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Executive
Orders

EXECUTIVE ORDER EWE 86-2

Paragraph 12 of Executive Order EWE 85-92, dated De-
cember 23, 1985, is hereby corrected to read as follows:

Said executive order is further amended to reduce the al-
location to the LPFA for the Acadiana Medical Ventures, Ltd.
Project from $2,000,000 to $1,200,000.

IN WITNESS THEREOF, I have hereunder set my hand
officially and caused to be affixed the Great Seal of the State of
Louisiana, at the Capitol, in the City of Baton Rouge on this 16th
day of January, 1986.

Edwin Edwards
Governor of Louisiana
ATTEST BY
THE GOVERNOR
Jim Brown
Secretary of State

EXECUTIVE ORDER EWE 86-3

WHEREAS, the Supreme Court of the State of Louisiana,
in the proceeding entitled *‘In the Matter of Rollins Environmental
Services, Inc.,” bearing Number 8 - CC - 2050 on the docket of
said court, ordered the recusal of the secretary of the Department
of Environmental Quality from the hearing requested by Rollins
Environmental Services under R.S. 30:1072; and

WHEREAS, said court mandated the appointment by the
governor of a member pro tem to sit in place of the secretary in
said proceeding;

NOW THEREFORE I, EDWIN EDWARDS, Governor of
the State of Louisiana, by virtue of the authority vested in me pur-
suant to the Constitution and applicable laws of the State of Lou-
isiana and the mandate of the Supreme Court, do hereby appoint
John Koury, assistant secretary of the office of solid and hazardous
waste, to sit as member pro tem in place of the secretary of the
Department of Environmental Quality in the above referenced
proceeding.

John Koury is authorized to exercise and perform all of the
powers and duties which may have been exercised and performed
by the secretary in said proceeding as provided by law, and in his
capacity as member pro tem may, in his discretion, continue the
appointment of the hearing officer appointed by the secretary prior
to her recusal; may revoke said appointment and appoint another
hearing officer; or may revoke said appointment and hear and de-
cide the case himself.

IN WITNESS WHEREOF, I have hereunder set my hand
officially and caused to be affixed the Great Seal of the State of
Louisiana, at the Capitol, in the City of Baton Rouge on this 17th
day of January, 1986.

Edwin Edwards
Governor of Louisiana
ATTEST BY
THE GOVERNOR
Jim Brown
Secretary of State
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Emergency
Rules

DECLARATION OF EMERGENCY

Department of Agriculture
Office of Agricultural and Environmental Sciences
Structural Pest Control Commission

Pursuant to the authority granted under R.S. 3:3306, the
Structural Pest Control Commission has exercised the emergency
provision of the Administrative Procedure Act [R.S. 49:953(B)] to
amend the rules detailed below. These emergency rules were
adopted by the Structural Pest Control Commission on January
21, 1986 and shall become effective on March 31, 1986.

Add LAC 7:14116 to the rules and regulations for the
Structural Pest Control Commission:

§14116. Wood Infestation Report

A. A wood infestation report approved by the Strucutral
Pest Control Commission shall be issued when any inspection is
made to determine the presence of wood destroying insects, spe-
cifically for acts of sale of structures, but not limited for this pur-
pose.

B. Any wood infestation report or written instrument stat-
ing the apparent freedom from termites and/or other wood de-
stroying insects, issued for the transfer of real property, shall be is-
sued by a person who is licensed by the Structural Pest Control
Commission to engage in the control of wood destroying insects.
This instrument shall carry a guarantee that the property will be
treated without charge should an infestation of wood destroying
insects, covered by this report, be found within 90 days from date
of issuance.

1. A contract approved by the Structural Pest Control
Commission shall be issued on date of treatment.

2. This contract shall be reported to the commission and a
fee paid as required by the Structural Pest Control Commission
Law.

Add LAC 7:14143, 14145, 14147, 14149 and 14151 to the rules
and regulations for the Structural Pest Control Commission:
§14143. General Requirements for Pesticide Waste

A. Waste Water, Which Upon Disposal, is Classified as a
Hazardous Waste

All commercial applicators applying pesticides which, upon
disposal, are classified as a hazardous waste must implement a
containment system for reuse or apply the waste immediately to
the site of application.

B. Handling Spills by Commercial Applicators

1. All uncontained spills of more than one gallon liquid or
four pounds dry weight must be reported to the director of Struc-
tural Pest Control Commission within 24 hours by telephone and
by written notice within three days.

2. Commercial applicators are responsible for the cost of
cleanups resulting from pesticide spills in their operations.
§14145. Procedures Governing Handling of Pesticide
Containers by Commercial Applicators (Except Bulk Pes-
ticide Containers)

A. Storage Areas for Full or Partially Full Pesticide Con-
tainers

1. Pesticide containers must be stored in a secure, locked
enclosure.

2. Pesticide containers must be free of leaks.

3. The storage area must be maintained in good condi-
tion, without unnecessary debris.
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B. Empty containers must be stored in a secured area.
Empty containers may be kept for no more than 30 days.

C. Metal, Glass and Plastic Containers

1. All metal, glass and plastic containers must be triple-
rinsed, immediately after the pesticide is removed by the follow-
ing, or equivalent procedure.

a. Using a solvent capable of removing the pesticide, fill
each container with solvent equal to approximately 10 percent of
the volume of pesticides originally contained in the container.

b. Agitate the solvent thoroughly on all interior surfaces of
the container. Agitation may be accomplished by use of agitation
equipment approved by the department or by manual agitation of
the solvent.

c. Repeat the above procedure three times.

d. If the rinsate containing the solvent can be used again
in subsequent application of the pesticide without reducing the ef-
fectiveness of the pesticide, place the rinsate in the containment
tank specified for that pesticide. If the rinsate is not classified as a
hazardous waste upon disposal, it may be placed in an approved
surface impoundment.

2. Upon completion of the above triple-rinsing proce-
dures, containers may be disposed of as follows:

a. by disposal in any permitted solid waste facility (sanitary
landfill), provided that, prior to disposal in a solid waste facility, the
pesticide applicator must pierce all metal and plastic containers in
both ends;

b. by prior agreement, by return (for credit or otherwise)
to the pesticide sales agent or the pesticide manufacturer; or

c. by resale to a third party for recycling or reconditioning.

D. Paper and Plastic Bags

1. All pesticides shall be removed from paper and plastic
bags to the maximum extent possible when the pesticide is initially
mixed for application. Thereafter, containers shall be disposed of
as follows:

a. Cutall sides of the container and open the container fully,
without folds or crevices, on a flat surface, shake any pesticides re-
maining in the open container into the pesticide mix.

b. After cutting and flattening such pesticide containers,
dispose of containers in a solid waste facility (sanitary landfill).

§14147. Procedure for Constructive Recycling by Com-
mercial Applicators of Unused Portions of Pesticides and/
or Rinsate of Pesticides Which, Upon Disposal are Clas-
sified as Hazardous Wastes Under EPA Regulations

A. The commission shall annually, on or before Decem-
ber 31, publish in the Louisiana Register a full and complete list of
all pesticides which, upon disposal, are classified as hazardous
wastes under regulations of EPA and may supplement such listing
at any time when any changes in such classifications are made by
EPA.

B. Applicators of pesticides covered under this rule may
recover and constructively reuse any unused portions of such pes-
ticides and/or any rinsate of such pesticides by one of the follow-
ing methods:

1. byimmediate reapplication of the unused portion of the
pesticide and/or the rinsate in accordance with label and labeling
requirements for that pesticide;

2. by transferring to a closed containment system meeting
the requirement of LAC 7:14149; or

3. by disposal in a permitted hazardous waste facility.

C. All unused pesticides and/or rinsate from pesticides
classified as a hazardous waste upon disposal must be removed
from containment tanks in less than 30 days after deposit therein.
§14149. Containment System

A. Containment Tanks

1. Different containment tanks must be installed for differ-
Vol. 12, No. 2
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ent pesticides and/or rinsate of pesticides, except the same con-
tainment tanks may be used for two or more pesticides when such
pesticides are physically and chemically compatible and when their
mixing is not prohibited by their labels.

