by the Local Government and agreed upon by the homeowner.


VII.	Applicant Selection Procedure
1. Publication:  The Local Government will make known the opportunity for those who reside in the target area to submit a homeowner application for assistance.  This may be accomplished by brochure, flyer, door to door meetings with minutes for each meeting to be recorded, registered mail—return receipt requested, local newspaper advertisement, etc.  
Owners of any vacant structure in the target area which is in need of clearance demolition, as described in the LCDBG application, will be contacted by the Local Government regarding the establishment of a contract for demolition between the Local Government and the property owner.
2. Deadline for the Receipt of Homeowner Applications:  The initial publication must contain a deadline for the receipt of complete homeowner applications.  The applicants should be encouraged to provide applications and supporting documentation promptly so that the Local Government will have time to request any additional information if necessary. If homeowner applications are not complete as initially submitted, the Local Government will request additional information in writing.  The Local Government will not be required to send additional written requests for the information.  Homeowner applications which do not meet the deadline will not be considered for funding nor will bidding for his/her housing unit take place.
The deadline date is to be relative to the date of the Authorization to Incur Cost letter sent by the Office of Community Development to the Local Government at the beginning of the LCDBG Program.  This deadline is to be ___________________ (Enter the specific month, day and year) which is ______ months (Comment: Enter, for example, 9 months or 10 months and delete this comment) after the date of the Authorization to Incur Costs letter.
3. Demolition:  All units designated for clearance demolition in the LCDBG application will be considered first.  If the lowest and acceptable bid for a demolition unit is more than the maximum allowable then the contract must not be awarded.  However, if the lowest and acceptable bid for a clearance demolition unit is within the maximum allowable, a contract is to be awarded.
4. Reconstruction and Rehabilitation:  After all clearance demolition units have been considered, the group consisting of housing units to be rehabilitated or reconstructed must be considered.  
A rating system is necessary to establish a chronological order for the consideration of each homeowner application for rehabilitation or reconstruction.  Homeowner applications from the target area that meet ownership, income, occupancy, etc., requirements will be assigned points.  Grant recipients meeting all eligibility requirements will be selected and processed in numerical descending order of rating. 
The application with the highest points will be considered for funding first, and so on. The bidding and award process will begin for the higher rated applications since it will be anticipated that enough LCDBG funds are available for completion of any associated contract that will be entered.  After bids are received for higher rated applications and LCDBG funding for next in line applications is certain, the process of considering the next in line applications will continue until all eligible applications have been considered or LCDBG funds are depleted.
The rating system for complete applications (for rehabilitation or reconstruction) that have been approved for consideration for funding is as follows.  Each household receives the specified point(s) for each qualifying category.*  
· Income (Moderate 1, Low 2, or Extremely Low 3)	1, 2, or 3 points
· Elderly Head of Household	1 point
· Elderly Occupant(s) (Other than Head of Household)	1 point
· Physically Disabled Head of Household	1 point
· Physically Disabled Occupant(s) 
(Other than Head of Household)	1 point
· Other _________________________________	___ point(s)
(*This is only a sample rating system.  The Local Government may choose to revise the categories or the point assignments before the adoption of the Housing Rehabilitation/Reconstruction Policy.  Please delete this notation from the final Housing Rehabilitation/Reconstruction Policy.)
If the lowest and acceptable bid for a housing unit is not within the allowable monetary limits, as established in Section IX, the contract for that unit must not be awarded at that time. 
5. Amendment of the Housing Rehabilitation/Reconstruction Policy:  After all housing units contained in the original application have been considered, no contracts will have been awarded for the units for which bids exceeded the maximum allowable.  If LCDBG funds are available, the Local Government may make a written request to the Office of Community Development for approval to amend the Housing Policy to reflect an increase the maximum(s) allowable.  Upon approval of the request by the Office of Community Development the Local Government will pass a resolution amending the Housing Policy.
6. Order of Consideration After Housing Rehabilitation/Reconstruction Policy Amendment: If a higher maximum allowable has been enacted, the remaining units which have had no contract award may be considered again—beginning with the unit with the higher amount of rating points and proceeding to lower rated units in systematic order.  It is possible that the last unit(s) will have insufficient LCDBG funds available.  An award should not be made if there are insufficient funds available to cover an entire contract amount.  
7. Rating Sheet:  A rating sheet will be prepared for each approved application.  Points will be assigned to each approved application based on the rating system as described 
in #4.  In the event of a tie between two or more applications, priority will be given to the application(s) with the lowest per capita household income.


8. Notification to Applicants:  Those applicants which do not meet all requirements including ownership, income and submittal of a complete application with all necessary supporting documentation by the application deadline will be notified in writing of the Local Government’s determination.  
Those applicants who did meet requirements will be informed that their application has been rated.  Those applicants will be informed that they will receive a housing grant/deferred payment loan subject to the successful establishment of contractual agreements between all parties, availability of LCDBG funds and a successful bidding process which does not exceed the maximum (or minimum) allowable funds as listed in Section IX.
9. Complaints:  Complaints are to be expressed in writing by a letter to the Local Government.  In response to a complaint, the Local Government will follow the Citizen Complaint Procedure as identified in its Citizens Participation Plan.
10. Insufficient Budget Balance:  In the event that the remaining budget balance is not sufficient to provide the necessary amount of LCDBG funds to the next consecutive qualified applicant, the Local Government should select the next qualified applicant whose estimated cost falls within the amount available.
VIII.	Property Rehabilitation Standards
Property Rehabilitation Standards are the building standards adopted by the Local Government that apply to reconstruction and rehabilitation relative to the LCDBG Housing Program.  All housing units, reconstructed or rehabilitated, must meet, at a minimum, the HUD Section 8 Existing Minimum Housing Quality Standards, the International Building Code as adopted by the State of Louisiana, the Lead-Based Paint Controls and Abatement Standards, and the Fire Administration Authorization Act of 1992.
IX.	Minimums, Maximums and Average Costs
The Local Government establishes the following limits to govern activity in the LCDBG Program:
Demolition
· Average cost of clearance demolition	5,000
· Maximum cost of clearance demolition	9,000
· Minimum cost of clearance demolition	1,000
Reconstruction
· Average cost of reconstruction	65,000
· Maximum allowable cost of reconstruction	80,000
· Minimum allowable cost of reconstruction	n/a


Rehabilitation
· Average cost of rehabilitation	$   22,000
· Maximum allowable cost of rehabilitation	26,000
· Minimum allowable cost of rehabilitation	8,000
(The above listed monetary limits are only sample listings.  The Local Government should revise the sample monetary limits.  The average limits should be revised to reflect amounts listed in the LCDBG application.  The maximums and minimums should also be revised by the Local Government with the exception of $8,000 (not to be changed) for the Minimum allowable cost of rehabilitation.  Omit this explanatory note from the final Housing Policy.)
X.	Item(s) Pertaining to All Improvement Types
	(Clearance Demolition, Reconstruction, Rehabilitation)
1. Asbestos Testing Requirement:  Asbestos testing and abatement is an allowable LCDBG cost.  All units built before 1979 which are earmarked for treatment in the LCDBG application, whether clearance demolition, reconstruction, or rehabilitation units, will be tested for asbestos by a Louisiana Department of Environmental Quality (DEQ) approved firm.  The projected cost of asbestos demolition and remediation of existing asbestos products will be taken into consideration when preparing a cost estimate for each unit. The work write ups and plans will reflect DEQ approved measures to deal with asbestos.
2. Asbestos Testing Procedures:  After the Local Government determines which structures may be approved for clearance demolition reconstruction or rehabilitation, asbestos testing services must be procured for all potential units to be involved in the project.  Asbestos testing may be done on multiple units or on one unit at a time.  Such testing will be done prior to work write-ups or the preparation of plans and specifications.  The results of the asbestos testing will be utilized in the preparation of the work write-ups or plans and specifications.  Each homeowner or structure-owner must enter into a special agreement with the Local Government to allow asbestos testing before the bidding and award process starts.
XI.	Clearance Demolition
1. Demolition Policy:  The Local Government will prepare and/or update a Demolition Policy when funded under a LCDBG Housing Rehabilitation/Reconstruction Program.  The Demolition Policy must include at a minimum the following: (a) Provision for the inspection of the housing unit to determine the need for demolition (b) Written conclusion of the inspection (c) Written mutual agreement between the Local Government and the owner of the property to be demolished or successful conclusion of condemnation procedures, (d) the requirement for a resolution by the Local Government to initiate the demolition of each unit (e) provision for testing for asbestos by a Department of Environmental Quality (DEQ) qualified inspector, (f) provision for asbestos abatement (g) any other applicable State, local, or federal laws pertaining to demolition and (h) provisions which are needed by the Local Government.
XII.	Reconstruction
1. Demolition:  Reconstruction in the LCDBG Rehabilitation/Reconstruction Program includes demolition of an existing unit prior to rebuilding on the same site.  The Local Government has prepared a Demolition Policy and will abide by the requirements of that policy.  
2. Plans: The Local Government, after consulting with the homeowner, will be responsible for obtaining professionally prepared home plans for each unit to be reconstructed.  If circumstances allow, the same plans may be used for more than one unit.  Optionally, a given floor plan may be used on multiple units with different roofing constructions.  (Examples:  hip roof, gable roof) Sometimes, each unit will require a unique set of plans. The homeowner must approve, by signature and date on the plans (or some other written method of indication of approval).  If approval between the Local Government and the homeowner is not reached, the unit must not be let for bidding.
3. Details Regarding Construction Materials:  The Local Government will prepare a list of construction materials and items which will be specified for use in the reconstruction of each housing unit.  This list will go beyond what is normally listed in professionally prepared house plans and specifications and must be presented to the homeowner for consideration at the time the professionally prepared house plans and specifications are presented.  The list may include such items as:
· Type of countertop for the cabinets
· Type and quality of windows
· Flooring type and quality
· Paint type(s) and quality
· Appliance types
· Light fixture types
· Faucet types and quality
· Bathroom fixture types and quality
4. Bedrooms, Bathrooms, Square Feet and Appliances:  Two or three bedroom homes may be chosen (even if there is only one occupant in the home) and will be restricted to an area of no more than 1,000 square feet of heated/cooled area.  A one bedroom home will not be an option.  The two or three bedroom units will have only one bathroom.
A home which has more than three bedrooms, normally a four bedroom home, may be chosen if one of the following conditions apply.
a) The number of persons in the household multiplied by 150 square feet per person exceeds the 1,000 square feet allowed for two and three bedroom homes.  “Number of persons” as used in the previous sentence will mean the lessor of:


· the number of persons who were listed in the LCDBG application or,
· the number of persons now living in the household or
· the number persons planning to reside in the household after construction is complete.
b) More than three bedrooms are needed so that minor children of different sexes and/or adults of different families can have separate bedrooms.  
The maximum square feet allowed for a home that exceeds three bedrooms will be determined by multiplying the number of occupants by 150 square feet per person.  A four bedroom unit may have up to two bathrooms.
5. Accessory Items:  Porches, up to 150 square feet are allowed.  A carport or garage is not allowable with LCDBG funds even if the original substandard housing unit has an attached carport or garage.  Screen doors/storm doors are not an allowable LCDBG expense.
6. Appliances:  Two fire alarms are required and must be hard-wired with battery back-ups. A new water heater and central heating and air conditioning system are required. Costs for the refrigerators and range/ovens are allowable under the LCDBG Program. Allowable appliances, when purchased for reconstruction (by the contractor—not the homeowner) must be economy models.  For example, the standard baked enamel “no frills” refrigerator with the freezer on top or bottom must be chosen rather than the more expensive stainless steel side by side units. However, a homeowner may choose an existing appliance, such as a favorite refrigerator that is in operation in the substandard housing unit, if the homeowner agrees to remove, store, and reinstall the appliance. 
Costs for the following are not allowable under the LCDBG Program: dishwashers, washers, and dryers.
7. Homeowner Responsibilities Specific to Reconstruction: The homeowner recipient of assistance involving reconstruction must agree to items listed in section VI and the following items.
· The homeowner must be responsible for the removal of all belongings, furniture, possessions, etc. from the unit.  Out of pocket moving expenses are allowable costs under the LCDBG Program.  Storage space for the duration of construction is an allowable LCDBG cost.
· The homeowner will be responsible to find, and if necessary pay for, temporary housing for themselves and all of the residents of the existing unit during construction.  Such accommodations must meet Section 8 standards or the homeowner must sign a waiver releasing the Local Government from liability arising from temporary substandard housing.  
· The Homeowner must agree to the demolition of the existing housing unit and the construction of a new home on the same site.


