
2
DRIVER SAFETY



2.1
PROGRAM


2.1.1
Is there a written program that includes ALL of the following components? [p.3]


(Choose all that apply)


 FORMCHECKBOX 
 Procedure for enrolling employees in the program


 FORMCHECKBOX 
 Definition of high‑risk drivers


 FORMCHECKBOX 
 Procedure for identifying high‑risk drivers


 FORMCHECKBOX 
 Driver training


 FORMCHECKBOX 
 Disciplinary action for employees identified as high‑risk drivers


 FORMCHECKBOX 
 Claims reporting


 FORMCHECKBOX 
 Accident investigation


 FORMCHECKBOX 
 Definition of State vehicles


2.1.2
Is someone assigned to monitor the program? [p.3]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No





2.2
INSPECTION AND REPAIR OF STATE OWNED VEHICLES


2.2.1
Does the agency have any state‑owned vehicles?



    FORMCHECKBOX 
 Yes
                                    FORMCHECKBOX 
 No


2.2.1.1
How many state‑owned vehicles are at this agency location?


(Please write in the space below) 



__________   


2.2.1.2
Is a monthly vehicle inspection checklist completed for state‑owned vehicles? [p.4]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.2.1.2.1
Is documented corrective action taken on deficiencies noted on the checklist to prevent


 further damage or accidents? [p.4]

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Not Applicable


2.2.1.3
Is preventive maintenance performed and documented? [p.5]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.3

      TRAINING


2.3.1 
Is documented defensive driving training provided for all agency employees authorized


to drive on state business? [p.5]

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.3.2
Is initial training conducted within ninety (90) days of hire? [p.5]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.3.3
Is refresher training conducted once every three (3) years thereafter? [p.5]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.3.4
Are all authorized employees who receive a conviction for a violation required to attend


refresher training within ninety (90) days of conviction? [p.5]

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No




2.4
RECORDS AND FORMS


2.4.1
 Is there a signed and dated list of approved or unapproved drivers verified by the ODR


 forms? [p.4,5]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.4.2
Are Driver Authorization forms (DA 2054), that have been signed and dated annually,


available for review? [p.5]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No


2.4.3
Are Official Driving Records (ODR), which have been reviewed annually, available for


review? [p.5]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.4.4
Have there been any vehicular accidents during the most recent three (3) year audit


period?


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.4.4.1
Has a Driver Accident Report Form (DA 2041) been completed for each accident? [p.6]


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No

2.4.4.1.1
Have all of  the DA2041 forms been faxed/e‑mailed within forty‑eight (48) hours to the ORM


Claims Transportation  Unit supervisor? [p.6]

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No







