AVIATION EXPOSURES

Overview 

At the end of each quarter, a report reflecting current aircraft information on file with the Office of Risk Management will be forwarded to the various State Departments, Agencies, Boards, and Commissions for their review and update.

All additions, deletions or changes for the aviation coverage should be reported to the Office of Risk Management immediately. This report serves to ensure that our office has a complete record of all changes.

Sample Report 

	Agency

Number
	Agency

Name
	Aircraft

I.D. No.
	Aircraft

Description
	Aircraft

Value
	Seating

Capacity
	Aircraft

Usage
	Fixed Wing or

Rotor Wing
	Piston or Turbine
	Quarterly

Flight 

Hours

	
	
	
	
	
	
	
	
	
	

	2815

(2810 Billing Level)
	DWLF


	N9467Y

N61092

N70365
	1981 CESSNA 210

1980 CESSNA 185

1980 CESSNA 185
	$205,000

$195,000

$195,000
	6

4

4
	SURVEYS/ENFORCEMENT

SURVEYS/ENFORCEMENT

SURVEYS/ENFORCEMENT
	Fixed Wing

Fixed Wing

Fixed Wing
	Piston

Piston

Piston
	_____

	
	
	
	
	
	
	
	
	
	


Verification/Update Instructions 

1. Indicate on the report the name and phone number of the person verifying the data.

2. Review the list of aircraft owned or leased by your agency.  Check the aircraft value, registration number, make and model, seating capacity, usage for each plane, whether it’s fixed or rotor wing, and whether it’s turbine or piston engine.

3. Enter the number of flight hours for each aircraft for this quarter in the column titled “Quarterly Flight Hours.”  Quarterly Flight Hours are the number of hours that the engine is run whether the aircraft is in flight or the aircraft is stationary.  ***Please note these hours are not cumulative but quarterly. ***

4. If any information reflected on the report is incorrect, please line through the incorrect information and write in the correct information using RED INK.

5. Should you need to delete an item indicated on the report, draw a line through that item in RED INK and advise when and why it is to be deleted.  Examples:  plane was transferred to agency X, plane was sold, or plane was destroyed, and ALWAYS include the date when the action was taken.  Include documentation that supports the reason for deletion.
6. If an aircraft needs to be added, please do so at the bottom of the schedule or on a separate sheet.  Be sure to include all aircraft information, the date the aircraft is to be added, and any supporting documentation.

7. If your agency has never had aviation coverage, please contact the Underwriting representative responsible for aviation exposures (See the "Exposure Contacts" section of this manual).
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