XIII.	Rehabilitation
1. Preparation of Detailed Work Write-Ups/Cost Estimates:  An inspection of the properties selected for assistance will be conducted to determine deficiencies relative to HUD’s Section 8 standards.  A work write-up will be prepared that covers only the 
improvements necessary to bring the housing unit up to Section 8 standards.  The work write-up will also specify the quality and type of materials to be used in the rehabilitation of each housing unit.
Once the initial work write-up is prepared, the detailed list of work items to be performed will be prepared.  A follow-up inspection will occur to verify and finalize the work write-up for bidding purposes.  At that time, and prior to bidding the project, the property owner will be required to give his/her approval of the items contained in the work write-up.
Rehabilitation Ineligibility: Should it be determined by the Local Government that a unit cannot be rehabilitated to meet the Property Rehabilitation Standards within the limitations established, or should it be determined that it is not feasible under the 75% rule to rehabilitate a unit and sufficient funds are budgeted for replacements, then demolition of the existing unit and the construction of a new replacement unit becomes an option that must be considered. 
Since the Applicant Selection Procedures outlined in Section VII only evaluates and considers income information, ownership documentation and demographic characteristics, there is a possibility that a unit could have been selected for rehabilitation per the LCDBG application which may not require sufficient work to be eligible. The Office of Community Development and this Housing Rehabilitation/Reconstruction Policy generally require a minimum of $8,000 of improvements needed per unit for the unit to be rehabilitated.  
2. Lead-Based Paint:  Testing for lead-based paint is an allowable LCDBG cost on housing units constructed before 1978.  The work write-up will include any extra costs associated with proper lead-based paint abatement procedures.
XIV.	Advertising, Bidding and Awarding Contracts
1. Advertising for the Bid List: At least one advertisement in the Local Government’s official legal journal will be made to obtain contractors who wish to be placed on a bid list.  From responses to this advertisement and/or from other recruiting methods the Local Government will develop and maintain a list of local contractors, small, minority and female contractors, and contractors performing similar work in neighboring communities. The Local Government will make efforts to recruit small, minority and female contractors to work on this housing program.
2. Licensing Requirements:  All work to be performed under this program will comply with the Louisiana Public Bid Law.  The Louisiana Public Bid Law requires that a “residential building contractor” who submits a bid of more than $75,000 for construction must be licensed and a “home improvement contractor” who submits a bid or more than $7,500 but does not exceed $75,000 must be registered.  If more than two housing units are let under one bid, a bidder will not be considered as a “residential building contractor” but as a “contractor”.  A “contractor” submitting a bid of more than $50,000 is required to be licensed. The entity issuing the licenses or registrations is the Louisiana State Licensing Board for Contractors.
3. Insurance Requirements:  Contractors will be required to have General Liability insurance coverage and Worker’s Compensation insurance coverage for employees.  
Proof of coverage will be required as part of the bid response from the contractor.  The Local Government will verify insurance coverage.
4. Notification to Bidders: The order in which clearance demolition units and housing units are selected for the bidding process is based on the rating criteria as determined by the rating system in Section VII of this Housing Rehabilitation/Reconstruction Policy.  The contractors on the bid list will be mailed an individual notice informing them of each housing unit(s) or clearance demolition unit(s) to be bid.  In addition the Local Government has an option to advertise for bidders for a certain housing unit(s) or a clearance demolition unit(s) in its official legal journal (newspaper).  The notice, and if applicable the newspaper advertisement, will state where contractors may pick up a bid package and the bid opening date.
5. Verification of Contractor Eligibility:  A Verification of Contractor Eligibility form must be sent to the Office of Community Development prior to contract award.  The Office of Community Development will check to make sure the contractor is not debarred at the federal level, sign the form and return it by fax to the Local Government.  An approved Verification of Contractor Eligibility form is a required document in the LCDBG Program before a contract can be awarded.  See the current LCDBG Grantee Handbook for the forms and instructions.
6. Minimum Qualifications and Reason(s) to Deny the Award of a Contract:  The minimum qualifications for a contractor to be awarded a project are that the contractor (and his subcontractors) has proper licenses, insurance coverage and submits the lowest responsive and responsible bid. A bid which is not complete or not completed correctly will be considered as non-responsive. If a contractor's bid is more than twenty percent below the cost estimate, or in excess of the maximum allowable, it may be considered as non-responsive. Other reasons to deny a contract to the low bidder may include the following items which indicate a lack of being responsible:
· outstanding invoices/bills due to subcontractors or suppliers; 
· failure by the contractor to meet warranty obligations on previous jobs; 
· evidence that liens have been filed on the contractor within the last two years; 
· a backlog of uncompleted rehabilitation or replacement units in the locality or other communities;
· contractor not having the financial capacity to undertake this project; 
· contractor not cleared by the Office of Community Development; 
· reports of poor performance and/or poor workmanship quality on other projects.
7. Award of Contracts:  Contracting will be accomplished on a competitive bid basis. A bid tabulation will be made for each unit let for bids.  The Local Government will determine which bids are responsible and responsive.  Each unit will have one prime contractor to insure continuity of work from start to finish.  The Local Government will award the contract to the lowest responsible and responsive bidder.
8. Parties to the Contract:  The contract will be between the homeowner and the contractor with the Local Government being a third party to the contract. The Local Government will act formally as the homeowner’s agent. The homeowner will execute the contract which includes either the work write-up prepared by the Local 
Government (for rehabilitation and clearance demolition units) or the plans and specifications (for reconstruction units). 
9. Change Orders:  Change orders may be executed by the homeowner, the contractor, and the Local Government prior to approval from the Office of Community Development if the Local Government is certain that the change order meets program requirements.  Work may then proceed based on the executed change order.  
However, if there is any doubt by the Local Government regarding whether a proposed change order meets program requirements, the Office of Community Development must be contacted prior to the Local Government’s approval of a change order.  The Office of Community Development will review change orders to determine the extent of LCDBG participation during monitoring of the LCDBG Housing Rehabilitation/Reconstruction Program and upon receipt of closeout documents.
XV.	Inspection, Acceptance and Closeout Procedures
1. Inspection:  The local government is responsible to make periodic inspections during construction.  If deficiencies are found the local government is responsible to initiate corrective actions to remedy deficiencies found during construction.  Upon completion of the work and receipt of the contractor's invoice containing certification of satisfactory completion of all work in accordance with the contract, the Local Government will arrange for inspection of the completed work.
2. Notice of Substantial Completion:  A notice of substantial completion will be filed by the contractor at the courthouse.
3. Filing of the Deferred Payment Loan Lien:  The Local Government will be responsible to file the five year Deferred Payment Loan Lien with the Parish Clerk of Court. (See Section XVII)
4. Notice of Acceptance of Work:  The Local Government will have the unit inspected to determine that all contracted items have been completed satisfactorily.  If the inspection determines that all work has been finished satisfactorily, the Local Government will issue a final inspection certificate and the homeowner will sign a Notice of Acceptance of Work prepared by the Local Government.
After construction is complete, should the homeowner refuse to sign the Notice of Acceptance of Work and the Local Government deems the homeowner is being unreasonable, the Local Government may process the payments due the contractor without the homeowner’s signature on the Notice of Acceptance of Work.


5. Final Inspection:  When the final inspection shows the work is satisfactorily completed in accordance with the contract, the Local Government will obtain from the contractor a copy of each warranty, including a termite certification.  Up to 90% of the contract amount may be disbursed to the contractor at this time.  The remaining 10% of the contract amount, (retainage) will be held until a clear lien certificate is presented to the Local Government.
6. Clear Lien:  After the 45 day lien period that began on the date that the Notice of Substantial Completion was filed an official at the courthouse will issue a Clear Lien Certificate if there are no complaints filed against the contract.
7. Final Inspection:  When the final inspection shows the work is satisfactorily completed in accordance with the contract, the Local Government will obtain from the contractor a copy of each warranty, including a termite certification.  Up to 90% of the contract amount may be disbursed to the contractor at this time.  The remaining 10% of the contract amount, (retainage) will be held until a clear lien certificate is presented to the Local Government.
8. Recordkeeping:  Files will be retained by the Local Government until notification by the Office of Community Development that it is permissible for them to be destroyed.
XVI.	Deferred Payment Loan and the Five Year Lien Period
Although the assistance received under the LCDBG Program for rehabilitation or reconstruction has many characteristics of a grant it is actually a Deferred Payment Loan with a lien to be filed on the housing unit with the Parish Clerk of Court.  The lien period, which is for five years, begins with the date of the Notice of Substantial Completion.  After five years of occupancy by the homeowner, beginning on the date of the Notice of Substantial Completion, the lien expires.  However, if the homeowner sells, rents, leases or otherwise vacates the premises before five years have elapsed, the LCDBG funds associated with the pro-rated portion of the five years not being occupied by the homeowner/recipient must be returned to the Office of Community Development.  The interest rate is zero.  If the owner vacates the property for any reason, the Local Government shall notify the Office of Community Development immediately for instructions.  Certain circumstances, such as death of the sole owner of the property, voids this occupancy requirement of the homeowner as long as the unit remains occupied by the family and the surviving family member(s) do not sell the unit during the remainder of the deferred loan period.
Example:  A homeowner tries to sell a reconstructed housing unit three years after the Notice of Substantial Completion.  The housing unit was constructed under the LCDBG Program for a cost of $50,000.  There is a Deferred Payment Loan lien against the property; therefore, the sale cannot be made until the lien is released.  The value per year “earned” is calculated at $10,000 because $50,000 divided by a 5 year lien period equals $10,000 per year.  Thus, the owner “earned” three years worth of funds, a total of $30,000.  The remainder, $20,000 is not “earned” and therefore must be returned to the Office of Community Development before the Local Government can release the lien.


XVII. National Flood Insurance Program
In the event a unit to be rehabilitated or reconstructed is located within an area designated as having special flood hazards by the Federal Flood Insurance Administration (FIA), the homeowner will be required to secure and maintain a policy of flood insurance on the unit for a minimum of one (1) year after completion of the unit, with a maximum of the lien period length.  A minimum of one (1) year should be paid with CDBG funds.  A copy of the insurance certificate or policy will be required for documentation.  The homeowner will be counseled prior to the application approval of this requirement.  All reconstruction and rehabilitation will comply with appropriate FIA regulations and related executive orders.
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Income Limits by Household Size


The following income limits, as established by HUD, are provided in a chart format and are based on the number of occupants per household.
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LEAD-BASED PAINT INFORMATION
WATCH OUT FOR LEAD PAINT:  This house may contain lead-based paint.  The hazard to children presented by lead-based paint is related to both the lead content of the paint and to poor maintenance of painted surfaces. The problem is most prevalent in older houses built before 1955.
WHAT IS LEAD POISONING?  Lead poisoning is a serious problem in this country.  Peeling, flaking, painted surfaces, crumbling plaster, cracking wallpaper and painted accessible, chewable surfaces are the primary sources causing childhood lead poisoning.  Lead contained in air, dust, soil, household utensils and industrial sources further contributes to childhood lead poisoning.
WHO IS AFFECTED BY LEAD POISONING?  Children 1 through 6 years old are the main victims of lead poisoning.  The inner city areas, where dilapidated housing prevails, are the areas of highest risk.  The problem is also geographically widespread to smaller communities and rural areas.  Recent data revealed that in some localities 50 percent of the cases came from outside the inner city area.
Lead-based paint presents a problem not only when peeling, chipping and flaking conditions exists, but also as a source of lead in house dust and garden soil when it wears and powders.  In well-maintained homes, lead-based paint is a potential source of danger during renovation and remodeling.  Adults attempting to renovate old houses should use safety precautions to prevent inhalation of lead fumes.  Ventilation is a key factor.  The area which is being redone should be well ventilated, and workers should wear an approved respirator.  Also, pregnant women and women of child‑bearing age should not be involved in renovating homes containing lead-based paint.
WHAT ARE THE SYMPTOMS OF LEAD POISONING?  Initially, there may not be any visible symptoms; however, later symptoms may include:
(a)	a decrease or loss of appetite;
(b)	increased irritability;
(c)	slowdown of playful activity;
(d)	occasional vomiting;
(e)	slowness in development.
If large amounts of a lead-containing material is repeatedly eaten, the child may have episodes of drowsiness, stupor and increasing vomiting.  If you suspect your child may have eaten paint chips or is exposed to other sources of lead, contact your nearest health department or public health service for screening.

HOW DOES THE DOCTOR DETERMINE WHETHER OR NOT A CHILD IS SUFFERING FROM LEAD POISONING?  The doctor usually takes a small amount of blood from the finger or the arm, and performs a simple test that determines whether or not the blood level is in the danger zone.
WHAT SHOULD BE DONE TO PREVENT LEAD POISONING?  Because the primary source of lead poisoning is in the consumption of chips of paint that contain lead, it is very important that all paint chips be kept out of the reach of children.  Other sources of lead poisoning such as:  ashes and fumes from burning lead-painted wood and battery casings, automobile emissions, soil containing paint flakes around the exterior of the house, improperly glazed earthenware, etc., should be identified and eliminated.
ELIMINATION OF LEAD‑BASED HAZARDS:  Hazardous amounts of lead-based paint can temporarily be removed on an emergency basis by:
(a)	covering cracked or chewable surfaces with contact paper, cloth, canvas, or a similar substance to prevent plaster and paint chips from falling;
(b)	sweeping up all plaster chips and paint flakes;
(c)	discarding old woodwork, if replaced.  DO NOT BURN IT!
The best way to prevent lead paint poisoning is to keep your house in good shape.  The primary source of the lead paint hazard is peeling and flaking paint.  Water leaks from faulty plumbing or defective roofs often cause paint to peel or flake from walls and ceilings.   Adequate repair of such leaks can prevent damage.
Lead-based paint can be permanently removed by removing the paint to the bare wood and/or scraping, sanding and brushing the wall; then repainting with a new, safe, non-lead-based paint. Simply painting over deteriorated painted surfaces will not remove the lead hazard.
Federal law required that before any buildings are purchased, rented, rehabilitated or assisted in any manner with Federal funds or under any HUD program, lead-based paint hazards must be identified and eliminated.
The notification "Watch Out For Lead-Based Paint Poisoning" must be signed by each homeowner or tenant receiving LCDBG funds if their house is being rehabilitated under the state's program.




HUD STANDARDS FOR SAFE AND PROHIBITED
METHODS FOR TREATING LEAD-BASED PAINT

Examples of Safe Treatment Methods
Removal of Defective Paint By:
Wet scraping;
Wet sanding;
Chemical stripping on or off site;
Replacing painted components;
Scraping with an infrared or coil-type heat gun with temperatures below 1,100 degrees 
Fahrenheit;
HEPA vacuum sanding;
HEPA vacuum needle gun;
Abrasive sanding with HEPA vacuum.

Covering of defective paint surface with:
Durable materials (such as wallboard or vinyl siding) with joint sealed and caulked.


Prohibited Treatment Methods
Open flame burning or torching;
Machine sanding or grinding without a HEPA local exhaust;
Abrasive blasting or sandblasting without a HEPA exhaust;
Heat guns operating above 1,100 degrees Fahrenheit or charring paint;
Dry scraping or dry sanding except in conjunction with heat guns or within one foot of electrical
outlets; and 
Paint stripping in a poorly ventilated space using a volatile stripper that is a hazardous substance.



The following notification “Watch Out For Lead-Based Paint Poisoning” must  be signed by each homeowner or tenant receiving LCDBG funds if their house is being rehabilitated under the State’s program.  
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D-5:  Sample Contract Package for Rehabilitation
SAMPLE
CONTRACT PACKAGE FOR REHABILITATION
KNOW ALL MEN BY THESE PRESENTS:
Community of						
This agreement made the 	 day of 			, 20	 by and between 
							 hereinafter referred to as the "Owner" and
							 hereinafter referred to as "Contractor", with the Community of 							, hereinafter referred to as the
"Community", acting as the Owner's agent.
W  I   T   N   E   S   S   E   T   H

The Owner does hereby employ the contractor to do all the work and provide all materials, tools, machinery, supervision, etc., necessary for the Rehabilitation of the property known as:
											 
for the total sum of 								 Dollars ($		         ), all in accordance with the work write‑up, estimate, plans, and specifications which are attached hereto as Attachment "A" and expressly incorporated herein by reference and made a part hereof.
1.	The Contractor does hereby agree that he will perform the work diligently and in a good workmanship manner, using the materials specified or materials of at least equal quality.

2.	The Contractor shall be responsible for obtaining all necessary permits for the work to be performed, and the work being done or any part thereof shall not be deemed completed until same has been accepted as satisfactory by the Owner or by the Community.

3.	When adjacent property is affected or endangered by any work done under this contract, it shall be the responsibility of the Contractor to take whatever steps are necessary for the protection of the adjacent property and to notify the Owner thereof of such hazard.

4.	The Contractor hereby agrees not to assign or sublet this contract without the written consent of the Owner.  The request for assignment shall be addressed to the Owner, c/o the Office of Community Development.

