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M E M O R A N D U M  OSP 04-03 
 
 
To:  All State Agencies and Political Subdivisions 
 
From:  Denise Lea, Director 
 
Date:  July 25, 2003 
 
Re:  2004 Model Vehicle Contract 
   
The 2004 Model Vehicle Contract describing the vehicles available and the cost of each unit is 
enclosed. All purchase orders for state vehicles must be issued by the Office of State 
Purchasing (OSP) and agency requests, complete with all required documentation, should be 
submitted as soon as possible to avoid late deliveries and possible loss of orders. 
 
State Agencies should follow the procedures outlined herein when submitting your vehicle 
request to OSP. Political Subdivisions shall deal directly with the dealer and should follow the 
prescribed procedures. 
 
Enclosed you will find: 
 
• Commissioner Drennen's purchasing guidelines for state vehicles  
• Vehicle ordering instructions for state agencies  
• AGPS process for ISIS agencies  
• Vehicle ordering instructions for political subdivisions  
• DA-121 Vehicle Condition Report form to be completed on trade-in units  
• LPAA instructions for alternative fuel vehicles  
 
Award summary and detailed specifications are linked below: 
 
 * Sedans and Station Wagons    
 * Law Enforcement Vehicles  
 * Pickup Trucks – Compact, ½ Ton, ¾ Ton, 1-Ton SRW, 1-Ton DRW  
 * Specialty Trucks   
 * Utility Wagons  
 * CarryAll’s  
 * Vans – Cargo & Passenger     
 
If you have any questions concerning this contract, please contact the applicable  dealer’s fleet 
manager or State Purchasing Officer Donald Fontenot at telephone (225) 342-9200 or e-mail 
don.fontenot@la.gov. 
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MEMORANDUM 
 

TO:  All State Agencies 
 
FROM: Irene Babin, Director 
 
DATE: August 8, 2003 
 
SUBJECT: 2004 Model Year Vehicle Purchases 
 
I would like to take this opportunity to personally thank all of you for working so hard to 
insure Louisiana’s compliance with the Department of Energy, Energy Policy Act 
(EPACT) during the past four years.  Louisiana has emerged as a leader in this program 
and we could not have achieved this distinction without your assistance. 
 
The Louisiana Property Assistance Agency (LPAA) has completed its review of the 
purchase of alternative fuel vehicles for Model Year 2002.  EPACT requires the state to 
purchase 75% of alternative fuel vehicles for the state fleet each year for certain designated 
areas.  The only exception is if a vehicle has been specifically declared exempt.  Attached is 
the list of  Consolidated Metropolitan Areas covered by EPACT.  This listing will help you 
ascertain the 2004 Model Year alternative fuel vehicles to be purchased. 
 
Each year LPAA must determine how many alternative fuel vehicles the state has to 
purchase.  To assist us in making this determination, we ask that you please complete and 
submit to LPAA, no later than September 30, 2003, the vehicle information (Alt-Fuel Form 
# 1) for all vehicles you plan to purchase for Model Year 2004, whether exempt or not.  You 
may duplicate the Alt-Fuel Form # 1 as needed. 
 
After reviewing the vehicle information submitted by your agency, the Alt-Fuel Form #1 
will be returned and will indicate which vehicle(s) have been designated for purchase as an 
alternative fuel vehicle and which vehicles are exempt.  The Alt-Fuel Form # 1 must then 
be submitted to the Office of State Purchasing (OSP) along with your contract order or 
non-contract requisition. 
 
Failure to provide LPAA with the requested information may delay the purchase of new 
vehicles; therefore, you must submit your anticipated vehicle purchases for Model Year 
2004 prior to Purchase Order submittal. 
 
If additional information relative to this program is desired, please call Bobby Hill, State 
Fleet Manager at (225) 342-6855.  Bobby is available to meet with you and/or your staff if 
you need assistance with any phase of the EPACT Program. 
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