2. Each containment tank shall meet the following re-
quirements:

a. must be constructed of material of sufficient strength and
be compatible with the pesticide and/or rinsate to be placed within
the tank;

b. must be free of leaks, cracks, holes or other deteriora-
tion at all times;

¢. must be in good operating order at all times;

d. must be designed to allow drainage of the entire con-
tents and be triple rinsed,;

e. must be equipped with stopcocks, at appropriate loca-
tions, to prevent any leakage of the contents during storage or
transfer of the contents; and

f must be equipped with an opening to allow for sam-
pling.

B. Containment Tank Foundation

1. The containment tank foundation shall be solidly con-
structed of a material sufficiently impervious to contain leaks, spills
and accumulated pesticides and/or rinsate of pesticides.

2. The foundation covering must be free of cracks which
might allow leakage.

3. The foundation must be sloped to facilitate cleanup of
inadvertent spills.

4. The foundation must be constructed with a rim of suf-
ficient height to contain run-off from cleanup activities or inadver-
tent spills and be protected from flood waters.

5. The foundation must be so constructed as to discharge
all liquids into a dump.

6. Tanks must be located at sufficient elevation to allow vi-
sual detection of leakage of the contents.

C. Storage Requirements

All containment tank(s) must be located in a secured area
and protected from flood waters.

D. Location of Requirements; Submission of Preliminary
Site Plans

Containment systems must be located a suitable distance
from any adjacent buildings, property lines, or public access roads.
Site plans showing location of the containment system must be
submitted for the approval of the commission prior to construc-
tion. These plans may be rudimentary; the purpose of such sub-
mission is to avoid unnecessary expense by the application.

E. Requirements for Final Approval of Containment Sys-
tems

Final plans and specifications for construction of a closed
containment system must be approved by the commissioner and
must be filed with the Department of Agriculture, subject to the ap-
proval of the commission, prior to the start of construction. In con-
sideration for approval of such plans and specifications, the com-
mission may, at their discretion, be assisted by an ad hoc advisory
committee consisting of such experts as may be appointed by the
commission.

§14151. Requirements and Procedures for Management
of Unused Portions of Pesticides and/or Rinsate of Pesti-
cides which, Upon Disposal, are not Classified as Hazard-
ous Wastes Under EPA Regulations

A. Unused portions of pesticides and/or rinsate resulting
from the application of pesticides not classified as a hazardous waste
upon disposal should be handled by one of the following meth-
ods:

1. by subsequent, immediate reapplication in accordance
with label and labeling requirements for the pesticide;



2. by deposit in a closed containment system which meets
the requirements of LAC 7:14149 hereof;

3. by disposal in surface impoundments which meet the
requirements of this rule; or

4. any other methods approved by the commission.

B. Whenever violative levels of pesticides classified as a
hazardous waste upon disposal are detected in any sample taken
from a containment tank, whether the containment tank was in
operation at the effective date of these regulations or installed after
the effective date of these regulations, such containment tank may
be immediately and permanently closed and, if closed, all contents
thereof shall be removed and disposed of at a permitted hazard-
ous waste disposal facility. The financial responsibility of closing a
surface impoundment belongs to the commercial applicator and/
or property owner.

C. Insofar as the disposal of a pesticide waste is con-
cerned, commercial applicators who generate hazardous pesticide
waste and who do not comply with these regulations shall be sub-
ject to the regulations governing hazardous pesticide waste under
the jurisdiction of the Department of Environmental Quality until
such time as the commissioner of agriculture promulgates regu-
lations governing hazardous pesticide waste.

Bob Odom
Commissioner

DECLARATION OF EMERGENCY

Department of Wildlife and Fisheries
Wildlife and Fisheries Commission

In accordance with the emergency provisions of R.S.
49:953(B), the Administrative Procedure Act, and under the au-
thority of R.S. 56:22, the Louisiana Wildlife and Fisheries Com-
mission hereby declares that increased fishing pressure on pad-
dlefish (Polyodon spathula) for its roe during spawning season may
be detrimental to the perpetuation of this species. The spawning
season is currently in progress, therefore an emergency rule is nec-
essary for the immediate cessation of fishing for this species.

This fish is a primitive species that has specific habitat re-
quirements and spawn only after they become large and old. Fe-
males must reach an age of seven to 14 years before becoming
sexually mature and the scientific literature reports that female
paddlefish do not spawn every year but probably spawn at inter-
vals of two or more years.

An intense interest in paddlefish eggs (roe) as a source
product for the production of caviar has developed. This interest
has been brought about with the loss of foreign import markets of
caviar, especially from Iran and Iraq, and the high price reported
paid for paddlefish eggs ($40-50/pound) used for caviar produc-
tion.

Populations of this fish nationwide have been dwindling
during the past decade due to the loss of habitat and many states
now have the fish listed as being of special concern with some states
having lost populations entirely and others with the fish on endan-
gered and/or threatened lists. The literature also reports that this
fish can be easily exploited by intense commercial fishing. Loui-
siana is one of the few states that has good populations of paddle-
fish remaining. The habitat requirements, biological life history data
and extent of the population is imperfectly known by the biologi-
cal personnel of the department.

The Louisiana Wildlife and Fisheries Commission desires
to protect this unique primitive species and gather biological data
in order to promulgate upgraded regulations for the utilization of
this species. Therefore, the Louisiana Wildlife and Fisheries Com-
mission hereby establishes the closure of fishing for paddlefish
statewide for a period of 120 days to begin February 6, 1986 and
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extending through June 5, 1986. This prohibition shall not apply
to the incidental snagging and possession of one paddlefish by
recreational fishermen using a single line and hook.

J. Burton Angelle
Secretary

Rules

RULE

Department of Agriculture
Office of Agricultural and Environmental Sciences
Advisory Commission on Pesticides

Pursuant to the notice of intent published on September 20,
1985 and in accordance with the provisions of the Administrative
Procedure Act (R.S. 49:950 et seq.) and R.S. 3:3203, the com-
missioner for the Department of Agriculture and the Advisory
Commission on Pesticides has adopted the amendment detailed
below.

LAC 7:XXII.1313(E)(2) should be amended to read as
follows:

2. Filing a certificate of insurance, in the form prescribed
by the commissioner, in the same amount as required for a surety
bond. Such insurance shall be payable to the benefit of persons
proven to have suffered damages as a result of the actions of the
owner-operator or any of his employees and shall provide for 30
days written notice to the commissioner. Such insurance shall not
be applied to damages or injury to agricultural crops, plants, or land
being worked upon by the commercial applicator. An owner-op-
erator shall not change the amount of such insurance during the
period of the license without the prior written approval of the com-
missioner.

Bob Odom

Commissioner

RULE

Department of Commerce
Board of Certified Public Accountants

Notice is hereby given that the State Board of Certified
Public Accountants of Louisiana pursuant to the authority vested
in Section 75 of the Louisiana Revised Statutes, Title 37, Chapter
2, has adopted effective February 20, 1986, the following rules:

1. LAC46:XIX.105 (formerly LAC 11-9:3.1) (R.S. 37:73)
Amends Section to change the address of the board to: State Board
of Certified Public Accountants of Louisiana, Suite 1515 World
Trade Center, 2 Canal Street, New Orleans, LA 70130.

2. LAC46:XIX.301 (formerly LAC 11-9:4.1) (R.S. 37:75)
Amends Section to change the word *“president” to “‘chairman.”

3. LAC46:XIX.305 (formerly LAC 11-9:4.3) (R.S. 37:75)
Amends Section to change the word “‘president” to “chairman.”

4. LAC 46:X1X.1301.D (formerly LAC 11-9:9.1.4) (R.S.
37:78) Amends Section to correct spelling of word “allotted.”

5. LAC 46:XIX.1503.B (formerly LAC 11-9:10.2.2) (R.S.
37:78) Amends to add “or on the professional staff of a certified
public accounting firm.”