5.	In the event of any breach of this contract, the Owner, may at his option engage the services of another contractor to complete the work and deduct the cost of such completion from the amount due the Contractor hereunder.

6.	Upon satisfactory completion of the work, the Owner will pay the Contractor 90 percent of the contract price and will issue a written acceptance of work, and the Contractor shall immediately file the same with the Clerk of the Court for Community.  After the expiration of 45 days from the registry of the notice of acceptance and after the Contractor shall have delivered to the Owner a certificate from the Clerk of the Court in the name of the  Owner and Contractor, showing no liens or claims arising out of the work are recorded and that more than 45 days have elapsed since the registry of the notice, this contract shall be completed and the Contractor and his surety shall be discharged and the Contractor paid the 10 percent retainage.

7.	The City does hereby agree to make progress payments, if any, in accordance with the following conditions:

(a)	Progress payments shall not exceed 90 percent of the value of the specified work satisfactorily completed.

(b)	Contracts over $3,500 but not exceeding $5,000; One (1) partial payment may be requested by the contractor after a minimum of 50 per cent of the total contract work is satisfactorily completed.

(c)	Contracts over $5000; Two (2) partial payments may be requested by the Contractor, (1) First Partial Payment ‑‑ after a minimum of 40 percent of the work is satisfactorily completed; (2) Second Partial Payment ‑‑ after an additional 40 percent of the total contract work is satisfactorily completed.

8.	The Contractor covenants and agrees to, and does hereby, indemnify, and hold harmless and defend the Owner, the Office of Community Development, The Community, and State of Louisiana, their agents, servants of employees, from and against any and all claims for injuries or damages to persons or property of whatsoever kind of character, whether real or asserted, arising out of this agreement of the work to be performed hereunder.  The Contractor hereby assumes all liability and responsibility for injuries, claims or suits for damages, to persons or property of whatsoever, kind of character, whether real or asserted, occurring during the time the work is being performed and arising out of the performance of same.


9.	Neither the Contractor nor any subcontractor shall commence work under this agreement until all insurance required under this paragraph has been secured and such insurance has been approved by the Owner:

Compensation Insurance:  The Contractor shall take out and maintain during the life of this contract, Workmen's Compensation Insurance for all of his employees at the site of the project; and in case any work is sublet, the Contractor shall require the subcontractor similarly to provide Workmen's Compensation Insurance for all of the latter's employees.

General Liability and Property Damage Insurance:  The Contractor shall take out and maintain during the life of this contract, such general liability and property damage insurance that shall protect him and any subcontractor performing work covered by this contract from claims for damages or personal injury, including accidental death, as well as from claims for property damage which may arise from operation under this contract, whether such operation be by himself or by one directly or indirectly employed by either of them; and the amounts of such insurance shall be as follows:

Public Liability Insurance in an amount not less than One Hundred Thousand Dollars ($100,000) for injuries, including accidental death, to any one person; and in an amount of not less than One Hundred Thousand Dollars ($100,000) on account of one accident. 

It is further agreed that the Contractor, at his sole cost and expense, shall acquire and maintain fire and extended coverage insurance upon the entire structure on which the work on this contract is to be one, to one hundred (100) percent of the insurable value which is declared to be $			, on a form of policy approved by the Insurance Commissioner of the State of Louisiana, of an agency duly delegated by him for insuring such a risk in the State of Louisiana.  Loss, if any, is to be payable to the Owner having legal title to the property that is to be rehabilitated, except in such cases as may require payment of the proceeds of such insurance to a mortgagee as his interest may appear.

10.	It is agreed that the Owner is hereby obligated to issue a written proceed-order to the Contractors within thirty (30) days from the date of execution of this contract.  It is further agreed that the Contractor will, after the receipt of such order, begin the work to be performed under this contract within ten (10) calendar days of the date of such order.  Upon commencement of work, the Contractor hereby agrees to complete the same within sixty (60) days, time being of the essence.

11.	Contractor hereby guarantees the improvements herein provided for, for a period of one year from the date of final acceptance of all work required by this contract.  It is further agreed that the Contractor will furnish the Owner, c/o Office of Community 

	Development, with all manufacturers and suppliers written guarantee and warranties covering materials and equipment furnished under this contract.





12.	The Contractor shall at all times keep the premises free from accumulations of waste materials or rubbish caused by his/her employees at work; and at the completion of the work he shall remove all his rubbish from and about the building and all his work "broom clean" or its equivalent.  It is further agreed that all materials and equipment that have been removed and replaced as a part of the work hereunder shall belong to the Contractor.

13.	The Contractor shall, upon completion of the work, and upon final payment by the Owner, furnish the Owner with an affidavit certifying that all charges for execution of this contract, have been paid in full, to the end that no liens of any kind or character (save and except those between the parties hereto) may be affixed against the above described property.  Final payment of the contract amount will be made only after final inspection and acceptance of all work to be performed by the contractor and the contractor’s satisfactory releases of liens or claims for liens by the contractor, subcontractors, laborers, and materials suppliers.

14.	The Contractors shall remove any and all cracking, scaling, pealing, chipping and loose paint and repaint all surfaces using two coats of a non-lead based paint.  Where the paint film integrity of the applicable surface cannot be maintained, paint shall be completely removed or the surface covered with a suitable material such as gypsum, wallboard, plywood, or plaster before any repainting is undertaken.

15.	The State grantor agency, the Department of Housing and Urban Development, the Comptroller General of the United States, or any of their duly authorized representatives, shall have access to any books, documents, papers and records of the contractor which are directly pertinent to this specific contract, for the purpose of audits, examinations, and making excerpts and transcriptions.  All records connected with this contract will be maintained in a central location by the unit of local government and will be maintained for a period of four (4) years from the official date of close‑out of the grant.

16.	No official of the Owner who is authorized in such capacity and on behalf of the Owner to negotiate, make accept or approve, or to take part in negotiating, making, accepting or approving any architectural, engineering, inspection, construction or material supply contract or any subcontract in connection with the construction of the project, shall become directly or indirectly interested personally in this contract or in any part hereof.  No officer, employee, architect, attorney, engineer or inspector of or for the Owner who is authorized in such capacity and on behalf of the Owner to exercise any legislative, executive, supervisory or other similar functions in connection with the construction of the project, shall become directly or indirectly interested personally in this contract or in any part thereof, any material supply contract, subcontract, insurance contract, or any other contract pertaining to the project.







17.	This instrument which includes Supplementary Conditions constitutes the entire agreement between the parties and no written or oral agreement of any kind exists to change the provisions hereof.  No other work shall be done, nor additional monies paid, unless provided for in a previously written contract, signed by the parties hereto, and approved in writing by the Community of 					.

18.	In the event there is any conflict between the provisions of this contract and the provisions of Attachment "A", the provisions of this contract shall in all cases prevail.

19.	After Rehabilitation, if a unit is sold, rented, leased or otherwise vacated within five (5) years from the end of the lien period, the grant funds used to Rehabilitate that unit must be pro‑rated over the five (5) year period and that portion of time not lived in the house by the homeowner be converted to a dollar amount and returned to the State.  (Example:  A $15,000 rehabbed unit sold after two (2) years would equate to $15,000 divided by 5 = $3,000 per year or $6,000 of grant money forgiven and $9,000 of grant money returned to the State.)  If this should occur you should notify the State immediately for instructions.

20.	In the event the unit to be Rehabilitated is located within an area designated as having special flood hazards by the Federal Flood Insurance Administration, the homeowner shall be required to secure and maintain a policy of flood insurance on the unit for a minimum of one (1) year after completion of the unit, with a maximum of the lien period length.  A minimum of one (1) year should be paid with CDBG funds.  A copy of the insurance certificate or policy shall be required for documentation and the community shall retain same in the rehabilitation file.  The homeowner shall be counseled prior to application approval of this requirement.  In all such cases, all Rehabilitation construction shall comply with appropriate FIA regulations and related executive orders.

21.	Davis-Bacon Act (40 U.S.C. 276a-276a5) requirements do not apply to Housing Rehabilitation contracts unless eight or more units are bid under one contract.








EXECUTED AT Community, Louisiana, this 	 day of 		      , 20	.
  					Contractor							
O				Owner							


Witness

							

Witness

							

Certifications:


I, 									, 

certify that I am the						 of the corporation 

named as Contractor herein, that 						, 

who signed this Agreement on behalf of the Contractor, was then 			

of said corporation; that said Agreement was and is within the scope of its corporate 

powers.


										
							Corporate Seal



SUPPLEMENTARY CONDITIONS
SPECIAL EQUAL OPPORTUNITY PROVISIONS

A.	Activities and Contracts Not Subject to Executive Order 11246, as Amended (Applicable to federally assisted construction contracts and related subcontracts of $10,000 and under.)

During the performance of this contract, the Contractor agrees as follows:

	1.	The Contractor shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, or national origin.  The Contractor shall take affirmative action to ensure that applicants for employment are employed, and that employees are treated during employment, without regard to their race, color, religion, sex, or national origin.  Such action shall include, but not be limited to, the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.

	2.	The Contractor shall post in conspicuous places, available to employees and applicants for employment, notices to be provided by Contracting Officer setting forth the provisions of this non-discrimination clause.  The Contractor shall state that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, or national origin.

	3.	Contractors shall incorporate foregoing requirements in all subcontracts.

B.	Executive Order 11246 (contracts/subcontracts above $10,000)

	1.	Section 202 Equal Opportunity Clause

		During the performance of this contract, the Contractor agrees as follows:

		(1)	The Contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex, or national origin.  The Contractor will take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their race, color, religion, sex, or national origin.  Such action shall include, but not be limited to, the following:  employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided setting forth the provisions of this nondiscrimination clause.


		(2)	The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, state that all qualified applicants will receive consideration without regard to race, color, religion, sex, or national origin.

		(3)	The Contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement or other contract or understanding, a notice to be provided by the Contract Compliance Officer advising the said labor union or workers' representatives of the Contractor's commitment under this section, and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

		(4)	The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and the rules, regulations, and relevant orders of the Secretary of Labor.

		(5)	The Contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the Department and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, and others.

		(6)	In the event of the Contractor's noncompliance with the non‑discrimination clauses of this contract or with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part and the Contractor may be declared ineligible for further Government contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.

		(7)	The Contractor will include the provisions of the sentence immediately preceding paragraph (1) and the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The Contractor will take such action with respect to any subcontract or purchase order as the Department may direct as a means of enforcing such provisions, including sanctions for noncompliance. Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the Department, the Contractor may request the United States to enter into such litigation to protect the interest of United States.  

	2.	Notice of Requirement for Affirmative Action to Ensure Equal Employment Opportunity (Executive Order 11246).  (Applicable to contracts/subcontracts exceeding $10,000).

		(1)	The Offeror's or Bidder's attention is called to the "Equal Opportunity Clause" and the "Standard Federal Equal Employment Opportunity Construction Contract Specifications" set forth herein.

		(2)	The goals and timetables for minority and female participation, expressed in percentage terms for the Contractor's aggregate workforce in each trade on all construction work in the covered area, are as follows:
															
				  Goals for					Goals for
				  minority					  female
				participation					participation

													

				(Insert goals)					6.9%

													
			
			These goals are applicable to all the Contractor's construction work (whether or not it is federal or federally assisted) performed in the covered area.  If the contractor performs construction work in a geographic area located outside of the covered area, it shall apply the goals established for such geographic area where the work is actually performed.

			With regard to this second area, the Contractor also is subject to the goals for both its federally involved and non-federally involved construction.

			The Contractor's compliance with the Executive Order and the regulations in 41 CFR Part 60‑4 shall be based on its implementation of the Equal Opportunity Clause, specific affirmative action obligations required by the specifications set forth in 41 CFR 60‑4.3(a) and its efforts to meet the goals established for the geographical area where the contract resulting from this solicitation is to be performed.  The hours of minority and female employment and training must be substantially uniform throughout the length of the contract, and in each trade, and the Contractor shall make a good faith effort to employ minorities and women evenly on each of its projects. The transfer of minority or female employees or trainees from Contractor to Contractor or from project to project for the sole purpose of meeting the Contractor's goals shall be a violation of the contract, the Executive Order, and the regulations in 41 CFR Part 60‑4.  Compliance with the goals will be measured against the total work hours performed.



		(3)	The Contractor shall provide written notification to the Director of the Office of Federal Contract Compliance Programs within 10 working days of award of any construction subcontract in excess of $10,000 at any tier for construction work under the contract resulting from this solicitation.  The notification shall list the name, address, and telephone number of the subcontractor; employer identification number; estimated dollar amount of the subcontract; estimated starting and completion dates of the subcontract; and the geographical area in which the contract is to be performed.

		(4)	As used in this Notice, and in the contract resulting from this solicitation, the "covered area" is (insert description of the geographical areas where the contract is to be performed, giving the State, parish, and city, if any).

	3.	Standard Federal Equal Employment Opportunity Construction Contract Specifications (Executive Order 11246)

		(1)	As used in these specifications:

			a.	"Covered area" means the geographical area described in the solicitation from which this contract resulted;

			b.	"Director" means Director, Office of Federal Contract Compliance Programs, United States Department of Labor, or any person to whom the Director delegates authority;

			c.	"Employer identification number" means the Federal Social Security number used on the Employer's Quarterly Federal Tax Return, U.S. Treasury Department Form 941.


			d.	"Minority" includes:

				(i)	Black (all persons having origins in any of the Black African racial groups not of Hispanic origin);

 				(ii)	Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South America or other Spanish Culture or origin, regardless of race); 

				(iii)	Asian and Pacific Islander (all persons having origins in any of the original people of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands); and 




				(iv)	American Indian or Alaskan Native (all persons having
 origins in any of the original peoples of North America and maintaining identifiable tribal affiliations through membership and participation or community identification).  

		(2)	When the Contractor, or any subcontractor at anytime, subcontracts a portion of the work involving any construction trade, it shall physically include in each subcontract, in excess of $10,000, the provisions of these specifications and the Notice which contains the applicable goals for minority and female participation and which is set forth in the solicitations from which this contract resulted.   

		(3)	If the Contractor is participating (pursuant to 41 CFR 60‑4.5) in a Hometown Plan approved by the U.S. Department of Labor in the covered area either individually or through an association, its affirmative action obligations on all work in the Plan area (including goals and timetables) shall be in accordance with that Plan for those trades which have unions participating in the Plan.  Contractors must be able to demonstrate their participation in compliance with the provisions of any such Hometown Plan.  Each Contractor or sub-contractor participating in an approved Plan is individually required to comply with its obligations under the EEO clause, and to make a good faith effort to achieve each goal under the Plan in each trade in which it has employees.  The overall good faith performance by other Contractors or subcontractors toward a goal in an approved Plan does not excuse any covered Contractor's or subcontractor's failure to take good faith efforts to achieve the Plan goals and timetables.

