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Title 28
EDUCATION

Part CXV.

Chapter 1. Foreword

§101. Purpose

A. Policies passed by the Board of Elementary and
Secondary Education (BESE) govern the operation of public
elementary, middle, and secondary schooBulletin
741%Louisiana Handbok for School Administrators
contains policies for the administration of public schools.

B. The contents of this bulletin have been revised and
reorganized for more efficient use as a reference document
for district and school administrators. The butieias been
extensively reviewed by members of BESE, the Louisiana
Department of Education (LDE), and a statewide review
committee.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:6 and R.S. 17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementay and Secondary Edtation, LR 31:1257 (June 2005),
amended LR 39:2195 (August 2013).

8103. Revisions

A. Bulletin 74%4Louisiana Handbook for School
Administratorswill be updated monthly as new rules are
adopted by BESE.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:6; R.S. 17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @tion, LR 31:1257 (June 2005),
amended LR 39:2195 (August 2013).

Chapter 3. Operation and
Administration

8301. General Authority

A. The public school system established under the
Louisiana Constitution shall operate in accordance with the
standards set by BESE. Measurable standards of operation
have been established for the approval of schools, stating the
responsibility of the locaéducational governing authority.

B. Educational programs shall be in accordance with the
Constitution of the United States, the Constitution of
Louisiana, the Louisiana Revised Statutes, applicable state
and federal regulations, and policies of BESE.

C. Each local education agency (LEA) shall ensure that
all eligible persons, regardless of race, creed, sex or
disability, have access to educational programs supported by
public funds.

D. Any allowable deviations in the implementation of a
policy or standarghall be authorized by BESE.

B u | idna Handbook/fdr $chdolcAdminsstrators

E. Each LEA shall have a signed statement of assurance
that the preschool, elementary, and secondary programs
operated by the system are currently in compliance with the
applicable state and federal regulations when such
statenents are required for the purpose of funding.

AUTHORITY NOTE: Promulgated in accordance with La.
Const. Art. VIII 81 and 83; R.S. 17:6; R.S. 17:7; R.S. 17:111; R.S.
17:151; R.S 17:172; R.S. 17:1941, et seq.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1257 (June 2005).

8303. Genaal Powers of Local Educational
Governing Authorities

A. Each local school board shall determine the number
and location of schools to be opened, and the number of
teachers and other schopérsonnel to be employed from
recommendations made by the local superintendent.

B. Each local school board is authorized to adopt rules
and regulations for its own governance that are consistent
with law and with the regulations of BESE.

1. Each member foa city and parish school board
shall receive a minimum of six hours of training and
instruction annually in the school laws of this state, in the
laws governing the school boards, and in educational trends,
research, and policy. Such training shall alswlude
education policy issues, including but not limited to the
Minimum Foundation Program (MFP) and formula, literacy
and numeracy, leadership development, dropout prevention,
career and technical education, redesigning high schools,
early childhood edeation, school discipline, and
harassment, intimidation, and bullying. Training shall also
include instruction in Louisiana Open Meeting Law and the
Louisiana Public Bid Law. In an LEA that has one or more
schools identified as an academically unacceptstieol or
a school in need of academic assistance as defined by BESE,
at least two of the required hours shall focus on the
improvement of schools identified as failing schools as
defined by BESE.

2. The training may be received from a postsecondary
educdion institution, the LDE, the local school board central
office staff, or the Louisiana School Board Association
(LSBA) provided that the instruction and the method for
demonstrating attendance are-pmoroved by the LSBAr
at any conference presentey the National School Boards
Association or by the Council of the Great City Schools,
provided that verification of attendance by the school board
member at the training is obtained.

3. Each school board member's attendance shall be
reported by the instrtior to the LSBA. Each school board
member who completes required instruction shall receive a
certificate of completion and a copy of such certificate shall
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be entered into the minutes of the school board on which the
member serves.

4. The superintendent dhe school system on which
the school board member serves shall be responsible for
verifying that any training or instruction received by the
school board member as set forth in this Section meets the
necessary requirements.

5. Distinguished School Boatdember

a. A school board member who has received a
certificate of completion for the initial 16 hours of training
and instruction and has also received an annual certificate of
completion of the required training for three subsequent
consecutive years shalreceive the designation of
Adi stinguished school board

b. LDE shall issue each such member
appropriate certificate attesting to such designation.

an

c. A member in office on January 1, 2011, who has
prior service on the board may receive theigtesion if he
completes 16 hours of training during 2011 and completes
the required training for the subsequent three consecutive
years.

d. At least annually, the school system
superintendent shall transmit to the newspaper which is the
official journal d the school board a press release detailing
the information for his school board that is posted on the
LSBA website relative to training hours and subject matter
completed by each school board member and to include in
such press release information comieg each member who
has been designated a distinguished school board member.

C. Each city and parish school board shall apply for,
receive and expend all funds destined for the support of the
schools according to the provisions of R.S. 17:81.

D. Each cityand parish school board shall have full and
final authority and responsibility for the assignment, transfer
and continuance of all students among and within the public
schools within its jurisdiction, and shall prescribe rules and
regulations pertainingtthose functions.

E. Any city or parish school board member shall have
the right to examine any or all records of the school system
except employee records relative to evaluations,
observations, formal complaints, and grievances.

F. A public trust havinga city or parish school board as
its beneficiary may be created to be funded by surplus
revenues of the beneficiary school board and with the use of
income produced by the trust restricted to meeting the
capital outlay needs of the school system.

G. Individual school board members shall not use the
authority of their office to coerce or compel any personnel
decisions or any school employee decisions concerning
benefits, work assignment, or membership in any
organization.

H. Each localschool board shall delop and adopt rules
and policies regarding the dismissal and discipline of school
employees including but not limited to the following issues:
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1. dismissing teachers at any time a reduction in force
is instituted by the school board;

2. dismissing schootmployees who have not attained
tenure;

3. the
impermissible corporal
involving students;

investigation of employees accused of
punishment or moral offenses

4. the investigation of any employee in any case in
which there is a public announcement by thertddhat the
employee may be disciplined, whether or not there is an
accompanying reduction in employee pay; and

5. grievance procedures for teachers and school

SREES: . o

I.  No city or parish school board shall adopt any policy
which forbids or discourageany teacher or other school
board employee from reporting directly to any appropriate
law enforcement authority any apparent criminal activity by
any person involving, or appearing to involve, controlled
dangerous substances, or any other apparent ibetjaity.

1. No parish or city school board shall adopt any
policy that would have the effect of preventing or hindering
the response of law enforcement officials on school board
property, to reports of illegal activity.

J. Each city and parish school brdamay enter into
voluntary compacts with other LEAs for the purpose of
providing multiparish education programs of all kinds in
accordance with R.S. 17:100.2.

K. Each city, parish, or other local public school board
shall conduct exit interviews for tdaers who leave their
employ and annually report this information to BESE. The
local school board shall use the forms and reporting system
developed by BESE for this purpose.

L. No board member shall act in an individual capacity
to use the authority of hisffice or position as a member of
the school board in a manner intended to interfere with,
compel, or coerce any personnel decision including the
hiring, promotion, discipline, demotion, transfer, discharge,
or assignment of work to any school employee.

M. No board member shall use the authority of his office
or position as a member of the school board in a manner
intended to interfere with, compel, or coerce any school
employee to make any decision concerning benefits, work
assignment, or membership inyasrganization.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:53, R.S. 17:54, R.S. 17:81, 17:81.2, and 17:81.R.S.
17:100.2, and R.S. 17:151.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Educatid R 31:1257 (June 260,
amended LR 35:1474 (August 2009), LR :B5376 (September
2009), LR 37:1136 (April 2011), LR 39:2195 (August 2013).

8305. Administration
A. The organization and administration of education in

each LEA and school shall be that which best meets the
needs bthe students, the community, and the society, and
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shall fulfill the purpose for which the school system and
school were organized.

B. Coordination of school instructional programs shall
be planned and arranged to ensure effective program
operation. All &tivities shall conform to policies adopted by
the local education governing authority, or of the school
system, or of other applicable educational governing
authorities.

C. Each LEA and school shall develop effective
administrative procedures with respetd opening and
closing the school year, office management, and daily
administration and LEA activities.

D. The superintendent of each LEA shall faithfully carry
out the requirements of the state school laws and the rules
and regulations made for the sclwby BESE.

E. The principal shall be responsible for coordinating
and directing all activities of the school.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:81,R.S. 17:91, R.S. 17:10MdR.S. 17:414.1.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1258 (June 2005).

8307. Philosophy and Purposes

A. 1t shall be the responsibility of each LEA and school
to formulate a written statement of its philosophy and
purposes and/or ssion statement. This statement shall give
direction to the education program. The philosophy and
purposes shall be on a systantde basis and shall be
adapted to meet the needs of each school within the system.

AUTHORITY NOTE: Promulgated in accordance ttvi La.
Const. Art. VIIl Preamble and R.S. 17:6 and R.S. 17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rtion, LR 31:1258 (June 2005),
amended LR 39:2196 (August 2013).

8309. Learning Environment

A. The learning environment shall be conducive to the
educational and overall well being of students.

AUTHORITY NOTE: Promulgated in accordance with
Louisiana Constitution Art. VIII Preamble.
HISTORICAL NOTE: Promulgated by the Board of

Elementary and Seadary Education, LR 31:1258 (June 2005).
8313. Special Education Compliance Monitoring

A. Each LEA shall participate in a system of special
education program monitoring. The LEA shall receive a
formal monitaing report. If areas of noncompliance are
identified, the LEA shall be required to propose corrective
actions that will be undertaken and identify timelines for
correction.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:1941 et seq.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rhtion, LR 31:1259 (June 2005),
amended LR 39:2196 (August 2013).

§317.

A. Every school shall participate in a school
accountability program based on studermhiavement as
approved by BESE éfer toBulletin 11122 ouisiana School,
District, and State Accountability

School and District Accountability

B. Every school district shall participate in a district
accountability program based on schoarfprmanceas
approved by BESE éfer toBulletin 112%4Louisiana School,
District, and State Accountability

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:10.1 et seq.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 3%39l@June 2005).

§323. Louisiana Educational Assessment Program

A. Each LEA shall participate in
Educational Assessment Program (LEAP).

the Louisiana

B. Performance standards for LEAP and Graduation Exit
Examination (GEE) and endbf-course tests should be
comparable to the rigor of national achievement tests
including but not limited to the national assessment of
educational progras(NAEP) performance standards.

C. LEAP alternate assessment participationeciat shall
be used by IEP teams to document that a student meets the
criteria to participate in LEAP alternate assessment.

D. Schools shall ensure that student participation is
documented on the LEAP alternate assessment participation
criteria form as apved by BESE.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:24.4.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rhtion, LR 31:1260 (June 2005),
amended LR 39:2196 (August 2013).

§325. Kindergarten and Prekindergarten

A. All LEAs shall provide kindergarten programs for all
eligible students of appropriate age. The placement of
students shall be clearly communicated to parents by the
school.

B. Each LEA shall provide for and offer ewvery school
having a first grade, or in a kindergarten center, ada
kindergarten program in accordance with standards set in
this bulletin.

1. School systems may establish a registration
deadline for student entry into the kindergarten program.
This date shall not apply to those students previously
enrolled in a kindergarten program.

C. Each LEA shall require that every child entering
kindergarten for the first time be given a nationally
recognized readiness screening. The results of this screening
shall be used in placement and for planning instruction. The
pupil progression plan for each LEA shall include criterion
for placement.

1. The parent or guardian of each child shall be
advised of the nature of the child's level of readiness.

Louisiana Administrative Code August 2022



EDUCATION

2. Each LEA shll report to the LDE screening results
by school on an annual basis by December 1 of each year.

D. Each LEA may develop and offer prekindergarten
instruction.

1. The goal of prekindergarten instruction shall be to
improve academic readiness, individuavelepment skills
and social skills.

2. Prior to implementing prekindergarten instruction,
an LEA shall set forth a statement of the needs the program
is intended to address, the anticipated results, the basis upon
which the results are expected, an outlimé the
implementation steps, a detailed plan for staff usage, a
detailed budget, and a plan for the evaluation of the program
results.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:24.8, R.S. 17:151.3, and R.S. 17:391.11.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary uhtion, LR 31:1260 (June 2005),
amended LR 39:2196 (August 2013).

§327. Pupil Progression

A. Each LEA shall develom pupil progression plan
consisting of all policies and procedures for the placement of
students grades K2.

NOTE: Ref er t Bull etin
Progression, and the addendum
for the Implementation of Remedial Education Programs Related
to the LEAP/CRT Program, Regular School Year.

AUTHORITY NOTE: Pronulgated in accordance with R.S.
17:24.4.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1260 (June 2005).

8329. Remedial Education Programs

A. A program of remedial education shall be put into
place by LEAs followingregulations adopted by the DOE
and approved by BESE. All eligible students shall be
provided with appropriate remedial instruction.

o

B. Each LEA shall describe in writing its proposed
remedial education program in ifmupil progression plan
according to rgulations adopted by BESE.

C. Each LEA shalll
education program evaluation.

participat

Note RefertoBul | et in 1566 Pupi l Progre
Proceduresand the addendum and Bulletin 1566, regulations

for the implementation of reedial education programs related

to the LEAP/CRT Program, regular schoehy.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:394 et seq.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Wdtion, LR 31:1261 (June 2005),
amerded LR 39:2197 (August 2013).

8331. Special Education Programs

A. Each LEA shall provide special education programs
for all exceptional students.
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B. Education for exceptional students shall be
maintained in the least restrictive environment appropriate to
the students' needs.

C. Each LEA shall ensure that the placement of
exceptional students in special education services and
settings is determined by the student's IEP placement
committee and occurs only with the written consent of the
parent(s) or legal gudian for the initial IEP.

D. Children who have been receiving special education
in another state or in another school system within
Louisiana, and have an IEP in effect from the previous

system shall be provided FAPE untthe following
conditions occur:
1. if the student is transferring from another state,

eligibility is determined, and a new IEP is developed, if
appropriate;

2. if the student is transferring from within Louisiana,
the current IEP is adopted or a new IEP is developed.

NOTE: Refer to Bulletn 1706 " Regul ati ons
Implementation of the Children with Exceptionalities. Act

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:1941 et seq.
HISTORICAL NOTE: Promulgated by the Board of

LR 31:1261 (June 2005),

ul ations

§333.

A. Each LEA shall adopt a calendar that includes a
school year that is in accordance with applicable state
regulations and includes a minimum of 63,720 minutes of
instructional time.

1. Effective for tke 20162017 school year and
thereafter, the provisions of Subsection A of this Section
shall not apply to any city, parish, or other public school that
cannot meet minimum instructional time requirements
because the school temporarily shared facilitieh aitother
school due to damages caused by a natural disaster or
emergency that was declared by the governor pursuant to
Revised Statut29:724, certified by the state superintendent
of education, and approved by BESE.

e ia.n BESH eay eQuir® that the sthodlopmé a
minimum number of daily instructional minutes that is less
{han the requirements_sef r1;o(§th in Subsection A of this
Section and provic‘ie other requirements deemed necessary to
support student learning.

Instructional Time

b. The governing authority of any such schoclsh
submit to the state superintendent for certification, no later
than 60 days prior to the end of the school year or within 30
days of the gubernatorial declaration, whichever occurs first,
and using a template provided by the LDE, documented
information explaining why the school is not able to meet
the required instructional minutes, any efforts made by the
school toward meeting the requirements, and a revised
school calendar for the affected school year. The state
superintendent shall certify any suckquests received,
present the request to the board, and provide a
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recommendation as to whether the request should be
approved, approved with conditions, or denied.