6. LAC 46:XIX.2301.A (formerly LAC 11-9:14.1.1) (R.S.
37:81) Amends Section to change the word “president” to
“chairman.”
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7. LAC 46:XIX.2903 (formerly LAC 11-9:17.2) (R.S.
37:84) Amends Section to change the word ‘‘president’ to
“chairman.”

Rules
LAC 46:XIX.105

The principal office and official address of the board to which
communications should be sent is: State Board of Certified Public
Accountants of Louisiana, Suite 1515, World Trade Center, 2 Ca-
nal Street, New Orleans, LA 70130.

LAC 46:XIX.301

The officers shall be chairman, secretary and treasurer. The
duties of the respective officers shall be the usual duties assigned
to the respective office. The newly elected officers shall assume the
duties of their respective offices at the conclusion of the meeting
at which elected.

LAC 46:XIX.305

Any meeting may be called by the chairman or by joint call
of at least two of its members, to be held at the principal office of
the board, or at such other place as may be fixed by the board.
Regularly scheduled board meetings are usually held on the last
working day of January, March, July and September.

LAC 46:XIX.1301.D

All examinations shall be in writing and must be completed
in the time allotted by the board. The use of calculating equipment
is prohibited.

LAC 46:XIX.1503.B

The provisions of the above rule notwithstanding, if an ap-
plicant for a reciprocal certificate holds a certificate issued by the
state of original certification prior to September 1, 1975 or has been
in practice as a certified public accountant or on the professional
staff of a certified public accounting firm for four years in the ten
years immediately prior to the date of submitting the application,
he will not be required to possess a baccalaureate degree.

LAC 46:XIX.2301.A

When an applicant has met all the requirements for certi-
fication, the board shall issue to him a certificate that he is a certi-
fied public accountant in the State of Louisiana. All such certifi-
cates shall be valid only when signed by the chairman and secretary
of the board. The issuance of the certificate does not qualify the
candidate to practice public accounting in the State of Louisiana.
LAC 46:XIX.2903

All charges shall be referred to the member of the board or
other person designated as the investigating officer, who is to be
appointed annually by the chairman of the board.

Mildred M. McGaha, CPA
Executive Director

RULE

Department of Culture, Recreation and Tourism
Division of Black Culture

Title 25
Cultural Resources
Part I: Office of Cultural Development
Subpart 1. Division of Black Culture

Chapter 7. Guidelines for Grant Program
§701. Purpose

This program is designed to provide financial, referral and/
or technical assistance to Louisiana residents for the promotion and
development of Louisiana black culture in accordance with Act 796
of 1984.
§703. Funding Amount

Generally, the maximum amount of a grant award is
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$5,000; however, the commission reserves the right to fund pro-
posals in excess of that amount.
§705. Eligibility

Organizations requesting funding to conduct a black cul-
ture program or project must be certified as tax-exempt under 501
(c) (3) of the IRS Code; sponsored by a 501 (c) (3) tax-exempt
organization; or be certified by the State of Louisiana as a Chapter
Il non-profit organization and have the representation of a prac-
ticing attorney for the completion of expenses form. A copy of IRS
determination letter of non-profit status certificate from the Loui-
siana Secretary of State must accompany your application.
§707. Matching Requirements

All grants must be matched dollar-for-dollar in cash and/or
in-kind donations.
§709. Limitations

Only one program/project per organization per State fiscal
year may be funded. All programs/projects must be implemented
and completed no later than June 30, 1986. Grant funds may not
be used for costs related to hospitality (i.e. food, beverages, ban-
quets, receptions, etc.)

§711. How to Apply

Request application in writing from the Division of Black
Culture, Post Office Box 44247, Baton Rouge, LA 70804. Due
Date: All applications due in the office of the division by 4:30 p.m.
on October 30, annually.

§713. Evaluation Criteria

A. The program/project should fulfill some specific, iden-
tified community need and should be justified in the description of
the proposed project.

B. The program/project should be designed to have its
primary focus on the cultural development of blacks. Programs
developed on various themes regarding Louisiana blacks are pre-
ferred.

C. The program/project must be accessible to the general
public.

D. Applications will be reviewed in the following areas:
program/project need, community involvement and plans/ imple-
mentation of program/project.

E. Completeness of application and appropriateness of
proposed budget.

§715. Grant Award Notification

The Louisiana Black Culture Commission will determine
recipients at its first meeting following the deadline. Recipients will
be notified no later than 90 days after deadline.

§717. Reporting Requirements

A. Grantee must submit a final report which includes a
complete financial statement reflecting actual income and expen-
ditures of the program/project.

B. Grantee must submit a written statement evaluating the
project.

C. Grantee must submit a copy of printed program which
includes credit as follows: “This program/project funded (or funded
in-part) by the Louisiana Black Culture Commission/Division of
Black Culture, Office of Cultural Development, Department of
Culture, Recreation and Tourism.”

D. Copies of promotional material, media announce-
ments/articles, programs and black and white photographs of pro-
gram/project must be included in the final report.

E. The final report must be prepared by the recipient and
submitted to the Division of Black Culture, no later than 30 days
following completion of the funded project.

F. Members of the Louisiana Black Culture Commission
and the staff of the Division of Black Culture shall be permitted to



attend programs funded through the Division of Black Culture, free
of charge, for review purposes.
G. Grantee must submit Black Culture survey forms.

Robert B. DeBlieux
Assistant Secretary

RULE

Department of Culture, Recreation and Tourism
Office of State Museums

In accordance with R.S. 49:950 et seq., the Administrative
Procedure Act and R.S. 25:345, notice is hereby given that the Of-
fice of State Museums adopted the rule as follows:

Title 25
Cultural Resources
Part IV: Louisiana State Museum
Chapter 3. Accessions/Deaccessions/Loan Policy
§303. Deaccession of Museum Collection Items

It is the purpose of the deaccession policy and procedure
of the Louisiana State Museum to dispose of material in the State
Museum’s collection that for reasons of subject matter or condition
may not be appropriate to the purposes of the Louisiana State
Museum. Appropriateness can also be based on the condition of
the collection materials.

A. POLICY: The Louisiana State Museum is a historical
agency established to collect, preserve, and present original his-
torical materials relative to the development and current life of
Louisiana and the Louisiana Territory. The appropriateness of
collection materials in the museum collections will be measured as
to how the materials meet the subject purposes of the Louisiana
State Museum. Appropriateness can also be based on the condi-
tion of the collection materials.

B. PROCEDURE:

1. Proposals to deaccession collection materials shall be
presented to the Museum Board’s Accessions Committee on cases
of material culture collections and to the Historical Center Com-
mittee in cases of printed works or historical manuscripts.

2. The Accessions Committee or Historical Center Com-
mittee, after careful review, shall make a recommendation to the
Louisiana State Museum Board relative or deaccessioning a col-
lection item.

3. The Louisiana State Museum Board shall vote to ac-
cept or reject the recommendation, of the committee. Acceptance
of the recommendation will require a unanimous vote of those
board members voting.

4. 1f the board votes to deaccession a collection item, the
following steps will be taken:

a. The item will be offered back to the donor or to their
heirs, if such heirs can be located.

b. If the heirs cannot be located through use of informa-
tion in the Louisiana State Museum’s records, the following pro-
cedure is used to attempt to locate the heirs: (This Section was taken
directly from R.S. 25:345, Section C)

i. Any property which has been deposited with the Loui-
siana State Museum, by loan or otherwise, and which has been
held by the museum for more than 10 years, and to which no per-
son has made claim shall be deemed to be abandoned and, not
withstanding the provisions of Chapter 1 of Title XII of Book III of
the Louisiana Civil Code, shall become the property of the mu-
seum, provided that the museumn has complied with the following
provisions:

ii. At least once a week for two consecutive weeks, the
museum shall publish in at least one newspaper of general circu-
lation in the parish in which the particular museum facility is lo-
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cated a notice and listing of the property. The notice shall contain:

(a) the name and last known address, if any, of the last
known owner or depositor of the property;

(b) a description of the property; and

(c) astatement that if proof of claim is not presented by the
owner to the museum and if the owner’s right to receive such
property is not established to the satisfaction of the museum within
65 days from the date of the second published notice, the property
will be deemed to be abandoned and shall become the property
of the museum.

iii. If no valid claim has been made to the property within
65 days from the date of the second published notice, title to the
property shall vest in the museum free from all claims of the owner
and all persons claiming through or under him.

c. If the donor or heirs decline to accept the items, the mu-
seum will offer the items in trade or sale to another museum.

d. Iftheitem cannot be traded or sold to another museum,
the Louisiana State Museum will place the item on consignment
with a dealer selected by the State Museum Board.

e. Ifthe item cannot be sold through a dealer or if the item,
because of condition, is unusable, the museumn will destroy the item.

