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WATER VESSEL PROGRAM 
Cites referencing Water Vessel 

LAC Title 37 
 
Introduction 
 
The Water Vessel Safety Program is part of the overall Loss Prevention program, as required 
by R.S. 39:1543.  Its purpose is to provide a systematic method of screening, training, and 
accountability for employees and supervisors required to assign or operate state-
owned/leased/hired water vessels in the scope of their employment as required by LAC Title 
37. 
 
The following materials are included to assist administrators, supervisors, loss prevention 
coordinators and/or representatives, and Agency designees in managing and implementing 
proper vessel operation by state employees. Definitions and forms are included and described 
in the appendix. 
 
 
Components of Louisiana’s Water Vessel Program 
 
1.  Agency Safety Policies and Procedures: 
 

A) Responsibilities Each Agency owning/operating a water vessel is responsible for 
     implementing a Water Vessel Program. The program shall include rules concerning 

who shall be permitted to operate vessels under the Agency’s control. Policies shall 
outline the roles and responsibilities of Department/Agency heads, or program 
designee, and employees in water vessel safety. These policies shall be issued to all 
applicable employees and form the basis for an Agency’s Water Vessel Program. 

 
Upon request, the Loss Prevention Officer shall provide guidance and direction to 
Agencies in the development of effective water vessel safety policies. 
 
Department/Agency Heads or Designees 
 
Department/Agency Heads are responsible for implementation of the Water Vessel 
Program and shall stress the importance of the Department’s Water Vessel Program to 
all affected employees. Department/Agency heads or their designees are responsible 
for reviewing operator records and identifying employees (e.g., via an annually signed 
and dated list) who shall be authorized to operate state vessels. 
   
Department/Agency Heads should ensure that only state-owned/leased/hired vessels 
are used on state business. 
 
Water Vessel Coordinators or Designee 
 
These individuals plan, organize, direct, and control the Water Vessel Program for the 
Agency, ensuring that: 
 

• Policies and procedures are established and implemented 
• Training courses are conducted and documented 
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• Official Driving Records (ODRs) from the Office of Motor Vehicles and Water 
Operator Records (WORs) from the Louisiana Department of Wildlife and 
Fisheries (LDWF) are requested and reviewed annually and maintained* 

• Authorization/Operating History Forms (DA 2066) are signed and dated by the 
Agency head/designee annually 

• “BoatUS” (see appendix) (or other National Association of State Boating Law 
Administrators [NASBLA]-approved) course and/or ORM refresher course (see 
appendix) statuses are reviewed annually  

• All accidents are reported 
• Employees meet all the requirements to be authorized to operate a water vessel 
 
* Drivers license suspensions and/or reckless operation convictions for automobile 
  use now apply to a person’s water vessel operating record. 
 

Specifically, R.S. 32:667 B (5) states that if you driver license is suspended or 
revoked, your privileges to operate a watercraft upon waterways of the state are 
suspended or revoked as well.  R.S. 14.99 defines reckless operation of a vehicle 
to include:  motor vehicle, aircraft, vessel, or other means of conveyance in a 
criminally negligent or reckless manner. 
 
Therefore, Agencies must check these areas of the ODR to determine if an 
employee is considered high risk as it pertains to suspension or reckless operation 
as such information will not appear on records received from the La. Department of 
Wildlife and Fisheries (LDWF).  

 
Water Vessel Operators’ Supervisors: 
 

• shall provide time for each employee that needs to be authorized to operate a 
water vessel to attend the “BoatUS” (or other NASBLA-approved) course and/or 
refresher course  

• shall ensure that all vessels and vessels’ accessories provided to water vessel 
operators fit for their intended purpose 

• shall ensure that all water vessel policies and procedures are followed 
• shall submit reports within the required time frame 
• shall allow only authorized employees to operate water vessels on state business 
• shall assist in conducting accident investigations 

 
Employees 
 
Only employees authorized by their Agency head (or designee) to operate a state-
owned/leased/hired water vessel shall operate state-owned/leased/hired water vessels 
for state business.  Employees shall only operate the type of water vessel for which they 
are authorized, licensed, and insured.  Employees who are authorized to operate such 
vessels shall be responsible for the safe operation of those vessels.  Operators shall 
report any unsafe condition, accident, or citation received involving a state-
owned/leased/hired water vessel to their supervisor or designee for mitigation. 
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 B) Authorization Process –The authorization process shall include:  
 

• A review of the employee’s or prospective employee’s ODR from the Office of 
Motor Vehicles and his/her WOR obtained from the LDWF  

• Verifying completion of a “BoatUS” (see appendix) (or other NASBLA-approved) 
course and/or refresher course (see appendix) training course 

• Determining when operator responsibility shall be taken away from an employee  
 because of reckless operation of a vessel or being cited for boating violations 
 
* Drivers license suspensions and/or reckless operation convictions for automobile 
  use now apply to a person’s water vessel operating record. 
 