2. Instructional time shall include the scheduled time
within the regular school day devdtd¢o teaching courses
outlined in the program of studies. Instructional time does
not include such things as:

a. recess;
b. lunch;

c. change of class time; and
d. parentteacher conferences.

B. Each LEA may include in its calendar a provision for
dismissalof senior students prior to the end of the school
year. This provision is not to exceed 10 days of instructional
time or the equivalent number of minutes.

C. General election day shall be designated by each LEA
as a holiday every four years for the presidhal election.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:154.1.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Wdtion, LR 31:1261 (June 2005),
amended LR 39:2197 (August 2013), LR 44:263 (February 2018).

8337. Writt en Policies and Procedures

A. Each LEA shall have written policies governing all
school activities as they relate to students, the instructional
program, staff, buildings, services, and the curriculum.

B. Each LEA shall have policies and procedures that
address, but are not limited to, the following:

1. the establishment of the number of school days,
length of the school day, and other necessary guidelines for
the operation of the schools;

2. provision of special educational and related
services to excepti@al students in accordance with the IEP
for the entirety of the school year;

3. the operation of special departments and special
programs in each school;

4. the admittance of students to and the dismissal of
students from special educational programs;

5. the exclusion of students with communicable
diseases and their readmittance following their recovery
(refer toBulletin 135 Health and Safety§309);

6. the control of communicable problems such as lice
and scabies (refer Bulletin 13% Health and Safetyg309);

7. the care of sick or injured students, including
notification of parents, in cases of emergencies that occur
while students are under the jurisdiction of the school;

8. the administration of medication in schools (refer to
Bulletin 135 Health andSafety8309);

9. the operation of summer schools and extended
school year programs for eligible exceptional students (refer
to Chapter 25);

10. the disciplining of students ith disabilities (refer
to §132);

11. the use of standard universal precaution by
personnel when individuals have direct contact with blood or
other body fluids and the provision of sanctions, including
discipline if warranted, for failure to use standard universal
precautions;

12. the use of school buildings outside of regular
schoolhours;

13. student access to the Internet (refer to §1709);

14. the prohibition against use of tobacco in schools, on
school grounds, and on school busses (refer to §1143);

15. the prohibition of teachers from recommending that
a student be administered psychotropic drug and from
specifying or identifying any specific mental health
diagnosis for a student;

16. the prohibition of teachers from using a parents
refusal to consent to administration of a psychotropic drug or
psychiatric evaluation, screening evaluation as grounds
for prohibiting a student from attending class or participating
in school related activities or as the sole basis of accusations
of child abuse or neglect against the parent or guardian;

17. the notification of the parent or legaladian of
every student, in writing, of the proper process and
procedures to follow in order to make a complaint or request
information from the school or the school's governing
authority:

a. such information shall include, at a minimum, the
name, addressphone number, and email address of the
appropriate person to contact at each step of the prescribed
process or procedure, and shall be updated, at least, on an
annual basis;

b. such information shall be incorporated into any
existing policy or policies,code of conduct, or student
handbook of the LEA or of each school under its
jurisdiction;

18. the implementtion of §2304, Science Education;

19. the school assignment of students in foster care
(refer to 81109

20. the electronic communications by an doyge at a
school to a student enrolled at that school (refer to §1141);

21. the inspection by qualified persons of all fire safety
and prevention equipment, including fire alarm and smoke
detection devices (refer to §1501);

22. the physical abuse of publischool teachers and
other school employees by students (refer to §521);

23. the collection of student biometric information
(refer to §1149)

24. grade appropriate classroom management training
for teachers, principals, and other appropriated school
peronnel regarding positive behavioral supports and
reinforcement, conflict resolution, mediation, cultural
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competence, restorative practices, guidance and discipline,
and adolescent development;

25. a schedule for the retention and disposition of
records. Tk schedule shall be approved by State Archives as
required by R.S. 44:411,;

26. appropriate responses to the behavior of students
with  exceptionalities that may require immediate
intervention (see for referencguidelines for the use of
seclusion rooms andrestraint of students with
exceptionalitiel

27. an employee arrested for any of the crimes listed in
R.S. 15:587.1, any other sexual offense affecting minors, or
any justified complaint of child abuse or neglect;

28. the reporting of school bus operatarrests for
violations of R.S. 14:98, 98.1, or any other law or ordinance
that prohibits operating a vehicle while under the influence
of alcohol or any abused substance or controlled dangerous
substance set forth in the schedules provided in R.S. 40:964;

29. in the student code of conduct, the prohibition
against bullying as defined in §13083;

30. instruction regarding cardiopulmonary resuscitation
and automated external defibrillators in Health Education
(refer to §2347); and

31. instruction regarding chdl abuse and assault
awareness and prevention (refer to §2305.K.).

32. at least one hour of annual-$ervice training on
recognizing adverse childhood experiences and the
utilization of traumainformed education, provided on a day
that other types of isevice training will be provided and
including researcibased information regarding the
following:

a. the impact of adverse childhood experiences on
student educational experiences and on the school and
classroom culture;

b. how to identify the signs andymptoms of
adverse childhood experiences;

c. best practices for schools and classrooms
regarding trauménformed approaches to education; and

d. recognition of the impact of secondary trauma on
school employees.

AUTHORITY NOTE: Promulgated in accordanceitiv R.S.
17:6, R.S. 17:7(29), R.S. 17:81, R.S. 17:240, R.S. 17:100.8, and
R.S.17:437.2.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1261 (June 2005),
amended LR 33:429 (Manc2007), LR 35:1101 (Jun2009), LR
36:1224 (June 2010), LR 37t41 (April 2011), LR 37:13801380
(May 2011), LR 37:2134 (July 2011), LR 38;40L (Januan?2012),

LR 39:2197 (August 2013), LR 40:2530 (December 201R
48:1273 (May 2022).

8339. Emergency Planning and Procedures

A. Each public school principal or school leader shall
have written policies and procedures developed jointly with
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local law enforcement, fire, public safety, and emergency
preparedness officials, that address the immediate response
to emergency situations that may deyeln the schools and
comply with the requirements in R.S. 17:416.16. The
principal or school leadeshall:

1. submit the crisis management and response plan to
the local superintendent for approval;

2. annually review and possibly revise the crisis
managenent and response plan:

a. when conducting the annual review of the crisis
management and response plan for a high school, the school
principal shall seek and consider input from the students
enrolled in the school who shall be represented by either the
president of the senior class or the president of the student
council and at least one other responsible student selected by
the principal; and

3. within 30 days of each school year, conduct a safety
drill to rehearse the plan.

B. The school shall maintaimd use contingency plans
for immediate responses to emergency situations.

C. The school shall establish and use procedures for
reporting accidents to parents and/or the central office.

D. In the absence of a principal or school leader, another
individual(9 at the school shall be delegated the necessary
authority to use emergency procedures.

E. Procedures for the cancellation of school shall be
established, communicated to students, teachers, and
parents, and followed when necessary.

F. The school shall esblish procedures for special calls
to police, fire departments, and hospitals, and practice drills
shall be used to ensure the effectiveness of the procedure.

G. The school shall establish procedures for the
evacuation of the building in the event of firgevere
weather conditions, or bomb threats. Practice drills shall be
used to ensure the effectiveness of the procedure.

H. The school will establish procedures that detail the
roles and responsibilities of each school employee and the
relevant coordinabn agreements, services, and security
measures of a school and provide for parent for parental
notification in the event of a shooting or other violent
incident or emergency situation.

I.  The governing authority of each public school will, as
part of its shool crisis management plan, develop resources,
policies, procedures, and guidelines to address the potential
of violence and terrorism in the schools under its
jurisdiction.

J. The local superintendent or chief charter school
officer may dismiss any orllaschools due to emergency
situations, including any actual or imminent threat to public
health or safety which may result in loss of life, disease, or
injury; an actual or imminent threat of natural disaster, force
majeure, or catastrophe which may rédual loss of life,
injury or damage to property; and, when an emergency
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situation has been declared by the governor, the state health
officer, or the governing authority of the school.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:6, 17:154.1, antl7:416.16.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary rhtion, LR 31:1262 (June 2005),
amended LR 33258 (December 2013),R 41:372 (February
2015),LR 4536 (January 2019),R 45:1746 (December 2019).

8§341. Homeless Childrenand Youth

A. Each LEA shall establish a written policy to provide
for the placement in school and for the education of any
child temporarily residing within the jurisdiction of the
board who has no permanent addres$iowhas been
abandoned by his parents, or who is in foster care pursuant
to placement through the Department of Children and
Family Services. However, this does not require the
enrollment of any child not permitted by another school
system to attend schoddjther permanently or temporarily,
as a result of disciplinary action(s).

B. The term homeless child and youtlmeans the
following:

1. children and youth who lack a fixed, regular, and
adequate nighttime residence, and includes children and
youth who aresharing the housing of other persons due to
loss of housing, economic hardship, or a similar reason; are
living in motels, hotels, trailer parks, or camping grounds
due to lack of alternative adequate accommodations; are
living in emergency or transitionahelters; are abandoned in
hospitals; or are awaiting foster care placement;

2. children and youth who have a primary nighttime
residence that is a private or public place not designed for or
ordinarily used as a regular sleeping accommodation for
human Ileings;

3. children and youth who are living in cars, parks,
public spaces, abandoned buildings, substandard housing,
bus or train stations, or similar settings;

4. migratory children who qualify as homeless
because they are living in circumstances desdrdtmve.

C. According to a child or youth's best interest, each
district must either continue the child/youth's education in
the school of origin, or enroll the child in school in any
public school that nonhomeless students who live in the
attendance areahere the child/youth is actually living are
eligible to attend.

1. School of originis defined as the school the child or
youth attended when permanently housed, or the school in
which the child or youth was last enrolled.

2. In determining best intereghe district must, to the
extent feasible, keep children/youth in the school of origin
unless it is against the wishes of the parent/guardian.

3. A homeless child or youth's right to attend his/her
school of origin extends for the duration of homelessness

4. If a child or youth becomes permanently housed
during the academic year, he or she is entitled to stay in the
school of origin for the remainder of the academic year.

5. Children and youth who become homeless in
between academic years are entitledttend their school of
origin for the following academic year.

6. If the district sends the child/youth to a school other
than the school of origin or the school requested by the
parent or guardian, the district must provide written
explanation to the pané or guardian, including the right to
appeal under the enrollment disputes provision.

D. In the case of an unaccompanied youth (i.e., a youth
not in the physical custody of a parent or guardian), the
district's homeless liaison must assist in
placement/erliment decisions, consider the youth's wishes,
and provide notice to the youth of the right to appeal under
the enrollment disputes provisions. The choice regarding
placement must be made regardless of whether the child or
youth resides with the homelegsarent or has been
temporarily placed elsewhere.

E. The school selected shall immediately enroll the
child/youth in school, even if the child or youth lacks
records normally required for enrollment, such as previous
academic records, medical records, prob residency or
other documentation.

1. The termsenroll and enrollment are defined to
include attending classes and patrticipating fully in school
activities. The enrolling school must immediately contact the
last school attended to obtain relevant aosideand other
records.

2. If a child or youth lacks immunizations or
immunization or medical records, the enrolling school must
refer the parent/guardian to the liaison, who shall help obtain
necessary immunizations or immunization or medical
records.

3. Districts may require parents or guardians to submit
contact information.

F. If a dispute arises over school selection or enroliment,
the child/youth must be immediately admitted to the school
in which he/she is seeking enrollment, pending resolution of
thedispute (five days).

1. The parent or guardian must be provided with a
written explanation of the school's decision on the dispute,
including the right to appeal.

2. The parent/guardian/youth must be referred to the
homeless liaison, who will carry outehstate's grievance
procedure as expeditiously as possible after receiving notice
of the dispute.

3. In the case of an unaccompanied youth, the
homeless liaison shall ensure that the youth is immediately
enrolled in school pending resolution of the dispute

G. Each LEA shall keep and have immediately available
any records ordinarily kept by the school, including
immunization records, academic records, birth certificates,
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guardianship records, and evaluations for special services or
programs, of each hometeshild or youth.

H. Each LEA shall provide services comparable to
services offered to other students in the school selected,
including transportation services, educational services for
which the child or youth meets the eligibility criteriglé I,
spedal education, limited English proficiency), programs in
career and technical education, programs for the gifted and
talented, and school nutrition programs.

1. School districts are required to adopt policies and
practices to ensure that transportationpisvided, at the
request of the parent or guardian (or in the case of an
unaccompanied youth, the liaison), to and from the school of
origin.

2. If the homeless child or youth continues to live in
the area served by the LEA in which the school of origin is
located, that LEA must provide or arrange for the child's or
youth's transportation to or from the school of origin.

3. If the homeless child or youth continues his or her
education in the school of origin but begins living in an area
served by another L& the LEA of origin and the LEA in
which the homeless child or youth is living must agree upon
a method to apportion the responsibility and costs for
providing the child with the transportation to and from the
school of origin. If the LEAs cannot agree ampsuch a
method, the responsibility and costs must be shared equally.

I. Each LEA shall designate an appropriate staff person,
who may also be a coordinator for other federal programs, to
serve as a homeless advocate to coordinate services and
ensure thatthere are no barriers to the enrollment,
transportation, attendance, and success in school for
homeless children and youth. Additionally, the homeless
advocate will promptly solve disputes regarding educational
placement.

J. Each LEA shall ensure the prpimresolution (within
five school days) of disputes regarding the educational
placement of homeless children and youth following the
procedures in the Louisianatate plan for educating
homeless children and youth

K. Each LEA that receives a homeless dirgrant award
from the SEA Office of Education for Homeless Children
and Youth (EHCY) must coordinate the services provided
and designate a homeless liaison to carry out certain
mandates.

L. Each LEA shall review and revise any policies that
may act as baiers to the enrollment of homeless children
and youth. Further, LEAs must adopt policies and practices
to ensure that homeless children and youth are not isolated
or stigmatized.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:238 and 20 USCS 6318312, 6313, and 6315.

HISTORICAL NOTE: Promulgated by the Board
Elementary and Secondary Education, LR 31:1262 (R085),
amended LR 39:2198 (August 2013).

of
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8343. Unsafe Schools

A. Students who are the victims of violent cristsall be
afforded the opportunity to transfer to a different school.

1. A student at a public elementary school, middle
school or high school who becomes a victim of a crime of
violence as defined by R.S. 14:2, while on school property,
on a school bus oat a schoekponsored event, shall be
given the option to transfer to a public school within the
school district in which the student's current school is
located, which offers instruction at the student's grade level
and which is not persistently dangerpifsthere is such a
school within that school district.

2. Astudent who is enrolled in an alternative school or
a special school and who becomes a victim of a crime of
violence, as defined by R.S. 14:2, while on school property,
on a school bus or at atloolsponsored event, shall be
given the option to transfer to another such public school
within the school district in which the student's current
school is located, which offers instruction at the student's
gradelevel for which the student meets the nassion
requirements, and which is not persistently dangerous, if
there is such a school within that school district.

3. A student who has been assigned to a particular
school, such as an alternative school or a special school, by
court order shall not hathe option to transfer.

4. A student who has been the victim of a crime of
violence and who must be given the option to transfer should
generally be given the option to transfer within 10 calendar
days from the date on which the crime of violence ocdurre

B. Students attending a school that has been identified as
a persistently dangerous school shall be afforded the
opportunity to transfer to different school.

1. Students attending an elementary, middle, or high
school that has been identified as peesidy dangerous
shall be given the option to transfer to a public school within
the school district in which the student's current school is
located, which offers instruction at the students' grade level
and which is not persistently dangerous, if thersush a
school within that school district.