This is the museum’s current policy and makes void any
conflicting rule.

Noelle LeBlanc
Secretary

RULE

Department of Culture, Recreation and Tourism
Office of State Museums

In accordance with R.S. 49:950 et seq., the Administrative
Procedure Act and R.S. 25:343-25:344, notice is hereby given that
the Office of State Museums adopted the rule as follows:

Title 25
Cultural Resources
Part IV: Louisiana State Museum
Chapter 1. Public Access
§103. Admission Fees

The admission fees for the Louisiana State Museum’s New
Orleans buildings: The Cabildo, Presbytere, 1850 House, Ma-
dame John’s Legacy and the Old U.S. Mint are $2 for adults and
$1 for students over 12 and persons over age 65. Children less than
12 years of age are admitted free. Fees are charged for admission
to each building separately. This is the current policy and makes
void any conflicting rule.

Noelle LeBlanc
Secretary

RULE

Department of Culture, Recreation and Tourism
Office of State Parks

In accordance with the provisions of the Administrative
Procedure Act, R.S. 49:950, et seq. and pursuant to the notice of
intent published on December 20, 1985, the Office of State Parks
adopted the following revisions of its rules which were published
in L.R. 8:12 (December 20, 1982). These rule changes had no
economic impact or benefit and did not affect revenues collected
by this office. These rules were designed to provide the proper at-
mosphere for the enjoyment and protection of park facilities and
safety of visitors. These adopted rules addressed the policies and
procedures regarding (1) salaries and fees; (2) operating units; (3)
grants; (4) projects; (5) restoration or preservation of historic struc-
tures; (6) employee facilities; (7) application preparation, review
and selection process; (8) property; (9) donations; (10) signs; (11)
Vol. 12, No. 2
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compliance, audit and documentation requirements; (12) pro-
curement standards; (13) records; (14) inspections; (15) etc.

A copy of these rules may be obtained in their entirety from
Gerald F. Guidroz, Assistant Secretary, Office of State Parks,
Drawer 1111, Baton Rouge, LA 70821, (504) 925-3830.

Noelle LeBlanc
Secretary

RULE

Department of Culture, Recreation and Tourism
Office of State Parks

In accordance with the provisions of the Administrative
Procedure Act, R.S. 49:950, et seq., and pursuant to the notice of
intent published on December 20, 1985, the Office of State Parks
adopted the following revisions of rules and regulations which have
an economic impact or benefit. These revisions refer to rules pre-
viously published in L.R. 8:12 (December 20, 1982) and L.R.
11:13 (March 20, 1985).

PROCEDURES AND FEES
2.2.4 (Deleted)
2.2.4.1 (Deleted)
2.2.4.2 (Deleted)
2.4.2 (Amended and Replaced 2.3.2 - 2.3.4)

Boats with three life jackets and two paddles are available
at a rental rate of $8 per boat per day. Additional life jackets are
available at a rental fee of $1 each per day.

2.4.3 (Amended and Replaced 2.3.2 - 2.3.4)

A refundable deposit of $10 per boat is required at the time
of rental. This deposit will be forfeited if the boat and its accesso-
ries are not returned in the same condition as rented.

2.6.1 (Amended and Replaced 2.5.1 - 2.5.3)

A fishing pier extending into the Gulf of Mexico is located
at Grand Isle East State Park. This structure is leased to a conces-
sionaire and a fee is charged for day or night fishing on the pier in
addition to the regular day-use or overnight-use fees.

2.8 (New)

Group Rental Shelters
2.8.1 (New)

Group rental shelters are available at Lake Bistineau SP,
Lake Fausse Pointe SP, Cypremort Point SP, Chemin-A-Haut SP
and North Toledo Bend SP for a daily rental fee of $30. Such shel-
ters, when rented, are reserved exclusively for the use of the group
or individual who is permitted for such use.

2.8.2 (New)

Reserved shelters will be posted, indicating the name of the
party and date of use. When such shelters are not so posted or re-
served, they are available to the park user on a first come, first
served basis as any other non-reserved park shelter. Group rental
shelters are not available for reservation on Memorial Day, July 4,
or Labor Day.

2.8.3 (New)

Exclusive use of such a shelter can only be made by a rental
permit and payment of a rental fee. These group shelters can be
reserved in advance with a deposit to confirm the reservation.
2.8.4 (New)

In addition to the rental fee, users of the reserved group
shelters will also be charged the normal day-use entrance fee to
the park.
2.10.1.2 (New)

Senior citizens on bus tours may apply for exemption of the
bus entrance fee. To be eligible for this exemption, at least 50 per-
cent of the bus passengers must be 62 or older. To obtain this ex-
emption, the tour organizer must submit a list of passenger names
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and their ages to the assistant secretary and receive from him writ-
ten approval for the senior citizen discount and exemption of the
bus entrance fee.

3.2.1 (Amended)

A $30 advance deposit is required to confirm a reservation,
which will be applied to the first night or day’s use.
3.2.2 (Amended)

Fees
3.2.2.1 (Amended and Replaced 3.2.2)

A fee of $30 per night is assessed to the group for the ex-
clusive use of the area and an additional $7 per unit per night is
charged to each individual camper rig occupying the area.
3.2.2.2 (New)

The day-use fee for a rally campground is $30 per day for
the group, and in addition the standard day-use entrance fee is
charged per vehicle.

3.5.1 (Replaced and Amended 3.5.1 and 3.5.2)

Cabins

Cabin Classification
and Park Location
Type |

Lake Bistineau SP
Type Il

Lake Bistineau SP

Chicot SP

Sam Houston Jones SP
Type 11

Chemin-A-Haut SP
Type IV

Chemin-A-Haut SP

Chicot SP

In each case where the bedding accommodations are spec-
ified, the maximum overnight occupancy of the cabin cannot be
more than two people over the lodging accommodation number.
Bedding accommodations will vary and may include a combina-
tion of double beds, single beds, bunk beds or sofa sleepers. Vis-
itors must contact the park for information regarding specific bed-
ding arrangements and accomodations.
3.6.1 (Amended)
Minimum overnight rate is based on 50 percent capacity of

the facility. Rate is $3 per person per night for each person over
the 50 percent capacity.

Noelle LeBlanc
Secretary

Overnight Rate and Bedding Maximum
Required Deposit Accommodations Capacity
$50 6 persons-Deluxe 8

$45 6 persons-Standard 8

$40 4 persons-Deluxe 6

$35 4 persons-Standard 6

RULE

Department of Culture, Recreation and Tourism
Office of State Parks

In accordance with the provisions of the Administrative
Procedure Act, R.S. 49:950, et seq. and pursuant to the notice of
intent published on December 20, 1985, the Office of State Parks
adopted the repromulgation of all existing rules and regulations in
a comprehensive version which meets the guidelines for publica-
tion in the Louisiana Administrative Code.

Noelle LeBlanc
Secretary
RULE

Board of Elementary and Secondary Education
Notice is hereby given that the Board of Elementary and

Secondary Education, pursuant to notice of intent published-on
November 20, 1985 and under the authority contained in Loui-



siana State Constitution (1974), Article VIII, Section 3; Act 455 of
the Regular Session; amended by Act 800 of the 1979 Regular
Session, adopted as policy, the rule listed below:
Rule 3.01.70.v(37)
Interim Emergency Policy for Hiring Full-time/Part-time
Noncertified School Personnel

In an effort to assist local education agencies experiencing
extreme difficulty in providing certified personnel for the class-
room, the following interim emergency policy is proposed:

Full-time/part-time noncertified school personnel, exclud-
ing speech, language and hearing specialists, may be employed by
parishes having difficulty in employing certified persons in certain
positions provided that proper documentation is submitted to the
Department of Education.

