Property Exposure Report Help
REPLACEMENT COST

· FARA Loss Prevention Officers appraise buildings every 4 years and update this information.

· If the Building Replacement Cost is severely under- or over-valued, you can request the building be reappraised.

· Is the replacement cost zero or blank?

· Yes – your agency is not responsible for insuring the building OR appraisal not yet complete
· No – your agency is responsible for insuring the building

TOT SQFT (Total Square Feet)

· Total Square Feet is the total number of square feet that your agency occupies in a building.

· If your agency leases space in a building (replacement cost equals zero or blank), Total Square Feet is the total number of square feet that your agency occupies in that building.

· For example…

· Agency A occupies 5,000 ft2 on the 1st floor

· Agency A occupies 5,000 ft2 on the 2nd floor

· Agency A occupies 5,000 ft2 on the 3rd floor

· Agency A’s Total Square Feet is 15,000

· If your agency owns the building (replacement cost is greater than zero), Total Square Feet is the total number of square feet that your agency occupies in that building as well as any unoccupied space.

· For example…

· Agency B owns a building, which is one story and has 10,000 ft2
· Agency B occupies 5,000 ft2
· Agency A occupies 2,000 ft2
· 3,000 ft2 is unoccupied

· Agency A’s Total Square Feet is 8,000 (5,000 + 3,000)

· Total Square Feet is used to calculate General Contents.
· Does Total Square Feet equal zero?
· Yes – your agency has no employees located at this location

· No – your agency has employees located at this location

GRND SQFT (Ground Floor Square Feet)

· Ground Floor Square Feet is the total number of square feet that your agency occupies on the ground floor of a building.

· If your agency leases space in a building (replacement cost equals zero or blank), Total Square Feet is the total number of square feet that your agency occupies in that building.

· For example…

· Agency A occupies 5,000 ft2 on the 1st floor

· Agency A occupies 5,000 ft2 on the 2nd floor

· Agency A occupies 5,000 ft2 on the 3rd floor

· Agency A’s Ground Floor Square Feet is 5,000

· If your agency owns the building (replacement cost greater than zero), Total Square Feet is the total number of square feet that your agency occupies in that building as well as unoccupied square feet.  

· For example…

· Agency A owns a building, which is one story and has 10,000 ft2
· Agency A occupies 5,000 ft2
· Agency B occupies 2,000 ft2
· 3,000 ft2 is unoccupied

· Agency A’s Ground Floor Square Feet is 8,000 (5,000 + 3,000)
· Does Ground Floor Square Feet equal zero?
· Yes – your agency does not occupy on the 1st floor

· No – your agency occupies on the 1st floor

GENL CONT PROP (General Contents Property)

· This includes the general contents (such as desks, chairs, filing cabinets, phones, etc.) located in the space your agency occupies.

· General Contents Property is a calculated field based on the Total Square Feet that your agency occupies and the type of building.

· For example…

· Agency A occupies 5,000 ft2 on the 1st floor

· Agency A occupies 5,000 ft2 on the 2nd floor

· Agency A occupies 5,000 ft2 on the 3rd floor

· Agency A’s General Contents Property is 15,000 * $x.xx

GENL CONT FLOOD (General Contents Flood)

· This includes the general contents (such as desks, chairs, filing cabinets, phones, etc.) located in the space your agency occupies on the ground floor.

· General Contents Flood is a calculated field based on the Ground Floor Square Feet that your agency occupies and the type of building.

· For example…

· Agency A occupies 5,000 ft2 on the 1st floor

· Agency A occupies 5,000 ft2 on the 2nd floor

· Agency A occupies 5,000 ft2 on the 3rd floor

· Agency A’s General Contents Flood is 5,000 * $x.xx

OTHER CONTENTS FLOOD

· Other Contents Flood = the value of all Fine Arts and Computer Equipment located on the ground floor plus all Livestock, Boats, and Mobile Structures.

Fine Arts (located on the ground floor)

+
Computer Equipment (located on the ground floor)

+
Livestock

+
Boats

+
Mobile Structures

Other Contents Flood

· This does not include the general contents (such as desks, chairs, filing cabinets, phones, etc.) located on the ground floor.  General contents located on the ground floor are included in General Contents Flood.

What has happened?

My agency has…

	purchased a building
	add a state-owned building
	UND-4.1

	built a building
	
	

	sold a building
	delete a state-owned building
	UND-4.2

	demolished a building
	
	


 My agency is…

	leasing space in a building that it does not own
	add state-owned contents
	UND-1 (include square feet and contents values)

	leasing/borrowing contents
	
	

	no longer leasing space in a building
	remove state-owned contents
	Use red pen to strikethrough the building on report

	no longer leasing/borrowing contents
	
	


My agency has…

	contents (art, computers, etc.) but no employees located in a building
	add state-owned contents
	UND-1 (include contents only)


What do you want to do?