2. Astudent who is enrolled in an alternative school or
a special school which has been identified as persistently
dangerous shall be given the option to transfer to another
such public school within the schodlstrict in which the
student's school is located, which offers instruction at the
student's gradievel, for which the student meets the
admission requirements and which is not persistently
dangerous, if there is such a school within that school
district.

3. A student who has been assigned to a particular
school, such as an alternative school or a special school, by
court order shall not have the option to transfer.

4. The LEA in which the persistently dangerous
school is located shall, in a timely manneotify parents of
each student attending the school that the school has been
identified as persistently dangerous, offer the students the
opportunity to transfer and complete the transfer. Although
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timely implementation of these steps depends on thefgpeci
circumstances within the school district, students should
generally be offered the option to transfer within 20 school
days from the time the school district is notified that the
school has been identified as persistently dangerous.
Although the trangfr may be temporary or permanent, the
transfer must remain in effect for at least as long as the
school is identified as persistently dangerous.

5. Schools must meet two of the following criteria for
two consecutive school years to be identified as pergligt
dangerous. For purposes of these criteria, enrolled student
body means the yeand cumulative student enrollment
count, and firearnmeans a firearm as defined by the federal
Gun-Free Schools Act.

a. One percent or more of the enrolled student body
is expelled for possession of a firearm on school property, on
a school bus, or for actual possession of a firearm at a
schoolsponsored event.

b. Four percent or more of the enrolled student body
has been expelled for a crime of violence as defined by R.S.
14:2 occurring on school property, on a school bus or at a
schootsponsored event.

c. Six percent or more of the enrolled student body
has been expelled pursuant to R.S. 17:416 for the following
types of misconduct in the aggregate occurring on school
property, on a school bus or at a schepbnsored event:

i.  immoral or vicious practices;
ii.  conduct or habits injurious to associates;

iii. possession of or use of any controlled
dangerous substance, in any form, governed by the Uniform
Controlled Dangmus Substances Law;

iv.  possession of or use of any alcoholic beverage;

v. cutting, defacing or injuring any part of a
school building, any property belonging to the buildings or
any school buses owned by, contracted to or jointly owned
by any city or prish school board,;

vi. possession of knives or other implements
which can be used as weapons, the careless use of which
might inflict harm or injury;

vii.  throwing missiles liable to injure others; or

viii. instigating or participating in fights.

6. The LDE shall annually reassess persistently
dangerous schools. If a school no longer meets the criteria
for a persistently dangerous school, taking into account the
most recent completed school year and the school year
immediately preceding the most recardmpleted school
year, the school will not be deemed persistently dangerous.

C. Nothing herein shall prohibit LEAs from entering into
agreements with one another allowing students who become
the victims of crimes of violence while on school property,
on aschool bus, or at a schegponsored event or who are
attending persistently dangerous schools in one school
district the option to transfer to a school, which is not
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persistently dangerous, in another school district. A student
who has been assigned toparticular school, such as an
alternative school or a special school, by court order shall
not have the option to transfer.

AUTHORITY NOTE: Promulgated in accordance with 20
USCS 7912.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and SecondaBducation, LR 31:1263 (June 2005)
amended LR 38498 (July 2010), LR 39:2198 (August 2013).

8344. Red Tape Reduction Waiver and Local
Empowerment Program

A. General Provisions
1. Purpose

a. The purpose of this policy is to provide schools
and school disicts with the ability to seek waivers from
rules and regulations that may hinder academic progress and
replace those policies with protocols designed to improve
teaching effectiveness and student academic achievement.

2. Waivers

a. A waiver allows a publicschool to be exempt
from one or more provisions ditle 17 of the Louisiana
Revised Statutes of 1950, or any rules, regulations or
policies of the Louisiana Board of Elementary and
Secondary Education (BESE) that are applicable to public
schools, schoobfficers or school employees. A waiver may
be granted to exempt a school from laws, rules, and/or
policies that affect such activities as, but are not limited to,
instructional time, curriculum, funding, personnel, student
to-personnel ratios, and studesufpport.

b. Waivers from the following shall not be granted
pursuant to this Chapter:

i.  provisions governing school nutrition programs
(R.S. 17:191 et seq.);

ii. providing free transportation to any student
attending a public school (R.S. 17:158);

iii. providing alternative educational programs for
any student suspended or expelled from school (R.S.
17:416.2);

iv evaluation of
pursuant to R.S. 17:3902;

v. the exemptions authorized for Charter Schools
pursuant to R.S. 17:3996r

teachers or administrators

vi. any limitations or restrictions on outsourcing
food, clerical, custodial or paraprofessional services.

B. Request for Waivers
1. Governing Authority

a. For purposes of this Chaptgoverning authority
means the governing authority of any pul@iementary or
secondary school, including any local or parish school board
or a charter school board.
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b. The governing authority may request a waiver
from any statute, rule, regulation or BESE policy, as
permitted by law, for any school, or any combinatiofn
schools, or all schools under its jurisdiction provided that the
such waiver shall be designed to improve the quality of
instruction and student academic achievement.

C. Waiver Procedure

1. The governing authority shall submit a written
request for a aiver to BESE. The governing authority may
use a waiver request form designed by the department.
Alternatively, a written request from the governing authority
shall be considered valid provided it contains all the
requisite information. The waiver requestall contain the
following information:

a. identification of the specific laws, rules,
regulations and/or policies from which a waiver is being
sought;

b. identification of the school or schools for which
the waiver will cover;

c. description of the polies and procedures that
will be instituted as a substitute for the waived provisions;

d. description of how the proposed waiver will:
i.  increase the quality of instruction for students;

ii. improve the academic achievement of students;
and

iii. improve teaching effectiveness within the
school for which the waiver is sought;

e. description of the specific, measurable
educational goals, growth targets, performance targets and

the methods to be used to measure progress in meeting the

goals for each year.HE educational goals should be, at a
minimum, measured using statdministered, standardized
assessment data. For purposes of this Chagtenth
targetsshall mean the number of school performance score
(SPS) points, as established by the statewide ascaind
district accountability system, required and determined
annually for the school to make sufficient progress toward
the statewide school performance goal:

i.  all schools receiving a waiver must meet their
growth targets annually. Failure to meet giowth target
may result in a termination of the waiver upon review by
BESE;

i. a school is deemed to have met its growth
target if the school achieves its yearly growth target for each
year for which the school received a waiver (e.g., if a school
recaves a waiver for four years, that school is deemed to
have met its growth targets if it meets its yearly growth
target in each year of the four year waiver period);

2. the governing authority shall certify that a majority
of classroom teachers employed thé school or schools
affected by the waiver voted in favor of the requested
waiver.

D. Teacher Voting Procedure
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1. A majority of the classroom teachers employed in
the school or schools seeking the waiver must vote in favor
of the proposed waiver request

2. \Voting by the classroom teachers shall be by secret
ballot and shall be conducted as follows.

a. Teachers shall be given no less than five business
days notice of the waiver request prior to the date of the
vote. Notice shall include a copy of the wai request and
the date(s) of the vote. Notice shall be considered sufficient
when it is distributed in a manner reasonably designed to
provide each teacher a copy of the proposed waiver.
Acceptable means of notice include, but are not limited to,
plachga copy of such notice in
posting it on the wall of a
resource room or in the school office, or sending the notice
via email.

b. Woting may be conducted through-bne voting,
provided that suclonline voting takes place only on the
designated date(s) for said vote.

c. The vote shall be tallied by the school principal
or his designee and a teacher representative employed at the
school seeking the waiver. A majority of votes shall
determine the daome of the waiver request.

3. The Department of Education may provide an
optional sample ballot that may be used in the voting
process.

E. Low-Performing Schools

1. For purposes of this Chapter, a lp&rforming
school shall be a school that is definedia academically
unacceptable school (AUS) status as determined by BESE.

2. A low-performing school may be granted a waiver
provided it meets the terms and conditions, as determined by
BESE that are aimed at improving:

a. teacher effectiveness pursuantRas. 17:3881 et
seq.;

b. the quality of instruction; and
c. student academic achievement.

3. The governing authority of a loperforming
school that is granted a waiver shall:

a. ensure the i
in accordance with R.S. 1881 et seq.;

mpr ovement

b. ensure the improvement of quality of instruction
and student achievement by implementing one of the
following intervention options:

i.  turnarounéput in place new leadership and a
majority of new staff, new governance, and improved
instrudional programs, and provide the school with
sufficient operational flexibility such as the ability to select
staff, control i ts budget
governing authority, and increase learning time;
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ii. restartzconvert the school to a chartechool.
However, every teacher employed in such school prior to its
conversation to a charter school, who has been determined to
be effective in accordance with the provisionspaft Il of
chapter 39 oftitle 17 of the Louisiana Revised Statutes of
195Q shall be given the option to remain at the school or to
be reassigned by the governing authority to another school
under its jurisdiction;

iii.  school closur close the school and place its
students in a higtperforming school within the district;

iv.  transformatiobz hire new school leadership
and implement a suite of best practices including
comprehensive instructional management reform and

measures of effective teaching. A waiver shall not be granted
to a district that proposes to utilize this optfon more than

50 percent of its lowperforming schools covered by the
waiver;

c. adistrict that has implemented one or more of the
interventions described above for its lperforming schools
in the two academic years immediately preceding the waiver
appication is not eligible to receive a waiver unless both of
the following apply:

i.  the school has met its statewide accountability
growth target or surpassed the statewide growth average,
cal cul at ed by examining
exceeded the avage statewide growth for that year, for
each year during such period of implementation; and

ii. the district agrees to implement any remaining
conditions of school intervention by the beginning of the
following school year;

d. a school implementing angf the intervention
options described in Subparagraph 3.b, above, shall not be
subject to transfer to the recovery school district for the
duration of the waiver period;

e. upon expiration of t he
shall be determined by identifyinghe school 6s
AUS status and identifying
school performance score (SPS) surpasses the AUS bar as
determined by BESE. | f t he
AUS, the school shall advance one year in AUS (e.g., if a
school aters into a waiver as an AUS 2 school and upon
expiration of the waiver the school does not earn a SPS
above AUS status, then the school shall be labeled as AUS
3);

f. in the event the school has neither met its growth
targets, as described in Subparabrap.l.e above, nor
surpassed an acceptable level of academic performance as
determined by BESE, and BESE terminates its waiver in
accordance with Subsection G below, the school shall be
either:

i. governed under a memorandum  of
understanding (MOU) betweethe governing authority of
the school and the RSD, which shall govern the operation of
the school; or
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whet h

ii. based on the recommendation of the state
superintendent, transferred directly to the jurisdiction of the
recovery school district;

g. a school thaentered into an MOU with the RSD
prior to the receipt of a waiver, and which upon the
expiration of the MOU or termination of the waiver, has not
met its growth targets, shall be transferred to the jurisdiction
of the RSD.

4. RSD Accountability

a. A schoolthat has been under the jurisdiction of
the RSD that has not met its growth targets at the expiration
of the waiver period shall:

i. if the school is a direatun RSD school, be
converted to a charter school; or

ii. if the school is a charter schooletfRSD will
recommend t o BESE t hat t he
authority be terminated. The RSD may enter into a contract
with another chartering organization for the operation of the
school; or

iii.  the school shall be closed and its students will
be traxsferred to a highgverforming school within the
jurisdiction of the RSD.

F eGrrant, Ii)eﬁ%l or Esxtgnﬁl%noofIV\éalger growt h

1. Only BESE has the authority to grant waivers. A
waiver may be approved as requested or may be subject to
modifications as determined by BE. The department shall
make a recommendation to BESE on each waiver request,
and such recommendation shall identify any special
modifications that may be required. A waiver shall be
effective for a period of up to four years unless terminated
earlier upm a determination by BESE. A school may seek
termination of a waiver upon application to BESE; however,
in the case of a lowerforming school, nothing shall
preclude BESE from taking any actign permitted by law to
hBose’ €dnditiong ufofl "s&iP lsdhol ©® Lided Hat
pdtfbrifiahde Bxettations are met. )
whet her the schoolds current

2. Upon approval by BESE, the terms and conditions
shall e in Wrisng and shajl bessignedsby theosuperintandent e
and the governing authority. BESE will authorize an
electronic signature of the waiver agreement.

3. Upon a request by the governing authority, and a
recommendation by the department, BESE may extend the
waiver period upon a determination that the waiver has been
effective in enabling the school to carry out the activities for
which the waiver was grardeand upon a demonstration that
the waiver has contributed to the improved quality of
instruction and student academic achievement.

4. A waiver extension shall not prevent a school
otherwise eligible from being subject to transfer to the
recovery school dirict.

G. Termination of Waivers

1. If BESE determines that the performance of the
school has been insufficient to justify a continuation of a
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waiver, or if the waiver is no longer necessary to achieve its
original intent, BESE may terminate a waivether in full
or with respect to individual schools.

2. BESE shall terminate a waiver granted to a-low
performing school if the school fails to implement the
requirements of R.S. 17:4044 within two school years from
the issuance of the waiver.

3. BESE may ¢rminate a waiver granted to a low
performing school if the school has not met its statewide
accountability growth targets within two years of the
granting of the waiver or has not met other requirements or
benchmarks.

H. Reporting Requirements

1. The govening authority of a school that receives a
waiver shall provide reports on an annual basis to BESE
which shall provide information on the effectiveness of the
waiver or waivers granted. Such annual report shall be

2. Course regirement waivers:

a. the LDE may waive up to one Carnegie unit
required for graduation in the following circumstances:

i.  waivers for students who transfer to Louisiana
from another state during their senior year, are on course to
graduate in their previss state of residence, and are unable
to schedule and complete the needed course; and

ii.  waivers due to administrative errors;

b. beginning with the 2022021 incoming
freshman class, the LDE may grant a Jump Start 2.0 career
diploma CTE hardship waivdor applicable students:

i.  waiver requests may be considered for seniors
with extraordinary circumstances; and

i. school systems must submit Jump Start 2.0
course waiver requests with proposed CTE course
equivalents via the LDE Jump Start 2.0 coursevera

submitted to the Department of Educati@u p er i nt e n dezuest forgn, using the Secure ID; and

Office, no later than December 1 of each year and shall
include, but not be limited to, a description of whether or not
policies implemented to replace the procedures waived are:

a. increasing the quality of instruction to students;

b. improving the academic achievement of the
students; and

c. improving teacher effectiveness.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:7, R.S. 17:4032039.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 3@&2ZNovember
2011).

§345.
A. The superintendent of the LEA requesting deviation

of any standard in this bulletin shall submit documentation
to the LDE, justifying the request.

Requesting Waivers of BESE Policy

B. Technical assistance for meeting the policy as stated
in this bulletin shall be provided to the LEA by the LDE.

C. When a deviation cannot be corrected by technical
assistance, the LDE may consider a waiver of policy using
the following guidelines.

1. Waivers for Class Size

a. The LDE may waive class size requirements up
to two students over the maximum allowable upon receipt of
the following:

i. a letter from the local superintendent detailing
each class that exceeds the class size;

ii. documentation fromthe principal and the
superintendent showing how efforts have been made to
comply with standards; and

iii. class sizes above the limit of two will go
directly to the appropriate board committee with an
executive recommendation from the LDE.
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c. in each situation, the district must provide:

i a letter of the local

superintendent; and

justification from

ii. acopy of the student's transcript.

D. Requests that do not meet BESgproved guidelines
for an administrative action shall be submitted by the state
superintendent of education to the appropriate BESE
committee with an executive recommendation for action.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:10.2(B)(5), R.S. 17:24.10(C)(1)(cR.S. 17:151(B)(2), R.S.
17:192(B)(2), R.S.17:274(D), and R.S. 17:416.2(B).

