Guidelines to submittals for PST

For Requests for Proposal (RFP's) and contracts requiring review by the Procurement Support Team (PST), the agency should submit a copy of the completed RFP or contract to the Office of Contractual Review (OCR) at least fourteen (14) calendar days before the next scheduled PST meeting.  OCR will review the document and advise the agency of any changes to the RFP or contract which may be necessary.  OCR will distribute a copy of the RFP or contract to each PST member at least seven (7) calendar days before the next PST.  The agency must also provide OCR with evidence of approval from the Office of Planning and Budget.  This approval may be in the form of an e-mail from the agency's budget analyst stating that the RFP or contract is exempt from the governor's executive order freezing expenditures (KBB 05-38).  For IT projects, the agency must also provide OCR with a copy of an approved IT-10 from the Office of Information Technology.