This documentation shall include the following:

1. a signed affidavit by the local school superintendent that
the position could not be filled by a certified teacher;

2. documentation that efforts for recruitment for certified
teachers have been made (e.g. newspaper advertisement, letters,
contacts with colleges and so forth);

3. submission of names, educational background, subject
matter and grade level being taught as an addendum to the annual
school report; and,

4. copies of transcripts showing the degree earned.

In addition:

5. ltis required that these teachers take the NTE at the ear-
liest date that it is offered in their geographical area; and

6. these individuals must have a minimum of a baccalau-
reate degree from a regionally accredited institution.

7. To be re-employed under this policy, an individual must
have earned at least six semester hours toward completion of a
teacher education program or six semester hours appropriate to
the area of the NTE (general knowledge, professional knowledge,
communication skills, specialty area) in which the score was not
achieved.

These individuals shall be employed at the same salary on
an hourly basis based on the effective state salary schedule for a
beginning teacher with a baccalaureate degree and a certificate.

Full-time/part-time noncertified school personnel shall be
considered part of the regular teacher allotment, and local systems
will be reimbursed in the same manner as they are for regular
teachers.

This interim emergency policy will remain in effect until July
1, 1986.

James V. Soileau
Executive Director

RULE

Board of Elementary and Secondary Education

Notice is hereby given that the Board of Elementary and
Secondary Education, pursuant to notice of intent published on
November 20, 1985 and under the authority contained in Loui-
siana State Constitution (1974), Article VIII, Section 3; Act 455 of
the Regular Session; amended by Act 800 of the 1979 Regular
Session, adopted as policy, the rule listed below:

Rule 3.01.70.11
Amendment to Certification Requirements
for School Librarians

Under item 3, page 36 of Bulletin 746, School Library Ser-
vice, add: ‘‘Persons who have already served three years as full-
time school librarians and have completed all library science courses
except “‘Elementary and Secondary School Library Practice” may
satisfy this requirement by a minimum one-year, on-the-job in-
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ternship with supervision provided by the Library Science faculty
in the College of Education (six semester hours of credit).”

James V. Soileau
Executive Director

RULE

Board of Elementary and Secondary Education

Notice is hereby given that the Board of Elementary and
Secondary Education, pursuant to notice of intent published on
November 20, 1985 and under the authority contained in Loui-
siana State Constitution (1974), Article VIII, Section 3; Act 455 of
the Regular Session; amended by Act 800 of the 1979 Regular
Session, adopted as policy, the rule listed below:

Rule 3.01.70.kk
Requirements for Certification in
Severe/Profound Impairments
Specialized Academic Education

A minimum of 36 semester hours of credit is required. The
work must be taken in the six areas listed below:

1. General Knowledge—6 semester hours

a. Introduction to Exceptional

Children .....cccccoccooiiiii, 3 semester hours
b. Introduction to Education of the
Severe/Profound ..........cccevvvvvinnnnn. 3 semester hours

2. Instructional Strategies—6 semester hours, including 90
contact hours of field experiences

a. Curriculum for Severe/Profound ..... 3 semester hours

b. Instructional strategies for

Severe/Profound ............ccocceevneen. 3 semester hours

3. Learning and Classroom Behavior Principles of Se-
vere/Profound—3 semester hours, including 30 contact hours of
field experiences

4. Assessment and Evaluation—6 semester hours

a. Test and Measurements .................. 3 semester hours

b. Practicum in Tests and Measurements (emphasizing in-
formal testing) 3 semester hours

5. Methods of Working with Paraprofessionals and Medi-
cal and Related Service Personnel/Health and Safety Proce-
dures—3 semester hours, including at least 30 contact hours of field
experience.

6. Parent, Family, and Community Involvement—3 se-
mester hours, including 30 contact hours of field experience

7. Communication Strategies for

Severe/Profound .............ccceeviine 3 semester hours

8. Electives—6 semester hours.

Effective date—September 1, 1987 for all incoming col-
lege freshmen.

James V. Soileau
Executive Director

RULE

Board of Elementary and Secondary Education

Notice is hereby given that the Board of Elementary and
Secondary Education, pursuant to notice of intent published on
November 20, 1985 and under the authority contained in Loui-
siana State Constitution (1974), Article VIII, Section 3; Act 455 of
the Regular Session, amended by Act 800 of the 1979 Regular
Session, adopted as policy, the rule listed below:

Rule 4.03.48
Fees for Louisiana Residents Enrolled
in Vocational Technical Schools
1. Persons who attend classes or programs for which the
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school does not claim enrollment credit will NOT be charged reg-
istration or tuition fees.

2. Louisiana high school students and incarcerated per-
sons will likewise not be charged.

3. For enrollment and fee purposes, students of Louisiana
high schools and military personnel stationed in Louisiana under
active duty orders, and their dependents, are deemed to be Lou-
isiana residents.

4. Part-time courses of instruction shall include:

a. extension programs which are offered in the evening, or
on weekends;

b. programs totaling less than 150 hours; and,

¢. a continuing full-time training program in which the stu-
dent is enrolled for less than six hours a day comprising less than
30 hours per week.

5. Students fee payments, or acceptable evidents of in-
debtedness, shall be due upon registration, as part of the enroll-
ment process. These fees are non-refundable, and are to be based
upon the state’s accounting fiscal year.

6. Acceptable evidence of indebtedness shall include writ-
ten correspondence requesting enrollment of someone from:
employer
. school board central office
other public agency
. private industry council, or
other evidence acceptable to the school director.

7. Students being “carried over” into another fiscal year
shall pay fees on the first day of class in the new fiscal year. Those
continuing training into other payment periods shall pay the ap-
propriate fee by the end of the preceding month.

8. Each school will establish internal fiscal and accounting
procedures to collect the appropriate fees according to anyone, or
all, of the following schedules:

a. annual, b. quarter, c. term, d. month.

9. In compliance with Act 16 of 1985 the following fee
schedule is adopted for the vocational technical schools of Loui-
siana for fiscal year 1985-86:

®c o0 op

RESIDENT TUITION
Annual Quarter Term Month

Full-Time $50 $12.50 $10 $5
Part-Time 25 6.25 5 2.50
Program Length
149-75 hours 25 N/A N/A N/A

74-36 hours 12.50 N/A N/A N/A

35- 1 hours 6.25 N/A N/A N/A

NOTES: (1) Students who do not pay timely will be
dropped from enrollment.

(2) Fees effective January 1, 1986. For FY 86
maximum annual fees are $25 per person, per school.

10. Special Recommendation: An attorney general’s
opinion should be requested concerning the possible legal con-
sequences of closing classes or programs after collecting tuition; and
also, denying high school students a chance to earn credit by clos-
ing a class in the middle of a semester.

James V. Soileau
Executive Director

RULE

Office of the Governor
Commission on Law Enforcement
and Administration of Criminal Justice

Juvenile Justice and Delinquency Prevention
Funding Guidelines for Fiscal Year 1986

The following guidelines will apply to federal grant funds
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received under the 1984 Justice Assistance Act, P.L. 98:473, Part
B, Subpart I, Juvenile Justice and Delinquency Prevention Act.

1. Equipment requests should be generally discouraged
and carefully scrutinized.

2. The following equipment will not be eligible:

(a) Automobiles/law enforcement vehicles

(b) Boats

(c) Recreation equipment

(d) Tractors and implements/lawnmowers

(e) Fences

(f) Storage sheds

(g) Maintenance equipment/supplies

(h) Communication equipment/base antennas
(i) Kitchen/cooking equipment/utensils

(j) Barbecue/picnic equipment/supplies

3. Repairs to structures, plumbing repairs, drainage/cul-
vert work, fire escapes, roofs, driveways, etc. will not be eligible.