Add a state-owned building:

· Newly constructed or purchased a building

· Must be the owner of the building

· Building construction must be substantially complete or at least partially occupied

· Complete and submit UND-4.1
Delete a state-owned building:

· Demolished or sold a building

· Must be the owner of the building – Replacement cost greater than zero

· Building must be completely demolished or sold; provide sale/donation documents

· Complete and submit UND-4.2
Modify an existing building:

· Any of the following - 

· Change the name or address

· Change the ORM Location Code

· Change the use 

· Building renovation/addition

· Must be the owner of the building – Replacement cost greater than zero
· Complete and submit UND-4.3
Add state-owned contents located in a leased space/building that your agency does not own:

· Complete and submit UND-1

· We must have the following information:

· Total Square Feet

· Ground Floor Square Feet

· Whether employees are housed/located in the building

· Values of fine art, livestock, computer equipment, boats, mobile structures, business income, LPFA financing

Other contents flood

Definitions

 Tc \L6 “Boats & Motors “Boats - total value of all boats which are twenty-six feet (26') in length or under including total value of all inboard/outboard motors used on these boats.  Also includes total value of any and all row boats (non-motorized) regardless of length. Total value should be based on acquisition cost.  Does not include value of boats which fall under the aforementioned "Fine Arts" category and those that are over 26 feet.

 TC \L6 “Business Income “Business Income - total amount of charges, tuition, fees, and receipts derived from sources and activities "NOT PUBLIC FUNDS" for service, sales, and events that would be lost in the event an agency would not be able to provide those services, sales, and events, less the direct cost of those operations.  Total amount should be an annual figure based on the twelve months preceding the last day of the period for which you are reporting.  Does not include payroll.  Examples of income are hospital charges, rental receipts, tuition, revenue and receipts from educational seminars or workshops, entertainment and athletic events.

 Tc \L6 “Computer Equipment “Computer Equipment - total value of servers, mainframes, personal computers, laptops, and all attached hardware (including printers, scanners, etc.) and software programs.  Total value should be based on acquisition cost.

Fine Arts - total value of museum exhibits, antiques, and objects of art of every nature and description.  Also include total value of aircraft and watercraft (regardless of length) which have been decommissioned and/or automobiles which are on display as a tourist attraction for public viewing.  Watercraft must be stationary and not floating in water. Aircraft must be stationary and inoperable as regards flight. Automobiles must be inoperable as regards driving and unqualified for licensing by the motor vehicle law of Louisiana. Total value should be based on appreciated value of items.

General Contents - Flood - estimated value of all contents/movable property on the ground floor not included/identified in other categories, calculated based on the building occupancy code and the amount of square footage occupied on the ground floor. 

General Contents - Property - estimated value of all contents/movable property not included/identified in other categories, calculated based on the building occupancy code and the amount of square footage occupied. 

Ground Floor Square Feet - the total square footage located on and/or below the ground (street) level utilized by an agency in a particular building.

Livestock - total actual cash value of all livestock, thoroughbreds, barnyard fowl, and animals (other than human). 

LPFA/3rd Party Financing - total value of all state owned equipment being purchased in accordance with guidelines set forth by the Louisiana Public Facilities Authority or the Third Party Financing Master Installment Purchase Agreement. Total value should be based on whichever is the greater of the replacement value of the equipment or the remaining lease payments.

Mobile Structures - total value of all building structures not permanently attached to an immovable foundation and which can be moved from place to place without disassembly.  Also includes the value of any contents located in the mobile structure.  Examples of movable building structures are mobile offices (trailers), mobile homes and buildings on skids or wheels.  Total value should be based on acquisition cost of the structures and contents.

Non State Owned – property for which the State has contractually assumed legal liability and which is in the care, custody, and control of the State of Louisiana.

Other Contents - includes Fine Arts, Computer Equipment, Livestock, Boats, and Mobile Structures.

 Tc \L6 “Other Contents – Flood “Other Contents - Flood - total value of all mobile structures, fine arts, computer equipment, livestock, boats, and LPFA/3rd Party Financing equipment which is located on the first floor, basement, and/or ground level of each building. Includes state owned property as well as property owned by others for which the State has assumed legal liability and which is in the care, custody, and control of the State of Louisiana.  Does not include any vehicle required to be licensed by the motor vehicle laws of Louisiana.

Property Exposure Report (RC-04 Report) - the Schedule of Property Values used by ORM to ensure that all property owned or leased by the state is properly insured.  It includes all buildings and contents owned or leased by a state agency.  It is printed and mailed to the state agencies bi-annually in March and September.  

Replacement Cost – the cost to replace the building if it were a total loss.

State Owned - property owned by the state of Louisiana

Total Square Feet - the total square footage utilized by an agency in a particular building.

