
Travel Reimbursements

(This language may be used in RFP documents and/or contracts)


If the Proposer will be required to travel in the performance of the contract, and/or the State Agency will be reimbursing the Contractor separately for travel expenses, the RFP and/or the contract shall clearly state that “Travel and other allowable expenses shall be reimbursed in accordance with the Division of Administration State General Travel Regulations, within the limits established for State Employees as defined in Division of Administration Policy and Procedure Memorandum No. 49.  All out of state travel will be subject to prior approval by the Secretary of the agency or his/her designee.”   