4. Renovations for bonafide program expansion compo-
nents will be allowed. Cosmetic renovation will not be allowable.

5. An approved juvenile justice agency which has juve-
niles in residence (either local government or private non-profit)
will be eligible for 50 percent of the cost for a one-time only pur-
chase of a van for the use of transporting juveniles; such purchase
may be at a time the agency begins operation or when a new pro-
gram component is added.

6. Replacement of used or worn out equipment not allow-
able.

7. Brand new programs and component expansions with
requests for ‘“‘equipment essential to the program’”” will be consid-
ered. “Essential equipment”” should be carefully reviewed.

8. The use of other funding sources should be encouraged
as much as possible; i.e., Jaycee purchase of kitchen items for group
homes. Consider requiring a percentage of community support for
programs requesting Juvenile Justice and Delinquency Preven-
tion (JJDP) funds. No program will be funded if it is to rely solely
on JJDP funds.

9. Agencies are encouraged to:

(a) Exchange items or advertise equipment needs through
newsletters, Louisiana Association of Child Care Agencies net-
work, etc.

(b) Use state/federal surplus equipment, where feasible.

10. Exceptions to equipment only grants shall be consid-
ered: i.e., in the area of use of deobligated funds with a life of six
months or less.

11. Only law enforcement agencies will be eligible for child
abuse/sexual abuse programs (excluding training).

12. Previously adopted delinquency prevention program
guidelines and computer acquisition guidelines remain in effect.

Michael A. Ranatza
Executive Director

RULE

Office of the Governor
Division of Administration
Property Assistance Agency

Title 34

GOVERNMENT CONTRACTS, PROCUREMENT
AND PROPERTY CONTROL

Part VII. Property Control

Chapter 1. General Provisions
§101. Definitions

A. Agency means any state office, department, board,
commission, institution, division, officer, or other person, or func-



tional group, heretofore existing or hereafter created, which is au-
thorized to exercise, or that does exercise any function of the gov-
ernment of the state, excluding, however, any governing body or
officer of any local government or subdivision of the state or any
parochial officer who exercises functions coterminous with the
municipality in which he performs those functions.

B. Commissioner means the commissioner of the Division
of Administration.

C. Division means the Division of Administration.

D. Property means all tangible non-consumable move-
able property owned by an agency with the exception of property
specifically exempted by the commissioner. The commissioner
hereby designates that state owned timber should be considered
to be moveable and state owned pecans shall be considered to be
non-consumable for purposes of the Louisiana Property Control
Law (R.S. 39:321 et seq.). Timber and pecans are considered
moveable and non-consumable for the purpose of sales and are
not to be included in the agency’s inventory of moveable prop-
erty.

E. Louisiana Property Assistance Agency Director means
the individual in the Louisiana Property Assistance Section of the
Division of Administration who has been designated by the com-
missioner as the person responsible to the commissioner for the
administration of the State Property Control regulations.

F. State Surplus Property director means the individual in
the Louisiana Property Assistance Section of the Division of Ad-
ministration who has been designated by the Louisiana Property
Assistance Agency director as the program manager responsible
for directing the operations of the State Surplus Property Unit.

G. State auto delivery/maintenance/operations director
means the individual in the Louisiana Property Assistance Section
of the Division of Administration who has been designated by the
Louisiana Property Assistance Agency director as the program
manager responsible for directing the operations of the State Auto
Delivery/Maintenance/Operations Unit.

H. Head of the agency means the individual responsible
for the administration and operations of the agency.

I. Agency property manager means the officer or em-
ployee designated by the head of the agency as property manager
for the agency.

J. Surplus property means any moveable state property
which is deemed to be of no further use to an agency.

K. Educational, charitable, or religious organization means
any organization chartered for the purpose of providing educa-
tional, charitable, or religious services to those persons seeking them
as opposed to a private undertaking for profit.

§103. Inventory Classification Codes

A. Alisting of items of state property alphabetized by their
commonly used names will be developed and maintained by the
Louisiana Property Assistance Agency director or his designee. The
code number representing each item will always be a seven digit
number. These codes and only these codes are mandated for use
in inventorying moveable property by all state agencies subject to
the provisions of Title 39 of the Louisiana Revised Statutes.

B. The agency property manager shall use the mandated
classification code when completing the classification code field on
the Louisiana Property Control Transmittal Form (columns 18-24)
according to §311.B.6 and the classification code section of the BF-
11 Form according to §503.D.6.

C. When an item has not been assigned an inventory clas-
sification code, the agency property manager must contact the
Louisiana Property Assistance Agency for assignment of a new code
number before submitting the Louisiana Property Control Trans-
mittal form. Do not use ‘9999999, leave the field blank, or use
any invalid classification code.
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Chapter 3. State Property Inventory Regulations
§301. Appointment of Property Managers

A. The head of the agency shall designate one of its offi-
cers or employees as agency property manager. In cases where an
agency owns a large amount of property situated in more than one
location, the Louisiana Property Assistance Agency director or his
designee may authorize the appointment of more than one agency
property manager within an agency. This authorization shall be in
writing and granted only upon the request of the head of the
agency. The head of the agency shall notify the commissioner,
through the Louisiana Property Assistance Agency director or his
designee, in writing, of the appointment of each agency property
manager, giving his name and domicile. The agency property
manager’s signature shall be placed on this letter.

B. The head of the agency shall notify the Louisiana Prop-
erty Assistance Agency director or his designee in writing prior to
the date any agency property manager ceases to function in that
position. The Louisiana Property Assistance Agency director or his
designee shall conduct an examination of the property inventory
records under the jurisdiction of the agency property manager. On
the basis of the report of this examination and the next accepted
certification of moveable property inventory by the agency, the
Louisiana Property Assistance Agency director or his designee shall
approve the release of the agency property manager from respon-
sibility and liability or shall make a written report of any defects in
the records or damage to or shortages of property. In cases of
damage to or shortages of property, the commissioner shall take
steps as necessary to satisfy the claims of the state, as provided by
R.S. 39:330.

§303. Faithful Performance of Duty Bond

Each agency property manager shall file with the Louisiana
Property Assistance Agency director or his designee a copy of the
paid annual invoice to the insurer of the state’s blanket policy for
faithful performance. This shall be filed annually with the agency’s
certification of moveable property inventory. This coverage is for
$25.000 and serves as a guarantee or indemnity that the agency
property manager will faithfully perform his duties under the pro-
visions of these regulations. Where the Louisiana Property Assis-
tance director or his designee has approved the appointment of
more than one property manager within an agency, each property
manager shall be covered by the premium paid by the agency (ex-
hibit 1).

§305. Responsibility for Property

A. Each agency property manager shall be the custodian
of and shall be responsible for all the property within his agency
until his release from responsibility is approved by the Louisiana
Property Assistance Agency director or his designee.

B. Each agency property manager shall maintain for three
years past, the following files:

1. Copies of all transmittals submitted for which no record
of acceptance has yet been received. (§311.B.)

2. Annual printout of inventory used for certification.
(§313.C. and § 313.G.2)

3. Letters of certification of moveable property inventory
and subsequent letters of acceptance or rejection. (§313.F.11 and
§313.G.12)

4. Sequentially dated copies of all property acquisition/
change transaction listings received. (§317.A)

5. Sequential copies of BF-11s submitted, and responses
received. (§503.)

C. When any property is entrusted to any other officer or
employee of the agency, the agency property manager shall se-
cure a receipt for such property from the person receiving the
property, and in such event, the agency property manager shall be
relieved of responsibility for the property but shall continue to
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maintain accountability for the property. Upon the return of the
property to the agency property manager, he shall return the per-
son’s receipt or issue acknowledgement of the return of the prop-
erty and resume responsibility.

D. Whenever an agency property manager has knowl-
edge or reason to believe that any property of the agency is lost,
stolen, damaged, or destroyed through vandalism, fire, wind-
storm, or other acts of God, he shall immediately notify the head
of his agency. The head of the agency shall immediately notify the
commissioner, through the Louisiana Property Assistance Agency
director or his designee and follow up with a written report. The
Louisiana Property Assistance Agency director or his designee shall
make an investigation and take necessary action as provided for
in R.S. 39:330.