		(4)	The Contractor shall implement the specific affirmative action standards provided in paragraphs 7a through 7p of these specifications.  The goals set forth in the solicitation from which this contract resulted are expressed as percentages of the total hours of employment and training of minority and female utilization the Contractor should reasonably be able to achieve in each construction trade in which it has employees in the covered area.  Covered construction contractors performing contracts in geographical areas where they do not have a federal or federally‑ assisted construction contract shall apply the minority and female goals established for the geographic area where the contract is being performed.  Goals are published periodically in the Federal Register in notice form and such notices may be obtained from any Office of Federal Contract Compliance Programs office or from Federal procurement contracting officers.  The Contractor is expected to make substantially uniform progress in meeting its goals in each craft during the period specified.



		(5)	Neither the provisions of any collective bargaining agreement, nor the failure by a union with whom the Contractor has a collective bargaining agreement, to refer either minorities or women shall excuse the Contractor's obligations under these specifications, Executive Order 11246, or the regulations promulgated pursuant thereto.

		(6)	In order for the non‑working training hours of apprentices and trainees to be counted in meeting the goals, such apprentices and trainees must be employed by the Contractor during the training period, and the Contractor must have made a commitment to employ the apprentices and trainees at the completion of their training, subject to the availability of employment opportunities.  Trainees must be trained pursuant to training programs approved by the U.S. Department of Labor.

		(7)	The Contractor shall take specific affirmative action to ensure equal employment opportunity.  The evaluation of the Contractor's compliance with these specifications shall be based upon its effort to achieve maximum results from its actions.  The Contractor shall document these efforts fully, and shall implement affirmative action steps at least as extensive as the following:

			a.	Ensure and maintain a working environment free of harassment, intimidation, and coercion at all sites, and in all facilities at which the Contractor's employees are assigned to work.  The Contractor, where possible, will assign two or more women to each construction project.  The Contractor shall specifically ensure that all foremen, superintendents and other on‑site supervisory personnel are aware of and carry out the Contractor's obligation to maintain such a working environment, with specific attention to minority or female individuals working at such sites or in such facilities.

			b.	Establish and maintain a current list of minority and female recruitment sources, provide written notification to minority and female recruitment sources and to community organizations when the Contractor or its unions have employment opportunities available, and maintain a record of the organization's responses.

			c.	Maintain a current file of the names, addresses, and telephone numbers of each minority and female off-the-street applicant and minority or female referral from a union, a recruitment source, or community organization and of what action was taken with respect to each such individual.  If such individual was sent to the union hiring hall for referral and was not referred back to the Contractor by the union or, if referred, not employed by the Contractor, this 

shall be documented in the file with the reason therefore, along with whatever additional actions the Contractor may have taken.

			d.	Provide immediate written notification to the Director when the union or unions with which the Contractor has a collective bargaining agreement have not referred to the Contractor a minority person or woman sent by the Contractor, or when the Contractor has other information that the union referral process has impeded the Contractor's efforts to meet its obligations.

			e.	Develop on-the-job training opportunities and/or participate in training programs for the area which expressly includes minorities and women, including upgrading programs and apprenticeship and trainee programs relevant to the Contractor's employment needs, especially those programs funded or approved by the Department of Labor.  The Contractor shall provide notice of these programs to the sources compiled under 7b above.

			f.	Disseminate the Contractor's EEO policy by providing notice of the policy to unions and training programs and requesting their cooperation in assisting the Contractor in meeting its EEO obligations; by including it in any policy manual and collective bargaining agreement; by publicizing it in the company newspaper, annual report, etc.; by specific review of the policy with all management personnel and with all minority and female employees at least once a year; and by posting the company EEO policy on a bulletin board accessible to all employees at each location where construction work is performed.

			g.	Review, at least annually, the company's EEO policy and affirmative action obligations under these specifications with all employees having any responsibility for hiring, assignment, layoff, termination, or other employment decisions including specific review of these items with on‑site supervisory personnel such as Superintendents, General Foreman, etc., prior to the initiation of construction work at any job site.  A written record shall be made and maintained identifying the time and place of these meetings, persons attending, subject matter discussed, and disposition of the subject matter.

			h.	Disseminate the Contractor's EEO policy externally by including it in any advertising in the news media, specifically including minority and female news media, and providing written notification to and discussing the Contractor's EEO policy with other Contractors and Subcontractors with whom the Contractor does or anticipates doing business.



			i.	Direct its recruitment efforts, both oral and written, to minority, female and community organizations, to schools with minority and female students and to minority and female recruitment and training organizations serving the Contractor's recruitment area and employment needs.  Not later than one month prior to the date for acceptance of applications for apprenticeship or other training by any recruitment source, the Contractor shall send written notification to organizations such as the above, describing the openings, screening procedures, and tests to be used in the selection process.

			j.	Encourage present minority and female employees to recruit other minority persons and women and, where reasonable, provide after school, summer, and vacation employment to minority and female youth both on the site and in other areas of a Contractor's work force.

			k.	Validate all tests and other selection requirements where there is an obligation to do so under 41 CFR Part 60‑3.

			l.	Conduct, at least annually, an inventory and evaluation of all minority and female personnel for promotional opportunities and encourage these employees to seek or to prepare for, through appropriate training, etc., such opportunities.

			m.	Ensure that seniority practices, job classifications, work assignments and other personnel practices, do not have a discriminatory effect by continually monitoring all personnel and employment related activities to ensure that the EEO policy and the Contractor's obligations under these specifications are being carried out.

			n.	Ensure that all facilities and company activities are non-segregated except that separate or single-user toilet and necessary changing facilities shall be provided to assure privacy between the sexes.

			o.	Document and maintain a record of all solicitations of offers for subcontracts from minority and female construction contractors and suppliers, including circulation of solicitation to minority and female contractor associations and other business associations.

			p.	Conduct a review, at least annually, of all supervisors' adherence to and performance under the Contractor's EEO policies and affirmative action obligations.



		(8)	Contractors are encouraged to participate in voluntary associations which assist in fulfilling one or more of their affirmative action obligations (7a through p).  The efforts of a contractor association, joint contractor-union, contractor-community, or other similar group of which the Contractor is a member and participant, may be asserted as fulfilling any one or more of its obligations under 7a through p of these specifications provided that the Contractor actively participates in the group, makes every effort to assure that the group has a positive impact on the employment of minorities and women in the industry, ensures that the concrete benefits of the program are reflected in the Contractor's minority and female workforce participation, makes a good faith effort to meet its individual goals and time‑tables, and can provide access to documentation which demonstrates the effectiveness of actions taken on behalf of the Contractor.  The obligation shall not be a defense for the Contractor's non-compliance.

		(9)	A single goal for minorities and a separate single goal for women has been established.  The Contractor, however, is required to provide equal employment opportunity and to take affirmative action for all minority groups, both male and female, and all women, both minority and non‑minority.  Consequently, the Contractor may be in violation of the Executive Order if a particular group is employed in a substantially disparate manner (for example, even though the Contractor has achieved its goals for women generally, the Contractor may be in violation of the Executive Order if a specific minority group of women is under‑utilized).    

		(10)	The Contractor shall not use the goals and timetables or affirmative action standards to discriminate against any persons because of race, color, religion, sex, or national origin.

		(11)	The Contractor shall not enter into any subcontract with any person or firm debarred from government contracts pursuant to Executive Order 11246.

		(12)	The Contractor shall not carry out such sanctions and penalties for violation of these specifications and of the Equal Opportunity Clause including suspension, termination, and cancellation of existing subcontracts as may be imposed or ordered pursuant to Executive Order 11246, as amended.

		(13)	The Contractor, in fulfilling its obligations under these specifications, shall implement specific affirmative action steps, at least as extensive as those standards prescribed in paragraph 7 of these specifications, so as to achieve maximum results from its efforts to ensure equal employment opportunity.  If the Contractor fails to comply with the requirements of the 

Executive Order, the implementing regulations, or these specifications, the Director shall proceed in accordance with 41 CFR 60‑4.8.  

		(14)	The Contractor shall designate a responsible official to monitor all employment related activity to ensure that the company EEO policy is being carried out, to submit reports relating to the provisions hereof as may be required by the government and to keep records.  Records shall at least include for each employee, the name, address, telephone numbers, construction trade, union affiliation if any, employee identification number where assigned, social security number, race, sex, status (e.g., mechanic, apprenticeship trainee, helper, or laborer), dates of changes in status, hours worked per week in the indicated trade, rate of pay, and location at which the work was performed.  Records shall be maintained in an easily understandable and retrievable form; however, to the degree that existing records satisfy this requirement, Contractors shall not be required to maintain separate records. 

		(15)	Nothing herein provided shall be construed as a limitation upon the application of other laws which establish different standards of compliance or upon the application or requirements for the hiring of local or other area residents (e.g., those under the Public Works Employment Act of 1977 and the Community Development Block Grant Program). 

C.	Certification of Non-segregated Facilities (Over $10,000)

	By the submission of this bid, the bidder, offeror, applicant or subcontractor certifies that he/she does not maintain or provide for his/her establishments, and that he/she does not permit employees to perform their services at any location, under his/her control, where segregated facilities are maintained.  He/she certifies further that he/she will not maintain or provide for employees any segregated facilities at any of his/her establishments, and he/she will not permit employees to perform their services at any location under his/her control where segregated facilities are maintained.  The bidder, offeror, applicant or subcontractor agrees that a breach of this certification is a violation of the equal opportunity clause of this contract.  As used in this certification, the term "segregated facilities" means any waiting rooms, work areas, rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms, and other storage or dressing areas, *transportation and housing facilities provided for employees which are segregated on the basis of race, color, religion, or otherwise. He/she further agrees that (except where he/she has obtained for specific time periods) he/she will obtain identical certification from proposed subcontractors prior to the award of subcontracts exceeding $10,000 which are not exempt from the provisions of the equal opportunity clause; that he/she will retain such certifications in his/her files; and that he/she will forward the following notice to such proposed subcontractors (except where proposed subcontractors have submitted identical certifications for specific time periods). 


D.	"Section 3" Compliance in the Provision of Training, Employment and Business Opportunities

	1.	The work to be performed under this contract is subject to the requirements of section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3).  The purpose of section 3 is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance for housing.

	2.	The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which implement section 3.  As evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or other impediment that would prevent them from complying with the part 135 regulations.

	3.	The contractor agrees to send to each labor organization or representative of workers with which the contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor organization or workers' representative of the contractor's commitments under this section 3 clause, and will post copies of the notice in conspicuous places at the work site where both employees and applicants for training and employment positions can see the notice.  The notice shall describe the section 3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training positions, the qualifications for each, and the name and location of the person(s) taking applications for each of the positions, and the anticipated date the work shall begin.

	4.	The contractor agrees to include this section 3 clause in every subcontract subject to compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this section 3 clause, upon a finding that the sub-contractor is in violation of the regulations in 24 CFR part 135.  The contractor will not subcontract with any subcontractor where the contractor has notice or knowledge that the subcontractor has been found in violation of the regulations in 24 CFR part 135. 

	5.	The contractor will certify that any vacant employment positions, including training positions, that are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 CFR part 135.

	6.	Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, termination of this contract for default, and debarment or suspension from future HUD assisted contracts.

	7.	With respect to work performed in connection with section 3 covered Indian housing assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed under this contract.  Section 7(b) requires that to the greatest extent feasible (i) preference and opportunities for training and employment shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Eco-nomic Enterprises.  Parties to this contract that are subject to the provisions of section 3 and section 7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of compliance with section 7(b).

COMPLIANCE WITH AIR AND WATER ACTS

Compliance with all applicable standards, orders, or requirements issued under section 306 of the Clean Air Act (42 U.S.C. 1857(h)), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 11738, and Environmental Protection Agency regulations (40 CFR part 15). (Contracts, subcontracts, and subgrants of amounts in excess of $100,000)

In addition to the foregoing requirements, all nonexempt contractors and subcontractors shall furnish to the owner, the following:

	(1)	A stipulation by the Contractor or subcontractors, that any facility to be utilized in the performance of any nonexempt contract or subcontract, is not listed on the List of Violating Facilities issued by the Environmental Protection Agency (EPA) pursuant to 40 CFR Part 15, as amended.

	(2)	Agreement by the Contractor to comply with all the requirements of Section 114 of the Clean Air Act, as amended, (42 USC 1857 c‑8) and Section 308 of the Federal Water Pollution Control Act, as amended, (33 USC 1318) relating to inspection, monitoring, entry, reports and information, as well as all other requirements specified in said Section 114 and Section 308, and all regulations and guidelines issued thereunder.

	(3)	A stipulation that as a condition for the award of the contract, prompt notice will be given of any notification received from the Director, Office of Federal Activities, EPA, indicating that a facility utilized, or to be utilized for the contract, is under consideration to be listed on the EPA List of Violating Facilities.

	(4)	Agreement by the Contractor that he will include, or cause to be included, the criteria and requirements in paragraph (1) through (4) of this section in every nonexempt subcontract and requiring that the Contractor will take such action as the government may direct as a means of enforcing such provisions.


SPECIAL CONDITIONS PERTAINING TO HAZARDS, SAFETY STANDARDS AND ACCIDENT PREVENTION

A.	Lead-Based Paint Hazards

	(Applicable to contracts for construction or rehabilitation of residential structures). The construction or rehabilitation of residential structures is subject to the HUD Lead-Based Paint regulations, 24 CFR Part 35.  The Contractor and subcontractors shall comply with the provisions for the elimination of lead-based paint hazards under Subpart B of said regulations.  The Owner will be responsible for the inspections and certifications required under Section 35.14 (f) thereof.

B.	Use of Explosives (Modify as required)

	When the use of explosives is necessary for the prosecution of the work, the Contractor shall observe all local, state and federal laws in purchasing and handling explosives.  The Contractor shall take all necessary precaution to protect completed work, neighboring property, water lines, or other underground structures.  Where there is danger to structures or property from blasting, the charges shall be reduced and the material shall be covered with suitable timber, steel or rope mats.

	The Contractor shall notify all owners of public utility property of intention to use explosives at least 8 hours before blasting is done close to such property.  Any supervision or direction of use of explosives by the engineer, does not in any way reduce the responsibility of the Contractor or his Surety for damages that may be caused by such use.

C.	Danger Signals and Safety Devices (Modify as Required)

	The Contractor shall make all necessary precautions to guard against damages to property and injury to persons.  He shall put up and maintain in good condition, sufficient red or warning lights at night, suitable barricades and other devices necessary to protect the public.  In case the Contractor fails or neglects to take such precautions, the Owner may have such lights and barricades installed and charge the cost of this work to the Contractor.  Such action by the Owner does not relieve the Contractor of any liability incurred under these specifications or contract.

