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same or similar item(s), i. e. routers, fire 
trucks, microcomputers, and the total 
procurement exceeds $25,000.00, all 
eligible users of these contracts are to 
comply with the rules L.A.C. 34:1709 
http://www.doa.louisiana.gov/osr/lac/34
v01/34v01.doc#_Toc187460918.  Rules 
require that agencies prepare Request for 
Responses and submit to at least three 
LaPS contract holders, whenever 
available, offering functionally 
equivalent products and/or services that 
will meet their needs.  Review the rules 
for additional information. 
 
Note:  All statewide contracts can be 
searched from OSP website by clicking 
on the LA eCat (Louisiana’s  Electronic 
Catalog) link.  eCat is an Internet-based 
search tool where contracts can be 
searched in AGPS or LaGov using 
multiple criteria.  You may want to use 
the AGPS tab if you are not interested in 
DOTD specific information. 
 
8.16 - Cooperative Purchasing 
Pursuant to LRS 39:1701 et. Seq., other 
public procurement units may be 
permitted to purchase from contracts 
administered by the Office of State 
Purchasing.  The contractor may 
however, at its option, amend a bid so 
that any contract awarded will not apply 
to other public procurement units.  Other 
public procurement units wishing to 
purchase commodities from state 
contracts must submit, prior to their first 
purchase, a completed State Contract 
Questionnaire, available on our website  
http://www.doa.louisiana.gov/osp/online
forms/docs/statecontrqtnr.pdf to Denise  
Lea, Director, Office of State 
Purchasing, Post Office Box 94095, 
Baton Rouge, LA  70804-9095. To 
access the State Contract Questionnaire 
from our website, click on Online 

Forms, Quasi Agency, then State 
Contract Questionnaire. 
 
To access a current listing of Louisiana 
state agencies, colleges and universities 
and approved quasi agencies on our 
website, click on About Us, Contacts 
and then make your selection.   
 
A vendor’s willingness or denial to 
participate in cooperative purchasing 
does not affect his status with State 
Purchasing. 
 
8.17 - Other Procurement Methods 
We have indicated the most common 
types of procurements in the previous 
paragraphs.  Please refer to the Rules 
and Regulations on our website for other 
allowable procurement methods. 
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8.18 - Steps of Competitive 
Purchasing Process 

For Invitation to Bid (ITB) 
 
 

Participation  Action       Activity 
 
Requesting  Identify need, enter requisition, proposed  Agency 
Department/  specifications, transmit to Central Purchasing Requisition 
Agency  if agency’s delegated authority is exceeded. 
 
Central   Review and Modify specifications, include terms ITB 
Purchasing  and conditions, and issue ITB.   Issued 
(State Purchasing  
Officer) 
 
Bidders  Prepare bid responses and return by due date  Bid 
   and time.      Responses 
 
Central   Open, publicly read and tabulate bids.  Bid 
Purchasing         Tabulated 
 
Central   Evaluate and award bids to the lowest  Bid 
Purchasing  responsive and responsible bidder.   Evaluated 
(State Purchasing 
Officer) 
 
Central   Obtain approval on some files required by  Approval 
Purchasing  supervisor and purchasing management. 
 
Central   Issue purchase order and mail to vendor  Purchase 
Purchasing  and agency.      Order 
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8.19 - Steps of Competitive 
Purchasing Process 

For Request for Proposals (RFP) 
 
 
Participation  Action       Activity 
 
Requesting  Identify need, submit request letter with RFP Agency 
Department/  justification, draft RFP, evaluation   RFP Request 
Agency  criteria and point value    Letter 
 
Central   Review request for RFP procurement   Approval 
Purchasing 
 
Requesting  Select evaluation committee    Committee 
Department/         Selection 
Agency          
 
Central   Instruct evaluation committee, review and   RFP 
Purchasing  modify RFP, select proposers and issue RFP  Issued 
 
Proposers  Prepare proposal response and return by  Proposal  
   due date and time.     Response 
 
Central   Proposals opened and proposers revealed  Proposals 
Purchasing  (prices not public until award)   Opened 
 
Evaluation  Evaluate proposals and recommend award to  Proposals 
Committee/  best offeror based on evaluation criteria  Evaluated 
Agency 
 
Central   Review award recommendation and Issue  Intent to 
Purchasing  Intent to Award Letter(s) and Regret   Award and 
   Letter(s)      Regret Letters 
          Issued 
 
Central   Debrief proposers     Proposers 
Purchasing at         Debriefed 
Proposer’s 
Request/Agency 
 
Central   Negotiate, obtain approvals and Issue Contract Contract 
Purchasing,         Issued 
Agency, and 
Contractor
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8.20- DIFFERENCES BETWEEN 
 

ITB (Invitation to Bid)                          RFP (Request for Proposal) 
Used when agency has a definitive need. Award is made to 
the lowest responsive and responsible bidder. 

Used when seeking a solution to a definitive problem, 
for highly technical equipment, complex services or 
contracting with a group purchasing organization.  
Award is made to the responsible offeror whose proposal 
is the most responsive and advantageous to the state with 
consideration to cost as well as other evaluation criteria. 

Agency identifies need and submits requisition to State 
Purchasing with specifications and suggested sources for 
processing. 

Agency identifies need, submits RFP request letter with 
justification, draft RFP, evaluation criteria with point 
value of each to State Purchasing. 

State Purchasing reviews and modifies, includes terms and 
conditions, selects bidders and issues ITB. 

State Purchasing reviews request and RFP draft after 
approval, modifies, includes terms and conditions, 
selects bidders with assistance from agency, and issues 
RFP. 

 
 

Evaluation committee is selected by agency and 
instructed by State Purchasing. 

If over $25,000, file is advertised and posted to LaPAC for 
21 days (minimum of 10 days statutorily required) prior to 
bid opening and bids are mailed to all known bidders.   Other 
requirements apply to long contracts that involve labor and 
material. 

File is advertised, posted to LaPAC, and notices are 
mailed to all known potential offerors at least 30 days 
prior to proposal opening.  

Bidders prepare bid response and submit prior to bid 
opening. 

Offerors prepare offer and submit prior to proposal 
opening. 

Bids are publicly opened.  Names of bidders and prices 
quoted are read. 

Proposals are publicly opened and only the names of 
offerors are read.   

Bids are tabulated and given to the State Purchasing Officer. Copies of all proposals are distributed to the Evaluation 
Committee. 

The State Purchasing Officer evaluates the bids against 
specifications in the ITB solicitation and obtains technical 
advice from agency when required. 

Evaluation Committee members conduct independent 
reviews of each offer based on evaluation criteria 
defined in the RFP and meet to arrive at consensus 
scoring. 

State Purchasing Officer awards the purchase order to the 
lowest responsive and responsible bidder. 

Evaluation Committee develops award recommendation, 
project leader obtains agency management approval, and 
forwards to State Purchasing. 

 
 

State Purchasing administratively reviews award 
recommendation and obtains approval from the Assistant 
Director. 

 
 

“Intent to Award” letter(s) and “Notice of Regret” 
letter(s) are sent to all offerors, as appropriate. 

Bids may be examined within 72 hours of request after bid 
opening, by request.  

Proposers may be debriefed by contacting the Office of 
State Purchasing.  Offerors may submit a public records 
request and information is provided within 72 hours. 

Bids cannot be negotiated.  Purchase order is issued.   
 

All RFP awards must be reduced to a contract.  Contract 
terms and conditions and non-mandatory requirements 
can be negotiated. 

State Purchasing Officer signs the purchase order. 
 

Agency and successful offeror sign the contract and 
forward to Director of State Purchasing for signature. 

 
 

Agency must monitor contract, evaluate contract 
performance and utility of the final product and provide 
report to State Purchasing any time upon request during 
contract term and within 120 days of completion.  
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Section 9.0 – Bid 
Preparation 
 
9.1 - Preparing a Response to an 
Invitation to Bid (ITB)  
The following should help you prepare 
and submit bid documents to the Office 
of State Purchasing: 

1. Thoroughly read and 
understand the bid 
documents, including all 
specifications, terms, and 
conditions in the solicitation.  
Unless otherwise specified in 
the solicitation, a bidder may 
contact the buyer whose 
name appears on the bidding 
documents for clarification of 
specifications or terms and 
conditions. 