E. The agency property manager and each person to whom
property is entrusted and receipted for as provided in these regu-
lations shall be liable for the payment of damages whenever his
wrongful or grossly negligent act or omission causes any loss, theft,
disappearance, damage to or destruction of property of his agency
for which he is responsible as provided herein, and such damages
shall be recoverable in a civil suit therefore prosecuted on behalf
of the state by the attorney general.

F. The head of the agency shall allow the agency property
manager(s) the necessary time and provide them with the neces-
sary supplies and assistance for performance of their duties under
these regulations, and the head of the agency shall be responsible
for seeing that the provisions of these regulations are carried out.

§307. Items of Property to be Inventoried

A. Allitems of moveable property having an “‘original” ac-
quisition cost when first purchased by the State of Louisiana of $100
or more, and all gifts and other property having a fair market value
(§307.C.) of $100 or more, with the exception of items specifically
excluded in §307.F and §307.G, must be placed on inventory. The
term ‘‘moveable’’ distinguishes this type of equipment from
equipment attached as a permanent part of a building and struc-
ture. The term “property” distinguishes this type of equipment from
“supplies,” with supplies being consumable through normal use
in no more than one year’s time. All acquisitions of qualified items
must be tagged within 10 days of acquisition with a uniform State
of Louisiana identification tag approved by the commissioner of
administration and all pertinent inventory information must be for-
warded to the Louisiana Property Assistance Agency director or
his designee within one month after receipt of the items.

B. The head of the agency, at his discretion, may include
such items as electronic calculators, chairs, desks, file cabinets, ta-
bles, and other property having an acquisition cost of less than $100
in the inventory.

C. Gifts of moveable property must be given a fair market
value as agreed upon between the donor and head of the receiv-
ing agency and recorded in the inventory if the fair market value
is $100 or more.

D. Agencies manufacturing moveable property for use
within the agency must determine the estimated cost based on the
cost of labor and materials and include such items in the inventory
provided that estimated cost is $100 or more.

E. Agencies which are eligible to receive federal surplus
property must place on inventory all items acquired from Federal
Surplus which would ordinarily be classified as moveable property
and which have an acquisition cost of $100 or more. The acqui-
sition date will be the date of acquisition by the state agency and
the acquisition cost will be the actual cost incurred by the state
agency. NOTE: There are federal regulations regarding account-
ability for federal surplus property. If not familiar with these con-
tact: Director, Federal Surplus Property Agency, Box 44351, Baton
Rouge, LA 70804-9095.

Vol. 12, No. 2 February 20, 1986

Louisiana Register

94

F. Livestock acquired for breeding, dairy, and experimen-
tal purposes are classified as property and, with the exception of
chickens and small rodents, must be recorded in the inventory re-
gardless of the value per animal. Animals acquired for slaughter
need not be placed on inventory. When an agency acquires live-
stock by birth and determination is made that such animals will be
used for breeding, dairy, or experimental purposes, the animals
shall be included in the inventory and noted as having been ac-
quired by birth and given an appraised fair market value. At each
annual inventory, the value of livestock acquired by birth and used
for breeding, dairy, or experimental purposes will be re-appraised
by the agency property manager and the acquisition cost will be
adjusted on the inventory in accord with current fair market value.
When an agency acquires livestock by birth and determination is
made that such animals will be slaughtered for food, the animals
shall not be included in the inventory.

G. Computer software may be included on inventory but
it is not mandatory to do so, regardless of acquisition cost.

§309. Marking and Identifying Items of Property on In-
ventory

A. Each item which meets the definition of items of prop-
erty to be inventoried, §307, must be identified with an identifi-
cation tag approved by the commissioner of administration which
shall bear a unique identification number.

B. Agencies shall submit their release order requisitions for
State of Louisiana identification tags directly to the company(ies)
holding state contracts for the issuance of said tags. A copy of the
release order so issued will be forwarded to the Louisiana Prop-
erty Assistance Agency director.

C. The agency property manager shall be responsible for
the tagging of property, location, identification of property, and
maintenance of property identification tags as prescribed in these
regulations.

D. Livestock may be tagged in the ear with a metal tag
provided that tag number is set aside. If there is any type of iden-
tification mark or tag already on the animal, such as bangs, bru-
cellosis, etc., then the last five numbers of such identification shall
be entered as the tag number provided the number has not been
used before. Use the complete number if it is five digits or less.

E. If the item cannot have a State of Louisiana identifica-
tion number placed on it for physical reasons, the identification
number should be set aside and the identification number written
on the item with indelible ink (in case of items of cloth), or the
number inscribed on the item with a small engraving tool. Autho-
rization must be given in writing by the Louisiana Property Assis-
tance Agency director or his designee for any inventoriable item
which does not have a state identification mark due to extenuating
circumstances.

§311. Inventory of Property

A. The agency property manager shall establish and
maintain a property location index. This index may have up to four
numbers or alphabetical characters and shall be used to keep track
of the location of property of the agency.

EXAMPLE:
CODE LOCATION
0100 605 Main Street - Room 100
0101 605 Main Street - Room 101
0200 615 Main Street - Room 45
Al101 Administration - First Floor

The agency property manager shall keep the property lo-
cation index for the agency current and shall submit to the Loui-
siana Property Assistance Agency director or his designee an up-
to-date index each time a change or modification is made in the
index.

B. The agency property manager shall submit all pertinent
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inventory information on items acquired by the agency and de-
fined in these regulations as items to be inventoried. The means of
submitting the information shall be the Louisiana Property Con-
trol Transmittal Form (Form DA 206; revised 1-85; - exhibit 2).
These forms may be obtained from the Forms Management Sec-
tion of the Division of Administration. This form shall be sent
monthly to the Louisiana Property Assistance Agency director or
his designee listing the transactions of the agency for the month.
The data submitted on the transmittal form will be forwarded to
the Baton Rouge Computer Center by the Louisiana Property As-
sistance Agency director or his designee, where it will be key-
punched into the agency’s inventory master file. The agency
property manager shall submit information on the transmittal form
in the following manner:

1. Action Code (Column 2) Required for all Entries

The agency property manager shall fill in the appropriate
action code for:

1—Acquisition.

2—Change in existing inventory record.

2. Agency No. and Sub-No. (Column 6-10) Required for
All Entries

This five digit number shall be filled in with the number as-
signed to the Louisiana Property Assistance Agency director or his
designee. This same number is the first five digits on all of the agen-
cy's State of Louisiana identification tags. NOTE: All five digits, in-
cluding zeroes, must be entered in proper sequence. Requests for
new or additional agency number should be directed to the Lou-
isiana Property Assistance Agency director or his designee.

3. Tag Number (Columns 11-15) Required for All Entries

The agency property manager shall record the tag number
(last group of numbers appearing on the State of Louisiana iden-
tification tag) which is placed on the acquired item. NOTE: All five
digits must be entered, including zeroes, and in proper sequence.

4. To record changes in existing inventory records, the
agency property manager must, from this point on, only record the
desired changes in all remaining columns on the transmittal form.

The recorded items will replace what formerly appeared in
the respective column on the inventory record. However, for ac-
quisitions, certain further information, as noted in the remainder
of §311.B.5 and following, will be required.

5. Acquisition Code (Column 17) Required for All Acqui-
sition Entries

The agency property manager shall fill in the appropriate
acquisition code for those items acquired as described in §307.

0 = ACQUIRED NEW—This is for items acquired new by
the agency regardless of the source of funds.

1 = ACQUIRED BY TRANSFER—This is for items ac-
quired by permanent interagency transfer from another state
agency - (not including State Surplus Property).

2 = ACQUIRED BY BIRTH—This is for livestock which,
at birth, becomes state owned property, as defined in §307.F.

3 = ACQUIRED FROM FEDERAL SURPLUS—This is for
items acquired or transferred to the agency from Federal Surplus
Property.

4 = ACQUIRED BY DONATION—This is for items ac-
quired by the agency through donation, regardless of the source.
See §307.C.