 Procedures for Enrolling Operators 
 
 Upon recognizing the need for an employee to operate a state-owned/leased/hired 
 vessel by their supervisor, the employee shall complete the Authorization History Form 
 (DA 2066). The information on this form shall be used to acquire the Water Operator 
 Record (from the Department of Wildlife and Fisheries). The  Authorization History Form 
          and the WOR is then submitted to the Agency head or designee who shall review the 
          operator record and sign the Authorization History Form.   When employees are 
          authorized to operate water vessels, they shall be enrolled in the “BoatUS” course (or 
  other NASBLA-approved course) or the refresher course.  A copy of the 
          certificate of completion shall be retained on file. 
 
 It is the responsibility of the individual Agency to retain any/all records pertaining to the 

Water Vessel program (with the exception of records for the BoatUS Course) as the 
Department of Wildlife and Fisheries will NOT maintain such. 
 
High Risk Operators 
 
High Risk operators are those individuals:  
 

• Having three or more convictions, guilty pleas, and/or nolo contendere pleas for 
moving vessel violations, or having a single conviction, guilty plea, or nolo 
contendere plea for operating a vessel while intoxicated, careless operation, 
reckless operation, negligent homicide, or similar violation including any civil case 
for which negligence has been proven within the previous twelve (12) month 
period. 

 
Individuals designated to be High Risk operators shall be notified in writing that they are 
not authorized to operate state-owned/leased/hired water vessels from the date of 
discovery for a minimum of twelve (12) months and that they shall be required to retake 
the initial “BoatUS“ (or other NASBLA-approved) course within ninety (90) days 
of discovery. 
 
The High Risk Operator’s immediate supervisor and the individual in charge of water 
vessels shall also be notified in writing that the unauthorized employee shall not be 
given authority or access to operate a vessel on state business. 
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C) Preventive Maintenance – The appropriate Agency designee shall ensure that 
preventive maintenance is performed on all required engines/motors/vessels and that 
documented corrective actions are taken within the applicable time frame. 
 
A system of preventive maintenance shall be developed and implemented for all 
vessels of any size. 
 

 Vessel Inspections and Repairs 
 
 A monthly inspection shall be performed on all powered/non-powered vessels, 
  regardless of size, and corrective actions for all deficiencies found shall be performed 
  and documented. Items to be inspected shall include, but are not limited to: 
 

• Fire Extinguishers    ●   Personal Flotation Devices 
• Signaling Devices (e.g., air horn)  ●   Flares 
• Damage to the Vessel   ●   Communication Devices (e.g., radio) 
• Lighting     ●   Trailers  

 
 Additionally, for all vessels twenty-six (26) feet or longer, the appropriate Coast Guard 
 inspections shall be conducted as required and all corrective actions performed and 
 documented. 
 

D) Training – Upon request, the Office of Risk Management Loss Prevention Unit shall 
assist each Agency in implementing water vessel safety training programs that address 
the needs of the Agency by assisting Agencies in identifying training aids and resources 
that may be used for water vessel safety.  
 
Upon request, LDWF will provide train-the-trainer courses for state Agencies.  
 
The following requirements shall be met: 
 
Employees 
 
 a. who will be authorized to operate a state-owned/leased/hired water vessel 
     shall be required to obtain/maintain certification by taking either the “BoatUS” 
               (or other NASBLA-certified) water vessel training course or the refresher 
     course (as appropriate) taught by the Louisiana Department of Wildlife and 
      Fisheries (LDWF) prior to operating a vessel.  LDWF shall regulate the 
     instructor designations for this program and provide train-the-trainer courses 
     for state Agencies. 
 
 b. shall attend the appropriate, required training within the first ninety (90) days 
     of hire (or upon entering the program) and at least once every three years 
               thereafter. 
  
 c. who have convictions or negligence on their boating records shall be required 
     to retake the “BoatUS” (or other NASBLA-certified) course within ninety 
    (90) days of discovery of a conviction. 
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E) Claims Reporting/ Accident Investigation 
 
Upon request, the Office of Risk Management’s Loss Prevention Unit shall assist the 
Agency in accident analysis and in establishing preventive procedures. 
 