2. Indicate the bid price in the 
proper areas of the ITB for 
the unit size requested.  
Prices must be typed or 
written in ink.  Corrections, 
erasures, and clarifications of 
pricing information must be 
initialed by the person 
signing the bid.  Prices must 
be complete, including 
transportation prepaid by 
bidder to destination and firm 
for acceptance for a 
minimum of 30 days. 

3. Indicate brand name, model 
and number when requested.  
You may bid more than one 
brand and model on the same 
bid proposal as long as each 
brand and model and price 
are identified so that it can be 
clearly understood what you 
are bidding.  Any alternates 
must meet or exceed the 

minimum specifications as 
outlined in the solicitation. 

4. Indicate delivery terms and 
shipment information on the 
signature page.  Bids other 
than F.O.B. destination may 
be rejected. 

5. Bids must be signed by a 
person authorized to bind the 
vendor.  In accordance with 
L.R.S. 39:1594, the person 
signing the bid must be: 
 Either a corporate officer 

who is listed on the most 
current annual report on 
file with the secretary of 
state or a member of a 
partnership or partnership 
in commendam as 
reflected in the most 
current partnership 
records on file with the 
secretary of state.  A 
copy of the annual report 
or partnership record 
must be submitted to 
OSP before contract 
award. 

 A representative 
authorized to submit bids 
as evidenced by 
documents such as 
corporate resolution, 
certification as to 
corporate principal, etc.  
If this applies a copy of 
the resolution, 
certification, or other 
supportive documents 
must be attached to the 
bid. 

 One who has filed with 
the secretary of state an 
affidavit or resolution or 
other 
acknowledged/authentic 
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document indicating that 
the signer is authorized to 
submit bids for public 
contracts.  A copy of the 
applicable document 
must be submitted to 
OSP before contract 
award. 

 One who has been 
designated as authorized 
to submit bids on the 
bidder’s vendor 
registration on file with 
OSP. 

By signing the bid, the  
bidder certifies compliance 
with the above. 

6. Bidders should ensure that 
the correct company name is 
indicated on the bid form. 

7. Indicate a telephone number 
in the space provided and a 
FAX number if available. 

8. Submit bid in the envelope if 
provided which is color-
coded to ensure recognition 
as a bid and is identified with 
the file number, bid opening 
date and time.  If you use 
another envelope, always 
mark the outside of your 
envelope with the file number 
and/or solicitation number 
and the bid opening date and 
time.  If recognized before  
bid opening and made a part 
of the bid opening, it will be 
considered. State Purchasing 
will not be responsible if a 
bid is not recognized on time 
because of use of an 
improper envelope/lack of 
proper marking. 

9. Submit the ITB prior to the 
time and date specified in the 
solicitation. If bids are mailed 

through an expedited mail 
service such as Overnight 
Letter, Federal Express, etc., 
the bid must arrive at the 
Office of State Purchasing 
prior to the scheduled bid 
opening date and time.  Late 
bids will not be accepted. 

10. Include literature, if required 
in the ITB, so that the Office 
of State Purchasing can 
verify that the product 
offered meets specifications. 

11. When samples are required 
be sure they are labeled with 
the appropriate solicitation or 
file number and arrive by the 
time specified in the bid. 

 
9.2 - Mistakes Commonly Made by 
Vendors When Preparing a Bid 
 failure to sign the bid documents or 

indicate intent to be bound 
 failure to mail or submit bid 

document in a timely manner 
 failure to submit samples or 

literature on specification when 
required 

 failure to submit a bid bond when 
required or bid bond amount is 
insufficient 

 failure to respond to mandatory 
requirements contained in the bid 
invitation such as:  furnishing bid 
bonds, mandatory price list, 
returning all pages when mandatory, 
etc. 

 failure to submit the bid in the 
envelope provided by the Office of 
State Purchasing or properly 
identifying the bid on the outside of 
the envelope if a plain envelope is 
used, or mailing the bid to the 
requesting state agency for whom the 
solicitation was issued 
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 failure to indicate on bid when 
bidding other than specified 

 changing the F.O.B. point to 
something other than “agency 
destination” may cause your bid to 
be rejected 

 taking exception to terms and 
conditions of the ITB or requiring 
the Office of State Purchasing to 
agree to the laws of another state 

 failure to visit the jobsite (when 
required) 

 failure to submit bid on the State’s 
standard forms 

 
9.3 - Faxed Bids and Addenda 
Faxed bids are not acceptable for sealed 
bids.  A faxed proposal does not 
guarantee the integrity and 
confidentiality of the sealed bid process.  
Faxed bids are allowed for emergency 
procurements and when authorized by 
the Governor’s Small Purchases 
Executive Order and when identified as 
such in the bid documents. 
 Faxed addenda are acceptable 

provided both your original bid and 
addendum have been received and 
time-stamped before the published 
bid opening date and time. 

 
9.4 - Withdrawal of Bids 
A written request for the withdrawal of a 
bid or any part thereof will be granted if 
the request is received prior to the 
specified time of opening.  If a bidder 
withdraws a bid, all bid documents shall 
remain the property of the State, unless 
return is requested in writing. 
 
9.5 - Cash Discount for Prompt 
Payment 
If a cash discount for prompt payment is 
offered, it must be shown in the space 
provided on the bid form.  Cash 
discounts for less than 30 days or less 

than 1% will be accepted, but will not be 
considered in determining awards.  On 
indefinite quantity term contracts, cash 
discounts will be accepted and taken but 
will not be considered in determining 
award. 
 
9.6 - New Products 
Unless specifically called for in the 
solicitation, all products for purchase 
must be new, never previously used, and 
the current model and/or packaging.  No 
remanufactured, demonstrator, used or 
irregular product will be considered for 
purchase unless otherwise specified in 
the solicitation.  The manufacturer’s 
standard warranty will apply unless 
otherwise specified in the solicitation. 
 
9.7 - Taxes 
Vendors are responsible for including all 
applicable taxes in the bid price.  State 
agencies are exempt from all state and 
local sales and use taxes. 
 
9.8 - Bid Bonds 
A bid bond may be required.  When 
required, the amount of the bid bond will 
be stated in the solicitation as a set 
amount or as a percentage of the total 
bid amount.  Bid bonds must accompany 
the bid.  A bid bond, cashier’s check, or 
certified check is acceptable made 
payable to the Department of the 
Treasury of the State of Louisiana.   
 
Bid bonds remain in the file.  Checks are 
returned to the bidders after the award is 
made. 
 
9.9 - Performance Bonds 
A performance bond may be required.  
When required, the amount of the 
performance bond will be stated in the 
solicitation as equal to or a percentage of 
the contract sum. The successful bidder 
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will be notified by letter to secure a 
performance bond according to 
solicitation requirements.  
 
The Bond must be received within the 
time specified from the date of 
notification.  If the bond is not received 
within this period of time, the Division 
of Administration reserves the right to 
award to the next acceptable low bidder, 
or to reject all bids and rebid, whichever 
is in the best interest of the State of 
Louisiana. 
 
9.10 - Specifications 
Specifications are usually developed by 
the using agencies and/or State 
Purchasing Officers working together as 
a team.  The primary purpose of a 
specification is to provide a basis for 
obtaining a product or service that will 
satisfy a particular need at an 
economical cost.  Specifications are 
written to invite maximum reasonable 
competition unless otherwise statutorily 
exempted. Specifications should not be 
unduly restrictive.  By nature, however, 
a specification sets limits and thereby 
eliminates, or potentially eliminates, 
items that are outside the boundaries 
drawn.  Bidders should notify State 
Purchasing if they feel specifications are 
unduly restrictive.  Brand names, models 
and numbers may be provided to 
indicate a quality level; however, 
alternate brands on equivalent products 
are given every reasonable consideration 
unless the solicitation indicates 
otherwise.  Louisiana statutes allow for 
proprietary specifications when properly 
justified and approved. 
 
9.11 - Conflict Resolution 
Any person who is aggrieved in 
connection with the solicitation or award 
of a contract may protest to the chief 

procurement officer.  Protests with 
respect to a solicitation shall be 
submitted in writing at least two days 
prior to the opening of bids.  Protests 
with respect to the award of a contract 
shall be submitted in writing within 
fourteen days after contract award. 
 
 

Section 10.0 – Bid 
Response 
 
10.1 - Bid Openings 
Bidders may attend bid openings, but no 
information or opinions concerning the 
ultimate contract awards will be given at 
the bid opening or during the evaluation 
process.  Prices will not be revealed on 
Request for Proposals (RFP) at the 
proposal opening. 
 
