JLCB Contract Amendment Review Process 
for Professional Service Contracts
Overview
Professional Services contracts (Consulting and Social Services) are limited to 36 months, unless otherwise provided in an RFP and approved as authorized by law.
Pursuant to R.S. 39:1615(J), contracts may be extended up to 24 additional months with approval from:
· Office of State Procurement (OSP) 
· Joint Legislative Committee on the Budget (JLCB)
Important: Agencies must obtain OSP pre-approval prior to submitting any request to JLCB.

Step 1: OSP for Pre-Approval (Timeline: At least 30 calendar days before first JLCB meeting)
· Agency: Determine the desired JLCB meeting date 
· Note: JLCB requires two meetings for final action 
· Resources: 
· JLCB website: https://jlcb.legis.la.gov/ 
· JLCB Calendar and deadlines: https://jlcb.legis.la.gov/Docs/2026/JLCB%202026%20Meeting%20Schedule.pdf 
· Agency: Submit the following to Pamela.Rice@la.gov: 
· Proposed (unsigned) amendment 
· All supporting attachments 
· “Memo to OSP re: JLCB Pre-approval” 
· OSP: Review for compliance with State Procurement Code and notify agency of approval status 
· If Approved: 
· OSP: Issues the “OSP JLCB Pre-approval Memo” 
· Agency: Uses memo for JLCB submission 
· Amendment is routed for signature
· If LESA RFP: OSP will route 
· If LaGov or ProAct RFP: Agency will route 

Step 2: JLCB Review and Approval (Timeline: At least 14–17 calendar days before JLCB meeting)
· Agency: Submit to JLCB: 
· “OSP JLCB Pre-approval Memo” 
· Signed amendment 
· Agency: Contact JLCB staff for submission instructions, https://jlcb.legis.la.gov/ 
· Agency responsibilities: 
· Respond to JLCB staff questions 
· Attend first meeting to introduce request 
· Attend second meeting to present and answer questions 
· JLCB Action: Approve, Disapprove, or Defer 
· If Approved, 
· Agency: Receives stamped approval copy from JLCB 

Step 3: OSP Final Approval
· Agency: Submit via LaGov or PROACT: 
· Signed amendment 
· “Memo to OSP re: JLCB Approval” 
· JLCB approved (stamped) document 
· All required final approval attachments 

Key Reminders
· Do not submit to JLCB without OSP pre-approval 
· Allow sufficient time for two JLCB meetings 
· Ensure all documents are complete and accurate to avoid delays