FLOOD DISASTER PROTECTION

This contract is subject to the requirements of the Flood Disaster Protection Act of 1973 (P.L. 93‑234).  Nothing included as a part of this contract is approved for acquisition or construction purposes as defined under Section 3(a) of said Act, for use in an area identified by the Secretary of HUD as having special flood hazards which is located in a community not then in compliance with the requirements for participation in the National Flood Insurance Program pursuant to Section 201(d) of said Act; and the use of any assistance provided under this contract for such acquisition for construction in such identified areas in communities then participating in the National Flood Insurance Program shall be subject to the mandatory purchase of flood insurance requirements or Section 102(a) of said Act.

Any contract or agreement for the sale, lease, or other transfer of land acquired, cleared or improved with assistance provided under this Contract shall contain, if such land is located in an area identified by the Secretary as having special flood hazards and in which the sale of flood insurance has been made available under the National Flood Insurance Act of 1968, as amended, 42 U.S.C. 4001 et seq., provisions obligating the transferee and its successors or assigns to obtain and maintain, during the ownership of such land, such flood insurance as required with respect to financial assistance for acquisition or construction purposes under Section 102(a) of Flood Disaster Protection Act of 1973.
ACCESS TO RECORDS‑MAINTENANCE OF RECORDS
The State grantor agency, the Department of Housing and Urban Development, the Comptroller General of the United States, or any of their duly authorized representatives, shall have access to any books, documents, papers and records of the Contractor which are directly pertinent to this specific contract, for the purpose of audits, examinations, and making excerpts and transcriptions. All records connected with this contract will be maintained in a central location by the unit of local government and will be maintained for a period of four (4) years from the official date of close-out of the grant.

CONFLICT OF INTEREST OF OFFICERS OR EMPLOYEES OF THE LOCAL JURISDICTION, MEMBERS OF THE LOCAL GOVERNMENT, OR OTHER PUBLIC OFFICIALS.

No officer or employee of the local jurisdiction or its designees or agents, no member of the governing body, and no other public official of the locality who exercises any function or responsibility with respect to this contract, during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the proceeds thereof, for work to be performed.  Further, the contractor shall cause to be incorporated in all subcontracts the language set forth in this paragraph prohibiting conflict of interest.
MINORITY AND FEMALE CONTRACTOR ASSOCIATIONS
Lists of minority and female owned businesses are available from various sources including the Louisiana Department of Transportation and Development, the U.S. Department of Housing and Urban Development, New Orleans Area Office and the Division of Minority/Women Business Enterprise in the Department of Economic Development.  These lists are available solely for the benefit of the Contractor for the purpose of assisting him/her in meeting the equal opportunity provisions contained in these supplemental General Conditions.  The lists do not contain a complete listing of minority and female businesses.  The information may in some cases be out of date.



RESTRICTIONS ON THE AWARD OF CERTAIN CONTRACTS AND SUBCONTRACTS TO FOREIGN COUNTRIES

Section 109 of Public Law 100‑202 provides that none of the LCDBG funds appropriated may be obligated or expended to enter into any contract for the construction, alteration, or repair of any public building or public work in the United States or any territory or possession of the United States with any contractor or subcontractor of a foreign country, or any supplier of products of a foreign country during any period in which such foreign country is prohibited from participation by the United States Trade Representative.  Currently, Japan is the only country that has been so classified.

AFFIDAVIT OF NOTICE OF FEE DISPOSITION

PURSUANT TO LA. R.S. 38:2196.1, any person or other entity that enters into any contract awarded without bidding with a state entity or local entity, or any contract with a local entity exceeding ten thousand dollars awarded with bidding, in which a commission, fee, or other consideration is paid to the contractor for the contractor to sell to or provide to the state entity or local entity any commodity, goods, brokerage service or other service of any kind, insurance, or anything of value, then the full disposition, splitting, or sharing of such commission, fee, or other consideration shall be disclosed to the state entity or local entity by the contractor in writing by an AFFIDAVIT OF NOTICE OF FEE DISPOSITION, located in these documents.


[image: ]
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SAMPLE

SECTION 3 CERTIFICATION OF SELECTED BIDDER
	
Name of Prime Contractor
	
Project Name and Number



The undersigned hereby certifies that:
(SELECT I OR II)
I. A.  The positions listed under part B that have been filled by _________________  (Name of Prime Contractor) since being notified of contract selection on ____________ (Date) were not filled to circumvent the contractor’s obligations to provide employment opportunities, including training positions, for Section 3 residents, as required by Section 3 of the Housing and Urban Development Act of 1968 and the implementing regulations, 24 CFR Part 135.

	     B.  Employment Positions filled since _______________ (Date of Selection).
	________________________	     
	________________________
	________________________

	________________________
	________________________
	________________________

	________________________
	________________________
	________________________

	________________________
	________________________
	________________________



OR

II. No employment positions have been filled since ____________(Date of Selection).


___________________________________________________________________
Name & Title of Signer (Print or Type)

	
Signature
	
Date



NOTICE:  This Certification must be made BEFORE contract execution (24 CFR 135 135.38(e)).


SAMPLE


CERTIFICATION OF PROPOSED SUBCONTRACTOR REGARDING
SECTION 3 AND SEGREGATED FACILITIES





													
Name of Subcontractor						Project Name & Number


The undersigned hereby certifies that

		(a)	Section 3 provisions are included in the Contract.

		(b)	A written Section 3 plan was prepared and submitted as part of the bid
 			proceedings (if bid equals or exceeds $100,000).

		(c)	No segregated facilities will be maintained as required by Title VI of 
			the Civil Rights Act of 1964.




											
Name and Title of Signer (Print or Type)



													
Signature							Date
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	Sample Work Write-up and Cost Estimate

	1
	Applicant Name
	John Doe
	

	2
	Map Key Number
	23
	

	3
	Address
	1111 Zebra Street
	

	4
	Inspector
	Billy Bob Anderson
	

	5
	Date of Inspection
	December 1, 2010
	

	6
	
	
	

	7
	Item or Room Description
	Description of Work
	Estimated Cost

	8
	Floors
	Remove existing subfloor (approximately 210 square feet) and replace with plywood subfloor ¾ inches thick.
	

	9
	
	Install linoleum over the wood surface, “Armstrong Standard” or equal, approximately 210 square feet
	

	10
	Walls
	Patch holes and cracks in existing plaster (approximately 6 square feet).
	

	11
	
	Paint walls (approximately 480 square feet) with two coats of interior latex paint, “Sherman Williams Good" or equal, with roller
	

	12
	Bedroom # 2
	Install new window
	

	13
	
	Paint walls with two coat of interior latex “Sherwin Williams Good” or equal.  Paint with roller.
	

	14
	
	Paint doors and woodwork with a semi-gloss Sherwin Williams Good or equal.  Paint with brush.
	

	15
	Kitchen
	Remove and replace cabinets.  
	

	16
	
	Install stainless steel sink
	

	17
	
	Install 12” by 12” celotex tile over existing wood ceiling, approximately 165 square feet.
	

	18
	
	Remove space heater and cap gas line.
	

	19
	
	
	

	21
	
	
	

	22
	Next
	
	

	23
	
	
	

	24
	
	
	

	25
	
	Continue until all work is described.  Use as many pages as needed.  Homeowner will sign each page to indicate agreement.
	


D-6:  Sample Work Write-up and Cost Estimate

Signature of Homeowner ________________________         Date____________  Page 1 of ?
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D-7:  Notice of Acceptance of Work

NOTICE OF ACCEPTANCE OF WORK


TO ALL WHOM IT MAY CONCERN, and especially to all subcontractors, workers, laborers, mechanics, and furnishers of material.


Public Notice is hereby given, according to law, that 						 

					 has accepted the work done by 				 

						, the contractor, under this contract with him/her of 

date 					, and recorded in Book 				          ,

Folio					, of the mortgage records of the 				

									, such contract being entitled 

													 

												          .

All subcontractors, workers, laborers, mechanics, and furnishers of materials must assert whatever claim they have against the said contractor, growing out of the execution of said contract, according to law, within sixty (60) days from registration thereof.



Date:__________________________	By:______________________________________



Date:__________________________	By:______________________________________
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D-8:  Physical Accessibility Policy
Physical Accessibility Policy
LCDBG Program
Name of Local Government: _______________________
(This document is only a sample.  Each Local Government may choose to modify parts of this document or may create their own.  However, the Office of Community Development must review each policy prior to the release of LCDBG funds to insure that it has the (a) basic elements required and that (b) all included elements are acceptable.  If this document is utilized please delete this explanatory paragraph from the final document.)
I.	Authority
The Local Government under authority of the Housing and Community Development Act of 1974, as amended, has been allocated funds in the FY _______ Louisiana Community Development Block Grant (LCDBG) Physical Accessibility Program.  Funds are provided to the State’s Office of Community Development through the U.S. Department of Housing and Urban Development (HUD).  The Local Government’s LCDBG application for funding identified a target area for housing improvements.  A map outlining the target area is available for review at _____________________.
This LCDBG Program Physical Accessibility Policy was adopted by the Local Government on _________________________.
II.	Objectives
Objectives of the LCDBG Physical Accessibility Program benefit low to moderate income (LMI) households accomplished by accessibility improvements to housing units.  Accessibility improvements under the LCDBG Physical Accessibility Program may include the such items as:
· Construction of wheel chair ramps
· Replacement of a bathtub with a physically disabled-accessible shower
· Widening and replacement of doors to allow better access by the disabled
III.	Definitions
Program Participants
1. Applicant:  The homeowner who applies to the Local Government for assistance.  Some applicants, due to income requirements or other program requirements, may not be eligible for assistance.
2. Homeowner Application:  The application of the homeowner to the Local Government for funding.
3. Consultant:  Professional housing program administrator employed by the Local Government.
4. Local Government:  The legal entity applying for LCDBG funding which will be one of the following types of government: (a) City (b) Town (c) Village or (d) Parish.

5. Louisiana Community Development Block Grant (LCDBG) Physical Accessibility Program:  The federally funded (HUD) program administered by the Office of Community Development of the State of Louisiana.
6. Responsible Bidder:  Bidder that meets qualifications established by the Local Government including general liability insurance coverage, workmen’s compensation insurance coverage, competence, integrity, acceptable past performance on construction projects, contractor clearance by the Office of Community Development, and, if applicable, proof of licensing.
7. Responsive Bidder:  Bidder that responds in a timely manner with complete and accurate bid documents to a solicitation by the Local Government for a bid.  Additionally, a bidder that does not exceed the maximum (or minimum) amount allowed per unit as established by this Physical Accessibility Policy, in Section IX, is considered responsive.
Program Terminology
1. Assistance:  Funding for accessibility improvements.
2. Accessibility Improvements:  Repair or renovation to a housing unit to address deficiencies regarding accessibility by disabled persons.
3. Elderly Household:  A household headed by a person over 62 years of age.
4. Disabled Household:  A household headed by a person with a disability or handicap (as defined in Section 3 of the U. S. Housing Act of 1937, as amended).
5. Disabled Person:  A person with a disability.  More technically, any person who has a physical or mental impairment that substantially limits one or more major life activities; has a record of such impairment; or is regarded as having such impairment.  Major life activities include walking, talking, hearing, seeing, and/or performing manual tasks and caring for oneself.  
6. LCDBG Physical Accessibility Application:  The original application of the Local Government to the Office of Community Development for funding involving accessibility improvements.
7. Low and Moderate Income (LMI):  Household Income levels, established by HUD, which is no more than 80% of the median household income for the Parish.
8. Owner Occupied Unit:  A housing unit owned and occupied by the owner for a minimum of 6 months before the submittal of the LCDBG application and still occupied by the owner at the time of the homeowner application.  The homeowner must intend to continue to occupy the premises after construction is complete.
9. Property Rehabilitation Standards: The standards adopted by the Local Government to meet building and construction requirements of the Physical Accessibility Program.
10. Target Area:  A geographical area slated for accessibility improvements as determined by the Local Government and indicated in the LCDBG Physical Accessibility application.

11. Work Write‑Up:  A listing and description of proposed work prepared by an agent of the Local Government.
IV.	Eligibility Requirements
1. Occupancy: Housing units must be owner-occupied or tenant/occupied with a landlord willing to pay half the construction cost.  Occupants must (a) have occupied the unit for at least six months prior to the submittal of the LCDBG application, (b) must be occupying the unit at the time of the homeowner application and (c) must be intending to occupy the unit for a reasonable time period after improvements are complete.
2. Usufruct:  The legal right for the use of a property.  For the purposes of the homeowner application an applicant who has the legal “usufruct” of a property is considered to be an owner.
3. Eligible Property Types:  A housing unit must be a conventional “stick built” structure to be eligible for rehabilitation.  Mobile homes and modular homes are not eligible for rehabilitation.
4. Target Area and LCDBG Application:  Housing units must be in the target area as defined by the Local Government in the LCDBG application in order to be eligible for assistance.  The housing unit must also be one of the units identified as in need of accessibility treatment on a Household Survey Form that was made part of the LCDBG Physical Accessibility application.
5. Income Requirements:  Beneficiaries must be of low and moderate (LMI) income and must furnish proof of income status.  The following table below indicates income status for a hypothetical parish.    (See Chapter Five of the LCDBG Physical Accessibility Application Package for current applicable parish figures and associated instructions. The Local Government should modify the table to reflect the current applicable parish figures.)
	Household Size
# of Persons
	Current Income Status Chart: _________________ Parish