10.2 - Late Bids 
Under no circumstances will late bids be 
accepted, regardless of the reason.  All 
bids must be received by the bid opening 
date and time shown on the bid 
document.  If a bid is delayed by actions 
of the Office of State Purchasing or the 
agency, and this delay prejudices a 
vendor, then State Purchasing or the 
agency must cancel the solicitation and 
rebid.  Late bids are not returned to the 
bidders unless requested in writing 
within 2 months after bid opening.  Late 
bids are destroyed 2 months after bid 
opening. 
 
10.3 - No Bids 
It is not necessary to return “no bids”.  A 
company will not be removed from State 
Purchasing’s bid list and a company’s 
bidder status will not be adversely 
affected. 
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10.4 – Award Information 
Award results are not available the day 
of the bid opening.  Bids are tabulated in 
our automated purchasing system prior 
to release to the purchasing agents for 
evaluation.  Depending on workloads, 
the tabulation process may take several 
days. 
 
Tabulations are not given over the 
telephone.  Award information including 
successful vendor and their award total 
is posted on our website in LaPAC.  
Successful vendors are notified in the 
form of a purchase order. 
 
10.5 - Inspection of Bids or Request 
for Proposals 
Bids may be examined within 72 hours 
after request.  RFP responses may be 
examined after the “Notice of Intent to 
Award” has been issued.  Proposers on 
RFPs may be debriefed after the Notice 
of Intent to Award has been issued.  It is 
suggested that you call prior to your visit 
to review the file.  Information 
pertaining to completed files may be 
obtained by visiting State Purchasing 
during normal working hours. 
 

Section 11.0 – 
Evaluation and 
Awards 
 
11.1 - Evaluation and Awards 
After the bids are opened and tabulated, 
the State Purchasing Officer evaluates 
the bids for compliance with the terms 
and conditions and the specifications 
contained in the solicitation.  The State 
reserves the right to award items 
separately, grouped or on an all-or-none 
basis and to reject any or all bids and 
waive any informalities. 

 
After proposals are opened they are 
evaluated by a committee.  Each 
member reviews proposals 
independently and the committee meets 
to arrive at a consensus scoring. 
 
Award(s) are made on competitive 
sealed bids (Invitations to Bid or ITB) to 
the lowest responsive and responsible 
bidder(s) whose bid meets the 
requirements and criteria set forth in the 
solicitation.  Awards are made on 
competitive Request for Proposals (RFP) 
to the offeror whose proposal conforms 
to the RFP and will be the most 
advantageous to the state, considering 
price and other evaluation factors set 
forth in the RFP. 
 
State Purchasing does not consider the 
following in evaluating bids: 
 Assistance in developing 

specifications or other advisory 
services a vendor provides.  
Although such assistance is 
appreciated, there can be no 
preferential treatment for these 
services. 

 Cash discounts for early payment in 
accordance with Section 8.5.  

 Equipment a vendor installs on a free 
trial basis. 

  
11.2 - Responsive Bidder 
A responsive bidder is a person who has 
submitted a bid under R.S. 39:1594 
which conforms in all substantive 
respects to the invitation for bids 
including the specifications set forth in 
the invitation.  Some of the responsive 
indicators are specifications, signing the 
bid, bonding requirements, delivery 
time, license requirements, product 
testing and/or samples. 
 



   

     26

11.3 - Responsible Bidder 
A responsible bidder is a person who has 
the capability in all respects to perform 
the contract requirements and the 
integrity and reliability which will assure 
good faith performance.  Some of the 
responsible indicators are ability to 
perform, inventory, staff and technical 
support, equipment, complaints on file, 
financial capabilities, and prior 
contracts. 
 
11.4 - Mistakes in Bids 
Patent errors in bids or errors in bids 
supported by clear and convincing 
evidence may be corrected, or bids may 
be withdrawn, if such correction or 
withdrawal does not prejudice other 
bidders, and such actions may be taken 
only to the extent permitted under the 
Purchasing Rules and Regulations.  A 
request to withdraw a bid after the bid 
opening must be made within three 
business days after bid opening, and 
supported in writing.  If it is determined 
that the error is patently obvious, then 
the bid may be withdrawn, and if a bid 
guaranty was required it shall be 
returned to the bidder. 
 
11.5 - Tie Bids 
A tie bid exists where two or more 
responsive bids from responsible bidders 
are identical in price and meet all 
requirements and criteria set forth in the 
solicitation.  The award shall be made in 
any manner that will discourage tie bids.  
This includes, but is not limited to, 
consideration of such factors as resident 
business, proximity to the agency, past 
performance, delivery, and completeness 
of bid proposal.  Tie bids with a value of 
$10,000 or greater or suspected antitrust 
violations are reported to the Attorney 
General’s office. 
 

11.6 - Preferences 
Louisiana statutes allow for preferences 
for: 
 Products produced, manufactured, 

assembled, grown, or harvested in 
Louisiana 

 Vendor residency on a reciprocal 
basis 

 Organizing rodeos and livestock 
shows 

 Sheltered workshops 
 Steel rolled in Louisiana 
 Buy America 
 
11.7 - Rejection of Bids/ Cancellation  
of Solicitation 
Solicitations may be cancelled in whole 
or in part when the chief procurement 
officer or a head of a purchasing agency 
determines in writing that such action is 
in the State’s best interest.  Some of the 
reasons are included in Section 1307 of 
the Rules and Regulations, which may 
be accessed from our website.  When a 
solicitation is cancelled, a notice of 
cancellation is sent to all bidders if the 
amount exceeds the “Small Purchases” 
Executive Order.  The notice of 
cancellation will explain the reason(s) 
for the cancellation.  If  the file is rebid, 
bidders will be given an opportunity to 
compete on the rebid. 
 

Section 12.0 – Vendor 
Performance 
 
12.1 - Purchase Orders 
Written purchase orders are sent to the 
successful bidders to authorize shipment. 
 
12.2 - Deficiency/Complaints 
If an agency is unsuccessful in resolving 
problems relative to late or non- 
deliveries, inferior products, or vendor’s 
failure to perform in accordance with the 
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contract, agencies utilize a form to report 
the deficiency to State Purchasing.  State 
Purchasing forwards a copy of the 
complaint to the vendor requesting a 
written reply.  Vendors must reply to 
written complaints within the designated 
time frame.  Copies of all 
deficiency/complaints and related 
correspondence are maintained in each 
vendor file. 
 
12.3 - Default of Contractor 
Failure to deliver within the time 
specified in the bid will constitute a 
default and may cause cancellation of 
the contract.  Where the State has 
determined the contractor to be in 
default, the state reserves the right to 
purchase any or all products or services 
covered by the contract on the open 
market and to charge the contractor with 
cost in excess of the contract price.  
Until such assessed charges have been 
paid, no subsequent bid from the 
defaulting contractor will be considered. 
 
 

Section 13.0 – Changes 
after Award 
 
13.1 - Cancellation of Purchase 
Orders 
Purchase orders are issued as legal 
binding documents and cancellations can 
only be made in writing.  Agencies may 
request cancellation if provisions were 
part of the solicitation, the vendor is in 
default, or the vendor grants permission.  
Vendors may request cancellation in 
writing and relief may be granted by the 
Director of State Purchasing for 
circumstances not attributed to the fault 
or negligence of the vendor. 
 
 

13.2 - Change Orders 
Written change orders may be issued to 
change quantities if allowed by 
Louisiana law or provisions were part of 
the solicitation or for administrative 
reasons if it does not change the scope of 
the contract. 
 
13.3 - Assignments 
No contract or purchase order or 
proceeds thereof may be assigned, sublet 
or transferred without written consent of 
the Commissioner of Administration.  
This does not include agencies exempt in 
R.S. 39:1572. 
 

 
Section 14.0 – Small 
and Emerging 
Business Development 
 
The Division of Small and Emerging 
Business Development (SEBD) is a 
division of the Louisiana Department of 
Economic Development.  SEBD has 
several assistance programs.  To obtain 
information about their programs, 
contact their agency at 1051 N. Third 
St., P. O. Box 94185, Baton Rouge, LA  
70804-9185, telephone number (225)  
342-3000. 
 