Accident Reporting-General 
 
A boating/water vessel accident is defined as a collision, accident, or other casualty 
involving a state water vessel, other water vessel, or individual. A water vessel is 
considered to be involved in a boating accident whenever the occurrence results in 
damage by or to the water vessel or its equipment, results in injury or loss of life to any 
person, or results in the disappearance of any person from on board under 
circumstances that indicate the possibility of death or injury. A boating accident also 
includes, but is not limited to, capsizing, foundering, flooding, fire, explosion and the 
disappearance of a water vessel other than by theft. 
 
1.  All accidents shall be reported to the next level of supervision by the water vessel 

operator having the accident on the day of the accident or as soon thereafter as 
possible in the appropriate format (See requirements below by water vessel size). 
As provided for in R.S. 34:851.10, all accidents involving a vessel and resulting in 
death or injury to a person must be reported to DWLF within 48 hours and those with 
property damage in excess of $500 must be reported within 5 days to: 1-800-442-
2511.  A wildlife agent will respond to investigate the accident. 
 

2.  The supervisor of the individual having the accident shall review the accident report 
within two working days of the accident and verify the completeness of the report.  
Incomplete reports shall be returned for missing information.  It may be necessary 
for the supervisor to aid the individual in completing the report. 

 
3. When investigating accidents, the supervisor shall request assistance, when 

appropriate, from the Agency Water Vessel coordinator or Agency designee or the 
assigned Loss Prevention Officer. (The supervisor shall send the appropriate 
accident report forms to: the Third Party Administrator [TPA], LDWF, and/or U.S. 
Coast Guard immediately.) 

 
For any non-commercial vessel involved in an accident in any waters, a Louisiana 
Department of Wildlife and Fisheries (LDWF) Boating Accident/Investigation Report 
(DWF-BIR-010-OP – See appendix) shall be completed for each accident and 
submitted to LDWF. 
 
If the accident(s) occurred in a commercial vessel on navigable waters, a Report of 
Marine Accident, Injury, or Death form (CG-2692) shall be completed for each and 
submitted to the U.S. Coast Guard. 
 
Upon request, the DWLF will assist in the investigation of any incident/accident. 
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4. After gathering all available information about the accident, the supervisor of the 
individual having the accident shall attempt to make a determination of whether the 
accident was preventable.  The supervisor shall consider what corrective action(s) is 
appropriate, which may include: temporary suspension of operating privileges, 
special training, physical examination, etc., and make a recommendation to the 
Agency head.  The report and any recommendations shall then be forwarded to the 
Agency head, or their designee, for review.  The Agency head shall review the 
accident report, the Authorization/Operating History Form (DA 2066), and the Water 
Operator Record (WOR). The need for corrective disciplinary action may be 
considered for each accident where there was improper use of a vessel. 

 
5. Agencies shall forward a copy of the Authorization/Operating History Form (DA 2066) 
    and Water Operator vessel Record to the TPA.  This shall be completed within the 
    time required by the type of claim being filed. 
 
For vessels 26 feet in length or longer: 
 
A.  The State of Louisiana provides insurance for liability and hull damage. 
 
B.  All claims involving vessels equal to or in excess of 26 feet shall be reported in 
     writing to the Office of Risk Management Transportation Claims Unit supervisor 
     P. O. Box 91106, Baton Rouge, LA 70821-9106.  All non-employee bodily injury and 

non-state-owned property claims shall be reported by telephone to the Office of Risk 
Management’s Transportation Unit (225) 219-0168.   

 
C. Complete a copy of the Louisiana Boating Accident Report that includes the 
     following: 
 

(This information shall be submitted when a claim is reported.) 
 

• Complete description of vessel including hull identification and Coast 
     Guard certificate number 
• Name of captain or master and passengers 
• Exact location of incident 
• Date and time of incident 
• If applicable, names and addresses of third parties involved 
      (if known) 
• Description of damages 
• Names of persons who can assist in investigation 
• Circumstances surrounding and/or cause of accident 
 

D.  All lawsuits, demands, notices, summons, or other legal documents pertaining to a 
     claim against a state Agency shall be forwarded immediately to the Office of Risk  
     Management’s Transportation Unit supervisor for further handling. 
 
