(Date)
TO:

(Agency Name) Employees with Savings Bond Deduction
FROM:
(Agency Name)
SUBJECT:
U.S. Savings Bond Program
The U.S. Department of Treasury is phasing out the issuance of paper savings bonds through traditional employer-sponsored payroll saving plans effective January 1, 2011.  National Bond and Trust (NBT), the company that the State contracts with for our bond program will no longer be able to provide paper bonds to you, our employees.  As a result, savings bonds will no longer be payroll deducted after the November 19, 2010 payday.  You were originally advised that deductions would stop after the October 22, 2010 payday.  After further discussions with NBT, the Office of State Uniform Payroll (OSUP) revised this date to be after the November 19, 2010 payday.  If you wish to discontinue your savings bond payroll deduction prior to this date you may contact NBT at 1-800-426-9314 to stop your deduction.  Any balance left in your account with NBT after November will be returned to OSUP to be refunded to you.  OSUP will process refunds directly to employees through ISIS HR, which will be included with your regular payroll payment. Employees participating in the Bond Continuation Life Insurance program will be receiving instructions directly from the insurance carrier, Transamerica, on how to continue this benefit after NBT processes the final deductions.  If you continue the Bond Continuation Life Insurance, the deductions will not be payroll deducted. If you have any questions for Transamerica you should contact them directly at 1-800-238-4302.
If you wish to continue purchasing savings bonds you have the following options:

· Purchase paper bonds directly from a financial institution still authorized to provide paper bonds to customers.

· Purchase electronic bonds through TreasuryDirect, the U.S. Treasury’s on-line bond program.

If you would like to have a portion of your paycheck sent to an account at TreasuryDirect, you can set up a direct deposit (ACH), via an “Other” bank detail, in ISIS HR.  In order to set up an “Other” bank detail for a savings bond purchase you must:

· Open an account with TreasuryDirect at http://www.treasurydirect.gov.
· Set up an “Other” bank detail on-line through LEO, using the routing number and account number provided by TreasuryDirect.

· Or complete a Direct Deposit form (OSUP/F12B) and turn the form in to your Employee Administration office for entry into ISIS HR.
You control when and what denomination of bonds to purchase through the TreasuryDirect website.  OSUP will have no involvement in these transactions except to forward the money to your TreasuryDirect account.  The savings bond agreements are strictly between you and TreasuryDirect. TreasuryDirect also allows other means of purchasing bonds other than through payroll ACH transfer.  You are encouraged to read all information available on the TreasuryDirect’s website.

You should be aware of the following information prior to setting up a TreasuryDirect account as an “Other” bank detail:

· Since this is an “Other” bank detail, funds are allocated to this account before deposits are made to your “Main” bank account.  This includes any off-cycle or special payment you may receive.  
· If your deposit is returned from this “Other” bank detail, it will be reissued/replaced as a check and mailed directly to you.  It is not possible to resend a deposit that has been returned as a new deposit back to your TreasuryDirect account.
If you have questions about this change please contact: (agency contact name for employees to use) at: (xxx) xxx-xxxx.