In accordance with the Governor’s Small 
Purchase Procedures, Executive Order 
(see our website for review of complete 
document), at least one bona fide SEB, 
small entrepreneurship, or a veteran or 
service-connected disabled veteran-
owned business shall be solicited on 
purchases exceeding $5000 but not 
exceeding $15,000,  where possible.  At 
least two bona fide SEBs, small 
entrepreneurships, or a veteran or 
service-connected disabled veteran-
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owned businesses shall be solicited for 
purchases exceeding $15,000 but not 
exceeding $25,000, where possible. 
 
The State of Louisiana does not have a 
set aside program for small, woman 
owned or minority owned businesses. 
 

Section 15.0 – Small 
Entrepreneurships 
(Hudson and Veteran 
Initiatives)  
 
The Small Entrepreneurship Programs 
are intended to provide additional 
opportunities for certified Louisiana-
based small entrepreneurships to 
participate in contracting and 
procurement activities with the State of 
Louisiana.   
 
General information  about the small 
entrepreneurship programs: 
▪ They are race and gender neutral 
▪ They are goal oriented 
▪ All state agencies are required to 
   participate 
▪ All agencies are required to have an 

initiative coordinator   
▪ Agencies determine how they will 
   meet goals or which solicitations 
   are deemed suitable for small  
   entrepreneurship participation 
▪ Statutes – R.S. 39:2001 through 2008 

and 39:2171 through 2179 
▪ Rules – LAC 19:VIII. Chapters 1 

through 13 and LAC 19:IX. Chapters 1 
through 13  

    
A Small Entrepreneurship is a business 
that has been certified as a small 
entrepreneurship by the Department of 
Economic Development (LED). 
 

To obtain information about 
certification, visit the Department of 
Economic Development’s Small 
Business Certification System website at 
http://smallbiz.ledlouisiana.com/index_2
.asp or telephone number (800) 450-
8115 or (225) 342-3000.   
 
In addition to LED certification, it is 
important that small entrepreneurships 
enroll in LaGov and select applicable 
UNSPSC commodity codes. LaGov is 
the state’s free online vendor self-
enrollment program and is separate from 
LED’s vendor certification data base.  
Vendors who enroll in LaGov will 
automatically receive email notifications 
of opportunities that are posted to 
LaPAC based on the selected UNSPSC 
commodity codes.  LaPAC is used by 
most state agencies to post bid and 
contract opportunities.  Notifications are 
also sent to previously enrolled LaPac 
vendors. 
 



   

 1

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Louisiana State & Quasi Agencies 
 

This list is updated frequently.  Please check our website at www.doa.louisiana.gov/osp under Contacts. 

 
  



   

 2

LOUISIANA STATE AGENCY LIST                              (09/09/11) 
 

 
DEPT. OF AGRICULTURE & FORESTRY 
Post Office Box 631 
5825 Florida Boulevard 
Baton Rouge, LA 70821-0631 
Jacqueline “Jackie” Ellis  
Tel: (225) 952-8162 Fax: 225-237-5864 
 
DEPARTMENT OF CIVIL SERVICE 
Post Office Box 94111 
Claiborne Building, 1201 N. Third St., Ste. 3-280 
Baton Rouge, LA 70804-9111 
Nancy Griffin  
Tel:  225-342-8535 • Fax: 225-219-0151 
 
DEPT. OF CULTURE, RECREATION & TOURISM 
Post Box 94361 
1051 N. Third Street, Rm. 244 
Baton Rouge, LA 70804-9361 
Tel: 225-342-8195 • Fax 225-342-1503 
 
 
DEPARTMENT OF ECONOMIC DEVELOPMENT 
Post Office Box 94185 
1051 N. Third Street 
Baton Rouge, LA 70804-9185 
Sonya Kelly  
Tel:  225-342-5605 •  Fax: 225-342-5926 
 

ENTREPRENEURIAL SERVICES  
P. O. Box 94185 
1051 N. Third Street 
Baton Rouge, LA 70804-9185 
Julie Van Scotter 
Tel: 225-342-4320 - Fax: 225-342-6820 
 

LED FastStart 
Louisiana's Custom Workforce Solution 
445 North Boulevard, Suite 210 
Baton Rouge, LA 70802 
Timothy Kemp, CPPB 
Tel: 225-342-5536 - Fax: 225-219-4631 

 
 
DEPARTMENT OF EDUCATION 
Post Office Box 94064 
Claiborne Bldg, 1201 N. Third St., Ste. 5-242 
Baton Rouge, LA 70804-9064 
Toni Gordon 
Tel:  225-342-3828 • Fax: 225-342-1385 
 

 
DEPARTMENT OF ENVIRONMENTAL QUALITY 
Post Office Box 4303 
602 North 5th Street 
Baton Rouge, LA 70804-4303 
Sharon Schexnayder 
Tel:  225-219-3812 • Fax: 225-219-3823 
 
DEPT. OF CHILDREN & FAMILY SERVICES 
Post Office Box 3496 
627 N. Fourth Street, 6th Floor 
Baton Rouge, LA 70821-3496 
Marsha Woodcock 
Tel: 225-342-4234 • Fax: 225-342-4213 
  
OFFICE OF THE GOVERNOR 
Post Office Box 94004 
State Capitol, 4th Flr. 
Baton Rouge, LA 70804-9004 
Anita Moore 
Tel:  225-342-8382 • Fax: 225-376-4902 
 
STATE EMPLOYEES GROUP BENEFITS PROG. 
Post Office Box 44036 
7389 Florida Boulevard, Suite 400 
Baton Rouge, LA 70806 
Roxanne Williams 
Tel:  225-925-6684 • Fax: 225-925-3989 
 
DEPARTMENT OF HEALTH & HOSPITALS 
Post Office Box 4094 
628 N. 4th Street, Bienville Bldg., 5th Floor 
Baton Rouge, LA 70821-4094 
Sonya Pulliam, CPPB 
Tel:  225-342-8778 • Fax: 225-342-9046 
 
DEPARTMENT OF INSURANCE 
Post Office Box 94214 
1702 North Third Street 
Baton Rouge, LA  70804-9214 
Shannon Gilchrist 
Tel: 225-219-1701 • Fax: 225-342-6324 
 
DEPARTMENT OF JUSTICE 
Office of the Attorney General 
Post Office Box 94005 
1885 N. Third St. 7th floor 
Baton Rouge, LA 70804-9005 
Ginger Eppes 
Tel:  225-326-6746 • Fax: 225-326-6396 
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DIVISION OF ADMINISTRATION 
Post Office Box 94095 

Claiborne Building, 1201 North Third Street, Suite 7-230 
Baton Rouge, LA 70804-9095 

Tel:  225-342-7000 • Fax: 225-342-1057 
 

 Information –  All State Departments – –Baton Rouge  – 225-342-6600 – – Statewide – 800-256-7777 
 Commissioner's Office (DOA) –Claiborne Bldg., 1201 N. Third St., Ste. 7-230 .......................... 342-7000 

Community Development(OCD) –Claiborne Bldg., Ste. 7-270 ..................................................... 342-7412 
Comprehensive Public Training Program (CPTP) - Claiborne Bldg., Ste. 3-290 ....................... 342-8539 
Computing Services (OCS) – Janelle Hart, 1800 N. Third St.  ..................................................... 342-5165 
Contractual Review (OCR) –Claiborne Bldg., Ste. 7-252 .............................................................. 342-7097 
Electronic Services (OES) –150 Third St.  ..................................................................................... 219-4025 
Facility Planning & Control (OFPC) –Claiborne Bldg., Ste. 7-160 ............................................... 342-0820 
Finance and Support Svcs. (OFSS) –Claiborne Bldg., Ste. 6-180 ............................................... 342-0700 
General Counsel (OGC) –Claiborne Bldg., Ste. 7-211 .................................................................. 342-7154 
Group Benefits (OGP) –5825 Florida Blvd., Ste. 400 .................................................................... 925-6684 
Human Resources (OHR) –Claiborne Bldg., Ste. 3-130  ............................................................... 342-6060 
Information Services (OIS) –Claiborne Bldg., Ste. 2-190 ............................................................. 342-0900 
Information Technology (OIT) –Claiborne Bldg., Ste. 2-130 .......................................................  219-9470 
Inspector General (OIG) –224 Florida St., Ste. 303 ....................................................................... 342-4262 
Internal Audit, 1201 N. Third Street, Suite 7-243 ........................................................................... 342-2900 
Planning & Budget (OPB) –Claiborne Bldg., Ste. 7-134 ............................................................... 342-7005 
Louisiana Federal Property Assistance Agency  (LFPAA) –1635 Foss Street  ........................  342-7860 
Louisiana Property Assistance Agency (LPAA) –1059 Brickyard Lane ..................................... 342-6849 
LaGov ERP, DOTD-ERP, 1201 Capitol Access Road, 5th Floor East Wing ................................ 342-8509 
Medical Review Panel (MRP) –Claiborne Bldg., Ste. 7-230 
Real Estate Leasing –Capitol Annex .............................................................................................. 219-0168 
Risk Management (ORM) –Claiborne Bldg., Ste. G-192 ............................................................... 342-8500 
State Buildings (OSB) – Julie Achee Cooper, 1928 N. Third St. .................................................. 219-4800 
State Land (OSL) –Claiborne Bldg., Ste. G-150. ............................................................................ 342-4578 
State Mail Operations (OSMO) –1255 Brickyard Lane .................................................................. 342-7391 
State Printing & Forms Mgmt. (OSPFM) –950 Brickyard Lane  ................................................... 219-9570 
 

