State of Louisiana
Office of State Procurement


Jeff Landry
Governor
Taylor F. Barras
Commissioner of Administration
[image: State seal of Louisiana]




Division of Administration
1201 N. Third Street, Suite 2-160
Baton Rouge, Louisiana 70802-5243
Phone (225) 342-8010
Fax (225) 342-9756

Cooperative Purchasing and Statewide Contracts Eligibility Questionnaire
Request for Local Public Procurement Unit or Private Procurement Unit Status
La. R.S. 39:1556(32), 39:1556(40), and 39:1702
The Office of State Procurement (OSP) uses this questionnaire to decide whether a non-Executive Branch organization may purchase from Louisiana statewide contracts. Under La. R.S. 39:1702, cooperative purchasing is open to public procurement units and to a limited class of private procurement units. Eligibility depends on the organization’s legal status and its use of public funds, so please answer every question that applies and attach the documents listed in Part H. Incomplete submissions will be returned.
Who may qualify. A local public procurement unit is a parish, city, town, governmental body, other subdivision of the state or public agency thereof, public authority, public educational, health, or other institution, and, to the extent provided by law, any other entity that expends public funds for the acquisition or leasing of supplies, services, major repairs, and construction, and any nonprofit corporation operating a charitable hospital (R.S. 39:1556(32)). A private procurement unit is a regionally accredited independent college or university in Louisiana that is a member of the Louisiana Association of Independent Colleges and Universities, or an early learning center as defined in R.S. 17:407.33 (R.S. 39:1556(40)). Private organizations that fit neither definition are not eligible.
Part A.  Applicant Information
	Legal name of organization
	

	Other names used (d/b/a)
	

	Physical address
	


	Mailing address (if different)
	


	Louisiana Secretary of State charter or entity number (if any)
	

	Federal Employer Identification Number (FEIN)
	

	Website
	

	Contact person and title
	

	Contact telephone
	

	Contact email
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Part B.  Type of Organization
B1.	Check the one category that best describes the organization.
Local public procurement unit categories (R.S. 39:1556(32))
☐ Parish, city, or town
☐ Other political subdivision of the state, or a public agency of a subdivision (for example, a district, board, or commission)
☐ State governmental body (department, office, board, commission, or other executive branch agency)
☐ Public authority
☐ Public educational institution
☐ Public health institution or other public institution
☐ Nonprofit corporation operating a charitable hospital (complete Part E)
☐ Other entity that expends public funds, where a statute authorizes its participation (complete Question D4)
Private procurement unit categories (R.S. 39:1556(40))
☐  Regionally accredited independent college or university in Louisiana (complete Part F)
☐  Early learning center: child day care center, Early Head Start Center, Head Start Center, or nonpublic prekindergarten program (complete Part F)
☐  None of the above. Describe: ______________________________________________
Part C.  Legal Establishment and Governance
C1.	Cite the constitutional provision, statute, ordinance, resolution, or charter that created the organization. If it was organized as a private corporation, give the date and state of incorporation and attach the articles of incorporation.
______________________________________________________________________________________
______________________________________________________________________________________
C2.	Is the organization a political subdivision or an agency or instrumentality of the state or of a political subdivision?
☐ Yes. Name the governmental unit: ___________________________________________
☐ No
C3.	How are members of the governing board selected? Check all that apply.
☐ Elected by the public
☐ Appointed by a public official or public body (identify): ________________________
☐ Elected or appointed by the board itself, members, a religious body, or another private organization
C4.	Is the organization audited by, or does it file audit reports with, the Louisiana Legislative Auditor?
☐ Yes
☐ No
Part D.  Funding and Use of Public Funds
D1.	Report the organization’s revenue by source for the most recently completed fiscal year. Fiscal year ending: ______________
	Source
	Amount ($)
	Percent of total

	Federal government (grants, contracts, reimbursements)
	
	

	State of Louisiana (appropriations, grants, scholarships, contracts)
	
	

	Parish, municipal, or other local government
	
	

	Tuition, fees, and charges for services (private payers)
	