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rtion, LR 31:1264 (June 2005),
amended LR 39:2198 (August 2018R 46:1085 (August 2020).

8347. School Sie

A. No school with an average attendance below 10
pupils shall be opened or maintained in any locality, except
upon recommendation of the local educational governing
authority, giving its reason for such recommendation, and
upon approsl by BESE.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:152.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1265 (June 2005).

§349. Complaint Procedures

A. These complaint precures are established for
resolving complaints which may be filed against the LDE or
an agency pursuant to provisions of tBeementary and
Secondary Education Act of 19680 U.S.C. 86301 et seq.,
(ESEA).

B. The following definitions apply to this Sectio

Agency a | ocal eadancy a dducational |
service agency, consortium of thasgenciesor entity.
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Applicable Program a ny of t he
programs for which the LDE has submitted a consolidated
state plan or consolidated state application under tieAES
which may include:

a. title I, part A (improving basic programs operated
by local educational agencies);

b. title I, part B, subpart 3 (even start family literacy
programs);

c. title I, part C (education of migratory children);

d. title I, part D (preention and intervention
programs for children and youth who are neglected,
delinquent, or economically disadvantaged);

e. title I, part F (comprehensive school reform);

f.  title Il, part A (teaching and principal training and
recruitment fund);

g. title II, part D (enhancing education through
technology);
h. title 1ll, part A (english language acquisition,

language enhancement, and academic achievement);

i. title IV, part A, subpart 1 (safe and drirge
schools and communities);

j. title 1V, part A, subpar 2 (community service
grants);

k. title IV, part B (twentyfirst century community
learning centers);

I. title V, part A (innovative programs);

m. title VI, part A, subpart 1, sections 6111 and 6112
(improving academic achievement programs); and

n. title VI, part B, subpart 2 (rural and leincome
schools program).

Covered Programa f eder al program
applicable program for which the LDE is required to provide
a complaint procedure and for which a complaint procedure
is not otherwise proviaeby rule of the LDE.

C. This Subsection sets forth the specific procedures for
resolving complaints that are filed pursuant to the ESEA.

1. LDE will receive complaints from individuals or
organizations alleging:
a. a violation of law in the administrationf an
applicable program; or

b. a violation of a federal statute or regulation that
applies to a covered program for which federal law permits
the filing of a complaint with the LDE.

2. The complaint must be in writing and must include:

a. a statement thd.DE or an agency has violated a
requirement of a federal statute or regulation that applies to
an applicable program or a covered program;
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foll owil gthe Eat€ An which the statement is based,

including the name of the agency or agencies, and the
specific requiement alleged to have been violated;

c. a proposed resolution of the problem to the extent
known and available to the party at the time the complaint is
filed,;

d. the signature and contact information for the
complainant or his or her designated represimataand

e. the complaint must allege a violation that
occurred not more than one year prior to the date that the
complaint is received by the LDE.

3. Upon receipt of a complaint against an agency that
meets the requirements of 8349.C.2, the LDE will
ackrowledge receipt of the complaint in writing and provide
written notice to the agency against which the violation has
been alleged. The LDE will provide the agency with the
opportunity to resolve the complaint without a finding, with
the participation andgreement of the complainant.

4. |If the complaint concerns a violation by the LDE
and meets the applicable requirements of §349.C.2, the state
superintendent of education will appoint an impartial
person(s) to conduct an investigation and resolve the
complant. The person(s) so appointed will acknowledge
receipt of the complaint in writing.

5. All complaints must be resolved within 60 days of
the date the LDE receives the complaint. Within that &9
timeline, the LDE, or the impartial investigator when a
complaint is filed against the LDE, will:

a. carry out an independent -@iite investigation, if
the LDE or impartial investigator determines that an
investigation is necessary;

b. give the complainant the opportunity to submit
additional information, eitheorally or in writing, about the
allegations in the complaint;
not defined as an

c. provide the LDE or agency with the opportunity
to respond to the complaint, including, at the discretion of
the agency, a proposal to resolve the complaint;

d. review all relevant informatip and make an
independent determination as to whether the LDE or agency
is violating a requirement of the ESEA; and

e. issue a written decision to the complainant that
addresses each allegation in the complaint and contains:

i.  findings of fact and conchions;
ii. the reasons for the final decision; and

iii. a statement of the complainant's right to
request the secretary of the U.S. Department of Education
(secretary) to review the final decision, at the secretary's
discretion.

6. Complaints regarding guticipation by private
school children must be appealed to the secretary no later
than 30 days after the decision is issued. An appeal regarding
participation by private school children must be
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accompanied by a copy of the decision and a complete
statemenof reasons supporting the appeal.

7. Written decisions on complaints alleging violations
by LDE will be provided to BESE.

8. Timelines for LDE's final decision may be extended
if exceptional circumstances exist with respect to a particular
complaint.

9. The LDE's final decision must be implemented and
include, if needed:

a. technical assistance activities;
b. negotiations; and
C. corrective actions to achieve compliance.

10. Nothing herein shall preclude the availability of an
informal resolution betweetle complainant and the LDE or
agency, nor shall anything herein preclude or abrogate the
availability of any administrative hearing opportunities as
provided for by federal statute or regulation.

11. LDE will implement a process for tracking
complaints reeived by LDE to facilitate timely investigation
and resolution.

12. LDE will maintain a complaint log which includes
the following components:

a. date of receipt of complaint;
b. name of complainant;

c. name of agency, or LDE if complaint is against
LDE;

d. resolution, including technical assistance
activities and corrective action plan, if needed;

e. date of resolution;

f. date of followup on technical assistance

activities and corrective action plan, if assigned, and the
results of that activity.

D. An agency will disseminate, free of charge, adequate
information about the complaint procedures to parents of
students, and appropriate private school offices or
representatives.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:6, 20 USC 6320, 7883(agnd 7844(a)(3)(C), and 34 CFR
106.8(b) and 299.1299.12.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Edtion, LR 33:1613 (August 2007),
amended LR 39:2198 (August 2018R 45:36 (January 2019).

§351. English Learners

A. LEAs must establish a written policy to provide for
the placement in school and for the education of any child
who is English learner.

B. English Learners (EL) definition. A student identified
as an English learner must:

1. be between the age of 3 through 21;
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2. be enrolled in an Englisepeaking elementary
school or secondary school;

3. not have been born in the United States or has a
native language other than English; and

4. have difficulties in speaking, reading, writing, or
understanding the English langea such that such
challenges may be sufficient to deny them:

a. the ability to meet the state's proficient level of
achievement on state assessments;

b. the ability to successfully achieve in classrooms
where the language of instruction is English; or

c. the opportunity to participate fully in society.
C. Astudent identified as an English learner may be:

1. Native American, Alaska Native, or a native
resident of the outlying areas and comes from an
environment where a language other than English has had
significant impact on his or her level of English language
proficiency; or

2. migratory, having a native language other than
English, and come from an environment where a language
other than English is dominant;

D. LEAs must identify within thirty (30) daysf school
enrollment students in need of specialized language
assistance programs. The state approved standardized
entrance and exit procedures must be followed, as referenced
in LAC 28:CXIl.

E. Each LEA must include in its policy a plan to serve
English Learners (EL), regardless of whether they have
students who meet this classification enrolled. In the policy,
the LEA must outline how it will:

1. implement the statapproved standardized entrance
and exit procedures which include the statewide approved
saeener;

2. design an effective program reflective of their
needs;

3. staff EL specialized language programs with
certified English Learner teachers, bilingual personnel, or
both;

4. align instruction of ELs to state academic content
standards;

5. ensure prticipation
Proficiency Test (ELPT); and

6. adhere to statapproved procedures to reclassify
and exit from EL status once students have met the state
approved exit criteria.

in the English Language

F. LEAs must ensure the same standards that the U.S.
Department of Education Office of Civil Rights and the U.S.
Department of Justice apply when evaluating whether their
chosen EL program meets the civil rights requirements.

G. In addition to offering equal access to the core
curriculum, LEAs must provide HE. with equal



Title 28, Part CXV

opportunities to participate meaningfully in all programs and  others on school property, no requirement or plan guarantees
activities, whether  curricular, ecurricular, or that individuals will not contract COVIR9.

extracurricular. . . .
D. By executive proclamation, the governestablishes

H. The Individuals with Disabilities Education Act the statewide phase(s) of reopening (phase 1, phase 2, or
(IDEA) and section 504 of the Rehabilitation Act of 1973 phase 3). If the local governing authority of a parish or other
addres the rights of students with disabilities in school and  municipality has established a more restrictive phase of
other educational settings. If an EL is suspected of having reopening, the LEA located within that parish or
one or more disabilities, the LEA must evaluate the student municipality must conform to the more restrictive
promptly to determine if the EL has a disability or requirements.
disabilities and whether ¢hstudent needs special education 1 Sub t to th . f school facilities f
and related services. Evaluations for special education and ubsequent to the reopening of School facliities for

. th 0202021 scho | ar and in coor |nat|on Wi
related services may not b e rélzelﬁeme}qt%& ttlmed%in %8 JgE'[EZOZ% fIC_EAg{11§1yé:onntléhe nt
h

| anguage proficiency or t he

specializad |anguagaiiopioar ani®ORY R mhin fEaufelitt etnting
EL cannot be the basis for determining if the student has a p

disability. E. In the event the governor orders, via executive

proclamation, a reversion or progression from one phase of
the state reopening plan to another, BESE shall immediately
communicate the sulasice of such executive proclamation
to each LEA, including the impact of the executive
proclamation on the roles, responsibilities, and requirements
of each LEA in the state.

. LEAs have the obligation to communicate
meaningfully with parents who have limited English
proficiency skills and to adequately notify them of
information about any pgram, service, or activity called to
the attention of nofEL parents. LEAs must have a process
to identify parents with limited English skills and provide

them with free and effective language assistance, such as 1. If necessary, as a result of such executive
translated materials or an appropriate txathed interpreter. proclamation, BESE may:
AUTHORITY NOTE: Promulgated in accordance with La. a. conster revisions to regulations pertaining to the

17:151; R.S17:172; R.S. 17:1941, et seq. school year; or

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary htion, LR 46:16 (January 2020). b. authorize the LDE to issue detailed guidance to

; T each LEA in the state to include the roles, responsibilities,
Chapter 4'Reopenmg School Facilities and requirements of eat!EA in the state in response to the

for the 20202021 School Year executive proclamation.

8401. Purpose and Background F. Medical or disability impact exceptions to any
standard in this Chapter should be addressed on an
individual basis by the LEA in accordance with local
policies.

A. This Chapter provides minimum health and safety
standards regarding the reopening of school facilities for the
20202021 school year in response to the coronavirus
disease (COVIBEL9) pandemic in order to ensure that G. For the purposes of this @pter, the following
students, faculty, staff, and others on school property are definition will apply.
protected to the maximum extent possible and practical.
These minimum standards regarding the reopmendf
schools for the 2022021 school year expire on June 30,
2021. Any future requirements for schools related to a AUTHORITY NOTE: Promulgated in accordance with R.S.

statewide pandemic will be communicated as needed. 17:6,17:7,17:439.1, and 17:3391.
HISTORICAL NOTE: Promulgated by the Board of

B. The requirements contained within this Chapter were  Elementary and Secondary Education, LR 1682 (December
developed by the LDE in coorditien with the LDH using 2020) amendedLR 47454 (April 2021) amended LR 47291
guidance provided by the Centers for Disease Control (September 2021).

(CDC) regarding school settings, defined as a setting in  §403. Minimum Requirements for Reopening and

Physical Distancé the act of an individual maintaining a
space of at least three feet from another individual.

which educational services are provided to children. As Operating School Facilities
research and information about COVID is updated or if )
the LDH a CDC revise guidance regarding school settings, A. Group Sizes
LDE will review the standards contained within this Chapter 1. The maximum group size that may convene indoors
and, as appropriate and necessary, propose revisions of this j 3 single room, irrespective of room size, or outdoors at
Chapter to BESE. any given time are as follows:
C. While the requirements outlined in this Chapter are a. phase & 10 individuals;
designed to ntigate the spread of COVHD9 and to create a
safe and healthy environment for students, faculty, staff, and b. phase 8 25 individuals; and
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c. phase 8 50 individuals.
2. Group Composition

a. Youngerstudents who are unable to wear face
coverings or maintain a physical distance from other
students or adults should be assigned static groups. This
must include, at a minimum, students in Grade 2 or lower.
The static group composition should be maintaifmdas
long as possible over the course of the 20@R1 school
year.

b. The group composition may change if students
are able to maintain physical distance from other students
and adults. In this case, students must maintain physical
distance, in accora@e with current Louisiana Department
of Health Guidelines as informed by the Centers for Disease
Control and Prevention (CDC), from other students and
adults in any classroom or indoor setting to the maximum
extent possible.

B. Physical Standards for these of School Facilities

1. If a group convenes indoors, it must convene in a
room enclosed by a wall or partition. This includes large
rooms, such as a gymnasium or auditorium, which may
include more than one group if each group is separated by a
wall or partition.

2. If groups convene outdoors, a physical barrier is not
required, but each group must remain separated.

3. To the greatest extent possible, schools must limit
crowding at entry and exit points and maintain maximum
group sizes and physical distae recommendations.

4. If a room is used by more than one group in a
single day, higftouch surfaces contained in that room must
be cleaned before and after use by each group.

C. Monitoring Students and Adults for Symptoms of
COVID-19

1. Each school muststablish an area used to isolate
anyone showing signs of being sick. The isolation area must
be cleaned after it is occupied by any sick student or adult.

2. Upon arriving at the school facility, each adult and
student must be assessed for symptoms of IDGM, as
defined by the CDC. This includes an initial temperature
check.

D. Environmental Cleaning and Personal Hygiene

1. High-touch surfaces must be cleaned multiple times
per day, including bathrooms.

2. Students must wash or sanitize hands upon é&rriva
at the school, at least every two hours, before and after
eating, before and after using outdoor play equipment, and
before exiting the school facility.

E. Face Coverings

1. BESE minimum reopening standards, pertaining to
face coverings, are supersededdny statewide or district
specific mandate issued by the governor. If there is a
statewide or district specific mandate in place, the lifting of
16
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the mask requirement will be determined by an executive
order or proclamation of the governor. If there is no
statewide or district mandate in place, the lifting of this
requirement will be determined by the Local Education
Agency (LEA) at the appropriate time, based on the
recommendation issued of the LDH.

a. While inside the school facility, all adults and
stucents in grades 3 through 12 must wear a face covering to
the greatest extent possible and practical within the local
community context.

b. While inside the school facility, students in
grades prekindergarten through 2 may wear a face covering.

c. While inside the school facility, children under
two years old and individuals with breathing difficulties.

F. Hygienic Supplies

1. School employees must be provided adequate
access to hygienic supplies, including soap, hand sanitizer
with at least 60 percent aleol, disinfectant wipes or spray,
paper towels, and tissues. Face coverings should also be
provided when needed.

2. The quantity of hygienic supplies must be
appropriately provided to the school employee, according to
the role and the number and age ofistits or adults served
by that employee.

G. Transportation

1. School buses used to transport students must not
exceed the following maximum capacity requirements:

a. phase & 25 percent, including adults, of the
school bus manufacturer capacity;

b. phase @ 50 percent, including adults, of the
school bus manufacturer capacity; and

c. phase 8 75 percent, including adults, of the
school bus manufacturer capacity.

2. Passengers on a school bus must be spaced to the
greatest extent possible as follows:

a. phase ® passengers must ride one per seat.
Every other seat must remain empty. Members of the same
household may sit in the same seat or adjacent seats; and

b. phase 2 and @passengers must be dispersed
throughout the bus to the greatest extent possible.

