MEMORANDUM


DATE:

TO:
Agency Management
FROM:  Agency Project Leader

RE:
RFP
The evaluation committee has evaluated the received proposals in accordance with the evaluation factors set forth in the Request for Proposals.

Each committee member has evaluated each proposal in an objective and unbiased manner.  Committee members do not have a conflict of interest in regard to this Request for Proposals.

The committee, therefore, recommends the proposal indicated below as being most advantageous to the State.

RECOMMENDED:
__________________________________________




__________________________________________




__________________________________________

The proposal rating summary is attached for your review.

EVALUATION COMMITTEE MEMBERS

1.
NAME: __________________________
2.
NAME: ____________________________


EMPLOYER: _____________________

EMPLOYER: _______________________


JOB TITLE: ______________________

JOB TITLE: ________________________


SIGNATURE: ____________________

SIGNATURE: ______________________

3.
NAME: __________________________
4.
NAME: ____________________________


EMPLOYER: _____________________

EMPLOYER: _______________________


JOB TITLE: ______________________

JOB TITLE: ________________________


SIGNATURE: ____________________

SIGNATURE: ______________________

5.
NAME: __________________________
6.
NAME: ____________________________


EMPLOYER: _____________________

EMPLOYER: _______________________


JOB TITLE: ______________________

JOB TITLE: ________________________


SIGNATURE: ____________________

SIGNATURE: _______________________
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