
Act 692 RFP REQUIREMENTS

PRIOR TO SOLICITATION:

1. Obtain approval from the Commissioner of Administration through the Director of State Purchasing for RFP method of solicitation.

2. Draft solicitation must also be submitted for review either with the approval request or at the time of requisition submittal to OSP.

SOLICITATION/CONTRACT REQUIREMENTS:

1. To be used for the procurement of hi tech acquisitions or of complex services; or through a contract with a Group Purchasing Organization (GPO).

2. OSP and agency are to ensure that the solicitation clearly...


-states the outcome desired from the procurement, if applicable 


-indicates the relative importance of price and other evaluation factors 


-states the criteria to be used in evaluating the proposals, and 


-states the time frames within which the work must be completed 

-notifies all offerers of the possibility that award may be made on the basis of the initial 
 offers

 3. Minimum requirements of any contract pursuant to this solicitation is to include: 


-a description of the work to be performed and/or objectives to be met, when

           applicable

 
-the amount and time of payments to be made 


-a description of the reports or other deliverables which are to be received, when


 applicable 


-responsibility for payments of taxes, when applicable 


-circumstances under which the contract can be terminated either with or without cause 
-remedies for default 


-a statement giving the legislative auditor the authority to audit records of the 
individual(s) or firm(s)

ADVERTISING:

1. Advertise in the official journal of the state at least 30 days before the last day that proposals will be accepted and post to LaPAC

2. In addition, mail written notice to persons, firms, or corporations who are known to be in a position to furnish the required services at least 30 days before the last day that proposals will be accepted.

AWARD:

1. Shall be made to the responsible offerer whose proposal is determined in writing by the agency to be the most advantageous to the state.

-consideration to be given to price and evaluation factors set forth in the RFP

WRITTEN OR ORAL DISCUSSIONS:

1. Shall be conducted with all responsible offerers who submit proposals determined in writing to be reasonably susceptible of being selected for award.

2. Discussions shall not disclose any information derived from proposals submitted by competing offers.

3. Discussions need not be conducted if-

a) prices are fixed by law or regulation, except consideration shall be given to competitive terms and conditions

b) time of delivery or performance will not permit discussions

c) it can be clearly demonstrated and documented from the existence of adequate competition or accurate prior cost experience that for this particular service that the acceptance of an initial offer without discussion would result in fair and reasonable prices.

4. The RFP must notify all offerers of the possibility that award may be made on the basis of the initial offers.

CANCELLATION OF RFP OR REJECTION OF PROPOSALS:

The RFP may be canceled or all proposals may be rejected only if it is determined based on reasons provided in writing that such action is taken in the best interest of the state.

STATUTORY APPROVAL:

No contract shall be valid until it is...

-executed by the heads of the using agency or his designee and the contractor

-approved in writing by the director of state purchasing

REPORTING REQUIREMENTS:

1. The Director of State Purchasing may require the using agency to report at any time on the status of any such outstanding contracts to which the using agency is a party.

2. After completion of performance of the contract, the using agency shall evaluate contract performance and utility of the final product.

3. Delivered to the Director of State Purchasing within 120 days after completion of performance and shall be retained in the official contract file.

ADMINISTRATION AND MONITORING:

The using agency shall have full responsibility for the diligent administration and monitoring of the contract.

DELEGATION OF SIGNATURE AUTHORITY BY USING AGENCY:

1. The head of the using agency can delegate authority to one or more of his subordinates to sign contracts on behalf of the agency.

2. This delegation shall be made in accordance with regulations of the commissioner.

3. This delegation is subject to the approval of the director of state purchasing.
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