  

  

CCeennttrraall  PPuurrcchhaassiinngg  OOffffiiccee - Office of State Purchasing & Travel (OSP), PO Box 94095 
Claiborne Building, 1201 N. Third Street, Suite 2-160,  Baton Rouge, LA 70804-9095, 

 Tel: 225-342-8010  Fax: 225-342-8688  Internet Address:  www.doa.louisiana.gov/osp 
    Receptionist ................................................................................................................................... 342-8010 

   OSP Help Desk  ............................................................................................................................. 219-4692 
   Director − Denise Lea   ................................................................................................................. 342-8062 
   Assistant Director − George Grazioso ........................................................................................ 342-3793 
   Assistant Director – Tammy Grant .............................................................................................. 342-8056 
   Assistant Director – Felicia Sonnier  ........................................................................................... 342-8029 
   Assistant Director, State Travel − Tammy Toups  ................................................ 342-8053 or 342-6322 
   Team 1 − Medical & Laboratory Products .................................................................................. 342-8040 
   Team 2 − Hi-Tech & Construction ............................................................................................... 342-8032 
   Team 3 − Office Products & Printing ........................................................................................... 342-8045 
   Team 4 − Contract Development ................................................................................................. 342-8011 
   Team 5 − Quality Procurement Assessment & Training (QPAT) .............................................. 342-8033 
   OSP Human Resources ................................................................................................................ 342-8062 
   Vendor Enrollment ........................................................................................................................ 342-6349

  
 State Register (OSR) –Claiborne Bldg., Ste. 3-220. ...................................................................... 342-5015 

State Uniform Payroll (OSUP) –Claiborne Bldg., Ste. 6-150 ........................................................ 342-5333 
Statewide Reporting & Accounting Policy (OSRAP) –Claiborne Bldg., Ste. 6-130 ................... 342-0708 
Telecommunications Management (OTM) –150 Third St.  ........................................................... 342-7701 
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LEGISLATIVE OFFICES 
State Capitol, Sub-Basement 
Baton Rouge, LA 70804 
Purchasing & Telecommunications 
Tel:  225-342-2198 • Fax: 225-342-9872 

 
 
LEGISLATIVE AUDITORS, OFFICE OF 
Post Office Box 94397 
1600 N. Third Street  
Baton Rouge, LA 70804-9397 
Stephanie Ravencraft 
Tel: 225-339-3888 • Fax: 225-339-3998 
 
 
LIEUTENANT GOVERNOR, OFFICE OF  
Post Office Box 44243 
Baton Rouge, LA 70804-4243 
Tommy Politz 
Tel:  225-342-7009 • Fax: 225-342-1949 
 
LSU HEALTHCARE SERVICES DIVISION 
PO BOX 91308 
LSU Main Campus - Kirby Smith Hall 
Baton Rouge, LA 70804-3947 
Lanette Buie 
Tel:  225-922-0867 • Fax: 225-922-2259  
 
LOUISIANA WORKFORCE COMMISSION  
Post Office Box 94090 
1001 N. 23rd Street 
Baton Rouge, LA  70804-9094 
Melodie Landry 
Tel:  225-342-3188 • Fax: 225-342-3182 
 
DEPARTMENT OF NATURAL RESOURCES 
Post Office Box 44362 
617 N. Third, 12TH Flr., Rm.1263 
Baton Rouge, LA  70804-4362 
Judy LeBourgeois, CPPB 
Tel:  225-342-4535 • Fax: 225-342-9770 
 

OFFICE OF COASTAL PROTECTION 
AND RESTORATION 
Post Office Box 44027 
450 Laurel St., Ste. 1501, Rm. 1501-14            
Baton Rouge, LA  70804-4027 
Judy LeBourgeois, CPPB 
Tel:  225-342-4535 • Fax: 225-342-9770 

  
 

 
 

 
DEPARTMENT OF PUBLIC SAFETY 
Post Office Box 66614 
7979 Independence Blvd 
Baton Rouge, LA 70896-6614 
Jennifer Bello, CPPB 
Tel:  225-925-6014 • Fax: 225-925-2854 
 

DEPARTMENT OF CORRECTIONS 
Post Office Box 94304 
504 Mayflower Street 
Baton Rouge, LA 70804-9304 
Suzanne Sharp, Tel:  225-342-6578 
Lynn Godwin, CPPB 
Tel: 225-342-6592 • Fax: 225-342-6593 

 
    OFFICE OF PRISON ENTERPRISES 

1060 Nicholson Drive 
Baton Rouge, LA 70804-4314 
Susan Curtis-Bonfanti 
Tel:  225-342-5657 • Fax: 225-342-1301 
 
OFFICE OF JUVENILE JUSTICE 
Post Office Box 66458, Audubon Station 
Baton Rouge, LA 70896 
Candy Comeaux 
Tel: 225-287-7936 • Fax: 225-287-7968 

 
 
PUBLIC SERVICE COMMISSION 
Post Office Box 91154 
Galvez State Office Bldg., 12th Flr. 
Baton Rouge, LA  70821-9154 
Pat Lumbard 
Tel: 225-342-4424 • Fax: 225-342-2831 

 
DEPARTMENT OF REVENUE 
Post Office Box 66770 
617 N. Third Street, 6th Flr. 
Baton Rouge, LA  70896-6770 
Elizabeth Kunjappy, CPPB 
Tel:  225-219-2126 • Fax: 225-219-2120 
 
SECRETARY OF  STATE 
Post Office Box 94125 
3851 Essen Lane 
Baton Rouge, LA 70804-9125 
Kathy Hernandez 
Tel:  225-922-3023 • Fax: 225-922-1075 
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DEPARTMENT OF TRANSPORTATION & DEV. 
Post Office Box 94245 
1201 Capitol Access Road 
East Wing, EW S-442 
Baton Rouge, LA 70804-9245 
Carla J. Parent, CPPB 
Tel:   225-379-1444 • Fax: 225-379-1862 
 
DEPARTMENT OF THE TREASURY 
Post Office Box 44154 
One American, 7th Floor 
301 Main Street  
Baton Rouge, LA 70804-4154 
Victoria Williams 
Tel:  225-342-6013 • Fax: 225-219-1130 
 
DEPARTMENT OF VETERANS AFFAIRS  
Post Office Box 98000 
1885 WOODDALE BLVD. 
BATON ROUGE LA 70804-9095 
Debra Jones 
Tel: 225-922-0500 • Fax: 225-922-0511 
 
DEPARTMENT OF WILDLIFE & FISHERIES 
Post Office Box 98000 
2000 Quail Drive 
Baton Rouge, LA 70895-9000 
Yvette Buckner 
Tel:  225-765-2866 • Fax: 225-765-2803 
 
 
 
 
 

Boards & Commissions . . . . . . . . . . . . . 225-342-0919 
Contractors Licensing Bd. . . . . . . . . . . . . . . 765-2301 
Elderly Affairs . . . . . . . . . . . . . . . . . . . . . . . .  342-7100 
Mental Health Advocacy Svc. . . . . . . . . . . . . 342-6678 
National Guard . . . . . . . . . . . . .  . . . . . . . . . . .  359-9334 
Poison Control Center . . . . .  . . . . . .  . . . 800-222-1222 
Student Financial Assist. . . . . . .  . . . . . . . . .219-1012 
State Employees Retirement System  . . . . . 922-0600 
Veterans Affairs. . . . . . . . . . . . . . . . . . . . . . . 922-0500 
Women's Services  . . . . . . . . . . . .. . . . . . . .  922-0960 