E.  Any objects and/or products that may have caused, contributed to, or that are 

suspected of causing an accident shall be retained and preserved as evidence. 
 
F.  If a loss occurs or a claim arises, the Agency shall not assume any obligation or 

incur any expenses without authority from the Office of Risk Management. 
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For vessels under 26 feet in length: 
 
The State of Louisiana provides insurance coverage for bodily injury and property 
damage.  An Agency shall report the claim to the TPA when an employee is injured. 

 
A. Property and/or General Liability claims shall be submitted in writing to the Office 

of Risk Management’s claims unit, P. O. Box 91106, Baton Rouge, LA 70821-
9106. A completed copy of the accident report, Authorization/Operating History 
Form (DA 2066) and WOR shall be submitted with a claim. 

 
B. If a loss is serious in nature, it is to be reported by telephone to the Office of Risk 

Management for review to determine if coverage is applicable. 
 
C. Claims made against a state Agency by a third party shall be submitted to the 

Office of Risk Management for review to determine if coverage is applicable. 
 
D. All lawsuits, demands, notices, summons, or other legal documents pertaining to 

a claim against a state Agency shall be forwarded immediately to the Office of 
Risk Management’s Claims Unit for further handling. 

 
E. Any objects and/or products that may have caused, contributed to, or that are 

suspected of causing an accident shall be retained and preserved as evidence. 
 
F. If a loss occurs or a claim arises, the Agency shall not assume any obligation or 

incur any expenses without authority from the Office of Risk Management. 
 
 
2.        Safety Audits and Record Keeping: 
 
 Upon request, the TPA shall assist Agencies in reviewing and analyzing their water 

vessel policies and procedures to determine if the Agency’s program is in compliance.  
Data concerning the number, type, frequency, and loss amount of claims shall be 
provided to the Agency.  This data is useful in identifying where losses are occurring 
and how losses may be controlled. 

 
Water Vessel Safety Program records shall be maintained at the Agency location and/or 
a central location designated by the Agency head/designee for review until at least the 
next audit or compliance review. 
Specifically: 
 

• WORs, ODRs, High-risk driver documentation (e.g., re-training records, 
 letters), vehicle inspection forms, preventive maintenance records – 
 maintain for 1 year 

• Operator training (initial, refresher) documentation – maintain for 3 years 
• DA2066 forms – maintain indefinitely or until form information is updated 

 
 It is the responsibility of the individual Agency to retain any/all records pertaining to the 

Water Vessel program. However, records pertaining to the BoatUS course will be 
maintained by the Department of Wildlife and Fisheries.  

 



20130701                      Page 9 of 21 

GLOSSARY 
 
Authorization/Operator History Form (DA 2066):  This form shall be maintained by the Agency 
on each employee who operates a vessel on a regular basis.  The form shows when an employee 
was authorized, the type of vessel the employee may use, and information on the vessel 
operator's record. 
 
Boating Accident- A boating/water vessel accident is defined as a collision, accident, or other 
casualty involving a state water vessel, other vessel, or individual.  A water vessel is 
considered to be involved in a boating accident whenever the occurrence results in damage by 
or to the water vessel or its equipment, in injury or loss of life to any person, or in the 
disappearance of any person from on board under circumstances that indicate the possibility of 
death or injury.  A boating accident also includes, but is not limited to, capsizing, foundering, 
flooding, fire, explosion, and the disappearance of a water vessel other than by theft. 
 
BoatUS (or other NASBLA-approved) Course - This is a mandatory initial course and 
certification for all Louisiana citizens who operate a watercraft under the jurisdiction of LDWF 
and whose birth year is 1984 or later.   It is also required within ninety (90) days of discovery 
for any employee deemed “high-risk” by the Agency.  The new online course is approved by 
LDWF and the National Association of State Boating Law Administrators (NASBLA) and allows 
Louisiana boaters to get their safe boating certification at no cost in the comfort of their own 
home.  The course can be found at www.laorm.com/lp_boater.html or 
www.wlf.louisiana.gov/boating/courses. 
 
 
Capsizing- When a vessel overturns and the bottom becomes uppermost, except in the case 
of a sailboat.  If a sailboat overturns, it will normally lay on its side. 
 
