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TR-SUMM1 (1, 1A, 1B) TOTAL REQUEST - REVENUE SUMMARY

TR-SUMM1 form - 
· 1st tab – labeled “1 TOTAL” - is the sum of the 2nd and 3rd tabs’ data.  This tab is formula driven – DO NOT enter any data on this form except for the Dept name, Budget Unit, Schedule Number, and Program Name.
· 2nd tab – labeled “1A Excluding Hurricane Recovery $”.  The instructions are below and should be a summary of all the requested revenue adjustments (EXCLUDING HURRICANE DISASTER RECOVERY REVENUE) that have been made to arrive at your total budget request (excluding hurricane disaster recovery funding).  The form cells containing the Dept Name, Budget Unit, Schedule Number, and Program Name are linked to tab 1 so no entries are needed in these cells on tab 2.
· 3rd tab – labeled “1B Hurricane Recovery $”.  The instructions are below and should be a summary of all the requested HURRICANE DISASTER RECOVERY revenue adjustments that have been made to arrive at your total Hurricane Disaster Recovery budget request. The form cells containing the Dept Name, Budget Unit, Schedule Number, and Program Name are linked to tab 1 so no entries are needed in these cells on tab 3.

This summary form is to be completed for each program, agency, office (if applicable) and department. It is designed to provide a summary of all the requested revenue adjustments that have been made to arrive at your total budget request as defined above.

A brief description of each column on the TR-SUMM1 form follows:

Column:	 Prior Year Actual

This column shows the amounts actually expended by line item for each program, agency, office (if applicable) and department in the prior fiscal year, and the corresponding means of financing associated with such expenditures. 

Column:	Existing Operating Budget

This column shows the amount budgeted in the current fiscal year for each program, agency, office (if applicable) and department as reflected on all approved BA-7s as of the approval date referenced in the “PREPARATION OF FISCAL YEAR 2021-2022 BUDGET DOCUMENTS” memorandum from the Office of Planning and Budget.

Column: 	Continuation Level Adjustments

This column provides a summary of all requested continuation level adjustments for each program, agency, office (if applicable) and department.

Column:	Technical/Other Adjustment Packages (T/OAPs)

This column provides a summary of all requested T/OAPs for each program, agency, office (if applicable) and department.

Column:	New or Expanded Adjustments (NEs)

This column provides a summary of all requested NEs for each program, agency, office (if applicable) and department.

Column:	Total Request

This column shows the total amount requested for each program, agency, office (if applicable) and department for the next fiscal year.  It represents the sum of the Existing Operating Budget, Total Continuation Level Adjustments, Total T/OAPs and Total NEs for each program, agency, and office (if applicable) in your department. 

Column: 	Over/Under Existing Operating Budget

This column shows the difference between "Total Request" and "Existing Operating Budget".

Line 1:	List the General Fund (Direct) means of financing.

Line 3:	All figures for this line are forwarded from that section of the BR-6 dealing with Interagency Transfers.  Enter the total for all Interagency Transfers on this line.

Line 4:	All figures for this line are forwarded from that section of the BR-6 dealing with Fees and Self-generated Revenues.  Enter the total for all Fees and Self-generated Revenues on this line.

Lines 
6-19:	All figures for these lines are forwarded from that section of the BR-6 with Statutory Dedications.  Enter the total for each Statutory Dedication on a separate line.  Be sure that each Statutory Dedication is individually listed by correct name.  This form requires a sub-total for statutory dedication means of financing

Line 23:	All figures for this line are forwarded from that section to the BR-6 dealing with Federal Funds.  Enter the total for all Federal Funds on this line.

Line 25:	Total Means of Financing from all sources.
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TR-SUMM2 form - 
· 1st tab – labeled “TOTAL” - is the sum of the 2nd and 3rd tabs’ data.  This tab is formula driven – DO NOT enter any data on this form except for the Dept name, Budget Unit, Schedule number, and Program name.
· 2nd tab – labeled “2A Excluding Hurricane Recovery $”.  The instructions are below and should be a summary of all the requested expenditure adjustments (EXCLUDING HURRICANE DISASTER RECOVERY EXPENDITURES) that have been made to arrive at your total budget request (excluding hurricane disaster recovery funding).  The form cells containing the Dept Name, Budget Unit, Schedule Number, and Program Name are linked to tab 1 so no entries are needed in these cells on tab 2.
· 3rd tab – labeled “2B Hurricane Recovery $”.  The instructions are below and should be a summary of all the requested HURRICANE DISASTER RECOVERY expenditure adjustments that have been made to arrive at your total Hurricane Disaster Recovery budget request. The form cells containing the Dept Name, Budget Unit, Schedule Number, and Program Name are linked to tab 1 so no entries are needed in these cells on tab 3.

This summary form is to be completed for each program, agency, office (if applicable) and department. It is designed to provide a summary of all the requested expenditure adjustments that have been made to arrive at your total budget request as defined above.

A brief description of each column on the TR-SUMM2 form follows:

Column:	Prior Year Actual

	This column shows the amounts actually expended by line item for each program, agency, office (if applicable) and department in the prior fiscal year. 



Column:	Existing Operating Budget

[bookmark: _GoBack]	This column shows the amount budgeted in the current fiscal year for each program, agency, office (if applicable) and department as reflected on all approved BA-7s as of the approval date referenced in the “PREPARATION OF FISCAL YEAR 2021-2022 BUDGET DOCUMENTS” memorandum from the Office of Planning and Budget.

Column:	Continuation Level Adjustment

	This column provides a summary of all requested continuation level adjustments for each program, agency, office (if applicable) and department.

Column:	Technical/Other Adjustment Packages (T/OAPs)

	This column provides a summary of all requested T/OAPs for each program, agency, office (if applicable) and department.

Column:	New or Expanded Adjustments (NEs)

	This column provides a summary of all requested NEs for each program, agency, 	office (if	applicable) and department.

Column:	Total Request

	This column shows the total amount requested for each program, agency, office (if applicable) and department for the next fiscal year.  It represents the sum of the Existing Operating Budget, Total Continuation Level Adjustments, Total T/OAPs and Total NEs for each program, agency, and office (if applicable) in your department.

Column:	Over/Under Existing Operating Budget

	This column shows the difference between “Total Request” and “Existing Operating Budget”.

	Lines
	1-20:	After completing the various detail forms for each category of expenditure, post the total required information to this form.

	Line 22:	Should funds be unalloted in the current fiscal year, please reflect it on this line.

Line 24:	This should be the total of lines 5, 10, 11, 16, 20, and 22.

	Line 26:	Transfer the number of classified positions from Line 16 of the BR-8.

	Line 27:	Transfer the number of unclassified positions from Line 17 of the BR-8.

	Line 28:	This should be the total of lines 26 and 27.

	Line 29:	Transfer the number of Authorized Other Charges Positions from Line 19 of the BR-8.

	Line 30:	Transfer the number of Non-T.O. FTEs from Line 20 of the BR-8.

	
Page Number:		When the entire document is assembled, number each page consecutively 	beginning with page one on TRO-1.
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