  

 
 

 



   

 6

LOUISIANA COLLEGES/UNIVERSITIES 
 

  
COLLEGE/ 

 
PURCHASING 

 PURCHASING  
PHONE &  

PARISH UNIVERSITY COORDINATOR ADDRESS FAX NUMBER 
     

Lincoln Grambling State University Connie Hampton PO Drawer 1169 
Grambling 71245-1169 

318-274-3278 
318-274-3290

     
Rapides LSU – Alexandria Larry  Williams 

Mary Lemoine 
 

8100 Hwy 71 S. 
Alexandria  71302-9633 

318-473-6540 
318-473-6537 
318-473-6539 

     
East Baton 
Rouge 

LSU – Baton Rouge Marie Frank 213 Thomas Boyd Hall  
BR  70803-3001 

225-578-2307 
225-578-2292 

 
East Baton 
Rouge 

 
LSU Agriculture Center  
– Baton Rouge 

 
 Rick Frye 
Jennifer Girod 
 

 
103 J. Norman  
Efferson Hall  
BR 70803 

 
225-578-4642 
225-578-4639 
225-578-0735 

     
Acadia LSU – Eunice Pam DeVille PO Box 1129 

Eunice 70535 
337-550-1227 
337-550-1450 

     
East Baton 
Rouge 

LSU Healthcare Services 
Division–Baton Rouge 

Lanette Buie or 
Derick Bond 

P.O. Box 91308 
LSU-Kirby Smith Hall 
Baton Rouge 70821 

225-922-0867 
225-925-7419 
225-922-2259 

     
Orleans LSU Health Sciences Center 

– New Orleans 
Alethea Craig 
Brent Herold 
Rob Parker 

433 Bolivar St. 
New Orleans  70112 

504-568-4691 
504-568-7695 

     
Caddo LSU Health Sciences 

Center - Shreveport 
Alison Anderson 1501 Kings Highway 

Shreveport 71130-3932 
318-675-5293 
318-675-5187 

     
East Baton 
Rouge 

LSU Pennington Biomedical 
Research Ctr. 

Monica Mougeot 6400 Perkins Road 
Baton Rouge 70808 

225-763-0915 

     
Caddo LSU in Shreveport Mary Preslar or 

Cynthia Armstrong 
One University Place 
Shreveport  71115 

318-797-5272 
318-795-4242 
 

East Baton 
Rouge 

LSU School of Vet’y. 
Medicine 

LSU Purchasing 
Department 

South Stadium 
Baton Rouge  70803 

225-578-2176 
225-578-2292 

     
Lincoln Louisiana Tech University 

– Ruston 
Karen Murphy Box 3157 

Keeny Hall, Room 408 
Ruston  71272 

318-257-4205 
318-257-3772 

     
Terrebonne Louisiana University Marine 

Center (LUMCON) 
Charo Luke 8124 Hwy. 56 

Chauvin  70344 
985-851-2865  
985-851-2877 

     
Calcasieu McNeese State University Pam Watkins Ryan Street 

Lake Charles 70609 
337-475-5090 
337-475-5082 

     

Lafourche Nicholls State University Terry Dupre Elkins Hall 
Thibodaux 70310 

985-448-4031 
985-448-4921 

     
Natchitoches Northwestern State Univ. Carla Howell 

 
St. Denis Hall 
Natchitoches 71497 

318-357-5446 
318-357-4378 
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COLLEGES/UNIVERSITIES (continued) 

     
  

COLLEGE/ 
 
PURCHASING 

 PURCHASING  
PHONE &  

PARISH UNIVERSITY COORDINATOR ADDRESS FAX NUMBER 
     

Caddo NSU-Div. of Nursing Susan Straughter 800 Line Avenue 
Shreveport  71209 

318-677-3100 
318-677-3127 

     
Tangipahoa Southeastern LA University Ed Gautier SLU 10800 

Hammond  70402 
985-549-2064 
985-549-3810 

     
East Baton 
Rouge 

Southern University of  
Baton Rouge 

Linda Antoine PO Box 9534 
Baton Rouge  70813 

225-771-4580 
225-771-2026 

     
Orleans Southern University of  

New Orleans 
Marilyn Manuel 6400 Press Dr. 

New Orleans  70126 
504-286-5020 
504-284-5440 

     
Caddo Southern University at 

Shreveport 
Sophia Lee 3050 MLKJ Dr. 

Shreveport  71107 
318-670-9355 
318-670-6408 

     
Orleans University of New Orleans Deborah Bridges 

 
 

2000 Lakeshore Dr. 
Math Building, 3rd Flr. 
New Orleans  70148 

504-280-6173 
504-280-6297 

 
Lafayette 

 
University of Louisiana 
at Lafayette 

 
Lark Chartier 

 
Martin Hall 
USL Box 40197 
Lafayette  

 
337-482-6239 
337-482-5059 

     
Ouachita University of Louisiana 

at Monroe 
Larry Estees 
 
 

700 University Ave. 
Monroe  71209-2250 

318-342-5205 
318-342-5218 
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LOUISIANA CORRECTIONAL INSTITUTIONS 
     
  

CORRECTIONAL 
 
PURCHASING 

 PURCHASING  
PHONE &  

PARISH INSTITUTION COORDINATOR ADDRESS FAX NUMBER 
     
Avoyelles 
 

Avoyelles Correctional  
Center (AVC)  

Andrea Bordelon 
 

1630 Prison Road 
Cottonport 71327

318-876-4238 
318-876-4220

     
Washington B. B. “Sixty” Rayburn 

Correctional Center (RCC) 
Toni Oswald 27268 Hwy. 21 

Angie  70426 
985-661-6403 
985-661-6406 

     
Claiborne David Wade  

Correctional Ctr. (DWCC) 
Lewis Niva 
Kayla Faulk 

670 Bell Hill Road 
Homer  71040 

318-927-0410 
318-927-0440 

 
East Feliciana 

 
Dixon Correctional 
Institute (DCI) 

 
Megan Daniel 

 
PO Box 788 
Jackson 70748-0788 

 
225-634-6209 
225-634-4543 

     
Iberville  Elayn Hunt Correctional 

Center (EHCC) 
Brenda Goodlow 
Margaret Poirrier 

PO Box 174 
St. Gabriel  70776 

225-319-4523 
225-319-4594 

     
Caddo Forcht - Wade Corr. Center 

(FWCC) 
LeeAnn 
Chambers 

7990 Caddo Drive 
Keithville, LA  71047 

318-925-7111 or 7207 
318-925-7106 

     
Rapides  J. Levy Dabadie Corr. 

Center (JDCC) 
Pam Bennett Camp Beauregard 

1453 15th Street 
Pineville 71360 

318-640-0351 x 225 
318-487-5955 

     
Iberville LA Correctional  Institute  

for Women (LCIW) 
Robyn Walker PO Box 26 

St. Gabriel 70776 
225-319-4507 
225-319-4594 

     
West Feliciana LA State Penitentiary 

(LSP) 
Lisa Hawkins 
 

Gen. Delivery 
Angola  70712 

225-655-2589 
225-655-2007 

Beauregard 
 

C. Paul Phelps 
Correctional Ctr.  (CPCC) 

Theresa Heard PO Box 1056 
DeQuincy 70633 

337-786-1526 
337-786-1503 

     

 
 

LOUISIANA YOUTH SERVICES, OFFICE OF JUVENILE JUSTICE 
 

   
PURCHASING 

 PURCHASING  
PHONE &  

PARISH DEV. CENTER COORDINATOR ADDRESS FAX NUMBER 
     
East Baton 
Rouge 

Office of Youth 
Development  (OYD) 
 

Candy Comeaux 7919 Independence Blvd. 
Baton Rouge 70806 

225-287-7900 
225- 287-7969 
 

Jefferson Bridge City Center for 
Youth (BCCY) 

OYD Purchasing 
Dept. 

PO Box 9098 
3225 River Road 
Bridge City 70094-9098 

202-403-5496 
202-403-5466 

     
East Baton 
Rouge 

Jetson Center for Youth 
(JCY) 

OYD Purchasing 
Dept. 

PO Box 97527 
Baker  70714-9527 

225-778-9000 
225-778-9027 

     
Madison Swanson Center for 

Youth (SCY-M) 
OYD Purchasing 
Dept. 

