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I. Policy: 
 

In accordance with authority granted by the Department of State Civil Service, it is the policy 
of the Division of Administration to implement Flexible Maximum Hire Rates for specified 
professional level information systems positions on a case by case basis. 

 
II. Purpose: 
 

In most cases, the purpose behind this policy is to provide the Division a tool that allows for 
flexibility in pay for recruitment and retention purposes. 

 
III. Applicability: 
 

This policy shall be applicable to those sections within DOA, to include ancillary agencies, 
which utilize professional level information systems positions. 

 
IV. Procedure: 
 

In order for a position to be considered under this policy, each Section Head will be responsible 
for submitting a Request for Personnel Action form to the Appointing Authority for his/her 
approval.  Additionally, a memorandum should be attached to the Request for Personnel Action 
form detailing the reasons for the request. 

 
V. Questions: 
 

Any questions regarding this policy should be directed to the Appointing Authority. 
 