H. Student Programming Determinations

1. Student placement determinations in a distance or
in-person education program should be made in consultation
with the parent or custodian.

2. Student placement determinations should take into
consi der at i o neaedesic, satial,remadienal,u n i
familial, and medical needs of a student, as identified by the

student 6s parent or custodian

. Essential Visitors to School Facilities
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1. Essential visitors are individuals who must enter such information to be released and must include the
schools or early learning centersdarder to conduct visits in person's fingerprints in a form acceptable to the bureau.
accordance with Louisiana law or policy. Essential visitors

include, but are not limited to, individuals who: B. No person who has been convicted of or has pled nolo

contendere to a crime listed in R.S. 15:587.1(C) shall be
a. conductCLASS observations; hired by a publicelementary or secondary school as a
teacher, substitute teacher, bus driver, substitute bus driver,
janitor, or as a temporary, pdimne, or permanent employee

of any kind, including any person employed to provide

c. provide essential supports and services including, cafeteria, transportation, or janitoriabr maintenance

but not limited to, early intervention services, special  services by any person or entity that contracts with a school
education services, or mental health consultation. or school system to provide such services unless approved in
writing by a district judge of the parish and the district
attorney or, if employed on an emergency basis, unless
appioved in writing by the superintendent of the school
system.

b. observe teacher candidates as part of the teacher
preparation quality rating syste or

J. Medical or disability impact exceptions to any
standard in this Chapter should bedsebsed on an
individual basis by the LEA in accordance with local
policies.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:6,17:7,17:439.1, and 17:3391.

1. This statement of approval shall be kept on file at
all times by the school and shall be produced upon request to

HISTORICAL NOTE: Promulgated by the Board of any law enforcement officer.
Et'ggemary danddngiC;;g;ré Ett:iucztlonz,oé-f 1662 (December 2. Not later than 30 days after its being placedfite
) amende _ (September 2021). _ by the school, the school principal shall submit a copy of the
8405. Local Education Agency (LEA) Reopening statement of approval to the state superintendent of
Policies and Plans education.

A. Prior to the beginning of the 202M21 school year, C. The LEA shall dismiss any teacher or any other
each local school board must adopt policies in accordance school employee having supervisory or disciplinary
with the standards outied in this Chapter. authority over schoothildren, if such teacher or school

AUTHORITY NOTE: Promulgated in accordance with R.S. employee is convicted of, or pleadslo contendere to, any
17:6, 17:7, 17:439.1, and 17:3391. crime listed in R.S. 15:587.1(C), except R.S. 14:74.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 1683 (December
2020).

D. An LEA may reemploy a teacher or other school
employee who has been convicted of, or pled nolo
contendee to, a crime listed in R.S. 15:587.1(C), only upon

Chapter 5. Personnel written approval of the district judge of the parish and the
. district attorney or upon written documentation from the
§501.  Criminal Background Checks court in which the conviction occurred stating that the

A. Each LEA shall establish by regulation, requirements  conviction has been reverset aside, or vacated.
and procedures consistent with R.S. 17:15 and R.S.
15:587.1, through which it may request information from the
Louisiana Bureau of Criminal Identification and Information
necessary tosgertain whether an employee, or applicant for
employment as a teacher, substitute teacher, bus driver,

1. Any such statement of approval of the judge and
the district attorney and any such written documentation
from the court shall be kept on file at all times by the school
and shall be produced upon request to any law enforcement

X . L ) officer.
substitute bus driver, or janitor, or as a temporary-fias,
or permanent employee of any kind, including any person 2. Not later than 30 days after its being placed on file
employed to provide cafeterimansportation, or janitorial or by the school, the school principal shall submit a copy of

maintenance services by any person or entity that contracts any such statement of approval or written documentation
with a school or school system to pervade such services, has from the court to the state superintendent of education.
been arrested for, convicted of, or pled nolo contendere to,

o E. A teacher or othe school employee, upon final
any criminal offense.

conviction or plea of guilty or nolo contendere to any

1. The regulation sall include the requirement and criminal offense, excluding traffic offenses, shall report the
the procedure for the submi sfactd the eofvictign op pleaste hissegnpldyar wighien A r i
on a form acceptable to the bureau. hours of the conviction or plea.

2. The request for information necessary to determine AUTHORITY NOTE: Promulgated in accordance with R.S.

whether a person has been arrested for, convicted of, or pled 17:6. 17:15, and 17:587.1.
nolo contadere to, any criminal offense must be on a form HISTORICAL NOTE: Promulgated by the Board  of

- . Elementary and Secondary Education, LR 31:1265 (June 2005),
prepared by the bureau and must be signed by a responsible amended LR 33:431 (March 2007), LR 34:607 (April 2008),

officer or official of the LEA making the request. repromulgated LR 3443 (March 209), anended LR 35:1473
3. It must include a statement signed by the person  (August 2009), LR 39:2200 (August 2018R 44:2132 (December
about whom the request is made which givasnission for 2018).
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§502.

A. Each LEA, prior to hiring any employee, shall require
that the applicant for employment sign a statement providing
for the disclosure ofiformation by the applicant's current or
previous employer, if such employer is an LEA, relative to
all instances of sexual misconduct with students committed
by the applicant, if any, and releasing the current or previous
employer, if such employer is aty; parish, or other local
public school board, and any school employee acting on
behalf of such employer from any liability for providing
such information.

Staff Misconduct

1. The statement shall provide procedures for the
disclosure of information by the applicant's remt or
previous employer, if such employer is the Louisiana School
for the Deaf, the Louisiana School for the Visually Impaired,
or the Louisiana Special Education Center, relative to all
instances of abuse or neglect of students, as such terms are
definal in Children's Code Article 603, as committed by the
applicant, if any.

2. Prior to hiring any applicant, each LEA must
request, in writing, that the applicant's current or previous
employer, if such employer is an LEA, provide the above
described informigon, if such information exists, and make
available to the hiring school board copies of any documents
as contained in the applicant's personnel file maintained by
such employer relative to such instances of sexual
misconduct, if any. Such request for anmhation must
include a copy of the aforementioned statement signed by
the applicant.

3. If such information exists, it must be provided and
copies of all documents as contained in the applicant's
personnel file relating to all instances of sexual miscohdu
if any, must be made available to the requesting school board
no later than 20 business days from the receipt of the
request.

4. Any LEA or any school employee whdiscloses
such information in good faith shall be immune from civil
liability for havingdisclosed such information.

5. An applicant who does not sign the disclosure and
release statement cannot be hired. An applicant can be hired
on a conditional basis pending the hiring board's review of
any information obtained.

6. The statement shall prie procedures for the
disclosure of information by the applicant of all instances of
sexual misconduct with and abuse or neglect of any student
committed by the applicant, if any, and such procedures shall
include written notification by the school boardn any
application forms provided to the applicant, of the disclosure
requirements.

7. Any information obtained can only be used by the
hiring board for the purpose of evaluating an applicant's
qualifications for employment for the position for which he
or she has applied. Such information is not subject to the
Public Records Act and is not to be disclosed to any person,
other than the applicant, who is not directly involved in the
process of evaluating the applicant's qualifications for
18
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employment. Unauttrized disclosure is a misdemeanor
offense with exposure to a fine of up to $500 or
imprisonment for up to six months, or both.

8. Adult sexual misconduct in schools, for the
purposes of disclosing information to LEAs as required by
R.S. 17:81.9, includesexually inappropriate behavior by the
adult that is directed at a student, including but not limited to
sexuallyrelated conversations, jokes, or questions directed
at students. More specifically, sexual misconduct and abuse
or neglect is:

a. any conductthat would amount to sexual
harassment under Title IX of the (U.S.) Education
Amendments of 1972, as amended;

b. any conduct that would amount to a sexual
offense affecting a minor under state criminal codes;

c. any sexual relationship by a school employee
with a student, regardless of the student's age; with a former
student under 18; with a former student (regardless of age)
who suffers from a disability that would prevent consent in a
relationship. All students enrolled in the school and in any
organizaibn in which the school employee holds a position
of trust and responsibility are included,;

d. any activity directed toward establishing a sexual
relationship such as sending intimate letters; engaging in
sexualized dialogue in person, via the Internetyiiting or
by phone; making suggestive comments; dating a student.

9. The statement shall include:

a. all actual cases of sexual misconduct with a
minor or student by the applicant;

b. all investigations of sexual misconduct by the
applicant with a minoor student that occurred within thirty
six months prior to the applicant's resignation, dismissal, or
retirement from school employment;

c. all actual or investigated cases of abuse or
neglect of a minor or student by the applicant.

10. Any applicant who hkowingly and willfully
violates the provisions of this Section shall be guilty of a
misdemeanor offense and shall be fined not more than five
hundred dollars or imprisoned for not more than six months,
or both.

B. Sexual conduct (including sexual intercegiand any
lewd or lascivious behavior) between an educator (including
any administrator, coach, instructor, paraprofessional,
student aide, teacher, or teacher aide) and a student, who is
under the age of 19 and who is a student at the school where
the edicator is assigned, employed, or working at the time of
the offense, is prohibited.

1. Consent of the student or lack of knowledge of the
student's age is not a defense.

2. Notwithstanding any claim of privileged
communication, any educator having causebétieve that
prohibited sexual contact between an educator and a student
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has occurred or is occurring shall immediately report such
conduct to a local or state law enforcement agency.

3. No cause of action shall exist against any person
who in good faithmakes a report, cooperates in any
investigation arising as a result of such report, or participates
in judicial proceedings arising out of such report, and such
person shall have immunity from civil or criminal liability
that otherwise might be incurred iomposed.

4. No immunity shall extend to any person who makes
a report known to be false or with reckless disregard for the
truth of the report, but in any action to establish damages
against a defendant who made a false report, the plaintiff
shall bear th burden of proving that the defendant who filed
the false report knew that the report was false or that the
report was filed with reckless disregard for the truth of the
report.

C. Interaction between a student and a school employee
in any classroom, offe, meeting room, or other similarly
enclosed area on school property is prohibited unless, during
the full time of such interaction, another school employee,
the studentés parent, or
the student and the employee aready viewable by

persons outside the area through an open door or entrance or

window or other means that provide an unobstructed view.
The following exceptions apply:

1. interaction between a student and a school
counselor as defined in R.S. 17:3002 between a student
and a social worker, a psychologist or other duly
certified/licensed mental health or counseling professional.

2. interaction between a student and a school
employee when the school employee is appraising,
evaluating, or testing the stustein accordance with the
provisions of BESE Bulletin 1508;

3. interaction between a student and a school
employee when the employee is providing services as
required by the studentds

4. interaction between a student and a school
employee engaged ithe performance of a noncomplex
health procedure as defined in R.S. 17:436(A);

5. interaction between a student and a school nurse or
other duly certified/licensed health care professional; and

6. interaction between a student and a teacher or
administrato concerning a matter of confidentiality and/or
safety.

D. A school employee shall report his or her arrest for a
violation of any of the crimes provided in R.S. 15:587.1, any
other sexual offense affecting minors, or any justified
complaint of child abuser neglect on file in the central
registry pursuant taerticle 615 oftheC h i | d r e withis
24 hours of the arrest. However, if the school employee is
arrested on a Saturday, Sunday, or a legally declared school
holiday such report shall be made prito the school
employee next reporting for his work assignment at a school.

19
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1. School employee means any employee of, an LEA
including a teacher, substitute teacher, bus driver, substitute
bus driver, or janitor, and shall include all temporary, part
time, and permanent school employees.

2. All school governing bodies shall promulgate
reporting policies and/or procedures to be followed by any
employee arrested for the aforementioned offenses.

3. The report shall be made by the school employee to
a persoror persons as specified by the LEA.

4. The report shall be made by the school employee
regardless of whether he or she was performing an official
duty or responsibility as a school employee at the time of the
offense.

5. In addition, the school employee athreport the
disposition of any legal proceedings related to any such
arrest within twenty four hours, which shall also be made a
part of any related files or records.

6. Failure to comply with these provisions shall result
in the following:
afe1 %l}sg‘eﬁs{n,l \%Vlt?l dor aw?thuodt tpay! Sof galrd
empl oyee by the empl oyeeds
serving a probationary term of employment or if the
provisions of law relative to probation and tenure are not
applicable to the employee;

b. removal proceedings under R15:45, 443, 462,
493, 523, or 533, as applicable, for tenured employees;

i. written and signed charges alleging such
failure shall be brought against any such tenured employee.

7. Unless criminal charges are instituted pursuant to
an arrest which is reqwd to be reported, all information,
records, hearing materials, and final recommendations of the
school pertaining to such reported arrest shall remain
confidential and shall not be subject to a public records

| E peduest.

E. A school bus operator shall repdris arrest for a
violation of R.S. 14:98, 98.1, or any other law or ordinance
that prohibits operating a vehicle while under the influence
of alcohol or any abused substance or controlled dangerous
substance set forth in the schedules provided in R:8640

1. School bus operator means any employee of an
LEA whose duty it is to transport students in any school bus
or activity bus to and from a school approved by BESE or to
and from any schoelelated activity.

2. The report shall be made by the operatora
person or persons as specified by the LEA in rules and
regulations.

3. Such report shall be made within twenty four hours
of the arrest or prior to the operator next reporting for his
work assignment as a school bus operator, whichever time
period B shorter.

4. Such report shall be made by the school bus
operator regardless of who owns or leases the vehicle being
driven by the operator at the time of the offense for which he
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was arrested and regardless of whether the operator was
performing an offtial duty or responsibility as a school bus
operator at the time of the offense.

5. A school bus operator who fails to comply with the
provisions of this Section shall be terminated by the LEA
employing the operator if such operator is serving a
probationay term of employment as provided by R.S.
17:492 or if the provisions of law relative to probation and
tenure of bus operators are not applicable to the operator.

6. A school bus operator employed by an LEA who is
a regular and permanent employee of tharbas provided
by R.S. 17:492 shall be subject to removal as provided by
R.S. 17:493 for failure to comply with the provisions of this
Section.

a. Written and signed charges alleging such failure
shall be brought against the bus operator.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:15; R.S. 17:81.9; R.S. 17:587.1; R.S. 17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1265 (June 2005),
amended LR 33:431 (March 2007), LR 34:607 (April 2008),
repromulgaéd LR 35:444 (March 2009amended LR 35:1099
(June2009), LR 37:1138 (April 2011).R 38:41 (January 2012)
amended LR 48:31 (January 2022).

8503. Staff Organization

A. The professional staff of the local LEA's central office
shall be organized with assigd roles, responsibilities and
authority to provide a structure for implementing local
school policies.

B. Each LEA shall be required to employ certified
personnel as required by state/federal law:

1. superintendent;

special education supervisor;

title IX coordinator;

child welfare and attendance supervisor;
school nurse;

school food services supervisor;

N o ok~ w DN

business manager.

NOTE: See Bulletin 192%%Louisiana Accounting and
Uniform Governmental Handbopg1301.

C. The LEAs shall assign primmals to schools as
appropriate.

D. For LEASs in any parish having a population of at least
300,000 persons, a fiiime social worker shall be employed
in each school which has been identified as a failing school.

E. There shall be alcohol, drug, and substa abuse
counselors who regularly visit every secondary school and
elementary school at a maximum ratio of four schools to one
counselor, for the purpose of counseling students who have
been identified as having an alcohol, drug, or substance
abuse probia.
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AUTHORITY NOTE: Promulgated in accordance with R.S.
17:15, R.S. 17:28, R.S. 17:29, R.S. 17:54, R.S. 17:81, R.S. 17:84.2,
R.S. 17:228, R.S. 17:403, R.S. 17:1947(F), and 7 CFR 210.3(a).