5 = AGENCY MANUFACTURE—This is for items man-
ufactured by the agency where the material and labor cost for an
item equal or exceeds $100.

6 = LOANED IN—This is to be used when items are in the
possession of the agency on a temporary basis by reason of loan
from some source outside of State government.

NOTE: Items already listed in the master inventory listing
of another state agency should not be inventoried a second time.
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7 = ACQUIRED FROM STATE SURPLUS PROP-
ERTY—This is for items acquired or transferred to the agency from
Surplus Property.

6. Classification Code (Columns 18-24) Required for All
Acquisition Entries with Acquisition Code of 0, 2, 3, 4,5 or 6

The agency property manager shall fill in the appropriate
seven digit number which describes the item to be inventoried
(§103). When an item has not been assigned an inventory classi-
fication code number, the agency property manager must contact
the Louisiana Property Assistance Agency director or his designee
for assignment of a new code number. NOTE: All seven digits of
the appropriate classification code must be entered.

7. Location Code (Column 25-28) Required for all Ac-
quisition Entries

The agency property manager shall fill in the property lo-
cation code from the property location index, (§311.A), which de-
scribes where the item is located within the agency. If the charac-
ters are less than four, the column(s) to the left must be left blank.

8. Tag Location (Column 29) Required for All Acquisition
Entries

The agency property manager shall use the single digit code
number which most closely describes the location of the tag on the
item.

0 = UNDER COVER—The tag is placed under the
housing of the item or when written permission has been granted
by the Louisiana Property Assistance Agency director or his des-
ignee not to put a state identification mark on the item due to ex-
tenuating circumstances. See §309.E.

1 = TOP—Tagis placed on the item and faces the ceil-

ing.

2 = BOTTOM—The tag s placed on the item and faces
the floor.

3 = BACK—Tag s visible only from behind the item.

4 = LEFT SIDE—The tagis placed on the item and is on

the left side when facing the item.

5 = RIGHT SIDE—The tag is placed on the item and is
on the right side when facing the item.

6 = DOOR POST—The tag is placed on the door post,
such as the door post of a vehicle.

7 = DESKPANEL—The tagis placed on the inside panel,
such as the upper, front part of the right inside panel.

8 = LEG—Tagis placed on the leg of an item.

9 = FRONT—The tagis placed on an item so it is visible
when facing the front of the item.

9. Agency Use (Columns 30-34) Optional

The agency property manager may use alpha or numeric
characters in these five columns to classify property in any manner
he deems necessary (e.g. federal funding, further breakdown of
locations, by program, etc.).

10. BF-11 Number (Columns 35-42) Required and Al-
lowed Only for All Acquisition Entries with Acquisition Code of 1
or7

The agency property manager shall fill in the BF-11 num-
ber (and where applicable, the BF-11 sub-number) of the BF-11
Form approved by the Louisiana Property Assistance Agency di-
rector or his designee which serves as the instrument of transfer for
the property being entered with acquisition code of 1 or 7. Only
one item of property may be transferred with each BF-11 number.
Transfer of more than one item per BF-11 will necessitate the use
of sub-numbers to distinguish between items. If the BF-11 number
contains less than eight digits, the additional spaces to the right in
this column are to be left blank.

11. Serial Number (Columns 43-64) Optional

The agency property manager shall fill in the entirety of the
manufacturer’s serial number, up to 22 characters. Alphabetical
February 20, 1986
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characters may be used with numbers. If there is no serial number
on the item, leave all spaces blank. Do not leave blanks between
the numbers. Entry may be either to the right or left of the columns
for serial numbers of less than 22 characters.

12. Acquisition Cost (Dollars Only) (Columns 65-74) Re-
quired for All Acquisition Entries

The agency property manager shall fill in the item’s acqui-
sition cost rounded off to the nearest dollar. Do not fill in cents or
“00” for cents. If the dollars are less than six digits, leave the col-
umn(s) to the left blank.

EXAMPLE

$99.00 $527.51 $1,269.80  $52,600.35

ACQUISTTION ACQUISITION ~ AOQUISITION  ACQUISITICN
cosT cosT cosT cost

[ L 1] [slo] | 111 Is{2l8 | | [1]2]7]o] | [5]2[6l0|0]

For items with an acquisition code of 1 or 7, use the original
acquisition cost and date to the State of Louisiana as on the BF-
11 authorizing transfer of the item.

13. Purchase Order Number (Columns 77-89) Optional

The agency property manager may wish to enter the orig-
inal purchase order number for an acquisition, if it is known. En-
tries may be made and blank spaces may be left either to the left
or right of the column.

14. Acquisition Date (Columns 90-95) Required for All
Acquisition Entries

The agency property manager shall complete the month,
day, and last two digits of the year on and in which the item was
acquired by the agency, regardless of the source. For items trans-
ferred from another state agency or state surplus property, the
original date of acquisition by the state as noted on the approved
BF-11 instrument of transfer shall be used. If the month or day
cannot be exactly established, an estimate will be satisfactory. En-
try of “01” for the day is acceptable. If the month or day is only
one digit, place a zero in the column to the left of the one digit. All
columns must be completed. Do not enter double zero for month
or day. Example: May, 1976 = 05/01/76.

15. Make (Columns 96-110) Optional

The agency property manager may wish to enter the make
and/or some other identifying factor for an acquisition. Entries may
be made and blank spaces may be left either to the left or right of
the column.

16. Model (Columns 111-125) Optional

The agency property manager may wish to enter the man-
ufacturer’s model and/or some other identifying factor for an ac-
quisition. Entries may be made and blank spaces may be left either
to the left or right of the column.

17. Model Year (Columns 126-127) Optional

The agency property manager may wish to enter the model
year for an acquisition. Entries in this column must be numeric.

18. The agency property manager shall place his signa-
ture and the date of completion in the upper right corner of each
completed DA206 Form.
§313. Annual Inventory Requirements

A. The agency property manager shall conduct a com-
plete physical inventory of the property owned by the agency each
fiscal year and not more than 12 calendar months since the last
physical inventory. The agency property manager is responsible
for recording the true and actual results of the physical inventory.

B. The agency property manager shall notify the commis-
sioner through the Louisiana Property Assistance Agency director
in writing 30 days prior to the date(s) inventory is to begin (exhibit
3). Agencies inventorying on a rotation basis shall submit their
schedule and shall notify the commissioner through the Louisiana

Louisiana Register Vol. 12, No. 2 February 20, 1986

96

Property Assistance Agency director of any changes to be made in
that schedule. The commissioner, Louisiana Property Assistance
director, or their representatives, may supervise or observe all or
any part(s) of any inventory.

C. Each agency property manager whose head of the
agency elects to use Inventory Procedure I (§313.F.) shall utilize
the second half of the Notification of Inventory/Request for Print-
out (exhibit 3 to also request an annual printout of the agency’s
inventory master file. NOTE: This request is the only acceptable
form for an agency to request a printout of their state master listing
of inventory and the signature of the property manager is required
on this form. Agencies may request two such printouts annually
without charge. Additional requests will result in the assessment of
a fee to cover costs.

D. The commissioner shall cause periodic observations of
inventories and examinations of records to be made and shall cause
reports submitted to the Louisiana Property Assistance Agency to
be compared periodically with records of the agencies and with the
physical property of the agencies for the purpose of testing the
completeness and accuracy of inventories, records, and reports.

E. The head of the agency shall determine which of the two
methods of inventory shall be used by the agency property man-
ager in the annual physical inventory of the agency’s property. The
agency property manager shall be responsible for using the method
determined by the head of the agency to be the best for the op-
erations of his agency. Any procedure used other than the ones
prescribed in these regulations (§313.F. and § 313.G.) must have
prior written approval of the Louisiana Property Assistance Agency
director or his designee.

F. Inventory Procedure |

1. The agency property manager shall, under the direc-
tion of the head of the agency, select the date(s) most convenient
to the operations of the agency, but not more than 12 months since
the last annual physical inventory.

2. The agency property manager shall complete and sub-
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