	
	$ Low And Moderate Income (LMI) Status
	$ Not LMI Status

	
	Extremely Low
	Low
	Moderate
	High

	1
	8,400
	13,950
	22,350
	>22,350

	2
	9,600
	15,950
	25,550
	>25,550

	3
	10,750
	17,950
	28,750
	>28,750

	4
	11,950
	19,950
	31,900
	>31,900

	5
	12,950
	21,550
	34,450
	>34,450

	6
	13,900
	23,150
	37,050
	>37,050

	7
	14,850
	24,750
	39,600
	>39,600

	8
	15,800
	26,350
	42,150
	>42,150




6. Conflict of Interest:  The following individuals or firms must not have any interest, direct or indirect, in any contract or subcontract or the proceeds from any contract or subcontract for work to be performed in connection with the LCDBG Program:
a. Member, officer, or employee of the Local Government, 
b. The Local Government’s designee, agent, or consultant
c. Member of the local government or other public official of the Local Government who exercises or has exercised any functions or responsibilities with respect to this LCDBG project during his or her tenure.
However, upon written request of the Local Government, the Office of Community Development may agree in writing to waive a conflict otherwise prohibited by this provision whenever there has been full public disclosure of the conflict of interest, and the Office of Community Development determines that undue hardship will result either to the Local Government or the person affected by applying the prohibition and that granting of a waiver is in the public interest.  No such request for waiver will be made by the Local Government which would, in any way, permit a violation of federal, State or local law.
7. Withdrawal of Application:  The applicant may withdraw the application for any reason prior to execution of the grant agreement.  In such event, a memo to the file will be prepared and signed by the homeowner showing the date of notice and the effective date of withdrawal.  The file will remain "Inactive" for thirty days after notification of withdrawal, after which it will be officially "Closed".  The homeowner may, upon written request, reactivate his/her application during that thirty (30) day period.  After the thirty days have elapsed it will be necessary for the homeowner to reapply and to provide current verification of income for the purpose of requalifying.
V.	Responsibilities/Obligations of the Local Government
The Local Government will be responsible to perform or insure performance of the following activities.
1. Meet requirements necessary for the release of LCDBG funding and ongoing LCDBG Program requirements.  A checking account will be established/maintained for the exclusive use of the LCDBG Program. The implementation of LCDBG Program requirements may be accomplished by an administrative consulting firm employed by the Local Government.  The contract between the Local Government and the administrative consultant must clearly specify the responsibilities of both parties.
2. Provide access as requested by the Office of Community Development to all grant records.
3. Interview and advise applicants on the general objectives of the LCDBG Program, and the purpose and meaning of the Property Rehabilitation Standards.
4. Publicize to residents of the target area the offer to accept homeowner applications for assistance to those who reside in the target area and who were part of the original LCDBG Physical Accessibility application.  Advise the applicant on the availability, benefits, and restrictions of the LCDBG Program.
5. Inspect the property to determine conformance with the Property Rehabilitation Standards.
6. Verify the applicant's income and ownership/usufruct of property.  
7. Prepare an agreement for asbestos testing of each property that has potential to be part of the Physical Accessibility Program.  Such an agreement will precede the bidding process for each property.  The results of the asbestos testing will be utilized in the preparation of bid documents.
8. Determine qualification of the homeowner/applicants or landlord/applicants for assistance and provide them with written notification of the disposition of their application.  The Local Government will be careful to state in the notification that all assistance is subject to the availability of LCDBG funds.
9. Prepare or obtain a work write-up and cost estimate for each property approved for accessibility improvements.
10. Prepare the construction contract documents and obtain bids, registration/license number if applicable, and review bids received.  Obtain verification of contractor eligibility and ensure that the contractor meets Louisiana Licensing Law requirements.  Determine if the lowest responsive and responsible bid is within the limits established by this Physical Accessibility Policy in Section IX.  If requirements are met the Local Government will award the contract to the lowest and acceptable bidder.
11. Obtain the homeowner’s agreement for the local government to proceed with the bidding and construction process.
12. Assist in the preparation and execution of construction contract between three parties, (a) the homeowner, (b) the construction contractor, and (c) the Local Government.  
13. Consider conducting a pre-construction conference with homeowner and contractor and issue a Notice to Proceed for construction work.  Establish adequate communication procedures with the contractor regardless of whether a pre-construction conference is conducted.
14. Make periodic inspection of work as it progresses and provide documentation including dates, name of inspector, work description, estimated percentage of completion, difficulties encountered, etc.
15. Review/approve contractor invoices, prepare requests for payment, prepare and disburse checks as necessary for approved progress payments.
16. Arbitrate disputes and/or complaints involving the contractor and/or homeowner regarding construction to be performed, under way, or completed.
17. Prepare change orders, and obtain necessary signatures of homeowner, contractor and Local Government officials, as appropriate.
18. Make a final inspection of the completed work, ensure that all items on the original work write-up and any change orders are satisfactory, complete inspection checklist, advise contractors of any incomplete or unacceptable items.
19. Obtain a guarantee of work, manufacturer's warranty and supplier warranties from the contractor or other appropriate source(s).
20. Ensure a Certificate of Substantial Completion is filed with the Clerk of Court.
21. Sign the acceptance of work and, optionally, obtain the homeowner's signature.  File the document with the Clerk of Court.
22. File a five year deferred payment loan lien on property upon substantial completion of the housing unit.
23. Insure or arrange access to housing units, outside and inside, for on-site inspection by staff from the Office of Community Development during monitoring of the LCDBG Program.
24. Following the 45 day lien period, obtain the contractor's final invoice and clear lien certificate.  Pay retainage due to contractor(s).
25. Maintain accurate files and records on each applicant and construction contractor. Provide maximum confidentiality of the property owner's personal data.
26. If it is necessary to cancel the scheduled improvements to a property because the homeowner is unwilling or unable to proceed with the work, or for other reasons, the Local Government will prepare a written notice, indicating reasons and effective date.  This documentation will be distributed as follows: original to the homeowner, copy to the Local Government’s file, and copy to the Office of Community Development.
VI.	Responsibilities/Obligations of Homeowner/Recipient 
The homeowner/recipient of assistance (hereinafter referred to as “homeowner”) will be responsible for performing or ensuring performance of the following activities.
1. Prior to rehabilitation, the homeowner must (a) clean the interior (b) remove pictures from any affected wall (c) place breakables in a secure location and (d) secure valuables of any housing units that will receive accessibility improvements.
2. For the rehabilitation of occupied housing units the homeowner must make arrangements to give the contractor access during normal working hours. Additionally, the homeowner must make any reasonable accommodations for the contractor to perform construction duties.
3. Allow inspection of the work by the Local Government, administrative consultant working for the Local Government and Office of Community Development staff.
4. Allow the construction contractor to use, at no cost, existing utilities such as electricity, lights, heat and water when needed to perform the work.
5. Maintain or obtain homeowner insurance coverage as desired.
6. The homeowner waives the right to be a co-signor to checks disbursed to the contractor.
7. During the one year warranty period the homeowner will be responsible for contacting the prime contractor for warranty work.  The homeowner will keep the Local Government informed, in writing, regarding warranty work or lack of performance of warranty work.
8. Other homeowner responsibilities, not enumerated in this section, may be deemed appropriate by the Local Government and agreed upon by the homeowner.
VII.	Applicant Selection Procedure
1. Publication:  The Local Government will make known the opportunity for those who reside in the target area and were part of the original LCDBG Physical Accessibility application via the Household Survey Form to submit a homeowner application for assistance.  This may be accomplished by brochure, flyer, door to door meetings with minutes for each meeting to be recorded, registered mail—return receipt requested, local newspaper advertisement, etc.
2. Deadline for the Receipt of Homeowner Applications:  The initial publication asking for homeowner applications must contain a deadline for the receipt of complete homeowner applications.  The applicants should be encouraged to provide applications and supporting documentation promptly so that the Local Government will have time to request any additional information if necessary. If homeowner applications are not complete as initially submitted, the Local Government will request additional information in writing.  The Local Government will not be required to send additional written requests for the information.  Homeowner applications which do not meet the deadline will not be considered for funding nor will bidding for his/her housing unit take place.
The deadline date is to be relative to the date of the Authorization to Incur Cost letter sent by the Office of Community Development to the Local Government at the beginning of the LCDBG Program.  This deadline is to be ___________________ (Enter the specific month, day and year) which is ______ months (Comment: Enter, for example, 9 months or 10 months and delete this comment) after the date of the Authorization to Incur Costs letter.
3. Rating System:  A rating system is necessary to establish a chronological order for the consideration of each homeowner application.  Homeowner applications from the target area that meet ownership, income, occupancy, etc., requirements will be assigned points.  Grant recipients meeting all eligibility requirements will be selected and processed in numerical descending order of rating. 
The application with the highest points will be considered for funding first, and so on. The bidding and award process will begin for the higher rated applications since it will be anticipated that enough LCDBG funds are available for completion of any associated contract that will be entered.  After bids are received for higher rated applications and LCDBG funding for next in line applications is certain, the process of considering the next in line applications will continue until all eligible applications have been considered or LCDBG funds are depleted.
The rating system for complete applications that have been approved for consideration for funding is as follows.  Each household receives the specified point(s) for each qualifying category.*  
· Duration of disability or handicap	1, 2, or 3 points
· Income (Moderate 1, Low 2, or Extremely Low 3)	1, 2, or 3 points
· Physically Disabled Head of Household	1 point
· Number of disabled persons	1 point
· Other _________________________________	___ point(s)
(*This is only a sample rating system.  The Local Government may choose to revise the categories or the point assignments before the adoption of the Physical Accessibility Policy.  Please delete this notation from the final Physical Accessibility Policy.)
If the lowest and acceptable bid for a housing unit is not within the allowable monetary limits, as established in Section IX, the contract for that unit must not be awarded at that time.  Go to the next-in-line housing unit on the Final Status List.
4. Amendment of the Physical Accessibility Policy:  After all housing units contained in the original application have been considered, no contracts will have been awarded for the units for which bids exceeded the maximum allowable.  If LCDBG funds are available, the Local Government may make a written request to the Office of Community Development for approval to amend the Physical Accessibility Policy to reflect an increase the maximum(s) allowable.  Upon approval of the request by the Office of Community Development the Local Government will pass a resolution amending the Physical Accessibility Policy.
5. Order of Consideration After Physical Accessibility Policy Amendment: If a higher maximum allowable has been enacted, the remaining units which have had no contract award may be considered again—beginning with the unit with the higher amount of rating points and proceeding to lower rated units in systematic order.  It is possible that the last unit(s) will have insufficient LCDBG funds available.  An award should not be made if there are insufficient funds available to cover an entire contract amount.  
6. Rating Sheet:  A rating sheet will be prepared for each approved application.  Points will be assigned to each approved application based on the rating system as described in #4.  In the event of a tie between two or more applications, priority will be given to the application(s) with the lowest per capita household income.
7. Notification to Applicants:  Those applicants which do not meet all requirements including ownership, income and submittal of a complete application with all necessary supporting documentation by the application deadline will be notified in writing of the Local Government’s determination.  
Those applicants who did meet requirements will be informed that their application has been rated.  Those applicants will be informed that they will receive accessibility improvements subject to the successful establishment of contractual agreements between all parties, availability of LCDBG funds and a successful bidding process which does not exceed the maximum (or minimum) allowable funds as listed in Section IX.
8. Complaints:  Complaints are to be expressed in writing by a letter to the Local Government.  In response to a complaint, the Local Government will follow the Citizen Complaint Procedure as identified in its Citizens Participation Plan.
9. Insufficient Budget Balance:  In the event that the remaining budget balance is not sufficient to provide the necessary amount of LCDBG funds to the next consecutive qualified applicant, the Local Government should select the next qualified applicant whose estimated cost falls within the amount available.
VIII.	Property Rehabilitation Standards
Property Rehabilitation Standards are the building standards adopted by the Local Government that apply to accessibility improvements relative to the LCDBG Physical Accessibility Program.  Standards which may be applicable include HUD Section 8 Existing Minimum Housing Quality Standards, the International Building Code as adopted by the State of Louisiana, the Lead-Based Paint Controls and Abatement Standards, and the Fire Administration Authorization Act of 1992.
IX.	Minimums, Maximums and Average Costs
The Local Government establishes the following limits to govern activity in the LCDBG Program:
Accessibility Improvements
· Average cost of accessibility improvements	$   4,500
· Maximum allowable cost of accessibility improvements	12,000
· Minimum allowable cost of accessibility improvements	1,500
(The above listed monetary limits are only sample listings.  The Local Government should revise, as necessary, the sample monetary limits.)
X.	Asbestos and Lead Testing
1. Asbestos Testing:  Asbestos testing should be done if there is a reasonable potential for asbestos to be involved during construction.  Asbestos testing should be considered only for housing units that remain eligible for accessibility improvements after review of homeowner applications.  Since asbestos was outlawed for most construction as of 1979, housing units built before 1979 have greater potential to contain asbestos material.  Asbestos testing is done for at least three reasons: (1) to protect the persons residing in the housing unit (2) to protect the craftsmen performing the work (3) and to ensure proper disposal.  Asbestos testing is an eligible cost under the Physical Accessibility Program.  The local government must document the decision regarding whether to test for asbestos and make the documentation part of grant records for each housing unit.
2. Lead Testing:  Lead testing should be done if there is a reasonable potential for lead to be involved during construction.  Lead testing should be considered only for housing units that remain eligible for accessibility improvements after review of homeowner applications.  Since lead was outlawed for most residential construction as of 1978, housing units built before 1978 have greater potential to contain lead—mostly in the form of lead based paint.  Lead testing is done for at least three reasons: (1) to protect the persons residing in the housing unit (2) to protect the craftsmen performing the work (3) and to ensure proper disposal.  Lead testing is an eligible cost under the Physical Accessibility Program.  The local government must document the decision regarding whether to test for lead and make the documentation part of grant records for each housing unit.
3. Testing Requirements:  Asbestos and/or lead testing must be done only by a firm approved by the Louisiana Department of Environmental Quality. The work write-ups will reflect DEQ approved measures to deal with asbestos and/or lead.
XI.	Preparation of Bid Documents and Homeowner Approvals
1. Work Write-Ups:  The local government must prepare a work write-up for accessibility improvements for each housing unit.  The work write-up will provide a description of each task and the type and quantity of material to be utilized.  The work write-up will be prepared in a manner that will allow it to be included in the bid document.
The work-write up will address deficiencies to the extent feasible under the Physical Accessibility program.  Monetary limitations are allowed to be a factor when determining which improvements will be included.
2. Homeowner Approval:  Once the initial work write-up is prepared the property owner will be required to give his/her approval of the items contained in the work write-up.  The homeowner should sign and date each page of the work write-up.
3. Cost Estimate:  The local government should prepare a preliminary cost estimate for each housing unit prior to the bidding process in order to have a benchmark against which to compare future bids that will be received.
XII.	Advertising, Bidding and Awarding Contracts
1. Advertising for the Bid List: At least one advertisement in the Local Government’s official legal journal will be made to obtain contractors who wish to be placed on a bid list.  From responses to this advertisement and/or from other recruiting methods the Local Government will develop and maintain a list of local contractors, small, minority and female contractors, and contractors performing similar work in neighboring communities. The Local Government will make efforts to recruit small, minority and female contractors to work on this Physical Accessibility program.
2. Licensing Requirements:  All work to be performed under this program will comply with the Louisiana Public Bid Law.  The Louisiana Public Bid Law requires that a “residential building contractor” who submits a bid of more than $75,000 for construction must be licensed and a “home improvement contractor” who submits a bid or more than $7,500 but does not exceed $75,000 must be registered.  If more than two housing units are let under one bid, a bidder will not be considered as a “residential building contractor” but as a “contractor”.  A “contractor” submitting a bid of more than $50,000 is required to be licensed. The entity issuing the licenses or registrations is the Louisiana State Licensing Board for Contractors.
3. Insurance Requirements:  Contractors will be required to have General Liability insurance coverage and Worker’s Compensation insurance coverage for employees.  Proof of coverage will be required as part of the bid response from the contractor.  The Local Government will verify insurance coverage.
4. Notification to Bidders: The order in which housing units are selected for the bidding process is based on the rating criteria as determined by the rating system established by the local government as part of LCDBG Physical Accessibility program requirements.  When the local government utilizes the bid list method, the contractors on the bid list will be mailed an individual notice informing them of each housing unit(s) or clearance demolition unit(s) to be bid. When the local government utilizes the individual unit advertisement method the advertisement for bidders for a certain housing unit(s). is placed in the official legal journal (newspaper).  The notice or the newspaper advertisement will state where contractors may pick up a bid package and the bid opening date.
5. Verification of Contractor Eligibility:  A Verification of Contractor Eligibility form must be sent to the Office of Community Development prior to contract award.  The Office of Community Development will check to make sure the contractor is not debarred at the federal level, sign the form and return it by fax to the Local Government.  An approved Verification of Contractor Eligibility form is a required document in the LCDBG Program before a contract can be awarded.  See the current LCDBG Grantee Handbook for the forms and instructions.
6. Minimum Qualifications and Reason(s) to Deny the Award of a Contract:  The minimum qualifications for a contractor to be awarded a project are that the contractor (and his subcontractors) has proper licenses, insurance coverage and submits the lowest responsive and responsible bid. Failure to complete the bid proposal correctly and provide all necessary forms will be considered as non-responsive.  If a contractor's bid is more than twenty percent below the cost estimate, or in excess of the maximum allowable, it may be considered as non-responsive. Other reasons to deny a contract to the low bidder may include the following items which indicate a lack of being responsible:
· outstanding invoices/bills due to subcontractors or suppliers; 
· failure by the contractor to meet warranty obligations on previous jobs; 
· evidence that liens have been filed on the contractor within the last two years; 
· a backlog of uncompleted rehabilitation or replacement units in the locality or other communities;
· contractor not having the financial capacity to undertake this project; 
· contractor not cleared by the Office of Community Development; 
· reports of poor performance and/or poor workmanship quality on other projects.
7. Award of Contracts:  Contracting will be accomplished on a competitive bid basis. A bid tabulation will be made for each unit let for bids.  The Local Government will determine which bids are responsible and responsive.  Each unit will have one prime contractor to insure continuity of work from start to finish.  The Local Government will award the contract to the lowest responsible and responsive bidder.
8. Parties to the Contract:  The contract will be between the homeowner and the contractor with the Local Government being a third party to the contract. The Local Government will act formally as the homeowner’s agent. The homeowner will execute the contract which includes either the work write-up prepared by the Local Government (for rehabilitation and clearance demolition units) or the plans and specifications (for reconstruction units). 
9. Change Orders:  Change orders may be executed by the homeowner, the contractor, and the Local Government prior to approval from the Office of Community Development if the Local Government is certain that the change order meets program requirements.  Work may then proceed based on the executed change order.  
However, if there is any doubt by the Local Government regarding whether a proposed change order meets program requirements, the Office of Community Development must be contacted prior to the Local Government’s approval of a change order.  The Office of Community Development will review change orders to determine the extent of LCDBG participation during monitoring of the LCDBG Physical Accessibility Program and upon receipt of closeout documents.
XIII.	Inspection, Acceptance and Closeout Procedures
1. Inspection:  The local government is responsible to make periodic inspections during construction.  If deficiencies are found the local government is responsible to initiate corrective actions to remedy deficiencies found during construction.  Upon completion of the work and receipt of the contractor's invoice containing certification of satisfactory completion of all work in accordance with the contract, the Local Government will arrange for inspection of the completed work.
2. Notice of Substantial Completion:  A notice of substantial completion will be filed by the contractor at the courthouse.
3. Notice of Acceptance of Work:  The Local Government will have the unit inspected to determine that all contracted items have been completed satisfactorily.  If the inspection determines that all work has been finished satisfactorily, the Local Government will issue a final inspection certificate and the homeowner will sign a Notice of Acceptance of Work prepared by the Local Government.
After construction is complete, should the homeowner refuse to sign the Notice of Acceptance of Work and the consultant and Chief Elected Official of the Local Government deem the homeowner is being unreasonable, the Local Government may process the payments due the contractor without the homeowner’s signature on the Notice of Acceptance of Work.
4. Clear Lien:  After the 45 day lien period that began on the date that the Notice of Substantial Completion was filed an official at the courthouse will issue a Clear Lien Certificate if there are no complaints filed against the contract.
5. Final Inspection:  When the final inspection shows the work is satisfactorily completed in accordance with the contract, the Local Government will obtain from the contractor a copy of each warranty, including a termite certification.  Up to 90% of the contract amount may be disbursed to the contractor at this time.  The remaining 10% of the contract amount, (retainage) will be held until a clear lien certificate is presented to the Local Government.
6. Recordkeeping:  Files will be retained by the Local Government until notification by the Office of Community Development that it is permissible for them to be destroyed.
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Metro Areas