HISTORICAL NOTE: Promulgated by the Board of
Elementary and SecondaBducation, LR 31:1265 (June 2005),
amended LR 33:2352 (November 2007), LR 39:2200 (August
2013).

§504. TeachingAuthorization

A. This Section provides for the rules and regulations in
accordance with the Administrative Procedure Act to
establish a procedsr issuing a teaching authorization to a
person seeking employment as an administrator, teacher, or
substitute teacher in any school, including a public or
nonpublic school that does not require a Louisiana teaching
certificate for the employment of aateher.

B. Teaching authorizations shall be issued in accordance
with LAC 28:CLXXI|I, Bulletin 745.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:6(A)(10), (11), and (15), 17:7(6), 17:10, 17:22(6), 17:391.1
391.10, and 17:411.

HISTORICAL NOTE: Promdgated by the Board of
Elementary and Secondary Educat LR 44:2132 (December
2018), repromulgated LR 45:38 (January 2019).

8505. Certification of Personnel

A. To be eligible legally for teaching, administrative,
supervisory, or other professional seescin the public
schools of Louisiana, personnel shall hold a valid Louisiana
certificate appropriate to the services rendered or shall
receive annual approval in accordance with provisions
allowed by BESE.

NOTE: RefertoBu |l | et i n
Certification of School Personnel

746" Loui si ana

B. In the event that an LEA in Louisiana, through its
locally authorized governing board, chooses to select a
superintendent who does not meet the eligibility
requirements necemy to obtain certification as a
superintendent, such LEA may appoint the candidate,
provided that:

1. the district appoints a chief academic officer whose
primary and substantial job description shall govern the
academics of the district including curiom and
instruction;

2. the chief academic officer possesses a valid state
issued teaching certificate;

3. the chief academic officer also meets all criteria
required of a superintendent set forth in existing BESE
policy; and

4. the chief academic offices appointed no later than
120 days after the appointment of the superintendent
candidate.

C. Teachers in core academic subject areas (English,
reading/language arts, mathematics, science, foreign
languages, arts, and social studies) must meet the highly
qualified requirements in order to teach in any core
academic subject.

St a
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1. For the norcore academic subject areas, -tithe HISTORICAL NOTE: Promulgatd by the Board of
secondary certified teachers in schools including grade® 6 Elementary and Secondary Education, LR326:(March 2020).
(or any combination thereof) may be allowed to teach a §509. Completion of Approved Foundational Literacy
maximum of twoperiods in one subject out of their field of Skills Course

certification if they have earned 12 hours in that subject.

Secondary certified teachers shall not teach below the sixth ~ A- The LDE shall develop a list of approved professional
grade level. development courses designed for educators that provide

S . foundational literacy skills instruction based on the science
D. Each LEA shall ensure that supervision is provided  of reading and include information on instructing students

for school psychologist school social workers, speech  regarding phonemic ~ awareness, phonics, fluency,
therapists, and any other personnel not certified or licensed yqcabulary, and comprehension.

to practice their respective discipline without supervision

and who are provisionally employed contingent upon such 1. Not later than the beginning of the 262824
specific documented supervision in accordanit policy school year, each teacher and administrator must
in Bulletin 746. successfully complete at least one approved professional

) development course and provide documentation of
E. Any employee of any LEA whose duty is to transport  gyccessful completion of the course to the employing school.

meet LDE requirements. completion of an approved professional development
NOTE: Refer to Bul letin 1191 Loui si anfogragc wihin the five years prior to 2023 shall be
Transportation Specifications and Proceels considered in compliance with the provisions of this
F. Each LEA shall establish standards for certification of ~ Faragraph.
special education paraprofessionals and shall issue permits a. For the puposes of this Sectiontgachermeans
based on these standards. kindergarten through thirdgrade teacher who teaches
G. Teachers certified at the secondary level shall be reading, math, science, or social studies.
allowed to teach at the sixth grade level in thespective b. For the purposesf this Section,administrator
areas of certification. means a principal or assistant principal of a school that
AUTHORITY NOTE: Promulgated in accordance with R.S. includes kindergarten through third grade.
17:7, R.S. 17:7.1, R.S. 17:24.10, R.S. 17:81, R.S. 17:491, 17:497.2, 2. Any teacher or administratoirad after August 1,

and R.S. 17:1974.
HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, BR1265 (June 2005),

2023, must provide documentation to the employing school
of successful completion of an approved professional

amended LR 33:2353 (November 2007), LR B&24 (May 2012), development course within two years of the date of

LR 39:2201 (August 2013). employment.

8507. Mentoring Requirements for Teacher 3. Beginning May 1, 2022, and annually thereafter,
Candidates Enrolled in Alternate Teacher each LEA &all report to the department the number and
Preparation Programs percentage of teachers and administrators who have

successfully completed an approved professional
development course. Reported data shall be included in LDE
school progress profiles.

A. Beginning with the 202@021 academic yeamn
alternate teacher preparation program candidate participating
in a residency as a teacher of record must receive mentorship
from a schocbased mentor teacher who may collaborate 4. Waivers to use professial development courses
with other personnel providing mentoring support. that have not been included in the department list of
approved professional development courses must be

1. The schoobased metor teacher must be submitted in writing to the LDE and are subject to approval.

credentialed in accordance with LAC 28:CXXXI.350

(Bulletin 746). AUTHORITY NOTE: Promulgated in accordance with R.S.
. 17:6; R.S.17:2.10; and R.S. 17:24.12.

2. The mentorship must be at least 15 percent, or 5 HISTORICAL NOTE: Promulgated by the Board of

hours per week, of instructional time of the school. Elementary and Secondary EducatibR; 48:1747 (July 2022).
3. The mentorship must include intensive individual ~ 8515. Teacher s’ Ret®%PRaeTment Syste
supports, inwding: Seasonalor Temporary Classroom Teacher
a. coteaching; A. R.S. 11:162(C) provides that membeps in the

Teachersd Retirement System o

b. collaborative planning; and required of partime, seasonal, or temporary employees, as

c. observation and feedback sessions. defined in 26 CFR 313121(b)€2) who are classroom
AUTHORITY NOTE: P ated | q ih RS teachers and who have or earn five or more years of
: romuligated In accoraance wi o H : H
17:6(A)(10), (11), and (15). 17:7(6), 17:10, 17:22(6), 17:301.4  Ccditable service ime TRSL.
391.10, and 17:411. B. Classroom Teacher
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1. Forthe purposes of R.S. 11:162(C):
Classroom Teach&s

i. an employee of an LEA under the control of
BESE or any educational institution supported by and under
the control of BESE, or any LEA:

(a). whose job description @nassigned duties
include the instruction of pupils in courses in traditional or
nontraditional classroom situations for which daily pupil
attendance figures for the school system are kept; and

(b). who is classified under object code 112, as
provided in Bulletin 1929, Louisiana Administrative Code
Title 28, Part XLI 8§901.B.1.b, or is performing the
functions, on a substitute basis, of an individual classified
under object code 112;

ii. instruction of pupils, as used in Subclause i.(a)
of this definition, shall include activities dealing directly
with the interaction between teachers and pupils. Instruction
may be provided for students in a school classroom, in
another location such as a home or hospital, and in other
learning situations such as those imnod co-curricular
activities. Instruction may also be provided through some
other approved medium such as television, radio, telephone,
and correspondence;

iii. classroom teachers shall include, but not be
limited to:

(a).
(b).
(c).
(d).
(e).
(f). music;
(9). band;

(h). chorus;

(). physical education;

traditional subject area;
special education;
library media;
resource;

itinerant;

(). home economics;

(K).

(). industrial arts;

agriculture;

(m).computer science; and
(n). business teachers.

iv. a teaches status as an "employee," as used in
Clause i of this definition, shall be consistent with the
employment classification made by his or her employing
agency, pursuant to applicable law.

C. Rehired Retirees

1. Any retired member of TRSL, other than ained
teacher as defined in R.S. 11:710, who returns to active
service covered by TRSL, shall have retirement benefits
suspended for the duration of reemployment.
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2. In order for a person who qualifies as a retired
teacher because he teaches in a shortag® @ receive
benefits during the period of her or his reemployment, the
superintendent and the personnel director of the employing
school must certify to BESE and the TRSL board of trustees
that a shortage of teachers exists in the area in which the
retired teacher was hired to teach. For speech therapists,
speech pathologists, and audiologists in a shortage area, the
employer is required to certify that a shortage of such
persons exists.

3. Prior to certification, for any fultime teaching
position, theemployer shall advertise the position twice in
the official journal of the school's governing authority and
nonretirees shall be given hiring preference over retirees,
unless fewer than three applicants have applied for the
position.

4. LEAs shall adher#o all applicable state regulations
regarding membership in TRSL.

AUTHORITY NOTE: Promulgated in accordance with R.S.
11:162(C) and R.S. 11:710.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rhtion, LR 31:1267 (June 2005),
amened LR 37:1140 (April 211), LR 39:2201 (August 2013).

8517. Acceptable Work Experience for Teacher Pay

A. Conditions of Employment. For purposes of
determining salary, Louisiana public schools shall grant
credit for work experience in compliance with tleddwing
criteria.

1. Louisiana Public Schools

a. Full-time/halftime satisfactory teaching
experience at an LEA. Experience in a position that requires
a valid Louisiana teaching/ancillary certificate. Proper
certification for the position held; this i tinclude a
temporary certificate, temporary teaching assignment,
temporary employment permit, emergency permit,
provisional certificate, and/or Circular 665 experience after
regular certificate/licensure is secured.

b. Full-time college/university satisttory teaching
experience, not to include graduate assistantship.

c. Technical college teaching/instructional, ftithe
satisfactory experience when certified as a teacher for public
elementary or secondary schools or technical colleges;
proper temporargertification will count.

d. Full-time satisfactory work experience acquired
by ancillary personnel while employed by an organization or
institution if such personnel held the credentials required for
ancillary certification at the time work was performdthis
is not to include private practice.

2. Louisiana Nonpublic Approved Schools

a. The crediting of elementary and secondary
teaching/instructional experience for Louisiana nonpublic
teachers/ instructional employees, shall be in accordance
with  R.S. 17424.2. Fultime college/university,
career/technical, and ancillary experience shall be credited
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according to the standards stated in Subparagraphs-d.1.b
above. Experience must have been in a position requiring
teaching/ancillary certificate or licensurProper temporary
certification will count after regular certificate/licensure is
secured.

3. Outof-State Public Schools

a. The crediting of public elementary and secondary
teaching/instructional experience for aftstate
teachers/instructional emplegs shall be in accordance with
R.S. 17:424.3. Fullime college/university, career/technical
and ancillary experience shall be credited according to the
standards stated in Subparagraphs Adlaibove. Experience
must have been in a sition requiring teehingancillary
certificate or licensure; this does not include experience
under temporary certificatioii¢ensure.

4. Outof-State Nonpublic Approved Schools

a. The crediting of elementary and secondary
teaching/instructional experience for aftstate wnpublic
teachers/instructional employees is optional and shall be
determined by each local school board.

5. Military

a. Credit for military service shall be in accordance
with R.S. 17:423.

B. Length of Employment. An LEA may credit a full
year of teachinfinstructional service if the employee has
provided teaching/instructional service for a minimum of 90
school days or one semester in one school year, in
compliance with the above requirements. This credit will be
given in the following year of employmergxcept for
individuals hired at miderm who may be given credit for
the fall semester of experience. The maximum credit for a
school year is one year of experience.

C. This policy will not affect years of credit granted to
individuals prior to its adoptioby the board.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:423; R.S. 17:424; R.S. 17:424.1; R.S. 17:424.2; R.S. 17:424.3.
HISTORICAL NOTE: Promulgated by the Board of

Elementary and Secondary Education, LR 31:1267 (June 2005).

8519. Teacher Bill of Rights

A. Respecting the authority of teachers is essential to
creating an environment conducive to learning, effective
instruction in the classroom, and proper administration of
city, parish, and other local public schools. To maintain and
protect tkat authority, it is important that teachers,
administrators, parents, and students are fully informed of
the various rights conferred upon teachers pursuant to this
policy, which are:

1. ateacher has the right to teach free from the fear of
frivolous lawsiits, including the right to qualified immunity
and to legal defense, and to indemnification by the
employing school board, pursuant to R.S. 17:416.1(C),
416.4, 416.5, and 416.11, for actions taken in the
performance of duties of the teacher's employment;
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2. a teacher has the right to appropriately discipline
students in accordance with R.S. 17:223 and 416 through
416.16 and any city, parish, or other local public school
board regulation;

3. a teacher has the right to remove any persistently
disruptive studnt from his classroom when the student's
behavior prevents the orderly instruction of other students or
when the student displays impudent or defiant behavior and
to place the student in the custody of the principal or his
designee pursuant to R.S. 17:4A%1)(c);

4. a teacher has the right to have his or her
professional judgment and discretion respected by school
and district administrators in any disciplinary action taken
by the teacher in accordance with school and district policy
and with R.S.17:41&()(1)(c);

5. ateacher has the right to teach in a safe, secure, and
orderly environment that is conducive to learning and free
from recognized dangers or hazards that are causing or likely
to cause serious injury in accordance with R.S. 17:416.9 and
416.%16;

6. ateacher has the right to be treated with civility and
respect as provided in R.S. 17:416.12;

7. a teacher has the right to communicate with and to
request the participation of parents in appropriate student
disciplinary decisions pursuant to R.S.:235.1 and 416(A);

8. a teacher has the right to complete only paperwork
that is not excessively burdensome that, if required by law or
regulation, adheres to the law or regulation and does not
result in overly cumbersome interpretations of that law or
regulation;

9. a beginning teacher has the right to receive
leadership and support in accordance with R.S. 17:3881,
including the assignment of a qualified, experienced mentor
who commits to helping him become a competent, confident
professional in the classom and offers support and
assistance as needed to meet performance stendand
professional expectation;

10. a teacher has the right to be afforded time during
the school day or week to collaborate with other teachers.

B. No LEA shall establish policgethat prevent teachers
from exercising the rights listed above or in any other
provisions included in R.S. 17:4446.16.

C. The provisions of this policy shall not be construed to
supersede any other state law, BESE policy, or LEA policy
enacted or adoptl relative to the discipline of students.

D. Each LEA shall provide a copy of this policy to all
teachers at the beginning of each school year. Each such
LEA also shall post a copy of the rights provided in this
policy in a prominent place in every schoand
administrative building it operates and provide such a copy
to parents or legal guardians of all children attending such
schools in a form and manner approved by the school board.
Each LEA and every school under its jurisdiction that
maintains arinternet website shall post on such website a
copy of the Teacher Bill of Rights required by this policy.
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AUTHORITY NOTE: Promulgated in accordance with R.S.
17:416.18.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1RH#e 2005),
amended LR 35:110Q¢ne 2009), LR 39:3259 (December 2013).

8521. Physical Abuse of Teachers and School
Employees by Students

A. LEAs shall adopt rules and regulations to implement
the following requirements regarding the physical abuse of
public school teachers and other school employees by
students.

1. LEAs shall keep an accurate record of incidents of
such abuse.

2. LEAs shall provide appropriate equipment to
protect teachers and other school employees from such
abuse.

3. Support serviceshall be provided to teachers and
other school employees which afford them the opportunity to
discuss the stress caused by such abuse.

4. Any teacher or other school employee who has
been the victim of such abuse shall be provided the
opportunity to seek arher position for which the teacher is
certified within the same parish in which the teacher will not
have contact with the student(s) involved, provided that
there is another position available.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 37:1138 (Aprd120
amended LR 39:2202 (August 2013).

