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date

Re:  Respondents to                         name and location of project, File No.___________

Dear Sir or Madam:

We would like to thank you for your interest and participation in          name of project       request for proposal (RFP).  The response was outstanding and the information and solutions proposed will ensure a successful _____________________________________________.

The committee is currently evaluating all of the proposals received.  Meanwhile, the following is a list of those vendors who submitted proposals:





1.  Company ABC





2.  Company United
        (list only the names of the companies)





3.  Company Commercial

If you have any questions, please call me at 225-342-_____.

Sincerely,

State Purchasing Officer 
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Exhibit 11 (rev. 4/9/08)


Example (optional but highly recommended)


Letter that SPO sends to all that submitted proposals sent soon after opening
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