State of Louisiana Office of Technical Services

IT Procurement Delegation (PD) Appointment/Update form

New IT Procurement Delegation Request

IT Procurement Delegation Update:

The information below should be corrected for the current PD
The PD listed below should be deleted

Mr. Ms. Dr. Other (specify)
Name

LEO Personnel ID (If Available)

Last Four Digits of Social Security Number (If No LEO ID Is Available)
Title

Department

Office

Section/District/Region

Address
City State Louisiana Zip
Telephone Fax Email

Authority Limits

List all OTS cost center numbers under new PD's authority ( __separate sheet attached)

This PD is authorized on behalf of the cost centers listed here to make purchase request for IT
equipment and services and to obligate related funds.

Signature of Appointing Authority Printed Name of Appointing Authority
Title of Appointing Authority Signature of Newly Appointed Delegatee
Date

RETURN TO: OTS Procurement Management Team
Email to OTS.Procurement@la.gov

Rev. 08/2014



	Check Box1: Off
	Check Box2: Off
	Check Box3: Off
	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	mm/dd/yyyy: 
	telphone1: 
	fax: 