8§523. Foreign Associate Program

A. The Foreign Associate Program supported through the
Minimum Foundation Program reimjes visas be obtained
for all teachers.

1. Foreign associate teachers shall not be employed
unless a visa is obtained.

2. The Minimum Foundation Program formula may
provide funding to pay for the expense of the visa.

B. In order to ensure the proper pessing of the visa on
behalf of each foreign associate teacher, the Louisiana
Department of Education may enter into an agreement with
school systems and schools employing the teacher to secure
the cost of the visa through a etime reduction of their
Minimum Foundation Program annually and remit the funds
to the Louisiana Department of Culture, Recreation, and
Tourism for processing.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Seodary Education, LR 40241 (November
2014).
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Chapter 7. Records and Reports

§701. Maintenance and Use of System Records and

Reports

A. The LEA and school shall maintain accurate and
current information on students, personnel, instructional
programs, facities, and finances.

B. The maintenance, use, and dissemination of
information included in system and school records and
reports shall be governed by written policies adopted by the
local educational governing authority and/or other applicable
educational gverning authorities. The policies shall
conform to the requirements of all applicable state and
federal laws, including, but not limited to, the Louisiana
Public Records Act, R.S. 44:1 et seq., the Family
Educational Rights and Privacy Act (FERPA), 20 \@.S
1232g and 45 CFR 99.1 et seq., the Individual with
Disabilities Education Act, 20 U.S.C. 1400 et seq., 17:1941
et seg.and R.S. 17:1237.

1. Any agreements entered into between an LEA and a
data storage company or organization shall provide for
adherace to all applicable state and federal laws regarding
the maintenance, use, and dissemination of personally
identifiable student data.

2. In maintaining, using, and disseminating student
data received from or reported by LEAs, the LDE shall
adhere to andequire any contracted data storage providers
to adhere to all applicable state and federal laws, including,
but not limited to, the Louisiana Public Records Act, R.S.
44:1 et seq., the Family Educational Rights and Privacy Act
(FERPA), 20 U.S.C. 1232q antb CFR 99.1 et seq., the
Individual with Disabilities Education Act, 20 U.S.C. 1400
et seq., 17:1941 et segnd R.S. 17:1237.

3. By not later than May 1, 2015, the LDE shall
develop a system of unique student identification numbers.
By not later than Agust 1, 2015, each local public school
board shall assign such a number to every student enrolled in
a public elementary or secondary school. Student
identification numbers shall not include or be based on
Social Security numbers, and a student shallirretas
student identification number for his tenure in Louisiana
public elementary and secondary schools.

4. Information files and reports shall be stored with
limited accessibility and shall be kept reasonably safe from
damage and theft

C. Each parish @gperintendent shall keep a record of all
business transacted by him or her as parish superintendent;
the names, numbers, and description of school districts; the
tabulation of reports made monthly to him or her by the
principals of his or her schools; aall other papers, books,
and documents of value connected with said office, which
shall be at all times subject to inspection and examination by
the state superintendent of education, or by any officer, or
citizen. In addition to the annual report to theats
superintendent of education, s/he shall furnish such
narrative, and such information as the state superintendent of
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education or BESE may from time to time require of him or
her.

1. Parish superintendents and teachers of the public
schools of the statshall make and keep such school records
as required by the state superintendent of education, prior to
receiving their monthly salaries.

2. Each principal of a school shall make reports to the
parish superintendent of schools as required. If any pahcip
willfully neglects or fails to do this, the parish
superintendent of schools may withhold the salary due until
the report is satisfactorily made.

D. Each LEA/school shall maintain necessary records for
the effective operation of the LEA/school. The LEAall
comply with the requirements of R.S. 44:411 regarding
schedules for the retention of official records. Those records
for which a formal retention schedule has not been executed
shall be retained by the LEA for not less than three years.

AUTHORITY NOTE: Promulgatd in accordance with R.S.
17:93, R.S. 17:41R.S. 17:415andR.S. 17: 3913

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @mhtion, LR 31:1268 (June 2005)
amended LR 37:1380 (May 2011)R 40764 (April 2014),LR
41:41 (January 2015), LR 41:2594 (December 2015).

8§703. Student Records

A. Each school shall keep records for the registration and
attendance of students and shall maintain artowfate
permanent cumulative record of individual students showing
personal dat and progress through school.

1. Student cumulative records shall continually be
updated and, when applicable, contain the following:

a. name, gender, social security number or a state
assigned identification number, date of admission, and date
of birth;

b. name and address of parents,
and/or next of kin;

legal guardian,

c. language or means of communication, spoken or
understood;

d. a cumulative record of the student's progress
through the curriculum;

e. health history;

f. student grades;

g. attendance words;

h. results of vision and hearing screening;

i. all immunizations given in accordance with the
requirements of the Office of Public Health (OPH),
Louisiana Department of Health and Hospitals (DHH)
recorded on a cumulative health record;

j- scores onstatewide assessments and scores on
local testing programs and screening instruments necessary
to document the local criteria for promotion;
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k. information (or reasons) for student placement,
including promotion, retention, and/or remediation and
accelerdon;

I. information on the outcome of student
participation in remedial and alternative programs; and

m. a copy of the letter informing the parent of either
the placement of the student in or the removal of the student
from a remedial education program.

2. The following are applicable to students eligible
under IDEA or section 504:

a. records of parent/teacher conferences prior to
referral to pupil appraisal;

b. results of all educational screening information;
c. educational interventions and their results
d. multi-disciplinary evaluation reports;

e. a copy of the IEP,
environment justification;

including least restrictive

f. a copy of the individualized accommodation
program (IAP);

g. a copy of the parent's written consent for the
student to be moved fronan alternative to a regular
placement program;

h. documentation of contact with school building
level committee prioto referral to pupil appraisal;

i. access sheet for special education confidentiality.

B. Each teacher shall be provided with a recording
system in which the roster of each class taught shall be
maintained and on which all data used to determine student
progress shall be recorded.

C. Student records shall be reviewed regularly, and
results shall be used for instructional planning, student
counseling, and placement.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:170, R.S. 17:182, R.S. 17:232, R.S. 17:391.3, R.S. 17:391.4,
R.S. 17:400, R.S. 17:1944, and R.S. 17:2112.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and SecondaBducation, LR 31:1268 (June 2005),
amended LR 39:2202 (August 2013).

§705. Student Academic Records and Reports

A. Areport of each student's progress in school shall be
provided to parents or guardians at intervals designated by
the LEA and shall contaia report of progress made by the
student in each subject or area.

B. Schools shall prepare a progress report related to the
shortterm objectives in the IEPlacenent document for
each exceptional child and must provide the report to the
parent at the saentime as report cards are provided to all
regular students.

C. Parents shall be informed of the results of statewide
assessment tests.
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D. No education record of any student may be withheld
as a result of lack of payment of any fine, debt or other
outstanihg obligation.

E. An education record of a student may be inspected by
the student or his or her parents in accordance with the
federal Family Education Rights and Privacy Act.

AUTHORITY NOTE: Promulgated in accordance with USCS
12329, R.S. 17:112, R.S7477, and R.S. 17:391.7(D).

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rhtion, LR 31:1269 (June 2005),
amended LR 32203 (August 2013), amended LR 39:3259
(December 2013).

8707. Evaluation of Transfer Students' Records

A. A student transferred from an approved schoelpm
outof-state or foreign school, shall be allowed credit for
work completed in the previous school. When a student
transfers from one school to another, a properly certified
transcript, showing the studéntrecord of attendance,
achievement, immunization, and the units of credit earned,
shall be required.

1. Records, including evaluation information for
exceptional students transferring from another system, shall
be reviewed by pupil appraisal and approveyd the
supervisor of special education before the student is enrolled
in a special education program

2. Students in grades five and nine transferring to the
public school system from any -gtate nonpublic school
(stateapproved and-unapproved), or homeschooling
program, or Louisiana resident transferring from anyajut
state school, shall be required to pass the English language
arts and mathematics components portions of the -state
developed LEAP placement test.

B. Local school officials from any seapproved school
receiving a student from an unapproved schoelomout
of-state, or approved home study programs, shall determine
the placement and/or credits for the student through
screening, ealuations, and/or examinations.

1. The principal and/osuperintendent may require the
student to take an examination on any subject matter for
which credit is claimed.

2. The school issuing the high school diploma shall
account for all credits required for graduation, and its
records will show when and whettee credit was earned.

3. Students in grades five and nine transferring to the
public school system from any -state nonpublic school
(stateapproved and-unapproved), or home schooling
program, or Louisiana resident transferring from anyafut
state schol, shall be required to pass the English language
arts and mathematics components of the stateloped
LEAP 21 placement test.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:236.2.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Seadary Edication, LR 31:1269 (June 2005),
amended LR 39: 2203 (August 2013).
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8709. Transfer of Student Records

A. The principal shall provide for the transfer of the
education records, including special education records if
applicable, of any current or fimer student at the school
upon the written request of any authorized person on behalf
of a public or nonpublic elementary or secondary school
within or outside of the state of Louisiana, where the student
has become enrolled or is seeking enrollment.

1. The transfer of such records, whether by mail or
otherwise, shall occur not later than 10 business days from
the date of receipt of the written request.

2. If a student has been expelled, the transferred
records shall include the dates of the expulsion tel
reasons for which the student was expelled.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:112 and R.S. 17:221.3.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary @rhtion, LR 31:1270 (June 2005),
amended LR 36:1224 (Ju@@10), LR 39:2203 (August 2013).

8713. Attendance Records

A. The attendance of all school students shall be checked
each school day and at the beginning of each class period
and shall be verified by the teacher keeping such records
which shall be open tmgpection by the supervisor of child
welfare and attendance, or duly authorized representative, at
all reasonable times. All schools shall immediately report to
the visiting teacher, or the supervisor of child welfare and
attendance, any unexplained, ungsed, or illegal absence,
or habitual tardiness.

B. No public elementary or secondary school student
who has not been emancipated by judicial decree or by
marriageshall be permitted for any reason to leave school
during the school day on his or her owrhenuity.

1. The school principal or the principal's designee
shall make all reasonable efforts to notify the parent or other
person responsible for the student's school attendance of any
such prohibited absence by a student.

2. For the purposes of notifiian as required by this
section, a parent or other person responsible for a student's
school attendance may designate in writing with the school
principal one or more alternative contact persons.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:232and R.S. 17:235.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 2I (June 2005),
amended LR 39:2203 (August 2013).

§715. System and School Reports
A. Reports required by the LDE and BESE shall be made

on appropriatédorms, shall contain accurate information, and
shall be returned by the specified date.

1. The certification form shall be signed by the
superintendent verifying that all data submitted are accurate.

B. Each local superintendent shall keep a record of all
business transacted by him as superintendent.
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C. On dates specified by the LDEthe local
superintendent shall forward the information required for the
completion of the annual financial and statistical report to
the LDE.

1. Schools shall furnish informiah required for the
completion of the annual financial and statistical report on
report forms supplied by the lea.

D. Each LEA shall provide reports as required by the
LDE for the review of the status and needs for additional
construction and/or renovatioof the physical facilities of
the physical facilities of the LEA.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:24.5,R.S. 17:92, and R.S. 17:93.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary dtion, LR 31:1270 (June0@5),
amended LR 39:2204 (August 2013).

8§717. Reports of High School Credit

A. Afinalized list of graduates shall be submitted by the
stateapproved high school accompanied by the assurance
statement signed by both the principal and the
superintendent ahe LEA in order to receive diplomas.

1. Prior to February 15 for miterm graduates and
prior to June 15 for spring graduates, a certificate of high
school credits for each graduate shall be submitted by each
stateapproved high school as required.

2. A certificate of high school credits (transcript) shall
be submitted by the staggproved high school in order for a
diploma to be issued to those students graduating or exiting
at times other than miterm and spring.

3. Upon receipt of the finalized listf @raduates, the
LDE will issue the diplomas.

B. Prior to the date of graduation or options program
completion, the LDE shall have the authority to determine
the issuance of a diploma or an options program skill
certificate.

AUTHORITY NOTE: Promulgated inaccordance with R.S.
17:6(A)(11).

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 2I (June 2005),
amended LR 39:2204 (August 2013).

§719. Reports to the Supervisors of Child Welfare and
Attendance

A. The principalspor administrators, and the teachers of
all schools shall report the names, birth dates, race, parents,
and residence of all students in attendance at their schools or
classes in writing to the central office within 30 days after
the beginning of the schbderm or session, and at such
other times as may be required by BESE or the LDE.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:232.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Wdtion, LR 31:1271 (June 2005),
amended R 39:2204 (August 2013).

27

§721.

A. Each local educational governing authority shall
submit to the State Superintendent of Education a copy of its
adopted budget no later than September 30 of each year,
which shallinclude the same line items as prescribed by
BESE for inclusion in the financial and statistical report as
well as a general summary of the adopted budget.

School and School System Financial Records

B. Each school shall have an accounting system and an
annual audit of all activity funds.

1. All expenditures from activity funds shall be
approved by the principal or a designated staff member.

2. The principal of the school shall be bonded.

C. Funds shall be budgeted and expended and facilities
assigned to ensure advantageous educational opportaities
all grade levels throughout the community.

1. All funds shall be used in accordance with
provisions of the agency providing such funds.

2. LEAs shall maintain an accurate audit trail of
allocated state and federal funds.

3. Each LEA shall allocate annilyato each secondary
school in the school system, in addition to any other funding,
not less than $50 per student enrolled at the school in a
vocational agriculture, agribusiness, or agriscience program
for use in providing adequate instructional matsriahd
supplies for such students.

D. Each public school principal shall maintain a school
fund as provided in R.S. 17:414.3 for the management of
any money that accrues to the benefit of the school.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:88 R.S. 17:181; R.S. 17:414.3.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1271 (June 2005).

§723. Other Reports

A. Any other records and reports applicable to the LEA
and to schools as required by BESE or the Dsball be
submitted.

B. No school employee shall be required by the LEA,
BESE, or the DOE to complete paperwork if the information
provided for in such paperwork is reasonably and readily
available from another source.

AUTHORITY NOTE: Promulgated in accordae with R.S.
17:6; R.S. 17:7.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Education, LR 31:1271 (June 2005),
amended LR 35:1098 (June 2009).

Chapter 9. Scheduling

§901. Scheduling

A. The purpose of scheduling within available ¢im
frames and staff resources shall be to meet the educational
needs of students.
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B. Prior to student scheduling each year, each middle, student's graduation requirements and postsecondary
junior, or high school shall provide the parent/legal education goals. Any revisions to a student's plan shall be
custodian with a listing of course offerings including the approved in writing by the student's parent or legal
coursechoice catalog, the content of each course, and high custodian.

school graduation requirements where appropriate. 7. The irdividual graduation plan or the IEP, if

1. By the end of the eighth grade, each student shall applicable, shall be reviewed annually and updated as
begin to develop, with the input of his parent(s) or other necessary to identify the courses to be taken each year until

legal custodians and school counselon &dividual all required courses are completé&ch student, his parent
graduation planSuch a plan shall guide the next academic  or legal custodian, and his school ceelor shall annually
year 6s ¢ oForasstudemt avithkan exceptionality, sign the student's individual graduation plan

except a student identified as gifted or talented and who has . oo .
no other exceptionality, the sC't %tugd%wh §choegulln Ehﬁ" bte m%'\'w uallyi approgrga;a I

C . b . and flexible to allow entry into and” exit ffom courses
shall assist in developing tliredividual graduation plan y ; . ;
course sequences that are available for meeting curricular

2. The individual graduation planwill assist the requirements.
student in exploring educational and career opportunities and
in making appropriate secondary and postsecondary
education decisions as part of arerll postsecondary plan.