Alexandria MSA 1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person

Grant Parish 10100 11550 13000 14450 15600 16750 17900 19050

Rapides Parish 10100 11550 13000 14450 15600 16750 17900 19050

Baton Rouge MSA

Ascension Parish 12550 14350 16150 17950 19400 20800 22250 23700

East Baton Rouge Par 12550 14350 16150 17950 19400 20800 22250 23700

East Feliciana Parish 12550 14350 16150 17950 19400 20800 22250 23700

Livingston Parish 12550 14350 16150 17950 19400 20800 22250 23700

Pointe Coupee Parish 12550 14350 16150 17950 19400 20800 22250 23700

St. Helena Parish 12550 14350 16150 17950 19400 20800 22250 23700

West Baton Rouge Par 12550 14350 16150 17950 19400 20800 22250 23700

West Feliciana Parish 12550 14350 16150 17950 19400 20800 22250 23700

Iberville Parish 9750 11100 12500 13900 15000 16100 17250 18350

Houma MSA

Lafourche Parish 11250 12850 14450 16050 17350 18600 19900 21200

Terrebonne Parish 11250 12850 14450 16050 17350 18600 19900 21200

Lafayette MSA

Lafayette Parish 12100 13800 15550 17250 18650 20000 21400 22750

St. Martin Parish 12100 13800 15550 17250 18650 20000 21400 22750

Lake Charles MSA

Calcasieu Parish 11400 13050 14650 16300 17600 18900 20200 21500

Cameron Parish 11400 13050 14650 16300 17600 18900 20200 21500

Monroe MSA

Ouachita Parish 10550 12050 13550 15050 16250 17450 18650 19850

Union Parish 10550 12050 13550 15050 16250 17450 18650 19850

New Orleans MSA

Jefferson Parish 12550 14350 16150 17950 19400 20800 22250 23700

Orleans Parish 12550 14350 16150 17950 19400 20800 22250 23700

Plaquemines Parish 12550 14350 16150 17950 19400 20800 22250 23700

St. Bernard Parish 12550 14350 16150 17950 19400 20800 22250 23700

St. Charles Parish 12550 14350 16150 17950 19400 20800 22250 23700

St. John the Baptist Par 12550 14350 16150 17950 19400 20800 22250 23700

St. Tammany Parish 12550 14350 16150 17950 19400 20800 22250 23700

Shreveport MSA

Bossier Parish 11000 12550 14150 15700 16950 18200 19450 20700

Caddo Parish 11000 12550 14150 15700 16950 18200 19450 20700

De Soto Parish 11000 12550 14150 15700 16950 18200 19450 20700

Non-Metro Areas

1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person

Acadia Parish 9900 11350 12750 14150 15300 16450 17550 18700

Allen Parish 9400 10750 12100 13450 14550 15600 16700 17750

Assumption Parish 10000 11450 12850 14300 15450 16600 17750 18900

Avoyelles Parish 9050 10350 11650 12950 14000 15000 16050 17100

Beauregard Parish 10500 12000 13500 15000 16200 17400 18600 19800

Bienville Parish 9050 10350 11650 12950 14000 15000 16050 17100

Caldwell Parish 9350 10700 12000 13350 14400 15500 16550 17600

Catahoula Parish 9050 10350 11650 12950 14000 15000 16050 17100

Claiborne Parish 9050 10350 11650 12950 14000 15000 16050 17100

Concordia Parish 9050 10350 11650 12950 14000 15000 16050 17100

East Carroll Parish 9050 10350 11650 12950 14000 15000 16050 17100

Evangeline Parish 9050 10350 11650 12950 14000 15000 16050 17100

Franklin Parish 9050 10350 11650 12950 14000 15000 16050 17100

Iberia Parish 10100 11500 12950 14400 15550 16700 17850 19000

Jackson Parish 10100 11500 12950 14400 15550 16700 17850 19000

Jefferson Davis Parish 9200 10500 11850 13150 14200 15250 16300 17350

La Salle Parish 10050 11500 12900 14350 15500 16650 17800 18950

Lincoln Parish 10750 12300 13800 15350 16600 17800 19050 20250

Madison Parish 9050 10350 11650 12950 14000 15000 16050 17100

Morehouse Parish 9050 10350 11650 12950 14000 15000 16050 17100

Natchitoches Parish 9050 10350 11650 12950 14000 15000 16050 17100

Red River Parish 9050 10350 11650 12950 14000 15000 16050 17100

Richland Parish 9050 10350 11650 12950 14000 15000 16050 17100

Sabine Parish 9500 10850 12200 13550 14650 15700 16800 17900

St. James Parish 11750 13450 15100 16800 18150 19500 20850 22200

St. Landry Parish 9900 11350 12750 14150 15300 16450 17550 18700

St. Mary Parish 9200 10500 11850 13150 14200 15250 16300 17350

Tangipahoa Parish 10100 11500 12950 14400 15550 16700 17850 19000

Tensas Parish 9050 10350 11650 12950 14000 15000 16050 17100

Vermilion Parish 10100 11550 13000 14450 15600 16750 17900 19050

Vernon Parish 9500 10900 12250 13600 14700 15800 16850 17950

Washington Parish 9050 10350 11650 12950 14000 15000 16050 17100

Webster Parish 10100 11500 12950 14400 15550 16700 17850 19000

West Carroll Parish 9050 10350 11650 12950 14000 15000 16050 17100

Winn Parish 9050 10350 11650 12950 14000 15000 16050 17100

FY 2009 E-Low Income Limits by Household Size (30% Median)

FY 2009 E-Low Income Limits by Household Size (30% Median)
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Metro Areas

Alexandria MSA 1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person

Grant Parish 16850 19250 21650 24050 25950 27900 29800 31750

Rapides Parish 16850 19250 21650 24050 25950 27900 29800 31750

Baton Rouge MSA

Ascension Parish 20950 23900 26900 29900 32300 34700 37100 39450

East Baton Rouge Par 20950 23900 26900 29900 32300 34700 37100 39450

East Feliciana Parish 20950 23900 26900 29900 32300 34700 37100 39450

Livingston Parish 20950 23900 26900 29900 32300 34700 37100 39450

Pointe Coupee Parish 20950 23900 26900 29900 32300 34700 37100 39450

St. Helena Parish 20950 23900 26900 29900 32300 34700 37100 39450

West Baton Rouge Par 20950 23900 26900 29900 32300 34700 37100 39450

West Feliciana Parish 20950 23900 26900 29900 32300 34700 37100 39450

Iberville Parish 16200 18500 20850 23150 25000 26850 28700 30550

Houma MSA

Lafourche Parish 18750 21400 24100 26750 28900 31050 33150 35300

Terrebonne Parish 18750 21400 24100 26750 28900 31050 33150 35300

Lafayette MSA

Lafayette Parish 20150 23000 25900 28750 31050 33350 35650 37950

St. Martin Parish 20150 23000 25900 28750 31050 33350 35650 37950

Lake Charles MSA

Calcasieu Parish 19050 21750 24500 27200 29400 31550 33750 35900

Cameron Parish 19050 21750 24500 27200 29400 31550 33750 35900

Monroe MSA

Ouachita Parish 17550 20050 22550 25050 27050 29050 31050 33050

Union Parish 17550 20050 22550 25050 27050 29050 31050 33050

New Orleans MSA

Jefferson Parish 20950 23900 26900 29900 32300 34700 37100 39450

Orleans Parish 20950 23900 26900 29900 32300 34700 37100 39450

Plaquemines Parish 20950 23900 26900 29900 32300 34700 37100 39450

St. Bernard Parish 20950 23900 26900 29900 32300 34700 37100 39450

St. Charles Parish 20950 23900 26900 29900 32300 34700 37100 39450

St. John the Baptist Par 20950 23900 26900 29900 32300 34700 37100 39450

St. Tammany Parish 20950 23900 26900 29900 32300 34700 37100 39450

Shreveport MSA

Bossier Parish 18300 20900 23550 26150 28250 30350 32450 34500

Caddo Parish 18300 20900 23550 26150 28250 30350 32450 34500

De Soto Parish 18300 20900 23550 26150 28250 30350 32450 34500

Non-Metro Areas

1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person

Acadia Parish 16500 18900 21250 23600 25500 27400 29250 31150

Allen Parish 15700 17950 20200 22450 24250 26050 27850 29650

Assumption Parish 16700 19100 21450 23850 25750 27650 29550 31500

Avoyelles Parish 15100 17300 19450 21600 23350 25050 26800 28500

Beauregard Parish 17500 20000 22500 25000 27000 29000 31000 33000

Bienville Parish 15100 17300 19450 21600 23350 25050 26800 28500

Caldwell Parish 15600 17800 20050 22250 24050 25800 27600 29350

Catahoula Parish 15100 17300 19450 21600 23350 25050 26800 28500

Claiborne Parish 15100 17300 19450 21600 23350 25050 26800 28500

Concordia Parish 15100 17300 19450 21600 23350 25050 26800 28500

East Carroll Parish 15100 17300 19450 21600 23350 25050 26800 28500

Evangeline Parish 15100 17300 19450 21600 23350 25050 26800 28500

Franklin Parish 15100 17300 19450 21600 23350 25050 26800 28500

Iberia Parish 16800 19200 21600 24000 25900 27850 29750 31700

Jackson Parish 16800 19200 21600 24000 25900 27850 29750 31700

Jefferson Davis Parish 15350 17500 19700 21900 23650 25400 27150 28900

La Salle Parish 16750 19150 21550 23950 25850 27800 29700 31600

Lincoln Parish 17900 20500 23050 25600 27650 29700 31750 33800

Madison Parish 15100 17300 19450 21600 23350 25050 26800 28500

Morehouse Parish 15100 17300 19450 21600 23350 25050 26800 28500

Natchitoches Parish 15100 17300 19450 21600 23350 25050 26800 28500

Red River Parish 15100 17300 19450 21600 23350 25050 26800 28500

Richland Parish 15100 17300 19450 21600 23350 25050 26800 28500

Sabine Parish 15800 18100 20350 22600 24400 26200 28000 29850

St. James Parish 19600 22400 25200 28000 30250 32500 34700 36950

St. Landry Parish 16500 18900 21250 23600 25500 27400 29250 31150

St. Mary Parish 15350 17550 19750 21950 23700 25450 27200 28950

Tangipahoa Parish 16800 19200 21600 24000 25900 27850 29750 31700

Tensas Parish 15100 17300 19450 21600 23350 25050 26800 28500

Vermilion Parish 16850 19250 21650 24050 25950 27900 29800 31750

Vernon Parish 15900 18150 20450 22700 24500 26350 28150 29950

Washington Parish 15100 17300 19450 21600 23350 25050 26800 28500

Webster Parish 16800 19200 21600 24000 25900 27850 29750 31700

West Carroll Parish 15100 17300 19450 21600 23350 25050 26800 28500

Winn Parish 15100 17300 19450 21600 23350 25050 26800 28500

FY 2009 Low Income Limits by Household Size (50% Median)
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Metro Areas

