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[Date]
Re: Important Health / Tax Information 
Dear [Employee],
Beginning in 2016, the federal Patient Protection and Affordable Care Act (“PPACA”) requires that applicable large employers must report certain health insurance information via a new Form 1095-C.  Large employers are required to provide this form to ACA full time employees and certain other covered individuals and to file this informational form with the Internal Revenue Service (IRS).  The form will identify ACA full time employees and other individuals who were offered health insurance and/or were covered by an OGB-sponsored health plan during the previous calendar year.
If you meet the criteria of having been an ACA full time employee and/or had OGB sponsored health insurance during 2015, you will receive this new form by the end of January 2016.  Employees and other covered individuals who are members of a self-insured plan (Blue Cross/Blue Shield or LSU Health) will receive Form 1095-C from the Office of State Uniform Payroll (OSUP); employees who are members of a fully-insured plan (Vantage) will receive two forms, Form 1095-C from OSUP reporting the offer of health insurance and Form 1095-B directly from the insurance carrier reporting insurance coverage information.
Under the individual shared responsibility provision of PPACA, individuals must have qualifying health insurance for themselves and their dependents or face penalties.  The information on Forms 1095-B (if applicable) and 1095-C will assist you and the IRS in establishing that you have satisfied this obligation and are therefore not subject to a penalty.  Refer to the IRS website (https://www.irs.gov/Affordable-Care-Act/Individuals-and-Families) for more information about the individual shared responsibility provision.
Once you receive the form(s), be sure to review the form(s) and instructions.  You will need the information from these forms to file your 2015 federal income tax return, so these should be kept with other important tax documents.
These forms will be mailed using the address we have on file in the payroll system.  The forms will not be available in LEO.  In order to assure timely receipt of your form, please verify that the address we have on file for you is accurate.  You can verify/change your address in LEO by navigating to “My Info > Personal Info > Address and Phone”.
Should you have any questions, please contact [Human Resources] at [phone number and email address].
Sincerely,

[Human Resources]
