OPERATING SERVICES BUDGET CATEGORY JUSTIFICATION FOR FY 12 SPREAD
GENERAL INSTRUCTIONS:

A.)	TO BE COMPLETED AND RETURNED TO OFSS BY SEPTEMBER 12, 2011.
B.)	ONLY COMPLETE THE JUSTIFICATION ON THOSE OBJECTS FOR WHICH YOU HAVE BUDGET IN FISCAL YEAR 12
C.)	REMEMBER, TO JUSTIFY YOUR FISCAL YEAR 11-12 EXISTING OPERATING BUDGET (FY 12 BUDGET SPREAD).


1.  ADVERTISING - Object 2700     
	List periodicals by name and dollar amount in which you plan to place advertisements during the current year.






2.  PRINTING – Object 2710     
	List by title and dollar amount, the major reports, forms, licenses, certificates, etc. that you expect to have printed in the current fiscal year and to whom the documents will be distributed.  Major is considered anything over $500.







3.  MAINT. OF PROPERTY AND EQUIPT. – AUTOMOTIVE REPAIRS – Object 2770
	List maintenance and minor repairs made on State automobiles, trucks and trailers. Provide the method of computing the EOB (i.e. $.01/mile (estimated cost) X 20,000 miles = $200).
4.  MAINTENANCE OF PROPERTY AND EQUIPMENT – OTHER – Object 2780     
	List other maintenance and minor repairs to property and non-automotive equipment performed by an outside agent not specifically described in another object.  If service contracts are issued, list each type service separately and indicate the budgeted amount.  Also, list each type of non-contracted maintenance service and the budgeted amount.





5.  MAINTENANCE OF BUILDINGS – Object 2790
	List maintenance and minor repairs to buildings performed by an outside agent.  If service contracts are issued, list each type service separately and indicate the budgeted amount.  Also, list each type of non-contracted maintenance service and the budgeted amount.




6.  MAINTENANCE – PEST CONTROL – Object 2791     
	No justification required.


7.  MAINTENANCE – WASTE DISPOSAL – Object 2792
	No justification required.


8.  MAINTENANCE OF EQUIPMENT – Object 2800     
	List maintenance and minor repairs of equipment performed by an outside agent.  If service contracts are issued, list each type service separately and indicate the budgeted amount.  Also, list each type of non-contracted maintenance service and the budgeted amount.









9.  MAINTENANCE – JANITORIAL/CUSTODIAL – Object 2810     
	No justification required.  


10. MAINTENANCE OF GROUNDS – Object 2811
	No justification required.



11. MAINTENANCE OF DATA PROCESSING EQUIPMENT – Object 2820   
	List maintenance contracts for data processing equipment and indicate budgeted amount.  




12. MAINTENANCE OF DATA PROCESSING EQUIPMENT – SOFTWARE – Object 2825
	List maintenance and software support agreements anticipated in the current year.




13. RENTALS – BUILDINGS – Object 2830    
	List rentals of office and warehouse space rented from private entities.  List by location, square footage, number of employees and rates, all rented building space.




14. RENTALS – EQUIPMENT – Object 2840  
	List rented equipment.  List by type of equipment, number and total amounts of all equipment for which funds are budgeted in the current year.








15. RENTALS – DATA PROCESSING EQUIPMENT – Object 2850    
	List rented data processing equipment.  Give type of equipment, annual amount and physical location of equipment.






16. RENTALS – THIRD PARTY LEASES – Object 2860    
	List third party leases for non-IT items including purchase agreements with the LEAF program.  Identify separately by type, loan number, total annual payment and date of expiration of the payment schedule.





17. RENTALS – DATA PROCESSING FINANCING – Object 2865  
	List third party leases for IT equipment by third party financing.  This includes purchase agreements with the LEAF program.  Identify separately by loan number, total annual payment and date of expiration of the payment schedule.





18. RENTALS – OTHER – Object 2870    
	List rentals not specially described in the other rental objects.




19. RENTALS – UNIFORMS AND CLOTHING – Object 2871    
	No justification required.




20. DATA PROCESSING – LICENSING - SOFTWARE – Object 2875   
	List software licenses to be purchased (i.e. EXCEL, WORD, etc.), recurring software license fees and the amount budgeted.





21. INTERNET PROVIDER COST– Object 2880 
	List internet vendors contracted with to provide internet services.


22. DUES AND SUBSCRIPTIONS – Object 2890    
	List each association to which dues are anticipated to be paid.  Include the dollar amount for each.  List each subscription by name and dollar amount.
23. MAIL, DELIVERY AND POSTAGE – Object 2900     
	List the non-state entity to which delivery cost is anticipated to be paid in the current year.  This does not include State Mail charges.   State mail charges are budgeted in the interagency transfer budget category.




24. TELEPHONE SERVICES – Object 2910     
	List the non-state entity to which telephone services will be paid in the current year.  This does not include OTM charges.  OTM charges are budgeted in the interagency transfer budget category.




25. DATA LINES & CIRCUITS – Object 2920     
	List the non-state entity to which data lines and services, other than internet services, are to be paid in the current year.  This does not include OTM charges.  OTM charges are budgeted in the interagency transfer budget category.





26. OTHER COMMUNICATION SERVICES – Object 2930
	List the non-state entity to which communication charges other than telephone services, data lines, circuits or internet services will be paid in the current year.  This does not include OTM charges.  OTM charges are budgeted in the interagency transfer budget category.





27. DATA PROCESSING – CONTRACT SERVICES – Object 2935     
	List the contracted services involving data processing approved through State Purchasing (example: Installation of ISIS).



28. UTILITIES – Objects 2940 / 2970     
	No justification required.


29. OPERATING SERVICES – SECURITY – Object 2991     
	No justification required.


30. OTHER OPERATING SERVICES – Object 3000     
	List any operating services that are not provided for in the objects above.
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