Careless Operation- Operation of any watercraft in a careless or heedless manner so as to 
be grossly indifferent to the person or property of other persons or at a rate of speed greater 
than will permit exercise of reasonable care to bring the watercraft to a stop within the assured 
clear distance ahead. 
 
Commercial Vessel – Any vessel engaged in commercial trade or that carries passengers for 
hire. 
 
Flooding- Filling with water, regardless of method of ingress, but retaining sufficient buoyancy 
to remain upon the surface. 
 
High Risk Operator- High Risk operators are those individuals having three or more 
convictions, guilty pleas, and/or nolo contendere pleas for moving vessel violations or 
individuals having a single conviction, guilty, plea, or nolo contendere plea for operating a 
vessel while intoxicated, careless operation, reckless operation, negligent homicide, or similar 
violation including any civil case for which negligence has been proven within the previous 
twelve (12) month period. 
 
Navigable Water – A body of water deep and wide enough for a vessel to pass without 
obstructions. 
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Negligent Homicide- Operation of any watercraft at an immoderate rate of speed or in a 
careless or negligent manner causing the death of another. 
 
Refresher Course – This is a mandatory course for all employees once every three years 
after having taken the initial boating course.  It is offered free of charge on-line at: 
http://riskmgmtboatcourse.wlf.louisiana.gov. 
  
 Reckless Operation- Operation of any watercraft in such a manner as to endanger the life, 
limb or damage the property of any person. 

 
State-owned/leased/hired Vessel- Any water vessel owned, leased, and/or rented by the 
State of Louisiana. 
 
Water Operator Record (WOR)- Record containing history of boating violations and accidents 
maintained by the Department of Wildlife and Fisheries (Enforcement Division) on each 
operator in the State of Louisiana. 
 
Water Vessel- Every type of watercraft, other than a seaplane, on the water used or capable 
of being used as a means of transportation.  Private vessels commandeered in an emergency 
situation will be included in the definition of a water vessel. 
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APPENDIX 
 
 
Authorization/Operator History Form (DA 2066):  This form shall be maintained by the Agency 
on each employee who operates a vessel on a regular basis.  The form shows when an employee 
was authorized, the type of vessel the employee may use, and information on the vessel 
operator's record. 
 
Boating Accident Form (DWF-BIR-010OP):  This form shall be completed on an accident 
involving a state vessel.  
 
Report of Marine Accident, Injury, or Death (CG-2692) and instructions 
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VESSEL AUTHORIZATION/OPERATOR HISTORY FORM 
 
The following information shall be retained on file by all Agencies on their Operators authorized to 
operate a State vessel: 
 
Name:_______________________________ Employed by:____________________________________ 
 
Address:_____________________________       (Department, Board, Commission) 
 
_______________________ Zip__________ Assigned to:_____________________________________ 
 

       (Agency, District, Office) 
 
Operator License No.:_________________ Job Title:________________________________________ 
 
Expiration Date:______________________ Immediate Supervisor's Name:______________________ 
 
Date of Birth:________________________ Operator’s Phone Number:_________________________ 
 
Issue Date:__________________________ Is the Primary purpose to operate vessels? Yes___No___ 
 
Is a Current Operator Record attached:____ Has it been verified as accurate?____ 
 
************************************************************************************************************************* 
 
 TYPE 1 TYPE 2 TYPE 3 TYPE 4 TYPE 5 TYPE 6
TYPES OF 
VESSEL: 

No motor, 
Pirogue 
skiff 
Raff 
bateau 

Motorboat
Class 
A-1-2-3 

Airboat 
Push 

Tug 
Ferry
Marsh Buggy 

 
Other 

State 
Vessels 
Authorize
d to 
Operate: 

   

 
Date Trained:______________________________ Source of Training: _____________________ 
 
Number of days per week required to operate a vessel: _______________ 
Required to handle hazardous cargo: Yes____ No____ 
Trained to haul/Handle: Yes____ No____ 
************************************************************************************************************************* 
I have reviewed this individual's genuine need to operate a State vessel.  In conducting this review I have 
considered his/her operating experience, class/type equipment to be operated, and a one-year operating 
record.  The attached Operator Record has been verified as accurate and updated as necessary.  I 
authorize this individual to operate the vessels listed above in accordance with the provisions of this 
program.  This authorization expires in one year from this date. 
 
 
_______________________________________        ________________________________________ 
 Agency Head Signature    Date of Authorization  
(or specifically designated individual) 
 
DA 2066 (6/06/01) 
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