47015 Grand 
Monroe 71202  

318-362-5000 
318-651-4831 
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LOUISIANA DEVELOPMENTAL CENTERS, SCHOOLS & HOMES 
 

   
PURCHASING 

 PURCHASING 
PHONE & 

PARISH CENTER, SCHOOL &  HOME COORDINATOR ADDRESS FAX NUMBER 
     
Acadia Acadiana Reg. Supports & Services Ctr. 

 
Vinnes Esthay PO Box 218 

Iota 70543-0218 
337-824-6250 
337-821-9306 

     
Lafourche Bayou Reg. Supports & Services Ctr. 

 
Michelle Percle 690 E. First Street 

Thibodaux  70301 
985-449-5181 
985-449-5198 

     
East Baton 
Rouge 

Capital Area Human Services 
District 

Vacant 4615 Government St. 
2nd Floor 
Baton Rouge 70806 

(225) 925-1910 
(225) 925-1966 

     
Plaquemine Greater New Orleans Supports &  

Services Center 
 

Michelle Percle  4460 Gen. Meyer Ave. 
New Orleans 70131 

504-364-6636 
504-364-6652 

     
Orleans John J. Hainkel, Jr. Rehabilitation Ctr.   Evelyn Henry 612 Henry Clay Ave. 

New Orleans  70118 
504-896-1328 
504-896-1371 

     
Vernon Leesville Residential & Employment 

Services 
Fred Thomas P.O. Box 131  

401 W. Texas 
Leesville 71446-0131 

337-239-2687 
337-238-3723 

     
Tangipahoa NorthLake Supports & Services Ctr. 

 
Christine Thornhill 45439 Live Oak 

Hammond 70401 
225-567-7205 
225-567-2017 

     
Lincoln Northeast Supports & Services Ctr. 

 
Sheila Steele 2776 Highway 150 

Ruston, LA  71270 
318-247-3721 
318-247-8908 

     
Rapides Pinecrest Supports & Services Ctr. 

 
Ann West PO Box 5191 

Pineville 70448-5191 
318-641-2012 
318-641-2392 

     
Bossier Northwest Supports & Services Ctr.  Nancy Doughty 5401 Shed Road 

Bossier  71111 
318-741-5294 
318-741-7303 

     
East  Baton 
Rouge 

LA School for the Deaf & Visually 
Impaired  (LSDVI) 

Sharon Moran 2888 Brightside Lane 
Baton Rouge 70821 

225-757-3222 
225-757-3227 

     
Natchitoches LA School of Math, Science & the Arts Bill Ebarb 715 College Ave. 

Natchitoches  71457 
318-357-3174 
318-357-3297 

     
East Feliciana LA War Veterans Home Kelli McKnight 4739 Highway 10 

Jackson  70748 
225-342-8998 
225-634-4057 

     
Orleans New Orleans Center for Creative Arts 

 
Vacant 2800 Chartres Street 

New Orleans 70117 
504-940-2787 

     
Ouachita Northeast LA War Veterans Home Debbie Nolan 6700 Highway 165 N 

Monroe 71203-8753 
318-362-4206 
318-362-4241 

     
Bossier Northwest LA War Veterans Home Jae Anderson 3130 Arthur Ray 

Teague Pkwy. 
Bossier City 71112 

318-741-2763 
318-741-2783 

     
Jeff. Davis Southwest LA War Veterans Home Cynthia Boudreaux 1610 Evangeline Rd. 

Jennings  70546 
337-824-2829 
337-824-2581 
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LOUISIANA  HOSPITALS/MEDICAL CENTERS 

  
HOSPITAL/MEDICAL 

 
PURCHASING 

 PURCHASING 
PHONE &  

PARISH CENTER COORDINATOR ADDRESS FAX NUMBER 
     
Washington 
-St. Tammy  

Bogalusa Medical Center  
(formerly Washington- 
St. Tammy Med. Ctr.) 

Carolyn Stroud 400 Memphis Street 
Bogalusa   70427  

985-730-2074 
985-730-2078 

     
Rapides Central LA State Hospital Mark Peake, CPM 

 
PO Box 5031 
Pineville  71361 

318-484-6349 
318-484-6851 

     
Ouachita E. A. Conway Medical 

Center 
Leverne Banks 4864 Jackson Street 

Monroe  71202 
318-330-7290 
318-330-7292 

     
East Baton 
Rouge 

Earl K. Long Medical 
Center  

Roslyn Scott or 
Lisa Augustus

5825 Airline Hwy. 
 Baton Rouge  70805 

225-358-2506 or 2505 
225-358-2507 

     
East Feliciana Eastern  LA Mental Health 

System (ELMHS) - 
Jackson Campus 

Renee Mascarrella 
–Lane or Tina 
Engelhard 

PO Box 498, Hwy. 10 
Jackson  70748 

225-634-0227 
225-262-2437 

     
East Baton 
Rouge 

Eastern  LA Mental Health 
System (ELMHS) - 
Greenwell Springs Campus

Renee Mascarrella 
–Lane or Tina 
Engelhard  

23260 Greenwell Spr. Rd 
 Greenwell Springs 70739 

225-262-2400 
225-262-2437 

     
Rapides Huey P. Long Medical 

Center 
Marie Mayeaux 
 

PO Box 5352 
Pineville 71361-5352 

318-473-6312 
318-767-5335 

     
Tangipahoa Lallie Kemp Regional 

Medical Center 
Margaret McIntyre 52579 Hwy. 51 South 

Independence  70443 
985-878-1472 
985-878-1322 

     
Terrebonne  Leonard J. Chabert 

Medical Center 
Vicky Hebert 1978 Industrial Blvd. 

Houma  70363 
985-873-1215 
985-873-1293 

     
Caddo LSU HSC State Hospital  

–Shreveport 
Jeffrey Hartgrove PO Box 33932 

Shreveport  71130 
318-675-5285 
318-675-5187 

     
Orleans Medical Center of LA at 

New Orleans, Charity 
Hospital (East Campus) 

Mike Brooks  1541 Tulane Avenue 
New Orleans 70112 

504-903-5137 
504-903-5133 

     
Calcasieu Moss Reg. Medical Ctr., 

Dr. Walter Olin 
Keith Powell 1000 Walters Street 

Lake Charles  70607 
337-475-8149 
337-475-8348 

     
Orleans New Orleans Adolescent 

Hospital – NW 
Steve McBee 210 State Street 

New Orleans  70118 
504-897-4622 
504-896-4906 

     
St. Tammany Southeast LA State 

Hospital 
Timothy Jackson PO Box 3850 

Mandeville 70470 
985-626-6439 
985-626-6658 

     
Orleans University Hospital 

(West Campus) 
Gertrude Ackers or
Mike Brooks 

2021 Perdido St. 
New Orleans 70112-1352 

504-903-5134 
504-903-5133 

     
Lafayette University Medical Center 

in Lafayette 
B. J . Meche 2390 West Congress 

Lafayette  70506 
337-261-6294 
337-261-6660 

     
East Feliciana Villa Feliciana Medical 

Complex 
Nikki Griffin PO Box 438 

Jackson  70748-0438 
225-634-4000 
225-634-4191 
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LOUISIANA COMMUNITY  & TECHNICAL COLLEGES 

  
COMMUNITY 

 
PURCHASING 

 PURCHASING 
PHONE &  

PARISH COLLEGES COORDINATOR ADDRESS FAX NUMBER 
     
East Baton 
Rouge 

LA Community & Technical
College System 

Gerald Mayeaux or 
Shannon Sedberry 

265 South Foster Drive 
Baton Rouge, LA  70806 

(225) 922-2800 
(225) 922-1474 

     
East Baton 
Rouge 

Baton Rouge Community 
College 

Mike Constantin 201 Community College Dr. 
Baton Rouge 70806 

225-216-8615 
225-216-8039 

     

Bossier Bossier Parish 
Community College 

Gayle Doucet or 
Chad Johnston 

6220 East Texas St. 
Bossier City  71111 

318-678-6032 
318-678-6402 

     
Orleans Delgado Community 

College 
Susan Varble 615 City Park Avenue 

New Orleans, LA 70119 
504-762-3031 
504-762-3089 
 

Ouachita Delta Community College Sandra Bennett 7500 Millhaven Road 
Monroe 71203 

318-345-9277 
318-345-9020 

     
Terrebonne Fletcher,  L. E.  

