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The Office of State Uniform Payroll (OSUP) is the accounts payable Central Control Agency for
vendor payment processing for the LaGov ERP system. Agencies should follow this procedure to
request a check payment be pulled by the Office of Statewide Reporting and Accounting Policy
(OSRAP) staff.

Select “single flag” and then select applicable agency number from the drop down list for
“Payment Method Supplement” as shown below:

Park Incoming Invoice: Company Code 0010

Show PO structure  Show worklist 3 | Hold Simulate Save as Completed Messages [i]Help

Transaction 1 Invoice - ®CO0 Balnce 0.1

Basic Data ./ Payment | Detzls | Tax | Withholding tax |/ D=

BaselineDt Payt Terms Days H
Due on Days 5
Discount [& Payment Method Supplement (2) 19 Entries found — L3
" Restrictions
Pmt Method Prmnt Meth.Sup. Prmn|-
Inv.ref. —— = _\_
R ol BB P& (3]
Payi IF'mltl""lthSU IDescript'lon
00 ,DOTD - Hold for pickup
o DEQ - Hold for pickup
PO Reference | 02 CPRA - Hold for pickup
03 DMR - Hold for pickup
1 Purchase Order/Scheduling Agreer .. 04 WLF - Hold for pickup
05 FPC - Hold for pickup
ftem | Amount Quintity o6 CRT - Hold for pickup
o7 CS - Hold for pickup
o8 DOJ - Hold for pickup
09 DVA - Hold for pickup
10 LCLE - Hold for pickup
11 DED - Hold for pickup
12 LRC - Hold for pickup
13 PSC - Hold for pickup
14 WWVH - Hold for pickup
15 MEWVH - Hold for pickup
16 SWVH - Hold for pickup
17 NWWH - Hold for pickup
18 SEVH - Hold for pickup
19 Entries found

OSRAP will pull all checks marked and hold for the agency to pick up at the State Treasurer’s
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Office. Agencies not wishing to pick up their checks in person must make arrangements with the
State Treasurer’s Office to have their checks sent via messenger mail or mailed to the agency.



