Facility Planning & Control
INSTRUCTIONS TO DESIGNERS
TABLE OF CONTENTS
January 2013


INSTRUCTIONS		PAGES
1.  General Instructions to Designers		1 thru 6
2.  Instructions on Standard Forms and Specifications	7 thru 15
3.  Instructions to Designers on Roofing systems		16 thru 21
4.  Agenda for Roofing Conferences		22 thru 26
5.  Guidelines for Mechanical Designers	27 thru 31
6.  Energy Conservation and Sustainability	32 thru 33
6a.Sustainability Checklist	34 thru 35
7.  Guidelines for Electrical Designers	36 thru 39
8a.Guidelines for Communications Wiring (pdf)		40 thru 50
8b. Communications diagrams		51 thru 54
9.  Code Analysis, ADAAG Compliance and Universal Design	55 thru 65
10. Guidelines for AutoCAD Drawings Submittal	65 thru 67
11. Asbestos Identification and Removal (if applicable)	68 thru 69
12. Closed Specifications	70 thru 72
13. Qualification of Bidders on Historic Restoration Projects	73 thru 74
14. Pre-Design Conference Agenda	75 thru 80
15. Pre-Construction Conference Agenda	81 thru 84
16. Pre-Close-Out Conference Agenda	85 thru 86

DESIGNER FORMS
17. Design Phases Transmittal	87
18. Professional Design Services Invoice	88 thru 89
19. Statement of Probable Cost 	90 thru 91
20. Bid Tabulation Form	92
21. Bid Document Distribution Log	93
22. Cost and Construction Data Report	94


CONTRACT DOCUMENTS
23. Advertisements for Bid Example	ADV 1 thru 3
24. Instructions to Bidders 	IB 1 thru 7
25. Bid Form 	B 1 thru 3
26. Contract Between Owner and Contractor
and Performance and Payment Bond Example 	C 1 thru 3
27. Supplementary Conditions 	SC 1thru 21
Roofing Guarantees
28a. Guarantee R-1 (as Subcontractor) 	1 thru 3
28b. Guarantee R-2 (as Contractor) 	1 thru 3
28c. Guarantee R-3 (Metal) 	1 thru 2
28d. Guarantee Twenty year Metal 	1 thru 4 plus Instructions
29. Schedule of Values 	V 1 thru 6
30. Change Order Forms (Excel)	CO 1 thru 4
31. Partial Occupancy Form	PO 1
32. Recommendation of Acceptance Form	RA 1 thru 2
33. Attestations Affidavit	1 thru 2
34. Space Entitlements and General Procedures	1 thru 2







All of these documents are available in Word, Excel or pdf format under DESIGN & CONSTRUCTION, Documents for Construction at http://www.doa.louisiana.gov/fpc/fpc.htm  
2013		ii