Alexandria MSA 1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person

Grant Parish 26950 30800 34650 38500 41600 44650 47750 50800

Rapides Parish 26950 30800 34650 38500 41600 44650 47750 50800

Baton Rouge MSA

Ascension Parish 33500 38300 43050 47850 51700 55500 59350 63150

East Baton Rouge Par 33500 38300 43050 47850 51700 55500 59350 63150

East Feliciana Parish 33500 38300 43050 47850 51700 55500 59350 63150

Livingston Parish 33500 38300 43050 47850 51700 55500 59350 63150

Pointe Coupee Parish 33500 38300 43050 47850 51700 55500 59350 63150

St. Helena Parish 33500 38300 43050 47850 51700 55500 59350 63150

West Baton Rouge Par 33500 38300 43050 47850 51700 55500 59350 63150

West Feliciana Parish 33500 38300 43050 47850 51700 55500 59350 63150

Iberville Parish 25950 29650 33350 37050 40000 43000 45950 48900

Houma MSA

Lafourche Parish 29950 34250 38500 42800 46200 49650 53050 56500

Terrebonne Parish 29950 34250 38500 42800 46200 49650 53050 56500

Lafayette MSA

Lafayette Parish 32200 36800 41400 46000 49700 53350 57050 60700

St. Martin Parish 32200 36800 41400 46000 49700 53350 57050 60700

Lake Charles MSA

Calcasieu Parish 30450 34800 39150 43500 47000 50450 53950 57400

Cameron Parish 30450 34800 39150 43500 47000 50450 53950 57400

Monroe MSA

Ouachita Parish 28050 32100 36100 40100 43300 46500 49700 52950

Union Parish 28050 32100 36100 40100 43300 46500 49700 52950

New Orleans MSA

Jefferson Parish 33500 38300 43050 47850 51700 55500 59350 63150

Orleans Parish 33500 38300 43050 47850 51700 55500 59350 63150

Plaquemines Parish 33500 38300 43050 47850 51700 55500 59350 63150

St. Bernard Parish 33500 38300 43050 47850 51700 55500 59350 63150

St. Charles Parish 33500 38300 43050 47850 51700 55500 59350 63150

St. John the Baptist Par 33500 38300 43050 47850 51700 55500 59350 63150

St. Tammany Parish 33500 38300 43050 47850 51700 55500 59350 63150

Shreveport MSA

Bossier Parish 29300 33500 37650 41850 45200 48550 51900 55250

Caddo Parish 29300 33500 37650 41850 45200 48550 51900 55250

De Soto Parish 29300 33500 37650 41850 45200 48550 51900 55250

Non-Metro Areas

1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 7 Person 8 Person

Acadia Parish 26450 30200 34000 37750 40800 43800 46800 49850

Allen Parish 25150 28700 32300 35900 38750 41650 44500 47400

Assumption Parish 26700 30500 34350 38150 41200 44250 47300 50350

Avoyelles Parish 24200 27650 31100 34550 37300 40100 42850 45600

Beauregard Parish 28000 32000 36000 40000 43200 46400 49600 52800

Bienville Parish 24200 27650 31100 34550 37300 40100 42850 45600

Caldwell Parish 24900 28500 32050 35600 38450 41300 44150 47000

Catahoula Parish 24200 27650 31100 34550 37300 40100 42850 45600

Claiborne Parish 24200 27650 31100 34550 37300 40100 42850 45600

Concordia Parish 24200 27650 31100 34550 37300 40100 42850 45600

East Carroll Parish 24200 27650 31100 34550 37300 40100 42850 45600

Evangeline Parish 24200 27650 31100 34550 37300 40100 42850 45600

Franklin Parish 24200 27650 31100 34550 37300 40100 42850 45600

Iberia Parish 26900 30700 34550 38400 41450 44550 47600 50700

Jackson Parish 26900 30700 34550 38400 41450 44550 47600 50700

Jefferson Davis Parish 24550 28050 31550 35050 37850 40650 43450 46250

La Salle Parish 26800 30650 34450 38300 41350 44450 47500 50550

Lincoln Parish 28650 32750 36850 40950 44250 47500 50800 54050

Madison Parish 24200 27650 31100 34550 37300 40100 42850 45600

Morehouse Parish 24200 27650 31100 34550 37300 40100 42850 45600

Natchitoches Parish 24200 27650 31100 34550 37300 40100 42850 45600

Red River Parish 24200 27650 31100 34550 37300 40100 42850 45600

Richland Parish 24200 27650 31100 34550 37300 40100 42850 45600

Sabine Parish 25300 28900 32550 36150 39050 41950 44850 47700

St. James Parish 31350 35850 40300 44800 48400 51950 55550 59150

St. Landry Parish 26450 30200 34000 37750 40800 43800 46800 49850

St. Mary Parish 24550 28100 31600 35100 37900 40700 43500 46350

Tangipahoa Parish 26900 30700 34550 38400 41450 44550 47600 50700

Tensas Parish 24200 27650 31100 34550 37300 40100 42850 45600

Vermilion Parish 26950 30800 34650 38500 41600 44650 47750 50800

Vernon Parish 25400 29050 32650 36300 39200 42100 45000 47900

Washington Parish 24200 27650 31100 34550 37300 40100 42850 45600

Webster Parish 26900 30700 34550 38400 41450 44550 47600 50700

West Carroll Parish 24200 27650 31100 34550 37300 40100 42850 45600

Winn Parish 24200 27650 31100 34550 37300 40100 42850 45600

FY 2009 Moderate Income Limits by Household Size (80% Median)
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To: Owners, and Tenants & Purchasers

of Housing Constructed
before 1978

U.S. Department of Housing and Urban Development

Office of Community Planning and Development

Notification

Watch Out For Lead-Based Paint Poisoning

lead-based paint poisoning.

This property was constructed before 1978. There is a possibility it contains lead-based

paint. Please read the following information concerning

Sources of Lead Based Paint

The interiors of older homes and apartments
often have layers of lead-based paint on the

walls, ceilings, window sills, doors and door
frames. Lead-based paint and primers may also
have been used on outside porches, railings, ga-
rages, fire escapes and lamp posts. When the
paint chips, flakes or peeis off, there may be 2
real danger for babies and young children. Child-
ren may eat paint chips or chew on painted rail-
ings, window sills or other items when parents
are not around. Children can also ingest lead
evea if they donotspeczﬁauyw paint chips.
For exampie, when children play in an area
wheredxeremlocsepamtchxpsordmtm
cles containing lead, they may get these particles
on their hands, put their hands into their mouths,
and ingest a dangerous amount of lead.

Hazards of Lead-Based Paint
Lead poisoning is dangerous - especially to
children under the age of seven (7). It can even-

twally cause mental retardation, blindness and
even death,

Symptoms of Lead-Based Paint Poisoning

Has your child been especially cranky or irrita-
ble? Is be or she eating normally? Does your
child have stomachaches and vomiting? Does he
or she compiain about beadaches? Is your child
unwﬂlmg 1o play? These may be signs of lead
poisoning. Many times though, there are no
symptoms at all. Because there are no symptoms
does not mean that you should not be concerned
if you believe your child has been expased to
lead-based paint.

Advisability and Availability of Blood Lead
Level Screening

If you suspect that your chiid has eaten chips of
paint or someone told you this, you should take
your child to the doctor or clinic for testing. If
the test shows that your child has an elevated
blood lead level, treatment is available. Contact
your doctor or local health department for belp
or more information. Lead screening and treat-
ment are available through the Medicaid Pro-
gram for those who are eligible. If your child is
identified as having an elevated blood lead level,
you should immediately notify the Community

Development or other agency to which you or
your landlord is applying for rehabilitation
assistance so the necessary steps can be takes to
tstyourumlforlud—basedpmthmrds.lf
your unit does have lead-based paint, you may
be eligible for assistance to abate that hazard.

Precautions to Take to Prevent Lead-Based
Paint Poisoning

You can avoid lead-based paint poisoning by
performing some preventive maintenance. Look
at your walls, ceilings, doors, door frames and
window sills. Are there piaces where the paint is
peeling, flaking, chipping, or powdering? If so,
there are some things you can do immediately to
protect your child:

(a) Cover all furniture and appliances;

(b) Get a broom or stiff brush and remove all
loose pieces of paint from walls, woodwork, win-
dow wells and ceilings;

(c) Sweep up all pieces of paint and plaster and
put them in 2 paper bag or wrap them in news-
paper. Put these packages in the trash can. DO
NOT BURN THEM:

(d) Do not leave paint chips on the floor in
window wells. Damp mop floors and window
sills in and around the work arez to remove all
dust and paint particies. Keeping these areas
clear of paint chips, dust and dirt is easy and
very important; and

(¢) Do not allow loose paint to remain within
your children’s reach since children may pick
loose paint off the lower part of the walls.

Homeowner Maintenance and Treatment of
Lead-Based Paint Hazards

As a homeowner, you should take the necessary
steps to keep your home in good shape. Water
leaks from faulty plumbing, defective roofs and
exterior holes or breaks may admit rain and
dampness into the interior of your home. These
conditions damage walls and ceilings and cause
paint to peel, crack or flake. These conditions
should be corrected immediately. Before repaint-
ing, all surfaces that are peeling, cracking, chip-
ping or loose shouid be thoroughly cleaned by
scraping or brushing the loose paint from the sur-
face, then repainted with two (2) coats of non-
leaded paint. Instead of scraping and repainting,

the surface may be covered with other material
such as wallboard, gypsum, or paneling. Beware
that when lead-based paint is removed by scrap-
ing or sanding, 2 dust is created, which may be
hazardous. The dust can enter the body either by
breathing it or swallowing it. The use of heat or
paint removers could create 2 vapor or fume

- which may cause poisoning if inhaled over a

long period of time. Whenever possible, the
removal of lead-based paint should take place
when there are no children or pregnant women
on the premises. Simply painting over def e;tR
lead-based paint surfaces does not elimir

the hazard. Remember that you as an adu..
play a msjor role in the prevention of lead
poisioning. Your actions and awareness about
the lead problem can make 2 big difference.

Tenant and Homebuyer Responsibilities

You should immediately notify the management
office or the agency through which you are pur-
dnsmgyourhomexfthe umthasﬂalnng,chxp—
cing, powdering or peeling paint, water leaks
from plumbing, or a defective roof. You should co-
operate with that office’s effort to repair the unit.

O 1 have received a copy of the Notice
entitled “Watch Out for Lead Paint Poisoning.”

Print Full Name

Signarure

Municipality Representative
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AFFIDAVIT OF NOTICE OF FEE DISPOSITION

PURSUANT TO LA. R.S. 38:2196.1, any person or other entity that enters into any contract awarded without bidding with a
state entity or local entity, or any contract with a local entity exceeding ten thousand dollars awarded with bidding, in which a commission,
fee, or other consideration is paid to the contractor for the contractor to sell to or provide to the state entity or local entity any commodity,
goods, brokerage service or other service of any kind, insurance, or anything of value, then the full disposition, splitting, or sharing of such
commission, fee, or other consideration shall be disclosed to the state entity or local entity by the contractor in writing by an
AFFIDAVIT OF NOTICE OF FEE DISPOSITION.

[1ORIGINAL FEE DISPOSITION (DATE CONTRACT ENTERED: ___/_ /)
CJAMENDMENT (DATE FEE DISPOSITIONAMENDED: ___/__ /)

NAME OF CONTRACTOR:

NAME OF AUTHORIZED AGENT (PRINT):

MAILING ADDRESS:

NAME OF STATE OR LOCAL ENTITY
CJSTATE CONTRACT WITHOUT BIDDING
CJLOCAL CONTRACT WITHOUT BIDDING
CJLOCAL CONTRACT WITH BIDDING (EXCEEDING $10,000)

VALUE OF COMMISSION, FEE, OR OTHER CONSIDERATION TO THE CONTRACT: $

PARTIES TO RECEIVE DISPOSITIONS, SPLITS, OR SHARES OF THE COMMISSION, FEE, OR OTHER CONSIDERATION
[0 SCHED ULE A COMPLETED AND ATTACHED

CERTIFICATE OF ACCURACY

I hereby certify that the information contained herein is true and correct to the best of
my knowledge, information, and belief; and that this Notice shall be attached to and made a
part of the contract for which the commission, fee, or other consideration is paid and shall be
recorded in the public record.

Signature (Authorized Agent)

SWORN TO AND SUBSCRIBED BEFORE ME
THIS DAY OF ,20__

Signature (Notary Public)

Created July 2010 www.state.la.us
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SCHEDULE A: PARTIES TO RECEIVE DISPOSITIONS, SPLITS,
OR SHARES OF THE COMMISSION, FEE, OR OTHER CONSIDERATION

FULL NAME OF RECIPIENT (PRINT):

gseLrs: COOFEE §__ LJCOMMISSIONSHARES: _
[J OTHER CONSIDERATION:

FULL NAME OF RECIPIENT (PRINT):

gseurrs: COFEE §__ LJCOMMISSIONSHARES: _
[J OTHER CONSIDERATION:

FULL NAME OF RECIPIENT (PRINT):

gseuirs: COFEE $__ CJCOMMISSIONSHARES: _
[J OTHER CONSIDERATION:

FULL NAME OF RECIPIENT (PRINT):

gseuirs: COFEE $__ CJCOMMISSIONSHARES: _
[J OTHER CONSIDERATION:

FULL NAME OF RECIPIENT (PRINT):

gseuirs: OFEE §__ LJCOMMISSIONSHARES: _
[J OTHER CONSIDERATION:

FULL NAME OF RECIPIENT (PRINT):

LJSPLITS: COFEE $__ [JCOMMISSION SHARES:

[J OTHER CONSIDERATION:

Created July 2010

www.state.la.us
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