Technical Community 
College 

Susan 
Delahoussaye 

310 St. Charles Street 
Houma  70360  

985-858-5746  
985-857-3689 

     
Orleans Nunez, Elaine P.  

Community College 
Wendy Robinson-
Frazier  

3710 Paris Road 
Chalmette, LA 70043 

504-278-6741 
504-278-6473 

     
Ascension River Parishes 

Community College 
Clen Burton PO Box 310 

Sorrento  70778-0310 
225-675-0208 
225-675-6394 

     
Lafayette South Louisiana  

Community College 
Gloria Smith or  
Christine Comeaux 

320 Devalcourt St., 
Lafayette  70506 

337-521-8922 
337-262-2102 

     
Calcasieu SOWELA Technical 

Community College 
Peggy Bauer or  
Susan Tucek 

PO Box 16950 
3820 J. Bennett Johnston 
Lake Charles  70616-6950 

337-491-2045 
337-491-2017 

 
 

LOUISIANA TECHNICAL COLLEGES 
 
  

TECHNICAL COLLEGE 
 
PURCHASING 

 PURCHASING  
PHONE & 

PARISH CAMPUS COORDINATOR ADDRESS FAX NUMBER 
     
Acadia Acadiana Technical 

College – Acadian 
Campus 

Van Clement or 
Youlonda Donatto 

1933  West Hutchinson 
Crowley  70526 

337-262-5962 
 ext: 170 or 172 
337-262-5986 

     
Rapides Alexandria Campus Elizabeth Bynog 

or Andrea Sasser 
 

PO Box 5698 
4311 S. MacArthur 
Alexandria  71307 

318-487-5443 
318-487-5970 

     
Avoyelles Avoyelles Campus Amanda Deshotel 

Mary Pamela Clark 
PO Box 307 
508 Choupique St. 
Cottonport  71327 

318-876-2401 
318-876-2634 

     
Morehouse 
 

Bastrop Campus Margie Brown or 
Christine Comeaux 

729 Kammell St. 
Bastrop 71221-1120 

318-283-0836 
318-283-0871 
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LOUISIANA TECHNICAL COLLEGES (continued) 
  

TECHNICAL COLLEGE 
 
PURCHASING 

 PURCHASING 
PHONE & 

PARISH CAMPUS COORDINATOR ADDRESS FAX NUMBER 
     
East Baton 
Rouge 

Baton Rouge Campus Darlene Helm or 
Nikki Elzy 

3250 N. Acadian  
Thruway East, BR 70805 

225-359-9218 
225-359-9300 

     
Evangeline Coriel Campus, C. B. 

 
Van Clement or 
Youlonda Donatto 
 
 

1124 Vocational Dr.,  
Ward I, Industrial Park   
Ville Platte 70586-0296 

337-262-5962 
 ext: 170 or 172 
337-262-5986 

Ouachita 
 

Delta-Ouachita Campus Toni Clark 609 Vocation Pkwy. 
W. Ouachita, Ind. Pkwy. 
W. Monroe  71292  

318-397-6156 
318-397-6106 

     
St. Martinville Evangeline Campus 

 
Van Clement or 
Youlonda Donatto 

600 S.  MLK Dr. 
St. Martinville  70582 

337-262-5962 
 ext: 170 or 172 
337-262-5986 

     
St. Helena Florida Parishes Campus Northshore TC 

Purchasing  
Tel: 985-732-6640  

137 College Street 
Greensburg  70441 

225-222-4251 
225-222-6064 

     
East Feliciana Folks Campus Darlene Helm or 

Nikki Elzy 
PO Box 808 
Jackson  70748-0808 

225-634-2636 
225-634-4225 

     
Vermilion Gulf Area Campus 

 
Van Clement or 
Youlonda Donatto 

1301 Clover Street 
Abbeville  70510 

337-262-5962 
 ext: 170 or 172 
337-262-5986 

     
Tangipahoa Hammond Area Campus Northshore TC 

Purchasing 
 

111 Pride Avenue 
Hammond  70404-0489 

985-543-4120 
985-543-4121 

Winn Huey P. Long Campus Danny Keyes or 
Leah Hanson 

303 S. Jones Street 
Winnfield  71483 

318-628-4342 
318-628-7768 

     
West Baton 
Rouge 

Jumonville Memorial 
Campus 

Darlene Helm or 
Nikki Elzy 

605 Hospital Rd. 
New Roads 70760-0725 

225-638-8613 
225-342-5120 

     
Lafayette Lafayette Campus 

 
Van Clement or 
Youlonda Donatto 

1101 Bertrand 
Lafayette  70502-4099 

337-262-5962 
 ext: 170 or 172 
337-262-5986 

     
Lafourche Lafourche Campus Anthony Tranchina

or Bernadette Good
1425 Tiger Drive 
Thibodaux  70301 

985-447-0924 
985-447-0927 

     
Vernon Lamar Salter Campus Barry Goss or 

Carol Hillman 
15014 Lake Charles Hwy.  
Leesville  71446 

337-537-3135  
337-537-5571 

     
DeSoto Mansfield Campus Tammy Morgan 

 
PO Box 1236 
Mansfield 71052-1236 

318-872-2243 
318-872-4249 

     
Jefferson-Davis Morgan Smith Campus Angela Schexnider

or Yvette Logan 
1230 N. Main St. 
Jennings  70546-1327 

337-824-4811 
337-824-5653 

     
Webster Minden Campus Tabitha Scott 814 Constable St. 

Minden  71058-0835 
318-371-3035 
318-371-3055 

     
Natchitoches Natchitoches  Campus Donna Slaughter 6587 Hwy 1 Bypass 

Natchitoches  71457 
318-357-3162 
318-352-2248 



   

 13

LOUISIANA TECHNICAL COLLEGES (continued) 
     
  

TECHNICAL COLLEGE 
 
PURCHASING 

 PURCHASING 
PHONE & 

PARISH CAMPUS COORDINATOR ADDRESS FAX NUMBER 
 
Union 

 
North Central Campus 

 
Chris Thrash 

 
P.O. Box 548 
605 West Boundary 
Farmerville, LA 71241  

 
318-368-3179 
318-368-9180 

     
Franklin Northeast  LA Branch Debbie  Price 1710 Warren St. 

Winnsboro 71295 
318-435-2163 
318-435-2126 

     
Allen Oakdale Campus J. Darrell Rodriguez 117 Hwy. 1152 

Drawer EM 
Oakdale  71463 

318-335-3944 
318-335-3347 

     
West Baton 
Rouge 

Port Allen Campus Delano Cline 3233 Rosedale Road 
 Port Allen 70816 
 

225-342-5061    

St.  John the 
Baptist 

River Parishes Campus Cindy Poskey  
or John Sita 

181 Regala Park Road 
Reserve 70084 

985-536-4418 

 
Lincoln 

 
Ruston Campus 

 
Chris Thrash 
 

 
1010 James Street 
Ruston  71272-1070 

 
318-251-4145 
318-251-4159 
 

Sabine Sabine Valley Campus Carla Fullerton 1255 Fisher Road 
Many  71449-0790 

318-256-4101 
318-256-4134 

     
Concordia Shelby S. Jackson Campus Bernadette Cupit PO Box  1465 

Ferriday  71334-1465 
318-757-6501 
318-757-8659 

     
Caddo Shreveport-Bossier 

Campus 
Kim Henry 2010 North Market 

Shreveport  71107 
318-676-7811 
318-676-7805 

     
Washington Sullivan Campus Marc Chauvin 1710 Sullivan Dr. 

Bogalusa 70427 
985-732-6640 
Ext. 119 
985-732-6603 
 

Iberia Teche Area Campus 
Campus: 337-373-0011 

Van Clement or 
Youlonda Donatto 

609 Ember Drive 
New Iberia  70562 

337-262-5962 
337-262-5986 

     
St. Landry T. H. Harris Campus Van Clement or 

Yolanda Donatto 
332 E. South Street 
Opelousas  70570-6114 

337-948-0239 
337-948-0243 

     

Plaquemine Westside Campus Darlene Helm or 
Nikki Elzy 

59125 Bayou Rd. 
Plaquemine  70765 

225-687-6392 
225-342-8229 

     

St. Mary Young Memorial Campus Gregory Garrett 
or Karl Young 

PO Box 2148 
900 Young Road 
Morgan City 70381-2148 

985-380-2436 
985-380-2440 
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