	

	Private gifts, grants, and endowment income
	
	

	Other (describe)
	
	

	Total
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D2.	Will purchases made from state contracts be paid, in whole or in part, with public funds?
☐ Yes. Identify the source of the public funds: ___________________________________
☐ No
D3.	List any programs the organization operates that are funded entirely with public funds, the funding agency, and the annual amount.
______________________________________________________________________________________
______________________________________________________________________________________
D4.	If the organization relies on the “to the extent provided by law” clause of R.S. 39:1556(32), cite the statute that authorizes it to participate in state cooperative purchasing or to be treated as a public procurement unit.
______________________________________________________________________________________
Part E.  Nonprofit Corporations Operating a Charitable Hospital
Complete this part only if you checked the charitable hospital category in Question B1.
E1.	Is the organization a nonprofit corporation? Attach the articles of incorporation and IRS tax-exemption determination letter.
☐ Yes
☐ No
E2.	Name and address of each hospital the corporation operates, with its Louisiana Department of Health license number.
______________________________________________________________________________________
______________________________________________________________________________________
E3.	Briefly describe the charitable care or community benefit the hospital provides.
______________________________________________________________________________________
______________________________________________________________________________________
Part F.  Private Procurement Units
Complete this part only if you checked the private procurement unit category in Question B1.
F1.	Independent colleges and universities: name of regional accrediting body and current accreditation status.
______________________________________________________________________________________
F2.	Independent colleges and universities: is the institution a current member of the Louisiana Association of Independent Colleges and Universities?
☐  Yes (attach evidence of membership)
☐  No
F3.	Early learning centers: type of center, Louisiana Department of Education license number and license type, and, for Head Start or Early Head Start, the federal grantee number.
______________________________________________________________________________________
______________________________________________________________________________________
F4.	Private procurement unit acknowledgments. Initial each statement.
____ The organization will acquire supplies through cooperative purchasing for its own use and not for resale in competition with private enterprise (R.S. 39:1702(B)(1)).
____ With each order, the organization will certify to the vendor that the supplies are for its own use and not for resale and will send a copy of each certification to the Office of State Procurement (R.S. 39:1702(B)(2)).
____ The organization understands that the governor may limit or eliminate a private procurement unit’s right to purchase certain types of supplies upon certification by the commissioner of administration that such purchases may adversely affect the interests of the state (R.S. 39:1702(B)(3)).
Part G.  Intended Use and Notifications
G1.	Describe the types of supplies or services the organization expects to purchase from state contracts and the estimated annual amount.
______________________________________________________________________________________
______________________________________________________________________________________
G2.	If approved, do you wish to receive Office of State Procurement email notifications?
☐  Yes. Email address: ______________________________________
☐  No
Note: Louisiana statewide contracts may be viewed on eCat: https://wwwcfprd.doa.louisiana.gov/osp/lapac/ecat/dsp_ecatsearchlagov.cfm
Part H.  Required Attachments
☐ Enabling legislation, ordinance, resolution, or charter (all applicants)
☐ Articles of incorporation and IRS determination letter (nonprofit and private applicants)
☐ Most recent audited financial statements or annual financial report (all applicants)
☐ Evidence of accreditation and LAICU membership (independent colleges and universities)
☐ Louisiana Department of Education license or Head Start grant award (early learning centers)
☐ Hospital license (charitable hospitals)
Part I.  Certification
I certify that I am authorized to submit this questionnaire for the organization, that the information provided is true and complete to the best of my knowledge, and that the organization will notify the Office of State Procurement in writing within 30 days of any change that affects its eligibility, including a change in legal status or funding.
	________________________________________
	______________________________

	Signature of authorized official
	Date

	________________________________________
	______________________________

	Printed name
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Email the completed questionnaire and attachments to ospwebmaster@la.gov.

For OSP Use Only
	Determination
	☐ Local public procurement unit    
☐ Private procurement unit    
☐ Not eligible

	Basis (statutory category)
	



	Reviewed by
	

	Date
	

	Applicant notified (date)
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