D. Beginning with the 2012018 school year, each
graduating senior shall, as part of his individual graduation
plan and as a requirement for graduation, complete at least

3. By t he end of t he e i g ht dne ofjthedadlaaving esstaps to suppbruadsacnesstuktransition
individual graduationplanr t he st udent 6s Iltofpfstsecontlaryadquiqml or traimibgl e ,
shall list the required core courses to be taken through the
tenth grade and shall identify the courses taken irfitee
year of high school.

1. complete and submit to the Office of Student
Financial Assistance an application for a Taylor Opportunity
Program for Students (TOPS) award;

4. Students who fail to meet the standard for 2. complete and submit to the U.S. Department of
promotion to the ninth grade shall have any necessary Education a free application for federaldgut aid; or

remedial courses included in theindividual graduation
plan 3. a parent or legal custodian, or a student legally

5. By t he end of t he t ent h¢M& crjpgt%qteor of tl%ea:?é’z#.faﬁesoti o 't¥i {n%;qsct:erufy ha
individualgradat i on pl an or the stu d"&'% [I'.% wh 'ﬁg lt.:olg,h’e i ear% ups?siocc%nEpF%s’uc
shall outline the school graduation requirements relevant to an apphication,
the studentoos chosen post secosdifaa gradugting desior ib act able toofalfill theh e
student 6s academic record, t aehuremerss, of &Sobdectiom D eof ¢his tSection due to

a. Using information provided by the LDENnd the ;axtsnuatmg cwgutl)nsttﬁncets:[the LEA rtna)é aptpl); fog a V‘?"’e[
Office of Student Financial Assistance, LEAs shall provide 0 be a;)prove y he' st e.superlnfen ent of education to
t he student and t he studen tm(t)ag/et Ssafurdeemno{t IS Beguwerpegtgogqradu%tl%n.s todi
information regarding state and federal néeded and E. In order to support students dyipg for financial aid,
meritbased financial aid programs to support postsecondary beginning with the 2012018 school year, each high school
education and traing. The LEA shall ensure that each shall, upon written request of the parent/legal custodian of a
student receives adequate support in completing and gr aduati ng senior, provide
submitting an application for financial aid. custodian with the student class rank, weighted graifet p

b. Using information developed by the Louisiana average, and unweighted grade point average.

Workforce Commission, LEAs shall provide students with F. Beginning with the 202@021 school year, the school
information abouthe top twenty higldemand jobs, in the counselor must:

state and in the student's region, with the highest typical
annual salary. The student shall be shown how to access
information on Louisiana Workforce Commission's website
for the listed jobs and other higlemand, lih-wage jobs 2. upload all academic records into the state student
and shown how to find educational programs offered in transcrig system (STS); and

Louisiana that qualify the student for such jobs.

1. finalize the individual graduation plan for each
graduating senior;

3. post the student's graduation date prior to the
6. Each student, with the assistance of his parent or awarding of a diploma.

other legal custodian and school counselor shall choose the _ ,

: . : AUTHORITY NOTE: Promulgated in accordance with R.S.

high school curriculum &mework and related graduation 17175 and R.S. 17:183.2.

requirements that best meet his postsecondary deréds.to HISTORICAL NOTE: Promulgated by the Board of
revising a student's individual graduation plan, the school  glementary and Secondary Education, BR1271 (June 2005)
counselor shall meet with the student's parent or legal amended LR 36:1498 (July 201@R 39:2204 (August 2013),R
custodian, either in person or virtually, topédn the 402522 (December 2014),R 42557 (April 2016), LR 43:2483
possible impacts the revisions to the plan might have on the
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(December 2017).R 46:1083 (August 202Q)amended LR 48:31 students, except in certain activity types of classes in which
(January 2022). the teaching gmoach and the materials and equipment are
8903. Exceptional Students appropriate for large groups.

A. Exceptbnal students shall not be placed in B. No teachers at the secondary level shall instruct more

educational settings that exceed the maximum pupil/teacher than 750 student hours per week, except those who teach the
ratio or the thregrear chronological age span. The age span  activity classes.
requirement does not apply to programs for secordgeyl

1. When a number of staff members are involuea
students (students aged-2%). " nv

cooperative teaching project, the amount of each person's
B. Speci#class, separate schooling, or other removal of  involved time may be counted in computing the individual

students with disabilities from the regular educational teacher's load.

environment shall occur only when the nature or severity of

the individual's needs is such that education in regular class

with the use of supplementarnids and services cannot be

achieved satisfactorily.

C. The maximum class size for health and physical
education in grades-B and in physical education | and Il
shall be 40 No class may be combined with physical
education | or Il if the total number of students taught is

NOTE: Refer to Bulletin 170 Regulations for more than 40.
Implementation of the Children with Exceptional .Act

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:151 and R.S. 17:1946.
HISTORICAL NOTE: Promulgéed by the Board of

D. The systenwide, student classroom teacher ratio in
grades K3 shall be a maximum of 20 students to one
classroom teacher.

Elementary and Secondary @igdtion, LR 31:1271 (June 2005), 1. An LEA may request a waiver of this requirement
amended LR 39:2204 (August 2013). from the state superintendent of education provided that the
8905. Elementary¥s Grades Per Class teacher has demonstrated effectiveness as defined by BESE

in Bulletin 13® Regulations for the Evaluation and

A. Elementary teachers shall teach no more than two Assessment of School Personnel.

grades in a combined group except in band, music, and ar
NOTE: Refer to Bull et i n 1706 Regul ati on

1. This policy shall not apply to teachers of Implementation of the Children with Exceptionalities At
exceptional students whose IEP committees have determined pupil/teacher ratios for special education.
their placement to be the regular education classroom. AUTHORITY NOTE: Promulgated in accordance with R.S.
2. Waivers may be granted to allow for medtie, 17:151 and R.S. 17:174.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Wdtion, LR 31:1272 (June 2005),
amended LR 39:2205 (August 2013).

AUTHORITY NOTE: Promulgated in accordance with R.S. §915. Student Activities
17:6; R.S. 17:7; R.S. 17:151; R.S. 17:174.

multi-ability groupings when appropriate jifieation and
documentation have been provided.

HISTORICAL NOTE: Promulgated by the Board of A. Each school shall have a wblhlanced and
Elementary and Secondary Education, LR 31:1271 (June 2005). effectivelyadministered student activity program.
8911. Planning Time B. Extracurricular activities shall not becheduled
A. LEAs shall provide a minimum of 45 minutes daily ~ during instructional time.
and uninterrupted planning time, or its weekly equivalent C. Extracurricular services and activities shall be offered

for every teacher actively engaged in the instruction and 5 g exceptional students in a manner that allows them

supervision of students in the public schools.  gqyal opportunity to participate in services and activities.
Implementation of planningme for teachers as required in

this Section shall not result in a lengthened school day ora ~ D. No school shall permit the existeneefunctioning of

reduction in student daily instructional time. any fraternity, sorority, or secret society.

B. This Section shall not apply to lacal educational E. The scholastic rule of the Louisiana High School
governing authoritpperating under the terms of a colleeti Athletic Association (LHSAA) shall be adhered to by all
bargaining agreement applicable to teachers employed by high schools under its jurisdiction.
thelocal educational governing authority NOTE: See for reference the LHSAA website at

AUTHORITY NOTE: Promulgated in accordance with R.S. www Ihsaa.org.

17:434. F. All athletic contests shall be scheduled after school

HISTORICAL NOTE: Promulgated by the Board of hours.

Elementary and Secondary Education, LR 31:127gJ2005)
amended LR 48:32 (January 2022). 1. When possible, no instructional time should be
§913. Class Size and Ratios missed by student athletes when traveling to athletic events.

A. The maximum enrollment in a class or section in 2. If teams are allowed to be released from school
grades K3 shall be 26 students and in grade&24 33 early to attendhtese events, released time should be kept to a
’ minimum and the LHSAA's regular season released
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plan must be followed when determining the released time to
be used.

3. All class work missed by student athletes while
attending athletic events must be deaup as soon as
possible in the same manner that would be required of other
students.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:176.

HISTORICAL NOTE: Promulgated by the Board of
Elementary and Secondary Erhtion, LR 31:1272 (June 2005),
amerded LR 39:2205 (August 2013).

Chapter 11. Student Services
§1101. Student Services Design

A. Each LEA shall maintain a balanced, comprehensive,
interdisciplinary, and coordinated program of student
services. The student services program shall be identified
with appropriate functions to assure leadership in accordance
with an organizational plan.

B. The goals of student services shall be similar
and related to those of the instructional program.

1. These services shall be designed to provide a
cooperative pproach to problems that require a specialized,
individualized service not generally provided within the
regular classroom setting and to provide resources to other
school personnel, parents, and others concerned with the
student and his or her development

2. Student advocacy shall be the ultimate and
foremost goal of all student services.

AUTHORITY NOTE: Promulgated in accordance with R.S.
17:251; R.S. 17:252; R.S. 17:416.17.

HISTORICAL NOTE: Promulgated by the Board
Elementary and Secondary EducatibR 31:1273 (June 2005).

81103. Compulsory Attendance

A. Through the 202@021 school year, students who
have attained the age of seven years shall attend a public or
nonpublic day school or participate in an approved home
study program until they reaclnet age of 18 years. Any
child below the age of seven who legally enrolls in school
shall also be subject to compulsory attendance. Refer to
Chapter 33 for information on home study programs.

of

1. Beginning with the 2022023, students who have
attained the ge of five years by September thirtieth of the
calendar year in which the school year begins shall attend a
public or nonpublic day school or participate in an approved
home study program until they reach the age of 18 years.
Any child below the age of sem who legally enrolls in
school shall also be subject to compulsory attendance. Refer
to Chapter 33 for information on home study programs.

B. A parent, tutor, or legal guardian who has a student
who is under the age of 18 and meets one of the
requiremerg below shall be in compliance with the
compulsory attendance law.
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1. A student, under 18 years of age, who withdraws
from school prior to graduating from high school, who has
not enrolled in a dropout recovery program as provided in
R.S. 17:221.6, and whbas been ruled to be a truant,
pursuant to the provisions of chapter 15 of title VII of the
Louisiana Children's Code by a court of competent
jurisdiction can be ordered by the court to exercise one of
the following options within 120 days of leaving soit

a. reenroll in school and make continual progress
toward completing the requirements for high school
graduation;

b. enroll in a high school equivalency diploma
program and make continual progress toward completing the
requirements for earning such kipa;

c. enlist in the Louisiana National Guard or a
branch of the United States Armed Forces, with a
commitment for at least two years of service, and earn a high
school equivalency diploma during such service period.

2. If a student is under the age d8,1the parent or
guardian may withdraw the student from high school if that
student is accepted into a National Guard Youth Challenge
Program in this state.

3. For a student who is under the age of 18 and
enrolled in school beyond his/her sixteenth birthdéne
parent or guardian may request a waiver from the local
superintendent for that student to exit school to enroll in an
adult education program approved by the Louisiana
Community and Technical College System (LCTCS).

a. In the case of a student witho parent or
guardian, the local school superintendent may act on behalf
of the student in requesting a waiver if appropriate
documentation is on file at the local school board office and
one or more of the following hardships exist:

i.  pregnant or actiyg parenting;
ii. incarcerated or adjudicated,;

iii. institutionalized or living in a residential

facility;
iv.  chronic physical or mental illness;
v. family and/or economic hardships.

(a). Family and/or economic hardship is defined
as a student who tcas a caregiver or must work to support
the family due to a parent's death or illness, or needs to be
removed from an existing home environment.

b. The local school superintendent or his/her designee
may approve the request for exiting public or homeosth
without requesting action from BESE. If the request to exit
school to enroll in a LCTCS approved adult education
program is denied at the local level, a student may request
the waiver from the DOE for approval by BESE with
documentation of reason forexial at the local level.
Students seeking to exit school to enroll in adult education,
who are enrolled in a formal education setting other than a
public K-12 institution, may request a waiver from the
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institutional agency head or his/her designee. Mamgat
attendance components shall be met in all of the above
circumstances.

4. A student who is at least seventeen years of age
may exit high school without violating compulsory
attendance statute (R.S. 17:221), if that student has met the
following criteria

a. completed a program established by BESE;
b. achieved a passing score liSET® exam; and

c. received a Louisiana High School Equivalency
Diploma issued by the Board of Supervisors of Louisiana
Community and Technical College System.

C. Students shalbe expected to be in attendance every
studemactivity day scheduled by the LEA.

D. Astudentis considered to be in attendance when he or
she is physically present at a school site or is participating in
an authorized school activity and is under the suigen of
authorized personnel.

1. This definition for attendance would extend to
students who are homebound, assigned to and participating
in drug rehabilitation programs that contain a stgiproved
education component, participating in schaathorizd
field trips, or taking a statepproved virtual course.

a. Half-Day Attendance. Students are considered to
be in attendance for or®lf day when they:

i. are physically present at a school site or
participating in authorized school activity; and

i. are under the supervision of authorized
personnel for more than 25 percent but not more than half
(26-50 percent) of the students' instructional day.

b. WholeDay Attendance. Students are considered
to be in attendance for a whole day when they:

i. are plysically present at a school site or are
participating in an authorized school activity; and

ii. are under the supervision of authorized
personnel for more than 50 percent-BI0 percent) of the
students' instructional day.

E. A student who is enrolledni regular or special
education and who, as a result of healthcare treatment,
physical illness, accident, or the treatment thereof, is
temporarily unable to attend school, shall be provided
instructional services in the home or hospital environment.

1. Homebound instruction shall be provided by a
properly certified teacher orthe eleventh school day
following an absence of more than 10 consecutive school
days for a qualifying illness.

a. After a student has been absent for 10 days for
one of the above iddfied reasos, the student shall be
referred for review by the SBLC, to determine need for
referral for section 504 servicei§ the student has not
previously been identified as a student with a disability.
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2. Homebound instruction, at a minimum, shall be
provided in the core academic subjects:

a. English;

b. mathematics;
c. science; and
d. social studies.

3. A minimum of four hours of homebound instruction
shall be provided per week, unless the student's health as
determined by a physician requires less.

a Consideration shall be given to the individual
need for services beyond the core academic subjects for
students with disabilities.

4. Homebound services may be provided via a
consultative model (properly certified regular or special
education teacher whe appropriate, consults with the
homebound teacher delivering instruction) for students
needing such services less than 20 days during a school year.

F. A student who has been quarantined by order of state
or local health officers following prolonged expos to or
direct contact with a person diagnosed with a contagious,
deadly disease, and is temporarily unable to attend school,
shall be provided any missed assignments, homework, or
other instructional services in core academic subjects in the
home, hospal environment, or temporary shelter to which
he has been assigned. The principal, with assistance from the
local superintendent or chief charter school officer and the
LDE, shall collaborate with state and local health officers
and emergency response gmnel to ensure the timely
delivery or transmission of such materials to the student.

G. Elementary students shall be in attendance a
minimum of 60,120 minutes (equivalent to 167 -kour
days) a school year. In order to be eligible to receive grades,
high school students shall be in attendance a minimum of
30,060 minutes (equivalent to 83.5 -sigur school days),
per semester or 60,120 minutes (equivalent to 16hasix
school days) a school year for schools not operating on a
semester basis.

1. Studens in danger of failing due to excessive
absences may be allowed to make up missed time in class
sessions held outside the regular class time. The -oqake
sessions must be completed before the end of the current
semester and all other policies must be met.

H. Each LEA shall develop and implement a system
whereby the principal of a school, or his designee, shall
notify the parent or legal guardian in writing upon on or
before a student's third unexcused absence or unexcused
occurrence of being tardy, and dhabld a conference wi