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OSP does not bid the construction of new buildings under Title 39.  Agencies can also 
contact FP&C (State Office of Facility Planning & Control) if they are unsure as to 
whether a project should be processed under Title 38 or Title 39.
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What is the UNSPSC?
Short definition – the commodity codes used in LaGov.  The proper code selection is 
important, because this is what drives what vendors will get the email notification 
from LaPAC when the bid is posted. 
The United Nations Standard Products and Services Code (UNSPSC) is a hierarchical 
convention that is used to classify all products and services. It is the most efficient, 
accurate and flexible classification system available today for achieving company-
wide visibility of spend analysis, enabling procurement to deliver on cost-
effectiveness demands and allowing full exploitation of electronic commerce 
capabilities.
The UNSPSC was jointly developed by the United Nations Development Programme
(UNDP) and Dun & Bradstreet Corporation (D & B) in 1998. It has been managed 
by GS1 US since 2003.
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http://www.gs1us.org/


Although not required, this is a helpful form to include with your shopping cart when 
submitting a Labor & Materials project to OSP for bidding.  This form can save 
significant time involved by cutting out phone calls and emails with questions.
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“External Requirements” 
Things such as engineering standards, federal requirements, etc. 

Agencies should not directly answer questions to a vendor regarding specifications or 
scope of work.  This information should be sent to OSP so that an addendum can 
published, thereby giving the information to all bidders to keep everything on a level 
playing field.  One vendor having “inside information” that is not provided to other 
vendors can result in that vendor having an unfair advantage over the other vendors, 
and may lead to a protest.
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The third point is especially important for agencies to remember when writing up 
specs or a scope of work.  We can only evaluate a bid on criteria / requirements that 
are listed in the bid, and cannot go around a low bidder if they are not including 
something that the agency may want, but failed to include in their specs.  If it is a vital 
requirement, the bid would have to be cancelled, the specs revised, and then re-bid.
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If requesting a mandatory one-day, one-time jobsite visit, the agency must provide 
justification as to why this is necessary when submitting their shopping cart to OSP.
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Determining whether the submitted product meets specification requires some 
expertise at the Agency level. 
For paint or other standard items, many agencies use “Match Color” in addition to “or 
equal” and require that the vendor speak with the project inspector on site prior to 
ordering materials.  In certain special circumstances, even paint can be justified as 
proprietary – such as painting of a historical building, but – as previously stated - the 
agency would need to provide the justification.
For more complex items, we can request that the vendor submit their “or equal” 
product, and the agency will be allowed to confirm that it meets their needs prior to 
the award by reviewing specs, product literature, etc. If the agency determines that 
the product is not equal, they will need to submit adequate justification pointing out 
where the equivalent product does not meet specs, in order to avoid a protest. This is 
a case-by-case determination.
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Lowest – We begin with the lowest bidder
Responsive – Meets all requirements, including contractor license number
No exceptions noted – vendor cannot make exceptions to any terms, conditions, or 
specifications.
Sometimes, the preferred/suggested vendor doesn’t have all of the required licenses, 
or submits the bid incorrectly, or is over your anticipated budget because of the 
additional terms and conditions (bonding, insurance, etc.) that they didn’t know 
would be part of the project when they provided an initial quote.
By not providing the name of the vendor to the agency at this point, we are 
attempting to protect against protests that might require rebidding. We have to have 
a valid reason to go around a vendor, not just due to the fact that you may prefer to 
do business with a different vendor.
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All correspondence that requires an original signature is sent via mail. If time is a 
major concern, then the Agency should submit a plan to OSP to have a runner collect 
the documentation.
Step 1 – issues that can arise
- Out of date insurance
- Bonding company requires documentation
- Too few copies submitted
- Missing fields, e.g. witness lines
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